AJIMAHUCTPALIMS
HAPHIBIHCKOI'O CEJbCKOT'O MOCEJEHMS
TOPOJMIIEHCKOT'O PAMIOHA
BOJITOI'PAJICKOM OBJIACTH

403003, Boarrorpaackas 00.1., 'oponnmenckuii p-H, noc. [llapunsin, Tea. (8-8442) 53-17-97

ITOCTAHOBJIEHHE

ot 08.09.2026 . Ne 412

O0  yTBepXkIeHMHM  AJAMHHHCTPATHBHOIO  perjiaMeHTa  IpeJoCTaBJICHHS
MYHMIMIAJIbHON yciayru «[IpuHsiTHe JOKYMEHTOB, a TaK:Ke Bbl1a4ya pelieHnii 0 mepeBo/e
WM 00 0TKa3e B NepeBojie *KUJI0ro MOMeIleH!sI B HesKHJI0e HJIM HEKUJIOro MoMellleHus B
JKHJ10€ TIOMelleHH e

B cootBercTBumn ¢ @enepanpabiM 3akoHOM 0T 27.07.2010 1. N 210-D3 "O06 opranuzanuu
NPEOCTaBIECHUs] TOCYJApCTBEHHbIX M MYHHUIMIAIBHBIX YCIYTr", pyKOBOACTBYSCH YCTaBOM
[{apHIIBIHCKOTO ~ CENBCKOTO  TMOCEJCHUsT | OpOIUINEHCKOTO  MYHHUIMIIAIBHOTO  paiioHa
Bonrorpanckoit  obmactu,  agMuHHCTpanus — L{apUIBIHCKOTO — CENBCKOTO  MOCENICHHS
lNopoauienckoro MyHunmnaabHoro paiiona Bonrorpanackoit odnactu

INOCTAHOBJISIET:

1. VYTBepauTh TpWIaraeMblii  aAMUHUCTPATUBHBIM PETVIAMEHT TMPEIOCTABICHUS
MYHHUIIUTIATBHON yeiayru «[IpuHATHE TOKYMEHTOB, a TaKk)Ke BblJadya PelieHuil o mepeBojie Uiu
00 OTKa3e B IMEPEBOC KUJIOTO MOMEIICHUS] B HEXXHWIIOE WM HEXUJIOTO TOMEIICHHS B KHIJIOE
IIOMEIIEHHEY.

2. IlocranoBnenwe  agMuHUCTpanuu  LlapUIIBIHCKOTO  CEIBCKOTO  TOCEJICHUS
lNopoaumenckoro MyHuIUmansHoro paiiona Bonrorpazackoii obmactu ot 13.06.2022 r. Ne 82
«O06 yTBEepXKACHUM aJIMUHHCTPATUBHOTO pEIJIAMEHTAa TMPEJOCTABICHUS] MYHHUIMIAIBHON
yenyru «l[IpuHsATHE TOKYMEHTOB, a TakKe BbIJauya pPEUIeHW O MepeBojae Wi 00 OTKaze B
MEPEBOJIC JKUJIOTO TIOMEIIEHUS B HEXKWIIOE HIJIM HEXHUJIOTO TMOMEIIEHUS B JKUJIO€ TTOMEIIEHUE)
(B pemakuuu moctaHoBieHUW oT oT 27.05.2024r. Ne70, ot 25.04.2025r. NelO7) cuuraTh
YTPATUBIINM CHITY.

3. Hacrosiimee mnoOCTaHOBIEHHWE BCTYMaeT B CHIY TIOCle €ro OQHUIHMaIbHOTO
O00HApONIOBaHUSI  TOCPEACTBOM  OQUIMAIBHOTO  OmMyOnMKoBaHWS Ha  caite  «http://
Hapuipiackoe-ci.pd», 3aperucTpUPOBAHHOTO B KAUECTBE CETEBOTO U3/IAHUS.

4. KoHTpOIb 32 UCTIOJIHEHHEM HACTOSAIIETO MOCTAHOBJICHHUS! OCTABJISIIO 32 COOOM.

I'maBa LlapUIBIHCKOTO CENBCKOTO MOCENEHUS 11.B. Bacunenko



YTBepkacH

MOCTAaHOBJICHUEM aIMUHHUCTPALIUU
[{apHIIBIHCKOTO CETECKOTO MOCEICHUS
I'opoauieHcKoro MyHHUIMITAIBLHOTO
paiiona Bonrorpasickoit obmactu

ot1 08.09.2026 1. Ne 412

AJMMHHUCTPATHUBHBINA perjaMeHT
NMPeI0CTaBIeHHA MYHUIUNIAJIBHON YCJIYIH
«IIpuHsATHE JOKYMEHTOB, 2 TAKKE BbI1a4a PellIeHUH 0 NepeBojie uiu 00 oTKa3e B
nepeBo/ie sKUJI0ro NOMeIIeHH B HeKUJI0e MU HEKHII0T0 IIOMELeHH B KUJI0€e
IOMeleHHe»

1. O0mue moJ10KeHUA

1.1. IIpeamer perynnpoBaHus

Hacrosmuii aiMUHUCTPAaTUBHBIN perJaMeHT yCTaHaBIMBAET MOPSAOK MPEI0CTABICHUS
MYHHULIANIATBHON yciayru «lIpuHsATHE TOKYMEHTOB, a TaK)Ke BblJada PELIEHUI O MEPEBOJIE MU
00 OTKasze B MEPEeBOJIE KHJIOTO MOMELIECHUS B HEKWIOE WM HEXKUJIOTO TIOMEUICHUS B JKUIIOe
HoMelIeHue» (aanee — MyHUIUNAIbHAs YCIIyTa, aIMUHUCTPATUBHBIA PErjaMeHT) U CTaHAapT
MPEIOCTABJICHNUS ~MYHUIUMNAJbHOM ycIayru, B TOM 4HCJIE OINpeAeNsieT CpPOKH H
NIOCJIE0BATENBHOCTh aIMUHUCTPATUBHBIX MPOLETYp NpPU NPEAOCTaBICHUH MYHHULIUINAIBHON
ycayru — aaMuHUCTpauuer  LlapuIbIHCKOro  CeNbCKOro  MOCeNeHHs [ 'OpoAMIIEHCKOro
MYHUIMIIAJIBHOTO paiiona Bonrorpaackoii obmaactu.

1.2. 3asgBuTensMyu Ha MOJy4eHHE MYHUUIUNAIBHON YCIYTH SIBISIOTCS COOCTBEHHUKHU
NOMEIIEHUI WU YIIOJIHOMOUYEHHBIE UMU JINLA.

1.3. Tlopsmox wHDOpMUPOBAHUS 3asgBUTEICH O TPEIOCTABICHUU MYHHUIIUIATBHON
yCIIyTH

1.3.1. CBeneHusi 0 MecTe HaXOXJICHHUS, KOHTAKTHBIX TeideQoHax U rpaduxe pabOThI
aAMMHHACTpanMu L{apUIbIHCKOTO CENBCKOro MOCENeHUs ['OpoAMIIEHCKOTO MYHHUIMIAIBHOTO
paiiona Bomrorpaackoit oOnactu, opraHu3anuii, y4YacTBYIOIIMX B TPEJOCTaBICHUU
MYHUIUNAIBHON YCIyTH, MHOTO(QYHKIMOHAIBHOTO LIeHTpa (mnanee — MOILI):

Nndopmanus o mecrte HaxoxkAeHHs AAMHHHUCTpanuu [lapUIbIHCKOTO CelbCKOro
noceJyieHus (J1anee — AIMUHUCTpALus):

Haumenosanue: aIMUHHACTPALAS [{apuipiHCKOTO CEIIbCKOT0 OoCeIeHUS
l'opoauienckoro  MyHUIMNaidbHOrO  pailoHa  Bomrorpagckoit — obGmactu  (nanee-
AJIMUHHCTpAITs).

AnmuHuCTpanust pacnosiaraercss mo angpecy: 403003, Bonrorpanackas o0nacTb,
['oponnmenckuii paiioH, n.llapunsH, yia.llenTpanbnas, 13

I'padux npuema 3asBUTENCH:

noHeaenbHUK - yetBepr  08.00 - 17.00 gac., maranma 08.00 - 16.00 gac.

nepepsiB ¢ 12.00 — o 14.00 gacos

Tenedonst s cpaBok: 8 (8442) 53-17-97.

Anpec o¢ummanbHOro caiita B HMH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHONW —CETH
«uTeprer» (manee — cetb «MIHTEpHETY): http:// [lapunbiackoe-ci.pd

azipec 1. MOYTHL: mo_tsaritsin@bk.ru

Jlanubie ¢punumana mo padote ¢ 3asBUTENAIMU [ OpouIieHCKOTro paiiona Bonrorpaackoit
obomactu I'KY BO «MHOroyHKIIMOHAIBHBIA LEHTP NPEAOCTABICHHUS TOCYNAapPCTBEHHBIX H
MYHHUIMIATBHBIX yeayr» (ganee - "M®OL").



[TouroBeiit ampec "MOIL" s mpeacTaBieHWS TOKYMEHTOB H  oOpaleHuil 3a
NOJYYeHHEM MYHUIUNAIbHON ycinyru (nanee — VYcemyra) um koHcynbramusimu: 403003,
Bonrorpanckast obmacts, ['opoautiieHckmii paios, p.i. 'opoaumie, mi. [1aBmux bopios, 1.

Tenedon 8 (84468) 3-57-56, 3-57-65.

I'paduk paboter "M®IL", ocymiecTBisIONIET0 NpUeM 3asBUTEICH HA MPeIOCTaBICHUE
VYcenyru, a Takke KOHCYJIBTUPOBAaHUE IO BOIIPOCAM IPEJOCTaBIEHUS Y CIIyTH:

ITonenensHUK - BeIXOMHON

Bropnuk - Cy66ota ¢ 9-00 no 18-00

Bockpecenbe - Berxonnoi

Wudopmanuio o MecTOHaxoXIeHWn u rpadukax padorel MOPL] Takxke MOXKHO
MOJIy4YUTh C MCTIOJIb30BAaHUEM TOCYIapCTBEHHOM MH(pOpMalmoHHOH cuctemsbl "Eannblil nopran
cetu 1neHTpoB u oducoB "Mou [okymentel" (M®DIL[) Bonrorpanckoit o6mactu"
(http://mfc.volganet.ru).

Anpec eQMHOro MopTaja TOCYJAapCTBEHHBIX M MYHUIUMNAIBHBIX YCIyr ((QYHKUUI):
http://www.gosuslugi.ru;

1.3.2. Madopmanuio o nopsake MperocTaBiIeHUus] MyHHIMNAIBHOW YCIyTH 3asBUTEIb
MOJKET MOJTYUUTh:

HENOCPEACTBEHHO B aJIMUHUCTpauuu  llapuIbIHCKOrO  CEIbCKOTO  IOCEJIECHUs
['opoauiieHckOro MyHULMIANBHOTO paiioHa Bonrorpaackoil (MHGOpMaluMOHHBIE CTEHIBI,
ycTHOEe HMH(OPMHUpOBaHHE MO TenedoHy, a TaKXKE Ha JIMYHOM NpUEMe MYHHUIMIATbHBIMU
CIyKallUMU ~ aJIMMHHUCTpanuu L[{apuIbIHCKOTO CENBCKOro MOceneHuss [ opoauIieHcKoro
MYHUIMIAJIBHOTO paiiona Bonrorpanackoii obiacty;

[0 TOYTe, B TOM 4YHCIIE€ 3JEKTpPOHHOW (mo_tsaritsin@bk.ru), B ciyyae MUCBMEHHOIO
oOpaleHus 3asBUTES;

B cetu MHTepHeT Ha oduLmanbHOM caliTe aAMUHUCTpauuu L{apHIBbIHCKOTO CebCKOro
noceneHus  ['OpONMIIEHCKOr0  MyHHIMIIANBHOTO  paiioHa  Bousrorpaackoit  oGmactu
(http://Llapunbiackoe-cr.pd), Ha EauHOM mnopTane rocyJapCTBEHHBIX M MYHHIMIIAIbHBIX
yenyr (pyHKIwmit), sBistonieMcs ¢peaeparbHON ToCyIapCTBEHHOM HH(POPMAIIMOHHOMN CHCTEMOI],
oOecrieunBaroIIel MPEJOCTaBICHUE TOCYJAapCTBEHHBIX U  MYHHUIMIAIBHBIX YCIyr B
9NEKTpOHHOH (opme (nanee — EnuHbIN mOpTan rocyAapcTBEHHBIX M MyHHIIMIIAIBHBIX YCIYT)
(www.gosuslugi.ru).

2. CTanaapr npeaocTaBjieHUs MyHUIIMNIAILHON YCIyTH

2.1. HammeHoBaHuMe MyHMIMNAIbHOW yciyru — «lIpuHsATHE HOKYMEHTOB, a TaKxke
BbIJIaua pEIeHHU O MepeBoje MM 00 0TKa3e B MEPEBOE JKUIOr0 MOMEIICHUS B HEXKUIIOE WU
HEXUJIOTO TIOMEILEHHS B )KUJIOE TOMEIICHUE.

2.2. MynununanbpHas yciyra IpeIoCTaBisieTcss aIMuHucCTpauued llapuipiHCKoro
CEJIbCKOTO TocesieHus: ['opoauIIeHcKoro MyHUIMIansHOro paiioHa Bonrorpanckoit obmactu
(nanee Taxke YIoOJTHOMOUYEHHBIN OpraH).

2.3. Pe3ynpTaTom nperocTaBiICHUS MyHULIMIIATBHON YCIYTH SBIISIETCS:

- pelleHHe O NEPEBOJE KUIOrO0 TMOMEUICHHS B HEXKMIIOE IOMEIICHHE U HEXHWIOTOo
MOMEILIEHUS B )KUJIO€ MOMelleHre B (hopMe yBETOMIICHHUS;

- pemieHre 00 OTKa3e B IEPEBOJE KHUJIOTO MOMEIICHUS B HEXKWIOE IMOMELICHUE U
HEXHJIOTO TIOMEIIEHHS B JKUJI0€ IOMEIIeHHE B popMe YBETOMIICHUS.

2.4. Cpok IIpe1oCTaBIIEHUs] MyHUIIMIIAJIbHON YCIIYTH.

Pemenne o mnepeBome wim o0 oOTKa3e B MEpPEeBOAE IOMELICHHS IPUHUMAETCA
YIOJTHOMOYEHHBIM OpPIaHOM HE IO3JHEE YEM Yepe3 COPOK IATh AHEW CO JHS NPEACTABICHUS
JIOKYMEHTOB, 00513aHHOCTb IO NMPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aSBUTEISL.

B caywae mpencraBieHus 3asBUTeneM I0KyMeHTOB udepe3 M®PI[ cpok npunAtus
peleHyst 0 IepeBoJie WM 00 OTKa3e B MEPEeBOJIE€ NOMEIIEHUS UCUUCIAETCS CO JIHS Nepeaadn



MO®II naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

2.5. HcuepnbiBarolyii mnepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX Ui IPEIOCTaBICHUS
MYHHUIMITAIEHOU YCIyTH

2.5.1. HUcuepnbiBaromuii nepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU M HMHBIMH HOPMATHUBHBIMM TMPABOBBIMH aKTaMH il TPEAOCTaBICHUS
MYHHILIANIATBHON YCIIYTH, TOUIEkKAIINX IPECTABICHUIO 3asIBUTEISAMU:

- 3as1BJICHUE O TIEPEBO/IC TTOMEIICHHMS (J1ajiee — 3asBIICHUE);

- TOJTOTOBJCHHBIM W O(OPMIIEHHBIH B YCTAaHOBJICHHOM IMOpSAKE IPOEKT
MepeycTpoicTBa U (MJM) MEperyIaHUPOBKU MEPEeBOAUMOIO IOMEUIeHHsl (B cliyyae, eciu
nepeycTpoiicTBO M (WiIM) NeperulaHupoBKa TPEOYIOTCS Uil 0OecneueHUs] HMCIOJIb30BaHHS
TAKOTO OMEUICHHSI B KAUE€CTBE KHUJIOTO MJIM HEKUIIOTO MOMEIIIEHHU );

- IPaBOYCTaHABJIMBAIOIINE JOKYMEHTBI Ha IEPEBOANMOE TIOMELIEHHE (ITOITMHHUKHN WU
3aCBHJIETEILCTBOBAHHBIE B HOTAPHAJIbHOM TMOPSAJKE KOIMHU), B CiIy4ae €cld MpaBO Ha
NIEPEBOMMOE IIOMEIEHNE HE 3aperucTpupoBaHo B EAMHOM TrocyliapCTBEHHOM peecTpe
HEJBUXUMOCTH;

- IPOTOKOJ 001Iero coOpaHus COOCTBEHHHKOB MOMEIIEHU B MHOTOKBapTHPHOM JIOME,
colepkauiiii pemieHne o0 WX COrJIacCMM Ha TEPeBOJ JKWJIOrO TOMEUICHHS B HEXUIIOe
IIOMEILEHUE;

- corjacMe KaxJoro CcoOCTBEHHHMKa BCEX TIOMENICHHWH, MPUMBIKAOIMNX K
NEPEBOJMMOMY MIOMELICHHIO, Ha NIEPEBOJ] JKUJIOTO ITOMEIEHUS B HEXKUIIOE ITOMEILIEHUE.

dopmupoBaHUE 3asBICHUS B D3JIEKTPOHHOM (hopMe OCYIIECTBISETCS MOCPEACTBOM
3aMOJTHEHUS DJICKTPOHHOM (opMbl 3asBieHHs Ha EIMHOM mopraiie rocyJlapCTBEHHBIX H
MYHHUIMIAIBHBIX yCIyr WM O(HUIMaIbHOM caifiTe yHOJHOMOYEHHOTo opraHa 0e3
HEOOXOIMMOCTH JIOTIOJIHUTETILHOM MOAaYH 3asiBIICHHs B KaKOK-TM00 MHOM (opme.

2.5.2. TlepevyeHb AJOKYMEHTOB (CBEIEHHUI), KOTOpPBIE 3asBUTENb BIPaBe MPEACTaBUTh IO
COOCTBEHHOW MHHIIMATHBE:

- IIPaBOYCTAHABIIMBAIOIIME JTIOKYMEHTHI Ha MEPEeBOAMMOE MOMEIICHHE, €Clii MpaBo Ha
NIEPEBOMMOE TOMELICHUE 3aperMCTPUpPOBaHO B ENMHOM TroCylIapCTBEHHOM pEecTpe
HEJBUXUMOCTH;

- IJIaH TepeBOJUMOrO MOMELICHHUS C €r0 TeXHWYECKHM OIMCaHHEM (B Cllydyae, eclii
MIEPEBOIUMOE MTOMEILIEHUE SBISIETCS KUJIBIM, TEXHUUECKUNA MAacopPT TAKOTO MOMEILEHUS );

- MO3TaXKHBIU IUIaH JJOMa, B KOTOPOM HaXOAUTCS NIEPEBOIUMOE ITOMEILIECHUE.

B cimywae  HempencraBiieHHMsT  3agBUTEIEM 10  COOCTBEHHOW  HMHMIIMATHBE
BBIILICIIEPEUNCIICHHBIX ~ JIOKYMEHTOB  OHM  MOJJEXKAT  MPEACTABICHUID B paMKax
MEXBEJOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOJICHCTBUSI.

2.5.3. 3agBineHHe M JOKYMEHTHI, yKa3zaHHble B myHKTax 2.5.1, 2.5.2 Hacrosmero
aJIMMHHUCTPATUBHOIO perjlaMeHTa, MOTYT ObITh MPECTABIICHBI 3aBUTEISIMU MO MX BBIOOPY B
YIOJIHOMOYEHHBINH oprad win M®L] nuuno, 1160 HampaBiieHbl TOCPEICTBOM ITOYTOBOM CBS3H
Ha OyMaXHOM HocuTene, MO0 NpPEACTaBICHbl B YIOJHOMOYEHHBI opran B ¢opMme
JJIEKTPOHHOIO JIOKYMEHTa C HCHOJb30BaHMEM EquHOro mnoprama rocyAapCTBEHHBIX U
MYHHIMIAIbHBIX YCIYT.

Konuu NOKyMEHTOB JOJIKHBI OBITH 3aBEPEHbl B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSIKE.

3agBneHue B (hopMe IMEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS 110 BBIOOPY 3asBUTEIIS:

- IPOCTOM 3JIEKTPOHHON MOANHUCKHIO 3asiBUTENS (IPEACTaBUTENS 3asIBUTENS);

- YCUJIEHHOW (KBaJM(UIMPOBAHHON, HEKBATU(PHUIIMPOBAHHON) IEKTPOHHON MOAMUCHIO
3asiBUTENS (MPEICTABUTENS 3asIBUTES).

Ceptudukar KiIoya TPOBEPKH YCHICHHOH HEKBATU(UIIMPOBAHHONW 3JIEKTPOHHOMN
MOAINKCH JIOJDKEH OBITh CO3/laH M HCIOJIb30BaThCsl B MHQPACTPYKType, oOecrednBaromien
UH(POPMALMOHHO-TEXHOJIOTHYECKOE B3alMO/JIEIICTBHE UH(POPMAIMOHHBIX CHUCTEM,
WCIOJIb3YEMBIX JUIsl TPEJOCTaBICHHUS TOCYIAapCTBEHHBIX M MYHULUIANbHBIX YCIYT B



JMEKTPOHHOM (¢opMe, KOTOpas CO3MAaeTCsd U TPOBEpPSAETCSs C HCIOJIB30BAHUEM CPEICTB
JJIEKTPOHHON TOAMNHMCH U CPEACTB YIOCTOBEPSIOUIETO LEHTPA, MUMEIOIMIMX IOATBEPKACHUE
COOTBETCTBUSI TPEeOOBaHMSM, YCTAHOBJIEHHBIM (peepalbHBIM OpPraHOM HCIIOJHUTEIBHOMN
BJacTH B oOjactu oOecrieyeHHs O€30MACHOCTH, a TaKKe IpH HAJIMYUM Yy BIajeiblia
ceptu(uUKara Kiroua MPOBEPKU KIIt0Ya MPOCTON 3JIEKTPOHHOW MOAMMUCH, BBIIAHHOTO €My NpHU
JIMYHOM TIpUEME.

B caywae oOpameHuss 3asBUTENS C  HCIOJB30BaHHWEM  MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTu «/HTepHEeT» K 3asBICHHIO B (pOpME PJIEKTPOHHOTO JTIOKYMEHTa
MpujiaraeTcs KOmusi JOKyMEHTa, YJIOCTOBEPSIOIIEro JINYHOCTh 3asBUTENS (yAOCTOBEPSIOLIETO
JUYHOCTh TNPEICTABUTENS 3asABUTEINSA, €CIU 3asBICHUE IPEACTABISAETCS IPEICTaBUTENIEM
3asiBUTENS) B BUJE AJIEKTPOHHOIO 00pa3a TaKoro J0KyMEHTa.

[IpencraBiaeHue JaHHOTO JOKYMEHTa He TpeOyeTcs B Cllydae MpeICTaBICHUs 3asBICHUS
B (hopMe PIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPABKH yepe3 JUYHbIN KabuHeT ExnnHoro
NOopTaJla rOCYIapCTBEHHBIX U MyHUIIMITAJIbHBIX YCIYT.

B cmywae nmpencraBieHust 3asBieHHs B (GopMe DJIEKTPOHHOTO  JIOKyMEHTa
IIPEICTaBUTENIEM 3asIBUTENS, IEHCTBYIOIIMM Ha OCHOBAHUU JOBEPEHHOCTH, K 3asBJICHUIO TAKKe
MpUIaraeTcs JOBEPEHHOCTh B BUJIE 3JIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTa.

2.6. OcHoBaHMs Ul OTKa3a B IpUeMe JIOKyMEHTOB, HEOOXOAMMBIX JUIs
MPEI0CTABIICHUS MyHHUIIUIIAIbHON YCIIYTH.

3asBUTENIO HANpaBIsieTCss yBeIOMJICHHE 00 OTKa3e B IpHEME K PaCCMOTPEHUIO
3asIBJICHUS B CJy4ae, €CJIM MpU OOpalleHHH 3a MPEeOCTaBICHHUEM MYHMIIMIMAIBHONW YCIYTH B
9JIEKTPOHHON (opMe B pe3ysbTaTe MPOBEPKH KBATU(PHUIMPOBAHHON TMOANUCH BBISBICHO
HECOOJII0ICHNE YCTaHOBJICHHBIX cTaTheil 11 denmepanpHoro 3axkona ot 06.04.2011 Ne 63-03
«O06 >nexTpoHHOI nmoanucu» (aanee — OenepanbHblii 3akoH Ne 63-D3) ycinoBuil npuzHaHus ee
JNIEUCTBUTEIILHOCTH.

2.7. VcuepnbiBaroliuii epedeHb OCHOBAHWM JUIsl NIPUOCTAHOBIICHUS IPENIOCTABIICHUS
MYHHIMITAILHON YCIIYTH WM OTKa3a B MIPEIOCTaBIEHUU MYHUILIMIIAIBHON YCIYTH.

2.7.1. OcHoBaHMsl 11 NPUOCTAHOBJIEHMS NPEJOCTABICHUS MYHULMIAIBHON YCIyTU
OTCYTCTBYIOT.

2.7.2. OTka3 B nepeBoJe KWJIOTO NOMEIIEHHUS B HEXWIOE NOMELIEHUE WIN HEXWIOTO
MOMEILIEHUS B )KUJIO€ MTOMEIIEHUE AOMYCKAeTCsl B CIydasx:

- HEMpPEJCTaBICHMs ONPEICIICHHBIX B IMYHKTE 2.5.]1 HAcTOALIEro aJMHHUCTPATHBHOIO
periamMeHTa JOKyMEHTOB, 00513aHHOCTD I10 MPEACTAaBIEHUIO0 KOTOPBIX BO3JIOKEHA Ha 3asgBUTEIIS;

- TIOCTYIUIEHUS B OpraH, OCYLIECTBIISIIOIIMNA TIEpEeBOJ IOMELIEHWH, OTBETa Ha
MEXBEJIOMCTBEHHBIM 3ampoc, CBUICTENBCTBYIOMIETO 00 OTCYTCTBUM JOKyMEHTa M (WJIN)
UHPOpPMAaLIUHU, HEOOXOAUMBIX JUISl NIEPEBO/IA KUIIOTO MOMEIIEHHS B HEXXKUIIOE MTOMEICHHE WIIN
HEXHWJIOTO TOMEUIEHHs B JKWJIO€ TOMEUIEHHE B COOTBETCTBUHU C ITYHKTOM 2.5.2 HACTOSILErO
aIMMHHUCTPATUBHOIO pErJIaMEHTa, €CJIM COOTBETCTBYIOLIMI JOKYMEHT HE MpeACTaBlIeH
3asiBUTENIeM 10 coOCTBeHHOM mHHUIMaTtuBe. OTKa3 B MEPEeBOJEC MOMEIIEHUS M0 yKa3aHHOMY
OCHOBAHHIO JIOIyCKAeTCsl B Cllydae, €CJIIM OpraH, OCYLIECTBIIIOIINN INEPEBOJ MOMEUICHUH,
MocJie TMOJIy4YeHUs! YKa3aHHOTO OTBETa YBEAOMMWJ 3asBUTENSI O IMOJYYEHHH TaKOTO OTBETa,
NPEIOKMIT 3asBUTENI0 MPEACTaBUTh JOKYMEHT W (Win) HHGPOpMAIHIo, HEOOXOTUMBIE JUIS
MepeBo/ia KUIJIOTO MOMEIIEHUSI B HEXHIIOe TOMELICHHE WM HEKUIOro MOMEIICHUS B YKUJIO0e
IIOMEIIEHUE B COOTBETCTBUM C IIYHKTOM 2.5.2 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, U
HE TOJIyYMJI OT 3asBHUTENS Takue JOKyMEHT U (wiM) MHOpManMio B TeYEHHE MATHAALATH
pabouux JHEN co AHS HANPABJICHUS YBEIOMIICHHUS;

- IPEe/ICTaBJICHUSI IOKYMEHTOB B HEHAIJIS)KAIUI OpraH;

- HECOOTBETCTBHSI MPOEKTa MepeycTpoiicTBa M (WIN) MEPerIaHUPOBKU MOMEIICHUS B
MHOTOKBAPTHUPHOM JIOME TPEOOBAaHUSAM 3aKOHOIATEIbCTBA;

- HecoOuoIeHHsI TpeTycMOTpeHHbIX KuuiiHbM KojiekcoM Poccuiickoit denepanyu u
3aKOHOATEIBCTBOM O TPaIOCTPOUTENBHON JIEATEIBHOCTH YCIOBUN NEPEBOIa MOMEIICHHUS.



2.8 MyHuInan€bpHasi yclryra mpeocTaBisieTcsi 0eCIiaTHO.

2.9. MakcuMalbHbIl CPOK OXHAAHHA B OYEpEeIM IpU IOJade 3asABICHUS U IIpU
MOJIyYeHUU pe3yjibTaTa MpPeJOCTaBICHUS MYHULMNAIbHON YCIYrH B ciy4yae oOpalieHus
3asiBUTENS HEMIOCPEACTBEHHO B YIIOJIHOMOYEHHBIN oprad win M®I] cocrasuser 15 MUHYT.

2.10. Cpok perucrpaiuu 3asBJICHHS U PUIATa€MbIX K HEMY JOKYMEHTOB COCTaBIISET:

- Ha IMYHOM IIpHeMe TpaxkaaH — He Oojee 15 MUHYT;

- TIpY TOCTYIJICHUH 3asBJICHUS U IOKyMEHTOB 110 nourte uinu yepe3 M®I] — ne donee 3
JTHEH CcO IHA MOCTYIUIEHHS B YIIOJJHOMOYEHHBIN OpraH;

- TpU TOCTYIUICHMM 3asiBJICHHUS B (POpME 3JIEKTPOHHOTO JOKYMEHTa, B TOM 4HCIIE
nocpeacTsoM EnMHOrO noprajia rocy1apCTBEHHBIX M MyHHUIMIAJIBHBIX yCIyT — HE Mo3aHee 1
paboyero JHs, CIEAYIONIEro 3a THEM MOCTYIIJICHHS 3asBJICHHSI B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOGoBaHMA K TNOMELICHUSM, B KOTOPBIX MPEJOCTABIISAETCS MYyHHUIMIIAIbHAS
ycinyra, K 3aly OXHAAHWS, MecTaM JUIsl 3alloJIHEHUS 3alpocoB O NPEIOCTaBICHUU
MYHUIMNAJIBHON yCIyrd, WH(POPMALMOHHBIM CTEHJaM C oO0pa3liaMd HUX 3alloJHeHUS U
MepeyHeM JOKyMEHTOB U (win) uH(OpMaInuu, HEOOXOAMMBIX JUIsl TPEIOCTaBICHUS
MYHUIMNAJIBHON YCIyrd, B TOM 4YHCIE€ K OOECHNEUEHHUI0 JOCTYHNHOCTH JUIS WHBAJIUJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit dexepanuu o
COLIMAJIbHOM 3aIIUTE UHBAIUIOB.

2.11.1. TpeOGoBaHusi K MOMEIIEHUSM, B KOTOPBIX MPEIOCTaBISAETCS MyHUIUNAIbHAS
yciyra.

[TomemieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHULIMIAIbHAS yCIIyTa, 00eceuynBaloTCs
HEOOXOIUMBIMU Ui  MNPEJOCTaBICHUS  MYHUIMNAJIBHOM  yCIyru  o0OpyZoBaHHEM
(KoMmbIOTEpaMH, CpEACTBAMH CBSI3U, OPITEXHUKOW), KAHIENAPCKUMHU MNPHUHAJICKHOCTIMU,
MH(QOPMALMOHHBIMUA U CIIPAaBOYHBIMHU MaTepHajaMM, HarJIAOHONH HH(OpMaIuen, cTylbsiMu U
CTOJIAMH).

ITomenieHuss yNOJIHOMOUYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBAaTb CAHMTApPHBIM
npaBwiaMm CII 2.2.4285-26 "CaHuTapHO-3NHIEMHOJIOTHYECKHE TpeOOBaHHUS K YCJIOBHUIM
TpyZa'", yTBEP)KICHHBIM IIOCTAHOBJICHHEM | J1aBHOrO rocyJapCTBEHHOIO CAaHUTAPHOIO Bpaua
Poccuiickoit  ®epeparuun ot 02.06.2026 Ne 15, u ObITb 000pYyAOBaHBI CpeACTBAMU
MOKapOTYILIEHUS.

Bxon u BeIX01 U3 MOMEIEHU 000pyIyIOTCSl COOTBETCTBYIOIIUMH YKa3aTeIsIMU.

Bxong B ymomHOMOuYEHHBI opran oOopyayeTcs HWH(POPMALUMOHHOW —TaOIUYIKON
(BBIBECKOI), coaeprkamied MHpOpMalMI0 O HAaMMEHOBAaHMM, MECTE HaXOXKJIEHUS U DPEKUME
paboThI.

KaGunersl o0opynytoTcss HHPOPMAIMOHHON TaOIWYKON (BBIBECKOI), coaepKariei
UHPOPMALMI0O O  HAWUMEHOBAaHMHM  YMOJHOMOYEHHOIO  OpraHa,  OCYIIECTBISIOIIETO
MIPEAOCTABICHNE MYHULIUIIAIbHON YCITyTH.

2.11.2. TpeboBaHus K MECTaM OXKHJIAHUSI.

MecTa oxuaHus JOKHBI COOTBETCTBOBATH KOMGOPTHBIM YCIIOBUSM JJIsl 3aBUTENECH U
ONITUMAJIBHBIM YCJIOBUSAM pabOTHI CIIEUATUCTOB YIIOJHOMOUYEHHOTO OpraHa.

MecTa 0XuAaHUA JTOJDKHBI ObITh O0OpPYIOBaHBI CTYJIbSIMH, KPECEIbHBIMU CEKLIHSMU,
CKaMbsIMH.

2.11.3. TpeGoBaHus Kk MecTam Npuema 3asiBUTEIEH.

IIpuem 3asgBUTENEH OCYILIECTBISAETCS B CIELUAIBHO BBIJEICHHBIX A 3TUX LENel
MTOMEUICHUSX.

Kaxnoe pabodyee MecTo CHEIMANIHUCTOB YIOJHOMOYEHHOIO OpraHa JOJDKHO OBITh
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOAMMBIM
UH(POPMALMOHHBIM 0a3aM JaHHBIX, EYaTAIOUIMM U KOIUPYIOLUIUM YCTPOHCTBAM.

[Ipu opranuzanmm pabounx MecT JOJKHA OBITh MPEeIyCMOTPEHa BO3MOXHOCTh
CBOOOJTHOTO BXO/1a M BBIXOJIa CIICHHAIUCTOB YINOJHOMOYEHHOTO OpraHa M3 IOMELIEHHUs MpU
HEOOXOIUMOCTH.



MecTa ciauu U MOJydeHHUs JOKYMEHTOB 3asBUTENSIMM, MECTa JIJsi MHPOPMUPOBAHUS
3asBUTENICH M 3aMOJTHEHUS HEOOXOIUMBIX TOKYMEHTOB O0OPYAYIOTCS CTYJIbsIMH (KpeciaaMu) U
CTOJIaMH U 00ecTieynBaroTCcs mucuei OyMaroi U MMCbMEHHBIMU MPUHAIIICKHOCTIMHU.

2.11.4. TpeboBanus K HHPOPMALIMOHHBIM CTEHJIAM.

B nmomemieHusix yNoJHOMOYEHHOTO OpraHa, IpeJHa3HAaYeHHBIX 11 paboThl ¢
3aBUTENIIMH, pa3MEIAloTcsl HMH(OPMAIMOHHBIE CTEH/bI, OOECIEeUYHBAIOIIUE TOJyYeHHE
nH(pOpMaIIHU O MPETOCTABICHUN MyHHUIIUIIAIbHON YCITyTH.

Ha wuHpOpManMOHHBIX CTEeHJaX, O(UIMAIBHOM CalTe YIOJHOMOUYEHHOIO OpraHa
pa3MeIaroTCs ciaenyromue HHGOPMaIIOHHbIE MATEPHAIIbL:

U3BJICYEHHS] U3 3aKOHOJATENIBHBIX M HOPMAaTHBHBIX IPABOBBIX AKTOB, COJEPKAIIUX
HOPMBI, PETYJIUPYIOIINE ACSITETbHOCTD [0 UCIIOJHEHUIO MyHHUIIUITAIbHOW YCITYTH;

TEKCT HaCTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

uH(bOpMaLUs O MOPSJIKE UCIIOTHEHUS! MyHULIUTIATbHON YCIyTH;

nepeveHb JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEJOCTaBICHUS] MyHHIIUIIAIBHONW YCIYTH;

(dbopMbI 1 00pa3Lbl TOKYMEHTOB AJIsl 3aI10JIHEHUSI.

CBEJICHUS] O MECTe HaXOXAEHUs U rpaduke paboThl HAMMEHOBAHHE aJIMUHHCTPALUU
MyHHIMIaIbHOTO 00pazoBanus u M®LI;

CIpaBOYHbIE TEJIE(POHBI;

azpeca IEKTPOHHOM MMOYTH U aapeca IHTepHeT-calToB;

uHpOpPMALIUA O MECTe JIMYHOTO IpHeMa, a Takke 00 YCTaHOBIICHHBIX JJIS JMYHOTO
npreMa JHSIX U Jacax.

[Ipy w3MeHeHMHM UWHPOPMALMKM TIO HUCIOJHEHUIO MYHHUIMNAIBHON  YyCIyru
OCYILECTBIISICTCS €€ EPUOJNUECKOe OOHOBIICHHE.

BusyanbHas, TekcTOBas U MyJbTUMeIUitHas UH(POpMAIMS O MOPSAAKE MPeTOCTAaBICHUS
MYHHIMIIAJLHOW yCIyTu pa3Meniaercss Ha UH()OPMAIlMOHHOM CTEHJIe MU MH()OpPMAalMOHHOM
TepMUHaJe (yCTaHaBIMBAETCS B YAOOHOM JUIs IpaxkJaH MecTe), a Takke Ha EnuHoM mopraie
rOCy/apCTBEHHBIX U MYHHUIUNAIBHBIX ycIayr (Www.gosuslugi.ru), a Takxe Ha oduUIHaTIbLHOM
caifte ynonmHoMmoueHHoro oprata (http://Llapunsiackoe-c.pd).

Odopmienre BU3yalbHOM, TEKCTOBOM U MYJIbTUMEIUIHONW HMHPOpPMAIMH O MOPSAIKE
IIPEJOCTABIEHUS] MYHULUNAIBHOM yCIyI'M JOJDKHO COOTBETCTBOBaTb  ONTHMAJIBHOMY
3pUTEILHOMY U CIIyXOBOMY BOCHPHSITHIO 3TOM HH(OpMAaLINK IpaxaaHaMu.

2.11.5. TpeboBanus Kk 0OeCHEUEHHUIO JTOCTYITHOCTH HPEAOCTABICHHUS MYHHMIUIATIbHON
YCIIyTH ISl UHBAJIU/IOB.

B nensx obecrieueHus: yCloBHiA TOCTYTHOCTH JUJIsl MHBAJIMAO0B MyHHUIIMTIAIILHONW YCIIyTH
JIOJKHO OBITh 00€CIIEUEHO:

- OKa3aHue JOJDKHOCTHBIMU JIMIIaMH YIIOJHOMOYEHHOI'O OpraHa MOMOIIY WHBAJIWJIAM B
MOCaJIke B TPAaHCHOPTHOE CPEACTBO M BHICAJKE M3 HEro IMepesl BXOJOM B IOMEIIEHUs, B
KOTOPBIX MPEJOCTABISAETCSI MyHULUIIAIBHAS yCIyra, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-
KOJISICKU;

- OecTpenaTCTBEHHbIM BXO/ HHBAJIH/IOB B TOMEILICHHUE U BBIXOJ U3 HETO;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEpPEABM)KCHUS WHBAJIUAOB 10 TEPPUTOPUU
OpraHM3aliy, IOMEILEHHS, B KOTOPBIX 0Ka3bIBAECTCS MyHHULIUIIAIbHAS YCIIYTa;

- CONPOBOKJEHHE MHBAIUAOB, UMEIONIMX CTOMKHE paccTpoiicTBa (DYHKUUU 3pEHUS U
CaMOCTOSITEJIBHOTO IE€PEIBWKEHUS, U OKa3aHUE UM IIOMOIIM Ha TEPPUTOPUM OpPraHU3ALNH,
MOMEILIEHUS, B KOTOPBIX OKa3bIBAE€TCSI MyHULIUIIAIbHAS YCIIYTa;

- Ha/IIexalee pa3MelieHne o00pyAoBaHus U HOCUTEIeH nHpopMalnu, He0OOX0AUMBIX
Ui obecrieueHusi OecpensTCTBEHHOTO JOCTYIa HWHBAJIMAOB B MOMEHICHUS M K yCIIyram, ¢
Y4€TOM OI'PaHUYEHUN UX KU3HEIEATEIBHOCTH;

- nyOnupoBaHHe HEOOXOJUMOMN JJisi HHBAJIUJOB 3BYKOBOM M 3pUTENbHON MH(pOpMauy,
a TaKKe HaJAMUCeH, 3HAKOB M HMHOM TEKCTOBOM M rpaduyeckoil MHPOpPMALUU 3HAKAMHU,
BBITIOJTHEHHBIMU peibe(HO-TOUEHHbIM 1pudTOoM bpaiins;



- JIOITyCK CypAONEepeBOIYMKA U TH(IOCYpAONEPEBOIUHKA;

- JIONMyCK COOAaKU-TNIPOBOJHMKA MPU HAIWYMM JIOKYMEHTa, MOJTBEPXKIAIOLIETO €e
crenuanbHoe O00y4YeHHe U BBIJAHHOTO 1O (opMe M B MOPAIKE, KOTOPbIE OIpPeNestoTCs
(benepaabHBIM OPraHOM MCIIOJHUTEIBHOM BIACTH, OCYIIECTBISIOMNM (PYHKIIUH O BBIPaOOTKE
W pealn3aly TOCyJapCTBEHHON NOJUTUKH W HOPMATHBHO-IIPAaBOBOMY pPEryJMPOBAHUIO B
cdepe corranbHON 3aIIUThl HACETICHHUS;

- TIpeoCTaBICHUE IPU HEOOXOIUMOCTH YCIYTH MO0 MECTY JKUTEJIbCTBA MHBAJIUAA WIU B
JUCTaHLIMOHHOM PEKUME;

- OKa3aHUE JOJKHOCTHBIMU JIMIIAMU YIOJHOMOYEHHOTO OpraHa MHOM HEoO0XOAMMOMN
MOMOIIIM HMHBAIMJAM B TPEOJOJCHUU OapbepoB, MPEMATCTBYIONMX MOTYYEHHIO MU YCIyT
HapaBHE C JPYTUMHU JIUIAMHU.

2.12. TlokazarensiMiM JOCTYIHOCTM M KadeCTBa MYHHUIMIAJIBHOW YCIYTH SBISIOTCA
MIPEAOCTABIICHHE MYHUIMIIAIBbHON YCIyTH WIN OCYILIECTBIICHUE OTZIETIBHBIX
aJIMUHUCTPATHUBHBIX NPOLEIYP B JIEKTPOHHOM Gopme, MoTydeHre 3asBuTeseM HHPpOpMaIuu o
X0Jle TPEIOCTaBICHUS] MYHUIUNAIBHON YCIYTM C HCIOJB30BaHUEM CpPEICTB TenedOHHON
CBSI3U,  DJJEKTPOHHOrO  WHGOPMHPOBAHHUSA,  COOJIOJACHHE  CPOKOB  NPEIOCTABICHHS
MYHHIMIIAJbHOW YCIyTH, OTCYTCTBHE KajJo0 M MPETEeH3UH CO CTOPOHBI 3asBHUTENS, a TAKKe
CyneOHBIX aKTOB O TMPU3HAHUM HE3aKOHHBIMHM pelIeHUH, JeiicTBuil (Oe3neicTBHs)
YIOJIHOMOYEHHOI'O OPTraHa U JOJKHOCTHBIX JIMI YIIOJJHOMOYEHHOTO OPTaHa.

2.13. Unble TpeOoBaHMS, B TOM YHCIIE YUYHUTHIBAIOIIME OCOOCHHOCTH IPEIOCTABICHUS
MYHHIMIAIBHBIX YCIYT B 3JIEKTPOHHOUN Gopme u MOILI.

OCOOECHHOCTH OCYIIECTBICHHUS OTJENbHBIX aJIMHHUCTPATUBHBIX NPOLEAYP, ACHCTBHIA,
BBITMIOJTHEHHE KOTOPBIX OOECIEeUMBAETCS 3asBUTENI0 NPU MPEAOCTaBICHUM MYHUIUMIAIBHON
YCIYTH B BJIEKTPOHHON ¢opMme, U MpPeJOCTaBICHUS MYHUIMNAIbHON yciayru yepe3 MOI]
YCTaHOBJICHBI B pa3zieie 3 HACTOALIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

3. Cocras, M0CJ1e10BATEJIBHOCTD H CPOKH BBINIOJTHEHHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH
BBINIOJIHEHHUS AIMUHUCTPATHBHBIX NMPOLEAYP B 3JIeKTPOHHOI (popme, a TakiKe
0CO0CHHOCTH BBINOJTHEHUS] AIMUHNCTPATHBHBIX npoueayp B M®I{

3. IlpemocraBieHHe MYHHUIMIAIBHOM yCIyrd BKIIOYaeT B ce0s  cleayromue
aIMUHUCTPATUBHBIE POLEAYPHI:

1) mpueM u peructpanus 3asBiIeHUS U JOKYMEHTOB (OTKa3 B MpHUEME K PaCCMOTPEHUIO
3asIBJICHUS U JOKYMEHTOB);

2) ¢dopMupoBaHMEe U HaNpaBJICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpTraHbl,
Y4acTBYIOIIME B IPEIOCTABICHUN MyHUIIUNIAIBHOW YCIYTH;

3) paccMoTpeHue 3asBICHUS U MPEICTABICHHBIX JOKYMEHTOB, HalpaBlieHHE (Bbllaya)
3asBUTEII0 YBEIOMJICHUS O IIEPEBOJE MKWIOTO IIOMEIICHHsS B HEXWIOE ITOMEIICHUE U
HEKWJIOTO TOMEUICHUSI B JKWJIOE IMOMelIeHHne 00 yBeJOMJIeHHs 00 OTKaze B MepeBojie
JKUJIOTO TIOMEIIEHNS B HEKHUIIOE TIOMEIIEHNE U HEXUIIOTO MIOMEIIEHUS B JKHAJIO€ MIOMEIIEHNUE.

3.1. Ilpuem wu perucrpauusi 3asBICHMsS M JOKYMEHTOB (OTKa3 B TpUEME K
DACCMOTPEHHUIO 3asBIACHHS U JOKYMEHTOB).

3.1.1. OcHoBaHueM AJis Ha4ajga aIMUHUCTPATUBHOMN MPOLETyPHI SIBISIETCS TOCTYIUIEHNE
B YIIOJTHOMOYEHHBIM OpraH 3asBJICHHUS W MPUIAraéMblXx K HEMYy JOKYMEHTOB, Ha JINYHOM
npueme, yepe3 M®PLI, mouTOBBIM OTIPABIEHUEM WM B JIEKTPOHHOH Gopme.

3.1.2. Tlpu npueme 3adBIEHUA U JOKYMEHTOB JIOJPKHOCTHOE JIMIIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IIPUEM M pPEruCTpalMio 3asgBieHMs, crnenuanuct MOIL],
OCYIIECTBISIIOIIANA IIPUEM JIOKYMEHTOB, NPOBEPSAET KOMIUIEKTHOCTh IIPEICTABIECHHOTO B
COOTBETCTBHMHM ¢ NyHKTamu 2.5.1 u 2.5.2 HacTos1mero aAMMHACTPATUBHOIO pErjlaMeHTa IakeTa




JOKYMEHTOB, IIpH HEOOXOJUMOCTH JielaeT KOMHIO C TMPEACTABICHHBIX 3asBUTEIIEM
IOJUTMHHUKOB JIOKyMEHTOB U 3aBEPSET UX.

3.1.3. JIo/>KHOCTHOE JIMIIO YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MPUEM U
pETUCTpaLMIO 3asBJIEHUS, PUHUMAET U PETUCTPUPYET 3asBICHUE C NPUIAra€MbIMH K HEMY
JIOKyMEHTaMH.

3asiBIEHHE M TpUiaraéMbple K HEMY JOKYMEHTHI, MOCTYNMBIINE B YIOJTHOMOYEHHBIN
OpraH B 3JIEKTPOHHOM BH/JIE, PETHCTPUPYIOTCS B OOIIEM MOPSIKE.

IlomydyeHne 3asBiI€HMS W TIpWIAaraéMbIX K HEMY JIOKYMEHTOB IOATBEPKIACTCA
YIOJHOMOYEHHBIM OPraHOM IIyTEM BblJauu (HampaBiIeHUs) 3asBUTEINO PACIIUCKU B MOITYUYEHUN
JIOKYMEHTOB C YKa3aHHMEM MX IEpPEUYHs M JIaThl MX IOJIY4YEHHs YIOJIHOMOYEHHBIM OPraHOM, a
TaKXK€ C YKa3aHHUEM I[IepeyHsl CBEJECHUH U JOKYMEHTOB, KOTOpble OyIyT MOJy4YeHBI IO
MEXBEJOMCTBEHHBIM 3ampocaM. B ciydae npenocraBiieHHMs JOKYMEHTOB uepe3 MOIL]
pacnucka BelgaeTcsi ykazanHbiM MO,

IIpu noctymeHnn 3asBJICHNS U IIPUIAraeMbIX K HeMy JOKyMeHTOB B ML, nocneauuit
HE MO3/IHEe JIHS, CJIETYIOIIEro 3a JHEM UX MOCTYIUIEHUs, 00eCrieurBaeT nepenady 3asBlIeHUs U
IPUJIAraeMbIX K HEMY IOKYMEHTOB B YIIOJTHOMOUYEHHBIH OpraH.

3.1.4. Ilpu NoCTyIUIEHUH 3asiBIICHUS IO MOYTE JOKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO
OpraHa MpUHUMAET U PETUCTPUPYET 3asBICHUE C IPUIATa€MbIMU K HEMY JOKYMEHTaMH.

[Tomydenue 3asBieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTa W IMPUIIAraeMbIX K HEMY
JIOKYMEHTOB TOATBEPKAAECTCA YIOJIHOMOYEHHBIM OPraHOM IIyTEM HaIIpaBJICHUS 3asBUTEIIO
YBEIOMIICHMSI, COACPKALIETO BXOJAIIMN PETUCTPALMOHHBIA HOMEp 3asBJICHMS, JaTy
NIOJlyYEHUSI YINOJHOMOYEHHBIM OPIaHOM YKa3aHHOTO 3asBICHMS M NPUIaraéMblX K HEMY
JOKYMEHTOB, a TaKXe IepeyeHb HAauMEHOBAHUU (QailloB, NpeICTaBICHHBIX B (dopme
JJIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX o00beMa, a TakKe IMepevyHs CBEICHUHA H
JIOKYMEHTOB, KOTOpble OyIyT IMOJIy4eHbl IO MEXBEJOMCTBEHHBIM 3ampocam (najuee -
YBEAOMJIEHHE O MOIYYEHHUHN 3asIBICHNUA).

VYBenomieHHE O IIOJIYYEHUHM 3asBJICHMsI HANPABIAETCS YKAa3aHHBIM 3asBUTEIEM B
3adBJICHMM CHOCOOOM HE TMO37Hee padoyero IHsS, CIEIYIOIEro 3a JHEM IOCTYIUICHHS
3as1BJICHUS B YIIOJITHOMOYEHHBIN OPraH.

3.1.5. Ilpum mocTymjeHUM 3asBICHUS B DJICKTPOHHOH (hopMe IOKHOCTHOE JIUIIO
YIOJIHOMOYEHHOTO OpraHa B TedeHue 1 pabodero AHS ¢ MOMEHTa €ro PerucTpaluu MPOBOIUT
IIPOBEPKY IOJUIMHHOCTA IIPOCTOM DJIEKTPOHHOMW IOAIMUCU 3asiBUTENS C HUCIOJB30BAaHUEM
COOTBETCTBYIOILIETO CEpPBUCA €AMHON CUCTEMbl WICHTU(DHUKAIMN U ayTeHTU(UKALNHU, a TaKKe
poLEeaypy NPOBEPKU ACUCTBUTEIHLHOCTH KBATM(DUIMPOBAHHON MOMMCH, C UCIOIb30BaHUEM
KOTOpOM TOJMUCAaHO 3asiBJIcHHE (MAaKeT AJIEKTPOHHBIX JOKYMEHTOB) O TMpPEeAOCTaBICHUU
MYHUIUIAIBHON YCIIyTH, MPeyCMaTpUBAIOIIYIO POBEPKY COOJIIOJICHUS YCIOBUM, YKa3aHHbBIX
B ctatbe 11 denepanbHOro 3akoHa Ne 63-D3.

B cnyuae ecniu B pesynpTare NpOBEpKU KBATM(UIMPOBAHHOM mojamucu Oyaer
BBISIBJICHO HECOOIIOZICHUE YCTAaHOBJCHHBIX YCJIOBHM TNpU3HAHUSA €€ JeHCTBUTENbHOCTH,
YIOJHOMOYEHHBIM OpraH B TEUEHHE TpPEX AHEW CO JHS 3aBEpIUCHUS NPOBEICHMS TaKON
MPOBEPKU TMPUHUMAET pelieHrue o0 OTKaze B IpPHEME K PAcCMOTPEHUIO 3asBICHUS U
HAlpaBJIAeT 3asBUTEIIO0 YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (opMe ¢ yKkazaHHEM ITyHKTOB
cratbn 11 ®enepanbHoro Ne 63-D3, KOTOpBIE NOCIYXWIM OCHOBAaHUEM Il MPHUHITHS
yKa3aHHOTO peleHus. Takoe yBeIOMIIEHHE MOANKUCHIBAECTCS KBATHU(PHUIMPOBAHHON MOIIHCHIO
PYKOBOAMTEIS YIOJHOMOYEHHOIO OpraHa Wjd YIOJHOMOYEHHOIO MM JIOJDKHOCTHOTO JINLA U
HaMpaBJIAeTCs MO AJpPECy IEKTPOHHOM MOYTHI 3asBUTENs JUOO B €ro JUYHBIA KaOMHET Ha
EanHOM nopTaiie rocyJapCTBEHHbBIX U MyHUIIMIIAIBHBIX YCIIYT.

3.1.6. MakcuManbHBbIi CPOK MCIIOJIIHEHUS A JMUHUCTPATUBHON IPOLEAYPBI:

- Ha TUYHOM TIpUEMeE TpakJiaH — He Oosiee 15 MUHYT;

- TIpY TIOCTYIUICHUH 3a8BJICHUS M JIOKYMEHTOB 110 nouTe uiu yepe3 M®L — ne 6onee 3
JTHE! CO JTHA MOCTYIUICHHS B YIIOJJTHOMOYEHHBIN OpraH;
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- IPH MIOCTYIIJICHUH 3asIBIICHUS B AJIEKTPOHHOU hopme — 1 pabounii neHb.

YBenomiieHre 00 OTKa3e B MpUEMEe K paCCMOTPEHMIO 3asIBIICHUS, B CIIydae BbISBICHUS B
X0Jie MPOBEPKU KBATU(DUIIMPOBAHHON MOANUCU 3asiBUTENE HECOOJIOJEHHUS yCTaHOBJIEHHBIX
YCIIOBUM MpU3HAHUS €€ JCHCTBUTEIBHOCTH HAINpaBiseTcs B TEYEHHE 3 JHEH CcOo JHA
3aBepUICHUsI IPOBEICHUS TaKOM MPOBEPKH.

3.1.7. Pe3ynpTraToOM HCIIOJHEHUS aIMUHUCTPATUBHOMN MPOLETYPHI SBIISIETCSA:

- IPUEM U PETUCTpalUs 3asBJICHUS, BblJaua (HaIllpaBJI€HUE B JIEKTPOHHOM BUE WIH B
M®ILI) 3asBUTENIO PACHMCKU B MOJYYEHUM 3asBJICHUS U NPUIOKEHHBIX K HEMY JTOKYMEHTOB
(yBeomJieHUS O MOJIyYE€HUU 3asBIICHUS);

- HampaBJieHHE YBEJIOMJICHMS 00 OTKa3e B IpUEMe K PacCMOTPEHHIO 3asBJICHUS,
MOCTYNUBIIET0 B JJEKTPOHHOM BHJE, IO OCHOBAHMUSAM, YCTAHOBJIEHHBIM IIyHKTOM 2.6
HACTOSLIETO aJIMUHUCTPATUBHOTO PErJIaMEHTA.

3.2. POpMHpPOBAaHME W HANPABJICHHWE MEXKBEIOMCTBEHHBIX 3allPOCOB B OpPraHEI,
YYaCTBYIOUINE B IPEAOCTABICHUY MYHUIIMIIATbHOW YCIIYTH.

3.2.1. OcHoBaHueM JJs Hayajga aJMUHHACTPATUBHOM NMPOLEAYPHI SABIAETCA NOJIYy4YECHHE
3asIBJICHUS M JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJIJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM
3a Mpe0CTaBIeHNE MyHHUIIUIIAIbHON yCITyTH.

3.2.2. B cayuae ecnu 1OKyMeHTH! (MH(opMaius), IpeayCMOTPEHHbIE MyHKTOM 2.5.2
HACTOSAIIEr0 aJMUHHCTPATUBHOTO perjiiaMeHTa, He ObUIM MpeICTaBICHbl 3asBUTENEM IO
COOCTBEHHOW WHHUIIMATHUBE, JOHKHOCTHOE JIMLO YHOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MIPEeIOCTaBIEHNE MYHUILIMNAIBHONW YyCIyrd, TOTOBUT W HAampaBiseT B YCTAaHOBJIEHHOM
3aKOHOAATEIBCTBOM IOPSAAKE MEKBEJOMCTBEHHBIE 3allpOChl B OpraHbl, B PacCHOpSIKEHHUH
KOTOPBIX HAXOASTCS YKa3aHHbIE TIOKYMEHTHI U UH(OpMaIHs.

3.2.3. B ciayuae eciau 3asBUTEIEM CAMOCTOATEIBHO IPEICTABJIEHBI BCE JOKYMEHTHI,
HEOOXOMuUMBIE JUISI TPEJOCTaBICHUS MYHULMIAIBHOM YCIYyTM U B  PacHOpSKEHHUH
YIOJIHOMOYEHHOT'O OpraHa uMeeTcs Bcs MH(opMalus, Heooxoaumast Ui ee MpeJoCTaBIeHus,
JOJKHOCTHOE  JIMIIO  YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IpEeAO0CTaBJICHHE
MYHHUILIMNIATBHON yCIIyTH, NEPEXOJUT K MCIOIHEHHUIO CIEAYIOENd aJMUHUCTPATUBHON
MPOLEAYPhl HACTOSAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuManbHblli CPOK MCIIOJHEHHS aJAMHHHUCTPATUBHOM MpOLETYpHI - 3 THA CO
JTHSI OKOHYaHMSI IpUeMa IOKYMEHTOB U PErHCTpaIiK 3asBICHHUS.

3.2.5. Pe3ynpTaroM  HCIOJHEHUS  aJIMUHUCTPATUBHOM  NPOLEAYPHI  SBIAETCA
(dbopMupOBaHUE U HANPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB JOKYMEHTOB (MHGOpMAIIUN).

3.3. PaccMoTpeHNUe 3asBIECHUS U IPEICTABICHHbIX IOKYMEHTOB, HAIIPABJIEHUE (BbII1a4a)
3asBUTEJIO0 YBEJIOMJICHUS O TEpPEBOJE JKMJIOr0 TOMEMICHHS B HEKWIOE IOMEIICHUE U
HOXKUJIOTO TOMENICHUsT B JKMJIOE IOMelIeHne Ju00 YBeJOMIEeHHs 00 OTKaze B MepeBojie
HKHUJIOTO NOMENICHHS] B HEXKUIIO€ IOMEIICHHE U HEXKHMIIOTO MOMEIICHHUS B AKUJIOE ITOMEIICHHUE.

3.3.1. OcHoBaHMeM /715 Ha4ajia BHINIOJIHEHHS aIMMHACTPATUBHOMN MTPOLEAYPHI SIBIISETCS
MOJIy4€HHUE  JIOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
Npe0CTaBlIeHHEe MYyHMLIMIAIBHONW YCIYTH, BCEX JTOKYMEHTOB (MH(OpMaIuu), HeOOXOIUMbIX
JUISL TIPEAOCTAaBJICHUS MYHUIMNAIbHON YCIyrd, B TOM 4YHCIIE€ MPEICTaBICHHBIX B MOPSIKE
MEXXBEJTOMCTBEHHOT'O B3aUMOJIEHCTBUS.

3.3.2. JIOIKHOCTHOE JIMIIO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE  3a
IIPEIOCTABIEHUE MYHMIMIIAIBHONW YCIYI'M, pacCMaTpUBAeT IPEACTABICHHBIE JTOKYMEHTHI U
nH(pOpMalIMI0O Ha MpeIMeT OTCYTCTBHs (HaJIM4usl) OCHOBAaHMI OTKa3a B INpEeAOCTaBICHHUU
MYHHILIANIATBHON YCIIYTH, MPEAYCMOTPEHHBIX ITYHKTOM 2.7 HACTOAIIETO aJMHUHUCTPATHBHOIO
periameHTa.

3.3.3. Ilo uToram paccMOTpEHUS 3asBJIEHUS YIIOJIHOMOUYEHHBIN OpraH:

1) npuHUMaeT pelieHre o MepeBo/Ie KUIOT0 MOMEIICHHS B HEXKUIIOE MOMeIlleHue 100
0 MIEPEBO/JIE HEXKUIIOTO NTOMEIIEHNUS B KHIOE IIOMELICHHUE;
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2) mpUHMMAaeT pelleHHe 00 OTKa3e B TMEpPEeBOJE JKWJIOrO MOMELIEHHS B HEXKUIIOE
noMelieHue Ju00 O MepeBOoJie HEXMUIIOro MOMEIIEHHUS B JKUJIOE MOMELICHHE NMPH HAIWYUU
OCHOBaHUH, MPEAYCMOTPEHHBIX MYHKTOM 2.7 HAaCTOSILEr0 aMUHUCTPATUBHOIO PETJIaMEHTa.

Ha ocHOBaHMM NpPUHATOrO pEHIEHHUS TOTOBUTCS YBEIOMIIEHHE, MOATBEPKAAIOIIEE
MPUHITHE OJTHOTO W3 YKa3aHHBIX B HACTOSIIEM IMYHKTE pelIeHHUl, KoTopoe odopmisercs 1o
dopme, ytBepxkaeHHoi IlocranoBinenuem IlpaBurensctBa Poccuiickoit ®exeparuu OT
10.08.2005 Ne 502 «O6 ytBepxaeHun (GopMbl YBEIOMIICHUS O MEepeBojie (0TKa3e B MEPEBOJIC)
KUJIOTO (HEXKWJIOr0) TOMEUIEHUsT B HEXWiIoe (KWIOoe) TOMEeIIeHue» (Janee Takke
YBEJIOMJICHHE O TIepeBojie (0TKaze B MEPEBO/JIC) JKUIOTO (HEXKHUIOT0) TIOMEIICHUS B HEXHUIOE
(>kuitoe) moMeIIeHue; YBEeAOMIICHHE).

B cnyyae HeoOXOAMMOCTH MpPOBENCHHS NEpeycTpoicTBa, U (WIM) MEperiaHUPOBKU
NEepeBOIUMOTO TOMEIEHHs, U (MJIM) UHBIX PadoT, /Ui 0OecleueHus] UCIOIb30BAHUS TaKOTO
MOMEILIEHUS B KAUeCTBE JKUJIOTO UM HEKUJIOTO MOMEIICHNS YBEIOMIIEHUE JOKHO COJIEPKATh
TpeboBaHue 00 WX MPOBEACHUH, NIEPEUEHb UHBIX paboT, €CIIU UX MPOBEJCHUE HEOOXOIUMO.

B ciydae, eciu s obecriedeHusi UCIIOIb30BaHUS [TOMEILIEHUSI B KaUeCTBE KHUJIOTO WIIH
HEXKWJIOTO TOMEUIeHUsT He TpeOyercss TMpOBEJACHHUE €ro IepeycTpoucTBa, U (M)
MepeTIaHUPOBKH, U (WJIM) HHBIX pabOT, YBEJOMJICHUE SIBJISIETCS OCHOBAHHMEM JUISl BHECEHUS
M3MEHEHUN B CBeeHUs EAMHOrO rocy1apcTBEHHOTO peecTpa HEABMXKMMOCTH. B aToM ciyuae
yKa3aHHBII MepeBOJ] CYNTAETCS OKOHYEHHBIM CO JHS BHECEHUS! COOTBETCTBYIOUIMX U3MEHEHHM
B cBeleHus EQMHOrO rocyJapCTBEHHOIO peecTpa HEABMKMMOCTH O HAa3HAUYEHUU TaKOIo
MTOMEILIECHUSI.

Ecnn nns vucnionb3oBaHMsl IOMEIIEHUS B KaUE€CTBE JKMJIOTO MJIM HEXHWIJIOTO ITOMEIIEHUS
TpeOyeTcs MPOBe/IEHUE ero MepeycTporcTBa, M (W) MeperyiaHupOBKY, U (MJIM) UHBIX paloT,
YBEAOMJICHHE SIBJISIETCS. OCHOBAHUEM IIPOBE/IEHUS COOTBETCTBYIOIINX NEPEYCTPOICTBA, U (UIIH)
MEperyIaHUpOBKM € Y4eTOM IIpOeKTa IepeycTpoiicTBa W (MJIM) TeperulaHupOBKH,
NPEJICTABIISIBIIETOCS  3asBUTEIEM B COOTBETCTBMM C IyHKToM 2.5.1 HacToslero
aJIMMHHUCTPATUBHOIO pEerilaMeHTa M (MJIM) HHBIX paboT C ydyeToM NepeyHs Takux pador,
YKa3aHHBIX B YBEJIOMIJICHHUH.

[To okOHYaHMM yKa3aHHBIX MEPEYCTPONCTBA, U (UJIM) MEPEIUIaHUPOBKH, U (MJIM) UHBIX
paboT 3asBUTENIb HAINpPABISET YBEJAOMIICHHE O 3aBEPIICHMM YKa3aHHBIX IME€pPEeyCTpOWCTBa, U
(un) meperuIaHupoOBKHU, M (WJIM) MHBIX PabOT B YHOJHOMOYEHHBIN OpPraH HENoCpEeJACTBEHHO
6o uepes MOLl. B ciydae mneperulaHupoBKH TOMELICHHS K TaKOMY YBEJOMJICHHUIO
Mpujaraercd TEXHUYECKUH IJJaH TIOMEUIeHMs, B OTHOLIEHHWH KOTOPOro OCYIIECTBIICHA
NEPENJIaHUPOBKA, TIOJArOTOBIEHHBIN B cooTBeTcTBUU ¢ DenepanbHpiM 3akoHOM oT 13.07.2015
No 218-®3 «O rocygapCTBEHHOW pErucTpaliii HEABWKUMOCTH», a TaKkke B TaKOM
YBEIOMJICHHH YKa3bIBAIOTCS CBEJICHHUs 00 yIuiaTe 3asBUTEIEM IOCyIapCTBEHHOM MOIIIMHBI 3a
OCYIIECTBJIEHHE TOCYJapCTBEHHOTO KaJacTpoBOIO ydera M (WIM) TOCYAapCTBEHHON
perucTpanyy MpaB Ha HEIABMKMMOE MMYIIECTBO. 3aBEpIICHUE YKA3aHHBIX MEPEYCTPOICTBA, U
(wnn) meperyIaHupPOBKHU, U (WJIM) HHBIX PaOO0T MOATBEPHKIACTCS aKTOM MPUEMOYHON KOMHUCCHH,
copMHpOBaHHON aJIMUHMCTpanueil LlapuIbIHCKOro CenbCKOro moceneHus I'opoIuIeHCKoro
MyHHIMIIaIbHOTO paiioHa Bonrorpazackoil obnactu (nanee — akT MPUEMOYHONW KOMHUCCHUM).
YTBepKIeHHE aKTa NPUEMOYHON KOMHCCHUHU OCYIIECTBIISIETCS B CPOK, HE IPEBBIIAIOIINAN
TPUILATH THEH CO JHS MOJyYEHHUs YIOJIHOMOYEHHBIM OPraHOM YBEJAOMJICHHS OT 3asBUTEINS.
[lepeBo >KMIOTO MOMELIEHUS B HEXWIOE NOMEIIECHUE WIN HEKUIOTO NOMELIEHUS B KUIOE
MOMEIlleHUe, JUIsl OCYIIECTBIEHUS KOTOpPOro TpeOOBaloCh MpPOBEIACHHE MNEPEyCTpoilcTBa U
(unu) UHBIX pabOT B COOTBETCTBHM C JOKYMEHTOM, MOJTBEPKIAIOUINM MPHUHATUE PEIICHUS O
MepeBoJie TOMEUICHHsI, CUYUTAETCS OKOHUEHHBIM CO JIHS BHECEHHs M3MEHEHHH B CBEIEHUS
EauHOro rocynapcTBEHHOTO peecTpa HEABMKMMOCTH O Ha3HaueHMM nomeueHus. llepeson
YKUJIOTO TIOMELIEHHS B HEXKMUIIOE ITOMEIIIEHNE WM HEeXHUIIOTO IOMELICHUS B )KUJIO€ TIOMEIIIEHNE,
JUIS. OCYILECTBIIEHUS] KOTOPOTO TPeOOBAJIOCH NMPOBEJCHNE MEPEIUIAHUPOBKU B COOTBETCTBUU C
JIOKYMEHTOM, TOATBEPKIAAIOIIMM NPUHATUE PEIICHUs O TEpPeBOJie MOMEIICHUS, CUUTaeTCs
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OKOHYEHHBIM CO JTHS BHECEHUS MU3MEHEHUU B CBeleHMs] ENMHOro rocynapcTBEHHOTO peecTpa
HEeJBIKMMOCTH O TpaHMIaX M (WIM) IUIOIIAAM M HA3HAYEHUH TAaKOrO IIOMEUICHUS WM
OCYIIECTBJICHUSI TOCYJapCTBEHHOI'O KaJacTPOBOTO YyueTa oOOpa3oBaHHBIX TOMEUICHHH H
rOCYJJapCTBEHHOM perucTpaiyy rnpas Ha 00pa30BaHHbIE TOMEIICHUS.

3.3.4. YBegomiieHre o mepeBojie (0TKa3e B MEPEBOJIC) KUIOTO (HEKHMIIOTO) MTOMEIIEHUS
B HEXWIOE (PKWJIOE) MOMEIICHUE BBIJACTCS WIM HANpPaBISIETCS 3asBUTENIO HE TMO3JIHEE YeM
yepe3 TpU pabodMX JHS CO JIHS NPUHATUS OJHOTO M3 pelIeHHUH O mepeBojie JIMOo OoTKase B
NIEPEBOJIE MOMEIIECHNUS.

VYBegomieHue 00 OTKa3ze B IEpeBOJie MOMEHICHHS JOJHKHO COJEepXaThb OCHOBAHUS
0TKa3a C 00s3aTeNbHOM CCBUIKOW Ha HapyLIeHHUs, MpelyCMOTPEHHble 4acThio 1 craThu 24
Kumumaoro  komekca  Poccuiickoit  denmepariun M COOTBETCTBOBATH — TPEOOBaHUSIM,
yCTaHOBJICHHBIM YacThio 9.1 crateu 7 ®enpepanbHoro 3akona ot 27.07.2010 210-d3 «O6
OpraHM3allK NMPEAOCTaBICHUS FOCYAAPCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIYT.

OnHOBpEMEHHO C  BbIJAY€M WM  HANpaBICHUEM  3asABUTENIO  YBEIOMJICHUS
YIOJHOMOYEHHBIM opraH HMH(OPMUPYET O MPUHATUU YKA3aHHOTO pEeUIeHHs] COOCTBEHHUKOB
NOMEIIEHUH, MPUMBIKAIOINX K IOMEIIEHNI0, B OTHOLIEHUWU KOTOPOIO IPUHATO YKa3aHHOE
pelieHue.

3.3.5. MakcuMalbHBIN CPOK MCIOJIHEHHS aIMUHUCTPATUBHOU npouenypsl - 30 aHei ¢
MOMEHTa MOJy4YeHHUs! JOKHOCTHBIM JIMIIOM YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
Npe0CTaBlIeHNEe MYHUIMNAIBHON YCIIyTH, BC€X JOKYMEHTOB (MH(pOpPMaluH), B TOM YHCIE
MOJIyYEHHBIX B  paMKaX MEXBEJIOMCTBEHHOIO HH(GOPMALMOHHOTO  B3aUMOJACHCTBHUA,
HEOOXOIUMBIX JUIS MIPEJOCTABICHUS] MyHHIIUITAIBHONW YCITYTH.

3.3.6. Pe3ynpraroM  HCHOJHEHUS  AJMUHUCTPATUBHOM  MPOLEAYpPHl  ABISIETCS
HarnpaByieHUe (Bpy4eHHUE) 3asBUTEIIO, B TOM YHUCIE MOCPEACTBOM AJIEKTPOHHOH IMOUTHI MO0
yepe3s MOLI:

1) yBenomiieHHsI O TIEPEBOJIE KHUIIOTO MOMEIIEHHUS B HEXKMIIOE TIOMEIICHUE M HEKUIIOTO
MTOMEILIEHUS B KHUIJIOE TIOMEIICHHUE;

2) yBeoMIiIeHUs 00 OTKa3e B MEPEBOC KUJIOTO MOMEIIECHHS B HEXKUIIOE IOMEIIEHUE U
HEXHJIOTO TTOMEUIEHHS B KUJI0€ IOMEIIEHHE.

3.4. [1opsanoK OCyNIECTBIACHUS aJIMAHACTPATUBHBIX IPOLE B JJIEKTPOHHOW (hopMme. B
TOM YMCJI€e ¢ UCTIONIb30BaHueM ENMHOro moprana rocy/1apcTBEHHbBIX U MyHHUIIMIIANBHBIX YCIIYT.

3.4.1. Ilpu npeaoCTaBI€eHUH YNOJHOMOYEHHBIM OPIaHOM MYHMIIMIAIBHOW YCIIYTH B
9JIEKTpOHHON (opme mocpencTBoM EanHOro moprana rocy1apcTBEHHBIX MU MYHHUIUMATIbHBIX
YCIIYT 3asiBUTEII0 00ecIieYrBaeTCs BHIITOJHEHUE CIEAYIOIUX EeHCTBUM (aee — NeHCTBHS):

nojy4yeHue HHGPOpMAMKM O TOPSAKE M CpPOKax IMPEeJOCTaBICHUS MYHUIUNAIbHON
YCIIyTH;

3allUCh Ha MPHUEM B YIOJHOMOYEHHBIN OpraH Ajs MOAAa4YM 3arpoca O MpeJoCTaBICHUN
MYHUITUTIATLHOMN YCITyTH (Jaee — 3ampoc);

(dbopmHpoBaHUE 3aMpoca;

NpUEM W PETUCTpAIHs YIOJHOMOUYEHHBIM OpPraHOM 3ampoca M HWHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX I IPEOCTABICHHUS] MyHHIIUIIAIBHON YCITYTH;

MOJTyYeHHUE pe3yibTaTa MPelOCTaBICHUS! MyHUIIUIIATbHON yCIyTH;

IIOJTy4YE€HUE CBEACHUIN O XO0JI€ BBINIOJIHEHUS 3a1poca;

OCYIIECTBJICHUE OLIEHKN KayecTBa MPEeA0CTaBICHNS] MyHUIIUIATIBLHON YCIyTH;

nocyaeOHoe (BHecyaeOHOe) oOkaoBaHUe pelieHU U neiicTBuii (6e3meicTBuUs) opraHa
(opranuzanuu), JAODKHOCTHOTO JIMIIa oOpraHa (OpraHusaunuu) Ju0O0 MYHHIIUIAIBHOTO
CIIy Kalllero;

aHKeTHUpOBAaHUE 3asBUTENS (NMPEABABICHUE 3aSBUTENIO TIEPEYHs BOMNPOCOB U
UCUEPIIBIBAIOIIETO IEPEeYHs] BapUaHTOB OTBETOB Ha YKa3aHHbIE BOINPOCHI) B IIENAX
orpesiefieHUs] BapHaHTa MYHUUMNAIBHON YCIYTH, MPEeAyCMOTPEHHOTO aJAMHHHUCTPATUBHBIM
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peraaMeHToM MPeAOoCTaBICHHUs] MYHMIMIAIBHOW YCIYTHM, COOTBETCTBYIOLIErO IpU3HAKaM
3asIBUTENS;

NpeIbsBICHUE 3asBUTENI0 BapuUaHTa NPEJOCTABICHUS MYHHMIMIIAIBLHOW YCIYTH,
IIPEyCMOTPEHHOTO aJMUHUCTPATUBHBIM PErJIaMEHTOM IIPEIOCTABIEHUS MYHULUIAIBHON
YCITyTH.

3.4.2. JIns mpenocTtaBiieHHMs MYHHLHMIIAIBHOM YCIYTM € HMCHOJIb30BaHHMEM EauHOrO
MopTaja rocyJapCTBEHHBIX U MyHUIUIAIBHBIX YCIIYT 3asBUTEINb 3aM0JIHAET GOopMy, B KOTOPOH
HEOOXOJIMMO yKa3aTh CBEICHUS, HEOOXOUMBIE JUIS MTOTYyYSHHS YCIYTH.

3.4.3. 3asgBneHue CUMTAETCS OTIPABICHHBIM IIOCIE IIOJIYYEHHUS 3asiBUTEIIEM
COOTBETCTBYIOLIIETO 3JIEKTPOHHOIO YBEJIOMJICHHS B JIMYHBIM KaOMHET 3asBUTENS HIU €ro
npenacraBuTens Ha EqHoM nopTane rocyJapcTBEeHHBIX U MyHULIUTIANbHBIX YCIIYT.

34.4. B xozme mnpenoCTaBI€HUS MYHULUNAIBHOM YCIYTHM 3asBUTENb I0JydaeT
YBEJAOMJICHHSI O CTaTyce yCIyrd B JIMYHOM KaOMHETe 3asBUTENS WM €ro MpeacTaBUTENs Ha
EnunoM noptaiie rocy1apCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIYT.

3.4.5. 3asgBUTENIO B KA4E€CTBE pe3ybTaTa MPEIOCTABICHUS YCIYTH 00CCIICUMBAECTCS 110
€ro BIOOPY BO3MOKHOCTbD:

- TIONy4YeHHUs DdJEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOIO C  HCIOJb30BaHUEM
KBaJTM(PHUIMPOBAHHON MOINCH;

- TOJIy4YyeHHs C WCIOJIb30BaHMEM EnuHOro moprajna TrocyAapCTBEHHBIX U
MYHUIMNAJIBHBIX ~ YCIOYr  3JIEKTPOHHOIO JOKyMEHTa B  MAalIMHOYUTaeMoM (opmarte,
MOJANKUCAHHOTO KBATU(YUIIMPOBAHHON MOJIITUCHIO0 CO CTOPOHBI YIIOJTHOMOUYEHHOTO OpraHa.

IIpu nomyueHunm pesyinbTaTa IpPENOCTABIECHUS YCIyrd Ha EnuHoMm mnoprane
rOCy/IapCTBEHHBIX W MYHHUIUMNAJIBHBIX YCIyr B (QOpME JJIEKTPOHHOTO JIOKyMEHTa
JIOTIOJTHUTENBHO ~ O0ECIeYrBaeTCs BO3MOXKHOCTh TMOJYYEHHS 10 JKEJIAHUIO 3asiBUTEINS
JOKYMEHTa Ha OyMa)XHOM HOCHUTeNle, TOATBEPKAAIOIIETO COJAEPKaHUE BIEKTPOHHOIO
JIOKYMEHTA.

WNudopmanus 06 31EKTPOHHBIX JOKYMEHTaX - pe3yJbTaTax MpeAOoCTaBICHUS YCIYT, B
OTHOIICHUH KOTOPBIX MPEAOCTABISACTCS BO3MOXHOCTb, MPEIYCMOTpEHHas al3aleM BTOPBIM
HACTOAIIEro MyHKTa, pa3Meniaercsd omneparopoM EnnHoro mnoprana rocylapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETE WM B 3JIEKTPOHHOMN (hopMe 3armpoca.

Bo3MOXHOCTB MOJTydeHus: pe3yibTaTa MpeloCTaBIeHUs YCIyTU B (opMe IEKTPOHHOTO
JOKYMEHTa WJIM JJOKYMEHTa Ha OyMa)KHOM HOcCHTeje 0oOecreyrBaeTcsl 3asBUTEII0 B TCUCHHE
CpOKa AecTBUS pe3yJibTaTa MPeI0CTaBICHUs YCIYyTu (B CiIydae eciiM TaKOil CPOK yCTaHOBJIEH
HOPMAaTUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoit deneparyn).



