AJIMAHUCTPALIMS
HAPHIBIHCKOI'O CEJbCKOT'O MOCEJEHMS
TOPOJMIIEHCKOT'O PAMIOHA
BOJITOI'PAJICKOM OBJIACTH

403003, Boarrorpaackas 00.1., 'oponnmenckuii p-H, noc. [llapunsin, Tea. (8-8442) 53-17-97

ITOCTAHOBJIEHHE

ot 08.09.2026 . Ne 411

O0  yrBep:KAeHMM  AIMHHHCTPATHBHOIO  perjlaMeHTa  MNPeJ0CTABJICHHA
MyHuuunaabHoit  ycayrm  «IIpemocraBienue  uHpopManmu 00  oYepeIHOCTH
NPeJ0CTABJICHHUSA KUJIbIX IOMEIICHUI HA YCJIOBUAX CONMAIBLHOIO HaliMa»

B cootBercTBUU ¢ DenepanbHbM 3akoHOM OT 27.07.2010 r. N 210-®3 "O06 opranuzanuu
MPEIOCTaBIEHUs TOCYAApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT", PYKOBOJICTBYSICH ¥YCTaBOM
[{apuUbIHCKOTO  CENBCKOrOo  MOcCeNeHUus [ OpOAUIIEeHCKOTO  MYHUIMIAIBHOTO  pailloHa
Bonrorpaackoit  obmactu, amgmMuHucTpanus — L[apuIBIHCKOTO  CEJIBCKOTO  TOCEJICHUS
lNopoauienckoro MyHHUIMIaIBLHOTO paiiona Bonrorpaackoit odnactu

INOCTAHOBJISIET:

1. VYTBepauTh TpuUIaraeMblii aIMUHUCTPATUBHBIM  pEriaMeHT MpeAOCTaBICHHUS
myHuIunansHo ycnyru «lIpenocraBienne mHpopmanuu 00 O4YepeaHOCTH TPEIOCTaBICHUS
JKUJIBIX TTOMEIIEHUH Ha YCIOBUSAX COIMAIILHOTO HaiiMa.

2. IlocranoBnenwe  agMuHUCTpanuu  LlapUIIBIHCKOTO  CEIBCKOTO  TOCEJICHUS
lNopoaumenckoro MyHununagbHoro pailona Bonrorpanackoit obmactu ot 28.03.2018 Ne 16/1
«O06 yTBEepXKACHUM aJIMUHHCTPATUBHOTO pEIJIAMEHTAa TMPEJOCTABICHUS] MYHHUIIMIAIbHON
yenyru  «[IpemoctaBnenne wuHbopmanmuu 00 OYEPENHOCTH MPEIOCTABICHHS  KUIIBIX
MOMEIICHU Ha YCIOBUAX COLMAJIBHOTO HaiMa» (B pEeAakiuu MOoCTaHOBIeHUU Ne96 oT
08.10.2019r.; Ne 128 ot 01.10.2021r.;Ne 38 ot 10.03.2022r., Ne 66 ot 28.04.2022r) cuuraTh
YTPATUBIINM CHITY.

3. Hacrosimmee mnoOCTaHOBIEHHWE BCTYMaeT B CHIY TIOCle €ro OQUIHMaIbHOTO
O00HApONIOBaHUSI  IOCPEACTBOM  OQUIMAIBHOTO  OmMyOnMKoBaHWS Ha  caidte  «http://
Hapumpiackoe-ci.pd», 3aperucTpUPOBAHHOTO B KAUECTBE CETEBOTO U3/IAHUS.

4. KoHTpOIb 32 UCTIOJIHEHUEM HACTOSIIETO MOCTAHOBJICHUS! OCTABJISIIO 32 COOOM.

I'maBa LlapUIBIHCKOTO CENBCKOTO MOCENEHUS 11.B. Bacunenko



YTBepkacH

MOCTAaHOBJICHUEM aIMUHHUCTPALIUU
[{apHIIBIHCKOTO CETECKOTO MOCEICHUS
I'opoauieHcKoro MyHHUIMITAIBLHOTO
paiiona Bonrorpasickoit obmactu

o1 08.09.2026 . Ne 411

AJMMHHUCTPATHUBHBINA perjaMeHT
NMPeA0CTABJICHUS MYHULMIIAJIBbHOH YCIAYTH
«IIpenocraBienue nHpopManuu 00 0YepeTHOCTH NPEIOCTABJICHUS KHUJIBIX
MOMEIeHUI HA YCJOBUAX COLHAJIBHOIO HAIMa»

1. O0mue moJ10KeHUA

1.1. Ilpenmer perynupoBaHus

HacTosdmmii aIMUHUCTPAaTUBHBIN PETJIaMEHT yCTAHABIMBAET MOPSAOK MIPEIOCTABICHUS
MyHHUIMNansHOU yeiyru «lIpepocraBienne uHGopManuu 00 OYEpEeIHOCTU MPEAOCTaBICHUS
KWIbIX TIOMEUICHUH Ha YCJIOBHUSX COLMAJIBHOIO HaliMa» (Jajiee — MyHHUIMIAJIbHAs YCIyra,
aJIMMHUCTPATUBHBIN perjlaMeHT) U CTaHAApT NMPEAOCTaBICHUS MYHHUIIUNAIbHON YCIYTH, B TOM
quCcle ONPENENAeT CPOKM U IOCIENOBATEIbHOCTh aJMHUHUCTPATUBHBIX MPOLENyp IHpHU
MPEAOCTABICHUH MYHHIMIIAJIIBHOM YyCIyI'M aJMHUHHCTpannend [lapuIbIHCKOrO CeapCKoro
noceseHus [ opoquIeHCKoro MyHUIMITAIBHOTO paiiona Bonrorpaackoii obiactu.

1.2. 3asgBuTens MM Ha TOJYYEHHE MYHUIUIAIBHOW YCIYyTH SBIAIOTCA Tpa)xiaHe
Poccuiickoii denepanuu Wi UX yIIOJIHOMOUYEHHBIE IIPEICTABUTEIIN.

1.3. Tlopsmox wHDOpMUPOBAHUS 3asgBUTEICH O TPEIOCTABICHUU MYHHUIIUTATHHON
yCIIyTH

1.3.1. CBeneHusi 0 MecTe HaXOXJIECHHUS, KOHTAKTHBIX TeideQoHax U rpaduxe paboThI
aAMMHHACTpanMu L{apuIbIHCKOTO CEIBCKOro MOCENeHUs ['OpoAMIIEHCKOTO MYHHUIMIAIBHOTO
pariona Bousrorpaackoit o0macth, OpraHW3alMiA, YYaCTBYIOIIMX B MPEIOCTABICHUH
MYHUIUNAIBHON YCIyTH, MHOTO(QYHKIMOHAIBHOTO LIeHTpa (manee — MOILI):

Wndopmanus o mecrte HaxoxaeHUs AAMHHHUCTpanuu [lapUIbIHCKOTO CelIbCKOro
noceJyieHus (J1ajnee — AJIMUHUCTpALus):

AnmunucTpanusi pacrionaraetcss mo axapecy: 403003, Bosrorpaackas 007acTh,
I'opoauienckuii paiion, n.Ilapuneis, yin.llenrpanshas, 13

I'paduk npuema 3asBUTENECH:

noHenenbHUK - yersepr  08.00 - 17.00 yac., natauna 08.00 - 16.00 yac.

nepepsiB ¢ 12.00 — go 14.00 gacos

Tenedons! 1 crpasok: 8 (8442) 53-17-97.

Anpec odunmanbHOro caita B HMH(OPMALMOHHO-TEIEKOMMYHHMKAIIMOHHON CeTH
«MuTepueT» (nanee — cetb «MHTepHET»): http:// LlapuubiHckoe-ci.pd

azpec 371. MOYTHL: mo_tsaritsin@bk.ru

Jlannsle punmana nmo padore ¢ 3asBuTensiMu ['opoauienckoro paitona Bonrorpaackoi
obnactu I'KY BO «MHOropyHKIIMOHAIBHBINA LEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX WU
MYHHULIMNAIBHBIX yCiuyr» (manee - "MOILL").

[TouroBerit ampec "MOIL" s mpeacTaBieHWs TOKYMEHTOB H  oOOpamieHuil 3a
NOJYYeHHEM MYHUIUNAIbHON ycnyru (nanee — VYemyra) um koHcynbramusimu: 403003,
Bonrorpanckast obmacts, ['opoautiieHckmii paios, p.i. 'opoaumie, mi. [1aBmux bopios, 1.

Tenedon 8 (84468) 3-57-56, 3-57-65.

I'paduk paboter "M®DIL", ocymiecTBisIONIEr0 MpUeM 3asBUTEICH Ha MPeIOCTaBICHUE
VYcenyru, a Takke KOHCYJIBTUPOBAaHUE IO BOIIPOCAM IPEJOCTaBICHUS Y CIyTH:

ITonenensHUK - BeIXOmHOM



Bropnuk - Cy660ota ¢ 9-00 o 18-00

Bockpecenbe - BeixonHou

Nudpopmanmio o MecToHaxoxaAeHUH U rpadukax paborel MOl Takke MOXKHO
HOJYYHUTh C UCHOJIB30BAHUEM T'OCYJapCTBEHHON MHPOpMAaLMOHHON cucTeMbl "EnuHbIN nopTat
cetu 1ueHtpoB u oducos "Mou [oxymentsl" (M®PL) Bonrorpanckoit o6nactu"
(http://mfc.volganet.ru).

Anpec enuHOro moprajga TrOCyAapCTBEHHBIX U MYHULMMAIbHBIX YCIyT ((QYHKIMA):
http://www.gosuslugi.ru;

1.3.2. Uadopmanuio o mopsiike MperoCcTaBI€HUS] MyHUIUMIAIBHON YCIyTH 3asBUTEIb
MOYKET MOTYYHUTh:

HENOCPEJACTBEHHO B aJIMUHUCTpauuu  llapuibIHCKOTO — CEIbCKOTO  MOCENIEeHUs
l'opoauieHckoro MyHHIMIAIBHOTO paiioHa Bonrorpaackoil (MHGOpMAalMOHHBIE CTEHBI,
ycTHOe HWH(OpPMHUpOBaHHE IO TeledOHy, a TaKKe Ha JIMIYHOM NpHUeMe MYHHUIIHIATbHBIMH
CIIy’)KalllUMU ~ aJIMUHUCTpalMi  L{apuIBIHCKOTO CEeNbCKOro IMoceNeHus [ opoauIeHCKOro
MYHUIIMIIAILHOTO paiiona Bonrorpaackoii o6iacTu;

MO TOYTE, B TOM YHMCIE EKTPOHHOH (mo_tsaritsin@bk.ru), B ciiydae MHMCbMEHHOTO
oOparieHus 3asiBUTEIS;

B ceTd VIHTepHeT Ha o(UIMATbHOM caiiTe aaMUHUCTpanun LapuIbIHCKOTO CenbCcKOro
nmoceneHuss  [OpOAUIIEHCKOTO  MyHHIIMNAIbHOTO  pailoHa  Bosrorpaackoit  oGmactu
(http://Llapunbiackoe-ci.pd), Ha EauHOM mOpTane rocyJapCTBEHHBIX M MYHHIIMITATBHBIX
yeryr (yHKIUi), sistomeMcst GpeaepaibHON TOCy1apCTBEHHOW HMHPOPMAITMOHHON CUCTEMOH,
oOecrieunBaomell  MPEJOCTaBIEHUE TOCYAAPCTBEHHBIX W MYHUIUNAJIBHBIX YCIyT B
3eKTpoHHOU (popme (nanee — EnuHbIN mopTan rocy1apcTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CTaHaapT npeaocTaBjaeHUus MyHUIMIAJIBHON YCIYIH

2.1. HaumeHoBanue MyHununaibHoil yciyru — «IIpenocraBienue uHpopmamuu 00
OYEpPEIHOCTH NMPEJOCTABICHUS )KWIIBIX IIOMEIIEHUH Ha YCIIOBHAX COLUAIIBHOTO HAMay.

2.2. MynununanbpHas yciyra HpeIoCTaBisieTcsl aIMuUHUCTpauueid llapuiplHCKOro
CEJIbCKOro TocesieHus: ['opoauIieHckoro MyHUIMIansHOro paiioHa Bomnrorpanckoit obmactu
(anee — yrnoJIHOMOYEHHBIN OpraH).

2.3. Pe3yapTaTOM HCIOJIHEHUS MYHUIMNAIBHOW YCIYT'H SIBJISETCS NPEIOCTaBICHUE
3asBUTEINI0 MH(POPMALUU 00 0YEepPEeTHOCTH MPEIOCTABICHUS JKWIBIX TOMEIIEHUI Ha YCIOBUSIX
COLIMAJILHOTO HaliMa, 0(pOPMIICHHOH B BHJIE CIIPAaBKU 00 OUEPETHOCTH MPEAOCTaBICHUS KUITBIX
MOMEIIEHU Ha YCJOBUSAX COIMAIBHOTO HaiiMa JIMOO CHpaBKHM O TOM, YTO 3asBUTENb He
COCTOWT Ha ydeTe B KayeCTBE HYKJAIOIIETOCS B KWJIOM IOMEIIEHHUH, NMPEJOCTABIISIEMOM I10
JIOTOBOPY COLMAIILHOTO HalMa.

2.4. Cpoxk npeocTaBiIeHNs MyHULIAIIAIBHON YCITyTH.

Cpoxk mpenocTaBieHnss MyHHUIMIIATBHON yCIyrH cOocTaBisieT He Oosee 15 aHelt co aHs
MTOCTYTUICHHUS 3as1BJICHUS.

B ciyuae npencrasiieHus 3asgBuTeneM T0KyMeHTOB dyepe3 M®II cpok npenocraBiieHus
MYHULHUIIAIBHON YCIYyTH HCUHCISAETCA CO JHS Iepefadd JTOKYMEHTOB B YIIOJIHOMOYEHHBIN
OpraH.

2.5. HcyepnpiBatomuii MepevyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISl MPEIOCTaBIICHUS
MYHMIIAINIATIBHON YCIIyTH.

2.5.1. HcuepnpIBarolinid NEpeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJIKEH
IIPEICTABUTh CAMOCTOSATEIIBHO:

- 3asIBJICHHE O MPEJOCTaBICHUH HHPOPMAIMK 00 0YepeTHOCTH MPEIOCTABICHUS KIIIBIX
MIOMEIIEHU Ha yCIIOBUAX COLMAIBHOTO HaliMa (ajee — 3asBJICHUE);

- KOMMS JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD 3asBUTEIS;



- JTOKYMEHT, MOJTBEPKIAIONINI MOJTHOMOYUS MpPEJCTaBUTeNs IeHCTBOBATh OT MUMEHU
3asBUTENSA, a TakkKe TMaclopT WIM HWHOM JOKYMEHT, YAOCTOBEPSIOIMUN JINYHOCTh
MPEJICTaBUTENS, B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, B ciydae
oOpaleHns: OJTHOMOYHOTO TpeACTaBUTEIS.

2.5.2. 3agBneHwe W JOKYMEHTHI, YyKa3aHHble B nyHKTe 2.5.1 Hacrosmero
a/IMUHUCTPATUBHOTO PErJIaMEHTa MOTYT OBITh MPEJCTABJICHbI 3asBUTEISAMHU 10 UX BHIOOpY B
yHOJHOMOYEHHbIN opran win M®I[ nuyHo, MO0 HampaBieHbl B YNOJTHOMOUYEHHBIH OpraH
MOCPEJCTBOM IOYTOBOM CBsI3M Ha OyMaXHOM HOCHUTENE WM TPEACTaBIeHbl B (opme
JJIEKTPOHHOTO JIOKYMEHTa C HCHOJb30BaHMEM EnuHOro moprana rocyAapCTBEHHBIX U
MYHUIMNAJIBHBIX ~ yCIOyr, Ju00 Ha  O(QUUUAIBHBIA  ajpec  3JEKTPOHHOW  IMOYTHI
YIOJIHOMOYEHHOTO OpraHa.

Konuu NOKyMEHTOB JOJIKHBI OBITH 3aBEPEHbI B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
MOPSAJIKE WM MPEICTABICHBI C MPEAbSIBICHUEM MOJTTHHHUKOB.

3agBneHue B (hopMe IMEKTPOHHOTO JOKYMEHTA MOANUCHIBAETCS 110 BBIOOPY 3asBUTEIIS:

- IPOCTOM 3JEKTPOHHON MOANHUCKHIO 3asiBUTENS (IPEACTaBUTENS 3asIBUTENS);

- YCUJIEHHO! (KBaJM(UIMPOBAHHON, HEKBATU(PHUIIMPOBAHHON) IEKTPOHHON MOAMUCHIO
3asiBUTENS (PEICTaBUTENS 3asIBUTES).

Ceptudukar KiIoya TPOBEPKH YCHICHHOH HEKBATU(UIIMPOBAHHONW 3JIEKTPOHHOMN
MOAINKCH JIOJDKEH OBITh CO3/laH M HCIOJIb30BaThCsl B MHQPACTPYKType, oOecrednBaroiien
UH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEIICTBHE UH(POPMAIMOHHBIX CHUCTEM,
WCIOJIb3YEMBIX JUIsl TPEJOCTaBICHHUS TOCYNApCTBEHHBIX M MYHULUIAIBHBIX YCIYT B
JNIEKTPOHHON (opme, KOoTopas CO3/laeTcsl W TPOBEPSIETCS C HCIOJIBb30BAaHUEM CPEICTB
JMIEKTPOHHON TMOJMHCH U CPEACTB YIOCTOBEPSIOUIErO LIEHTPa, MMEIOIIMX IOATBEpPXKACHUE
COOTBETCTBUSI TpEOOBAaHMSM, YCTAHOBJICHHBIM (ellepalbHbIM OpPraHoOM HCIOJHUTEIbHON
BJacTu B oOnacTu oOecnedeHusi O€30MacHOCTH, a TakKe MpU HAJIMYUMU Y BIaJenbla
cepTH(HKaTa KI0Ya MPOBEPKH KIII0Ya MPOCTON 3JIEKTPOHHON MOJMHUCH, BBIIAHHOTO €My IpHU
JMYHOM TpUeMe.

B cnyyae oOpamieHuss  3asBUTENsT € HCHOJB30BAaHUEM  HH(POPMAIMOHHO-
TEJIEKOMMYHUKAMOHHON ceTH «/HTepHeT» K 3asaBieHHIO B OpME IEKTPOHHOTO JTOKyMEHTa
npuiIaraeTcsi KOmusi JOKyMEHTa, YJOCTOBEPSIOIIEro JUYHOCTh 3asiBUTENs (YI0CTOBEPSIOIIETO
JUYHOCTh TPEICTaBUTENsl 3asABUTENS, €CIU 3asBIICHUE IPEICTaBISETCS Mpe/ICTaBUTENIEM
3asBUTEIIS) B BUJIE DJICKTPOHHOTO 00pa3a TaKoro JJOKyMEHTA.

[IpencraBienue TaHHOTO TOKyMEHTa He TpeOyeTcs B ciyyae MpeCTaBlICHUs 3asiBICHUS
B (popMe FIIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OTIIPABKH uepe3 JMYHbIN kaOuHeT EnnHoro
MopTaa rocyAapCTBEHHBIX U MyHHUIIUITAJIBHBIX YCIYT.

B cnyyae npezncraBieHuss 3asBieHUST B (GopMe DICKTPOHHOTO JIOKyMEHTa
MIpe/ICTaBUTENIEM 3asiBUTENS, EHCTBYIONIMM Ha OCHOBAaHUH JIOBEPEHHOCTH, K 3asIBJICHUIO TaKKe
npuiIaraeTcsi J0BEPEHHOCTh B BHJIE 3JIEKTPOHHOTO 00pa3a TaKoro JJOKYMEHTA.

2.5.3. HampaBneHue  yNOJTHOMOYEHHBIM  OpPraHOM  3alpoCcOB B PaMKax
MEXXBEJOMCTBEHHOT'O B3aUMOJIEHCTBHS HE NIPELYCMOTPEHO.

2.6. HMcuepnpiBaroluii NEpeYeHb OCHOBAHMM JUIsI OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIS MPEJOCTaBICHUS] MyHHIIUITIAIBHOW YCITYTH.

2.6.1. 3asBuTeNI0 HampaBIsAeTCs yBeJOMJIEHHE 00 OTKa3e B MpUEME K PACCMOTPEHUIO
3asIBJICHNUS B CIEIYIOIIMX CIIyqasxX:

- 3adBHUTEJIEM HE MPEJCTABIIEHBl JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.5.1 HacTofIero
aJMMHHUCTPATUBHOIO PETJIAMEHTA;

- IpH OOpalIeHUH 3a MPEAOCTaBICHUEM MYHHUIIMIIAIBLHONW YCIIYTH B AJIEKTPOHHOHU (hopme
B pe3yJbTaTe NMPOBEPKH YCUJICHHOM KBaTM(PHUIMPOBAHHOM 3JIEKTPOHHOW MOANHUCH (Hajnee —
KBaIM(UIIMPOBaHHAs TOJANUCH) BBISIBICHO HECOOIIOJCHHE YCTAaHOBJIEHHBIX cTaThedl 11
®enepanbHoro 3akoHa ot 06 anpens 2011 r. Ne 63-03 «O0 371eKTpOHHON MOAMUCH» YCIOBUH
MIpU3HAHUS €€ JeHCTBUTEIbHOCTH.



2.7. VcuepnblBaronuil NE€peUYeHb OCHOBAHHWW JUJISi IPUOCTAHOBIICHUS IPENOCTABICHUS
MYHMLIMATNIATBHON yCIIyTH WIM OTKa3a B IPEIOCTABICHUN MYHULMIIAIBHON YCIYTH.

OcHoOBaHUs [JI NPUOCTAHOBIICHMSI IPENOCTABICHUS MYHMIMNAIBHOW YCIYTH, IS
OTKa3a B IPEJOCTABIEHUY MyHUIUIIAIIBHON YCIIyT'H OTCYTCTBYIOT.

2.8. MyHununanpHasi yciayra npeocTaBisieTcs: 0ecIuiaTHoO.

2.9. MakcuMalbHbIl CPOK OXHAAHHA B OYEpEeIu IpU IO0Jade 3asABICHUS U IIpU
MOJIyYeHUU pe3yjibTaTa MpPEJOCTaBICHUS MYHULUNAIbHON YCIYrH B ciy4yae oOpalieHus
3asiBUTENS HEMIOCPEACTBEHHO B YIIOJIHOMOYEHHBIN oprad win M®I] cocrasnser 15 MUHYT.

2.10. Cpok perucrpaiuu 3asBJICHHS U PUIAra€MbIX K HEMY JOKYMEHTOB COCTAaBIISET:

- Ha IMYHOM IIpHeMe TpakaaH — He Ooisee 15 MUHYT.

- NpU TOCTYIUICHWH 3asBJICHUS M JOKYMEHTOB IO MOYTE, MOCpeAcTBOM EnuHOro
[opTajla TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX yciayr win depe3 MO®PI[ — B Tedenue 1
paboyero JIHs CO JHS MOCTYIUICHUS B YIIOJIHOMOYEHHBINH OpraH.

2.11. TpeOGoBaHMA K TOMELICHUAM, B KOTOPBIX MPEJOCTABIISAETCS MYyHHUIIMIIAIbHAS
ycinyra, K 3aly OXHIAHWS, MecTaM JUIsl 3allOJIHEHUs 3alpocoB O NPEIOCTaBICHUU
MYHUIMNAJIBHON yCIyrd, WH(POPMALMOHHBIM CTEHJaM C oO0pa3laMd HUX 3alloJHeHUS U
MepeYHeM JTOKYMEHTOB W (W) wWHGOpMAIuK, HEOOXOMUMBIX ISl TPEIOCTaBICHUS KaXKI0u
MYHUIMNAJIBHONH YCIyrd, B TOM 4HCIE€ K OOECHNEUYEHHUI0 JOCTYHNHOCTH JUI WHBAJIKJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit dexepanuu o
COLIMAJIbHOMN 3aIlIUTEe UHBAJINUJIOB.

2.11.1 TpeGoBaHMsI K MOMEHICHUSM, B KOTOPBIX MPEIOCTABIACTCS MyHUIUNAIbHAsS
yciyra.

[TomenieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHULIMIANbHAS yCIIyTa, 00eceuynBaloTCs
HEOOXOIUMBIMU Ui TNPEJOCTaBICHUS ~ MYHUIUNAIBHOM  yCIOyrd  o0OpyJoBaHHEM
(KoMmbIOTEpaMH, CpEICTBAMH CBSI3U, OPITEXHHUKOW), KAHIENAPCKUMHU MPHUHAJICKHOCTIMU,
MH(QOPMALMOHHBIMU U CIIPAaBOYHBIMHU MaTepHajaMM, HarJIAJHONH HH(OpMaIuen, cTylbsiMu U
CTOJIAMH.

IlomenieHuss yHOJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBAaTb CAHUTAPHBIM
npaBwiaMm CII 2.2.4285-26 "CaHuTapHO-3NUAEMHOJIOTHYECKHE TpeOOBaHHUS K YCIOBHSIM
TpyZa'", yTBEP)KICHHBIM IIOCTAHOBJICHHEM | J1aBHOrO rocyJapCTBEHHOIO CAaHUTAPHOIO Bpaua
Poccuiickoit  ®epeparuun ot 02.06.2026 Ne 15, u ObITb 000pYyAOBaHBI CpeACTBAMH
M0KAPOTYILIEHUS.

Bxon u BeIX01 U3 MOMEIEHU 000pYIyIOTCSl COOTBETCTBYIOIIUMH YKa3aTeIsIMU.

Bxong B ymomHOMOuYEHHBI opraH obopyayercs HWH(POPMALUMOHHOW —TaOIWYKON
(BBIBECKOI), coaeprkamied MHQOpMalMI0 O HaMMEHOBAaHMM, MECTE HaXOXKJIEHUS U DPEKUME
paboThI.

Kabunetsl o0opynyroTcss HMHPOPMAIMOHHON TaOIWYKON (BBIBECKOI), coaeprKariei
UHPOPMALMI0O O  HAWUMEHOBAaHMHM  YMOJHOMOYEHHOIO  OpraHa,  OCYIIECTBISIOIIETO
MIPEAOCTABICHNE MYHULIUIIAILHON YCITyTH.

2.11.2. TpeboBaHuUs K MECTaM OXKHJIAHUSI.

MecTa oxuaHus JOKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBUSM /ISl 3aBUTENEH U
ONITUMAJIBHBIM YCJIOBUSAM pabOTHI CTIEUATUCTOB YIIOJTHOMOUYEHHOTO OpraHa.

MecTa 0XUAaHUA JTOJDKHBI ObITh O0OpYNOBaHBI CTYJIBSIMH, KPECEIbHBIMU CEKIHSMU,
CKaMbsIMH.

2.11.3. TpeGoBaHus K MecTam Npuema 3asiBUTEIEH.

IIpuem 3asgBUTENIEH OCYILIECTBISAETCA B CIELUAIbHO BBIACICHHBIX I 3THX LeEIei
MTOMEUICHUSX.

Kaxnoe pabodyee MecTo CHEIMANIHUCTOB YIOJHOMOYEHHOIO OpraHa JOJDKHO OBITh
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOAMMBIM
UH(POPMALMOHHBIM 0a3aM JaHHBIX, EYaTAIOUINMM U KOTIUPYIOLUIUM yCTPOHCTBAM.

[Ipu opranuzanum pabounMx MecT JOJKHA OBITh MPeIyCMOTPEHa BO3MOXHOCTh



CBOOOJHOIO BXOJa U BBIXOJAA JOHKHOCTHBIX JIUI] YIOJHOMOYEHHOI'O OpraHa U3 MOMEIIEHHS
py HEOOXOTUMOCTH.

MecTa ciauu U MOJydeHHUs JOKYMEHTOB 3asBUTENSIMM, MECTa JIJsi MHPOPMHUPOBAHUS
3asBUTENICH M 3alIOJTHEHUS HEOOXOIUMBIX JTOKYMEHTOB O0OPYAYIOTCS CTYJIbsIMH (KpeciaaMu) U
CTOJIaMH U 00ecTieynBaroTcs mucuei OyMaroi ¥ MMCbMEHHBIMU MPUHAIIICKHOCTIMHU.

2.11.4. TpeboBanus kK HPOPMALIMOHHBIM CTEHJIAM.

B rmomemieHusix yNoJHOMOYEHHOTO OpraHa, IpeJHa3HaYeHHbIX [JIsi paboThl ¢
3aBUTENIIMH, pa3MEIAlOTCsl HMH(OPMAIMOHHBIE CTEH/bI, OOECIEeUYHBAIOIIUE IOJyYeHHE
nH(pOpMaIIKHU O MPETOCTABICHUN MyHHUIIUNIATBHON YCITyTH.

Ha wuHpOpManMOHHBIX CTEeHJaX, O(UIMAIBHOM CaldTe YIOJHOMOUYEHHOI'O OpraHa
pa3MeniaroTcs cleAyonue THPOPMAIMOHHbIE MaTEPHAIIb:

U3BJICUEHHS] U3 3aKOHOJATENIBHBIX M HOPMAaTHBHBIX IPABOBBIX AKTOB, COJEPKaIIUX
HOPMBI, PETYJIHUPYIOIINE ACSITETbHOCTD M0 UCIIOJIHEHUIO MyHHUIIUITaIbHONW YCITYTH;

TEKCT HaCTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

uH(bOpMalUs O MOPSJIKE UCTIOTHEHUS! MyHULIUTIATbHON YCIyTH;

nepevyeHb JOKyMEHTOB, HEOOXOIUMBIX JUI IPEJOCTaBICHUS] MyHHIIUIIAIBHONW yCIYTH;

¢dbopMbI 1 00pa3Lbl TOKYMEHTOB JJIs 3alI0JIHEHUS;

CBEJICHUs O MECTE HaXO0XJIeHUs U rpaduke paboThl, yIOIHOMOYEHHOro oprana u MOII;

CIpaBOYHbIE TeNe(OHBL;

azpeca 3JIEKTPOHHOM MoUTHI U afgpeca HTepHeT-caiiToB;

nHboOpMalus O MecTe JIMYHOrO MpHeMa, a Takke 00 YCTaHOBJIEHHBIX JJISi JINYHOTO
pUeMa JHSIX U 4acax.

[Ipu wu3MeHeHuMH UHPOPMAMM 1O  KCIOJHEHHUIO MYHUUIUNAIBHOM  yCIyTH
OCYILIECTBIISICTCS €€ IepUOHUeCcKoe OOHOBIICHHE.

BusyanbHas, TekcToBas U MyJbTUMeAUKHAs WH(GOPMaLUs O MOPSIIKE MPEeIOCTaBICHUS
MYHUIMIAJIBHON yCIyrd pa3MmelaeTcs Ha MH(QOPMAIIMOHHOM CTEHJE MM MH(POPMALMOHHOM
TepMuHaie (yCTaHABIMBAeTCA B YIOOHOM i TpaxaaH Mecte), Ha EguHoM moprarne
rOCYJapCTBEHHBIX M MYHUIMNAJIBHBIX YCIyr (Www.gosuslugi.ru), a Takxke Ha OQHIHAIBHOM
caiite ynomaomouenHoro oprana (http://Ilapunsiackoe-ci.pd).

OdopmiieHre BU3yaabHOM, TEKCTOBOW M MYJIbTUMEAUHHONW HMH(OPMAIMM O TOPSIKE
MPEIOCTABIIEHNUS MYHUUMIAIbHONH YCIyrM JOJDKHO COOTBETCTBOBAaTh  ONTHUMAaIbHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCIIPHSTHIO 3TOH MH(OPMAIMK I'pakJaHAMU.

2.11.5. TpeGoBaHusi Kk 00€CIEUEHHUIO JOCTYITHOCTH IMPEIOCTABICHUS MYHHIIUIAIbHON
YCIIyTH U1 NHBAJIU/IOB.

B nenax obecrieyeHus yclioBUi JOCTYMHOCTH JUIsl MHBAINIOB MyHUIIUIIAIILHON yCITyTH
JIOJDKHO OBITh 00€CIIEUEHO:

OKa3aHUe CIEeUAIMCTaMU ITOMOIIY WHBAJIKNIaM B [OCAJIKE B TPAHCIIOPTHOE CPEJICTBO U
BBICAJIKE U3 HETO MEPE BXOJIOM B IIOMELIEHMS, B KOTOPBIX MPEAOCTABIISIETCS MyHHULIUIIATbHAS
ycllyTa, B TOM YHCJI€ C UCIIOJIb30BAaHUEM Kpecia-KOJSICKU;

OecnpensaTCTBEHHBIA BXOJ HHBAIK/IOB B IOMEIIEHUE U BBIXOJI U3 HETO;

BO3MOXXHOCTb ~ CaMOCTOSITEIbHOTO  TEpPEBMKEHHUS] HHBAJIUAOB IO TEPPUTOPHUH
OpraHM3aliy, IOMEILEHHS, B KOTOPBIX 0Ka3bIBAECTCS MyHHULIUIIAIbHAS YCIIYTa;

COIPOBOXICHUE WHBAJINIOB, UMEIOIIMX CTOWKHE pacCTpoiicTBa (YHKIMM 3pEHUS U
CaMOCTOSITEJIBHOTO IE€PEIBWKEHUS, U OKa3aHUE UM IIOMOIIM Ha TEPPUTOPUM OpPraHU3ALNH,
MOMEILIEHUS, B KOTOPBIX OKa3bIBAE€TCSI MyHULIUIIAIbHAS YCIIYTa;

Ha/JIexallee pasMelieHne o0OpyJOBaHUS M HOCHUTENeH MH(pOpMaluu, HEOOXOIMMBIX
Ui obecrieueHusi OecpensTCTBEHHOTO JOCTYIa HWHBAJIMAOB B MOMEHICHUS M K yCIIyram, ¢
Y4€TOM OI'PaHUYEHUN UX KU3HEIEATEIBHOCTH;

nyOnupoBaHue HEOOXOAUMOMN JIJIsl MHBAJINI0B 3BYKOBOM M 3pUTENIbHOM MH(pOopMaluu, a
TaKke Haanuced, 3HAKOB W HWHOW TEKCTOBOM M Tpaduueckoidl HHGOpMAIMM 3HAKaMH,
BBITIOJTHEHHBIMU peibe(HO-TOUEHHbIM 1pudTOoM bpaiins;



JIOITYCK CYpAOINEpEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYCK COOAaKU-TPOBOJHHMKA TPH HAJIMYUM JIOKYMEHTa, IOJITBEPXKAAIOLIEro ee
crenuanbHoe O00y4YeHHe U BBIJAHHOTO 1O (opMe M B MOPAIKE, KOTOPbIE OIpPeNestoTCs
(benepaabHBIM OPraHOM MCIIOJHUTEIBHOM BIACTH, OCYIIECTBISIOMNM (PYHKIIUH O BBIPaOOTKE
W pealn3aly TOCyJapCTBEHHON NOJUTUKH W HOPMATHBHO-IIPAaBOBOMY pPEryJMPOBAHUIO B
cdepe corranbHON 3aIIUThl HACETICHHUS;

MIPEIOCTaBIIEHUE NIPU HEOOXOIMMOCTH YCIYTH MO MECTY JKUTEIbCTBA MHBAJIUAA WU B
JUCTaHLIMOHHOM PEKUME;

OKa3aHUE CHEIHaTMCTaMH WHOW HEOOXOJMMOI MOMOIIM MHBAJIWIAM B INPEOJIOJICHUU
0apbepoB, MPEIMATCTBYIOIIMX MOJIYUYEHUIO UIMU YCIYT HapaBHE C IPYTUMHU JIUIIAMH.

2.12. IlokazarenssMu JIOCTYITHOCTM M KAaueCTBA MYHHMIMIIAIBHOW YCIIYT'H SIBISIOTCS
IIPEIOCTaBICHUE MYHUILUIIAIBbHON yCIIyTu W OCYILECTBIICHUE OTJEIIbHBIX
aJIMMHHUCTPATUBHBIX MPOIEAYp B JIEKTPOHHOU opMe, MOTyUeHHEe 3asBUTENEeM HH(POpMaIK O
XOJIe MPEJOCTaBJICHUS] MYHHUIMIIAIBHOM YCIYTHM C HCIOJIb30BAaHHEM CpPEICTB Telle(hOHHOM
CBS3M,  OJIEKTPOHHOIO  HMH(OPMHpPOBAHUS,  COONIIOJIGHHE  CPOKOB  IPEIOCTABIICHUS
MYHUIUNAIBHON YCIIyTH, OTCYTCTBHE Kajo0 M MPETEH3UIl CO CTOPOHBI 3asBUTENS, a TaKKe
CyleOHBIX aKTOB O TMPU3HAHUM HE3aKOHHBIMU peUIeHud, JeicTBuil (O6e3aelicTBUA)
YIIOJIJHOMOYEHHOI'O OPTraHa U JOJDKHOCTHBIX JIMI YIIOJJHOMOYEHHOI'O OpPIaHa.

2.13. Unble TpeOoOBaHUS, B TOM YHWCJIE YUYUTHIBAIOIINE OCOOCHHOCTH TMPEIOCTABICHHS
MYHUIUNAJIBHBIX YCIYT B 3J€KTpoHHOU (hopme u MDLI.

Oco0eHHOCTH OCYIIECTBICHHUS OTIENbHBIX aJMUHUCTPATUBHBIX MPOIENyp, AEHCTBUIA,
BBINOJIHEHHE KOTOPBIX O0ECTeUMBAETCS 3asBUTENIO TMPH TMPEAOCTABICHUHM MYHHMLIMIATIBLHOU
YCIYTH B JJIGKTPOHHOHN (opme, W MPeoCTaBICHHUs MyHUIIUMNATBHOW yciyru depe3 MOIL]
YCTaHOBJIEHBI B pa3/iese 3 HACTOSALIETO aIMUHUCTPATUBHOTO PErJIaMEHTa.

3. Cocras, OC/JIeA0BATEJBLHOCTD M CPOKH BBINOJIHEHUS aAMMHUCTPATHBHBIX
npouenyp, TpedoBaHus K NOPSAAKY UX BBINOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINOJTHEHHS AIMUHUCTPATHBHBIX NPOLEAYP B dJIEKTPOHHO (popMme, a TaKIKe

0CO0EHHOCTH BBINOJTHEHUsS] AAMUHUCTPATUBHBIX npoueayp B M®I

3.1. IlpenmocraBieHue MYHHUIIMNAIBHOW YCIYTH BKIIOYAaeT B ce0s CICAYIOIINE
aIMUHUCTPATUBHbIE MPOLIETYPHI:

1) mpueM u perucrtpauus 3asBIEHUS, B TOM 4YHCIE, MMOCTYMUBLIETO B 3JIEKTPOHHOU
dopMe M mpuiaraeMbIXx K HeMy JIOKYMEHTOB, OO OTKa3 B INpHEME K PacCMOTPEHUIO
3asBJICHUS;

2) paccMOTpeHHe 3asBICHUS U MOJATOTOBKA CHPaBKH 00 OYEepPEeHOCTH MPEeIOCTABICHUS
KHUJIBIX HOMeHIeHI/Iﬁ Ha yCJIOBHUAX COLMAIBHOI'O Halima J1u00 CIIpaBKH O TOM, YTO 3asBUTCIIb HC
COCTOUT Ha ydeTe B KAaueCTBE HY KJAIOLIETOCSA B KWIOM IIOMEIICHUH, NPEJOCTABIIEMOM I10
JIOTOBOPY COLMAIBHOTO Haiima;

3) HampaBieHue (BpydyeHHME) CHpPaBKH 00 OUYEPEeTHOCTH TPEAOCTABICHUS >KUIIBIX
HOMCHIGHI/II\/'I Ha YCJIOBHUAX COLHUAJIIBHOTO Hatima 1100 CIIpaBKM O TOM, 4YTO 3adBHUTCJIIbL HC
COCTOUT Ha ydeTe B KAaueCTBE HY KJAIOLIETOCS B KWIOM IIOMEIICHHUH, NPEJOCTABIIEMOM I10
JIOTOBOPY COLMAIIBHOTO HalMa.

3.2. IlpueM M _perucrpaius 3asgBJCHUSA, B TOM YHUCIE, NOCTYNUBIIETO B DJIEKTPOHHOMN
dbopMe ¥ IIpWiIaraeMbplx K _HEMY JOKYMEHTOB JHMOO OTKAa3 B MPHEME K PACCMOTPEHUIO

3aBJICHUS.

3.2.1. OcHoBaHueEM AJIs Ha4aja aIMUHUCTPATUBHOMN MPOLETyPHI SIBISIETCS TOCTYIUIEHNE
3asBJICHUS O NPEIOCTABICHUM MYHHUIIMNAIBHOW YCIYTM Ha JIMYHOM npueme, depe3 MOIL],
MOYTOBBIM OTIIPABIIEHUEM, B AJIEKTPOHHOH (opMe, B TOM YHCIIE C UCHOJIb30BaHWEM EnuHoro
MOpTaJIa FOCYAAPCTBEHHBIX U MyHUIIUNAIBHBIX YCIIYT.




[Ipn nonmaye 3asBiICHNs W IPWIAraéMbIX K HEMY JOKYMEHTOB uyepe3 MO®LI, nocneanuit
NEPEJAECT B YIIOJHOMOUYEHHBIN OpraH 3asBJICHHUE U IPUJIAracéMble K HEMY JIOKYMEHTBI B TEUEHUE
1 paGouero qHS CO JHS MX MOJTYYEHUS OT 3asBUTEIIS.

3.2.2. llpueM JOKYMEHTOB OT 3asBHUTEIEH OCYIIECTBISIET JOJKHOCTHOE JIUIO
YIIOJTHOMOYEHHOTO OpraHa, cnenuanuct MOL, ocymecTBIsSIONMI TPUEM IOKYMEHTOB.

3.2.3. Ilpu npueme 3asBIE€HUS HEMOCPEACTBEHHO OT 3asBUTEIN HA BTOPOM JK3EMILISAPE
JieJlaeTcsl OTMETKa C yKa3aHHWEM BXOJSILIEro pPEerucTpalliOHHOTO HOMEpa 3asiBICHHUs, JaThl
NOCTYIUIEHUSI B YIIOJIHOMOYEHHBIN OpraH YKa3aHHOI'O 3asBJICHMS M INPUIATaEMBIX K HEMY
JOKYMEHTOB, (paMMJIUM M WHUIMAJIOB JIMIA, NMPUHSIBLIETO €ro, ¥ cOooOHIaeTcs KOHTaKTHBIN
TeneoH (TeaedoH A CIIPaBoK).

3.2.4. llony4yeHue 3asBIE€HUS OYTOBBIM OTIPABICHUEM, B 3JIEKTPOHHOU (popme, B TOM
qyce C MCNOoNb30BaHMEM EQMHOrO moprana rocyAapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
yepe3 M®II, u npunaraembix K HEMY JOKYMEHTOB IOJATBEP)KIAETCS JOJKHOCTHBIM JIUIIOM
YIOJHOMOYEHHOIO OpraHa IIyTEM HaIlpaBJICHUs 3asABUTEII0 YBEIOMIICHUS, COZIEPXKAIIEro
BXOJSIIIIMIM PEruCTPallMOHHBIA HOMEp 3asBJICHUS, AATy MOCTYIJICHUS B YHNOJHOMOYEHHBIN
OpraH yKa3aHHOTO 3asBJICHHMS W INpWIaraéMbIX K HEMY JOKYMEHTOB (Hajiee - yBEAOMJIEHHE O
MOJIyYE€HUU 3asIBJICHUS).

3.2.4.1. YBenomieHHE O MOJyYEHUU 3asBJICHMSI HAIIPABIIAETCS YKa3aHHBIM 3asiBUTEIEM
croco0oM He To37Hee padodero MaHs, CIASAYIOMIETO 3a JHEM TOCTYIUICHUS 3asBICHUS B
YIOJTHOMOYEHHBIN Opras.

3.2.4.2. Tlpu TOCTYIJICHUW 3asABJIICHUS B DJICKTPOHHOW (hOpME TOJDKHOCTHOE JIUIIO
YIOJIHOMOYEHHOI'O OpraHa B TedeHHe | pabodero IHS CO JIHS €ro PEerucTpaluud HpOBOJUT
MPOLEAYPY HPOBEPKHU JEHCTBUTEIHLHOCTU KBATU(QHUIMPOBAHHON MOAMMCH, C HCIOIb30BAaHHEM
KOTOPOW TOJNMCAHO 3asBICHHUE (MAaKeT DSJIEKTPOHHBIX JIOKYMEHTOB) O IIPEIOCTABICHUU
MYHHIMIIAILHONW yCIyTH, MPEAYyCMaTPUBAIOIIYIO IPOBEPKY COOMIOACHUS yCIOBUH, YKa3aHHBIX
B ctatbe 11 @DenepanbHoro 3akona ot 06 ampens 2011 1. Ne 63-©3 «OO0 »1eKTpOHHOMH
MTO/TIHACIK.

B cmnyuae ecnu B pesynpTare NpOBEpKU KBATM(UIMPOBAHHOM mojamucu Oyaer
BBISIBJICHO HECOOIIOZICHHE YCTAaHOBJCHHBIX YCIOBHM TNpU3HAHUSA €€ JeHCTBUTENbHOCTH,
YIOJHOMOYEHHBIM OpraH B TEUEHHE TpPEX AHEW CO JHS 3aBEPIUCHUS NPOBEIACHMS TaKON
MPOBEPKU TMPUHUMAET pelieHrue o0 OTKaze B MpPHEME K PAcCMOTPEHUIO 3asBIICHUS U
HAlpaBJIAeT 3asBUTEINIO0 YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (opMe ¢ yKazaHHEM ITyHKTOB
crateu 11 @enepanbroro 3akoHa ot 06 ampens 2011 r. Ne 63-D3 «O06 371eKTpOHHON TTOATIHCH,
KOTOpPBIE MOCIIY>KMJIM OCHOBAHUEM JJIs NMIPUHSITHUS YKAa3aHHOIO pelleHus. Takoe yBeIOMIIEHUE
MOJNKCHIBACTCS KBATU(PHUIMPOBAHHON MOMANUCHI0 PYKOBOJUTENS YHOJIHOMOYEHHOTO OpraHa
WIM YTIOJTHOMOUYEHHOTO UM JIOJDKHOCTHOTO JIMI[Aa M HAMpaBiseTCs MO aApecy SJIEKTPOHHON
MOYTHl 3asiBUTENS JIMOO B €ro JU4YHbIM kaOuHeT Ha EnuHOM moprane rocyaapcTBEHHBIX U
MYHHLIANIAIBHBIX YCIIYT.

B ciydae BbISIBIEHHS MHBIX OCHOBaHUM [UIsi OTKa3a B IIpUEME JIOKYMEHTOB,
NIEPEYUCIIEHHBIX B IIyHKTE 2.6.]1 HacTOsIEro agMUHUCTPATUBHOIO PETIaMEHTa, JOJKHOCTHOE
JUIO YTIOJTHOMOYEHHOTO OpraHa OTKa3bIBa€T B MpPHEME JOKYMEHTOB C yKa3aHHEM IMpPUYMHBI
TaKOro OTKa3a (MpH JUYHOM oOOpalleHHH 3asBUTENs) JHO0 OGOpMIIIeT M HampaBiseT
yBeOMJIEHHE 00 OTKa3e B IpHUEME K PAaCCMOTPEHMIO 3asBIICHUS U NpUJaraeMblX K HEMY
JIOKYMEHTOB II0 [TOYTE WIX Yepe3 Equnblii mopTa rocyAapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYT
(B cimyuyae MOCTYIUIEHHUS 3asBJICHHUSI W TMPUIATaeMbIX K HEMY JOKYMEHTOB IO MOYTE WIH B
9JIEKTpOHHOM  QopMe C ucnoib3oBaHueM EauHOro moprasa ToOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX — yciIyr). JlaHHoe  yBeJOMJIEHHE  MOJIHMCBHIBAETCS  PYKOBOJUTEIIEM
YIOJIHOMOYEHHOI'0 OpPTraHa WM YIOJIHOMOYEHHBIM UM JOJKHOCTHBIM JIULIOM.

3.2.5. MakcumanbHbl CPOK UCIIOJIHEHHSI aIMUHUCTPATUBHON MPOLIEAYPBI:

- IIpU JIMYHOM TIpUeMe TpaxkJaH — He Oosee 15 MUHYT;



- IpY MOCTYIIJICHUH 3asBJICHUS U JIOKYMEHTOB II0 10YTE, B AJIEKTPOHHOH (popme, B TOM
qHCcIIe ¢ UCIIOJIb30BAaHUEM EnuHOro moprania rocyapCTBEHHBIX U MyHULMIAIBHBIX YCIYT, WIN
yepe3 MOIL] — B Teuenue 1 pabodero fHs cO JHS MOCTYIJICHUS B YIIOJIHOMOYEHHBIN OpraH.

YBenomiieHHe 00 OTKa3e B MpUEME K paCCMOTPEHMIO 3asIBIICHUS, B CIIydae BbISBICHUS B
X0Jie MPOBEPKU KBATU(DUIMPOBAHHON MOMANUCU 3asiBUTENsE HECOOJIOJEHHUS yCTaHOBJIEHHBIX
YCIIOBUM TMpU3HAHUS €€ JCHCTBUTEIBHOCTH HAINpaBiseTcs B TEYeHHE 3 JHEH Cco JHA
3aBepUICHMsI POBEICHUS TaKOM MPOBEPKH.

3.2.6. Pe3ynpraTOM HCIIOJHEHUS aIMUHUCTPATUBHOM MPOLETYPHI SBISIETCS:

- IpUEM U PETUCTpalUs 3asBJICHUS, BblJaua (HaIllpaBJICeHUE B JIEKTPOHHOM BUE WIH B
M®ILI) 3asBUTENIO PACHMCKU B TMOJIYYEHUM 3asBJICHUS U NMPUIOKEHHBIX K HEMY JOKYMEHTOB
(yBelomJieHUS O MOJIyYE€HUU 3asBIICHUS);

- HampaBJIeHHE YBEJOMJICHHS 00 OTKa3e B NpHEME K PAacCCMOTPEHUIO 3asBJICHUS I10
OCHOBAHUSIM, YCTAaHOBJIEHHBIM ITyHKTOM 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOIO PETJaMeHTa.

3.3. PaccMoTpeHHe 3asBleHHMS Y TOATOTOBKA CHPABKM 00  0YepeaHOCTH
[IPEIOCTABJICHUS YKUIIBIX TTOMEIICHUN Ha YCIOBUAX COLMAIbHOrO HaiiMa JuG0 CIpaBKU O TOM,
4TO 3asBUTE]b HE COCTOUT HA y4YeTe B KAuyeCTBE HYKJIAIOUIErocs B JKUIOM IOMEIICHUU
IIPEIOCTABIIEMOM 10 JOTOBOPY COLMAIbHOIO HaiMa.

3.3.1. OcHoBaHMeM /715 Ha4ajia BHINIOJIHEHHS aIMUHUACTPATUBHOM MTPOLEAYPHI SIBIISETCS
3aperucTpUPOBAHHOE B YCTAHOBJICHHOM MOPSIKE 3asBIICHUE.

3.3.2. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa pacCMaTpUBAaeT 3asiBJICHHUE,
M3y4yaeT CHUCKU TpakJaH, COCTOSIIMX Ha ydeTe B KAuyecTBE HYXKJAIOIIUXCS B IKHIBIX
IIOMEIIEHUSX, TPEIOCTABIIAEMBIX 10 IOTOBOPaM COLIMAIBLHOTO HaliMa, 10 pe3yJIbTaTaM TOTOBUT
MIPOEKT CIIpaBKU ¢ MH(opManueid 00 ouepelHOCTH MPEeIOCTAaBICHUS KHWIbIX MOMEUICHUH Ha
YCIOBHAX COLIMAIBHOTO HaiiMa JMOO CIpaBKU O TOM, YTO 3asBUTENIb HE COCTOMT Ha y4eTe B
KauecTBe HYXAAIOIIErocs B KUJIOM OMEUICHUH, TPEIOCTABIIEMOM I10 JOTOBOPY COLUAIBHOTO
HailMa, KOTOpBIM NOJNHUCBHIBAETCS YIOJIHOMOUYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa,
OCYUIECTBIISIIOLETO MPHUHATHE TpaXKAaH HAa Yy4YeT B KauyeCTBE HYKIAIOUIMXCA B JKMJIBIX
MNOMEIEHUSX, IPETOCTABIIAEMBIX IO JOTOBOPAaM COLIMAIBHOIO HalMa.

3.3.3. MakcuManbHbIi CPOK HCHOJHEHMsI aJIMUHUCTPATUBHOM MpoLeaypsl — He Ooiee
10 nHel co qHS perucTpanuy 3asBICHHUS.

3.3.4. Pe3ynbTaTOM MCHOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI ABIAETCS MOArOTOBKA
JOJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOI'O OpraHa CIpaBKH 00 OYepeTHOCTH MpPEeAOCTaBICHHS
JKWJIBIX TIOMEIICHUH Ha YCJIOBUSAX COLMAIBHOIO HaltMa 00 CIpaBKH O TOM, YTO 3asBUTEIb HE
COCTOMT Ha YYETE€ B KAauECTBE HYXKJAIOLIEroCs B JKUJIOM IOMELIEHUH, IPEIOCTABIAEMOM I10
JIOTOBOPY COIMAJILHOTO HaliMa.

34. HaH[!aBJ’ICHI/IC !B[)y‘{eHI/IG! CIIpAaBKH 00 OYCPCAHOCTHU TMPCAOCTABICHUA KUIIBIX

HOMC[!!GHI/II\/'I Ha YCJIOBUAX CONHAIBHOIO HaiiMa 00 CIIPABKHM O TOM, YTO 3aidBHUTECJIb HE
COCTOMT HA YVUYETEC B KAYCCTBC HYXIAIOMOICTOCA B KHMJIOM IMOMEINMCHUH, IMPEAOCTABIACMOM I10

JIIOTOBOPY COITMAIbHOTO HaiiMa.

3.4.1. UuadopmupoBanue 3asBUTENS] O pe3yJdbTaTaX pPACCMOTPEHUsS 3asBIICHUS
OCYIIECTBIISICTCS OJHUM U3 CITIOCOO0B, YKAa3aHHBIX B 3asIBJICHUH.

[Ipy mnoctymieHuM B YNOJTHOMOYEHHBIM OpraH JOKYMEHTOB, HAalpaBICHHBIX C
ncrnob30BaHneM EnnHoOro noprana rocyJapcTBEHHBIX U MYHULIMIIAIBHBIX YCIIYT, HH(pOpMaLus
HaIpaBJIseTCs 3asBUTENIO0 C MCIHOJb30BaHMEM EauHOro moprajia rocyJapCTBEHHBIX U
MYHI/IIII/IHaJ'H)HI)IX ycnyr.

3.4.2. MakcuManbHbBIN CPOK HCIIONHEHUSI aIMUHUCTPATUBHON TpOIeayphl — He Oonee 3
JTHEW CO JHS TMOJMUCAHUs CIIpaBKH ¢ WHGOpMaIel 00 OYepeTHOCTH TPEIOCTABICHUS KIIIBIX
MOMEIIEHUI Ha YCIOBUSX COLMAIbHOTO HaiimMa 1uOO CHpaBKH O TOM, YTO 3asBHUTEIb HE
COCTOUT Ha yque B KAa4UeECTBEC Hymnaromeroca B JXHUJIOM IIOMCUICHUMU, Hpe)IOCTaBJ'IﬂeMOM 110
JIOTOBOPY COIIMAIILHOTO Haiima.
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3.4.3. Pe3ynpTaTOM HCIIOJHEHMS aJIMHHHUCTPATUBHOM NPOLEAYPHI SABISIETCS BblIada
(HampaBlieHHE) 3asIBUTENIO CIIPABKH 00 OYEPETHOCTH MPEJOCTABICHUS KUIBIX MOMEIICHUN Ha
YCIIOBUSIX COLIMAJILHOTO HaiiMa 10O CHpaBKH O TOM, YTO 3asBHUTEIb HE COCTOUT Ha y4yeTe B
Ka4yeCTBE HYXK/IAIOLIErocs B XKHJIOM ITIOMEIIEHNH, IPEJOCTABISIEMOM I10 1I0TOBOPY COLMAIBHOIO
Haiima.

3.5. I1opsnoK OCyNIECTBACHUS aJIMAHACTPATUBHBIX IPOLE B JJIEKTPOHHOW (hopMme. B
TOM YHCIIE C UCTIONb30BaHUEM ENMHOrO moprana rocy1apCcTBEHHBIX U MYHUITUIAIBHBIX YCIVT.

3.5.1. IIpu npeaocTaBIeHUH YNOJHOMOYEHHBIM OPIaHOM MYHMIIMNAIBHOW YCIIYyTH B
9NIEKTpOHHON (opMme mocpencTBoM EanHOro moprana rocy1apCTBEHHBIX MU MYHUIIUMATIbHBIX
YCIIYT 3asiBUTEII0 00€CIIeYrBAETCsI BHIITOJIHEHUE CIEAYIOMUX JIEHCTBUI:

nojydyeHue HHGPOpMAMKM O TOPSAKE M CpPOKax IMPEeJOCTaBICHUS MYHUIUMNAIbHON
YCIIyTH;

3aliCh HA IIPUEM B YIIOJIHOMOYEHHBIN OpraH Jjs NOJAa4M 3ampoca O MPeloCTaBICHUN
MYHUITMTIATLHOM YCITyTH (Jaee — 3ampoc);

(dbopmHpoBaHUE 3asBICHUS;

IIPUEM M PErucTpanus yrnoJIHOMOUYEHHBIM OPTaHOM 3asBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX I IPEOCTABICHHUS] MyHHIIUIIAIBHON YCITYTH;

MOJTyYeHHUE pe3yibTaTa MPelOCTaBICHUS! MyHUIIUIIATbHON yCIyTH;

IIOJTy4YE€HUE CBEACHUIN O XO0JI€ BBINIOJIHEHUS 3a1poca;

OCYIIECTBJICHHE OLIEHKU KayecTBa MPeA0CTaBICHHUS] MyHUIIUIAIBLHOMN YCIyTH;

nocyaeOHoe (BHecyaeOHOe) oOkaoBaHUe pelieHU U aeiicTBuil (6e3neicTBuUs) opraHa
(opranuzanuu), JAODKHOCTHOTO JIMIIa oOpraHa (OpraHusaunuu) Ju0O0 MYHHIIUIAIBHOTO
CITy Kalllero;

aHKeTHUpOBAaHUE 3asBUTENS (NMPEABABICHUE 3asBUTENIO TIEPEYHs BONPOCOB U
VCUEPIBIBAIOIIEIO IIEPEYHS BapHUAaHTOB OTBETOB HA YKa3aHHBIE BOINPOCHI) B  LENX
orpesiefieHUs] BapUaHTa MYHUUMIAIBHON YCIYTH, MPEeAyCMOTPEHHOTO aJAMHHHUCTPATUBHBIM
pEerIaMeHTOM MPEAOCTaBICHUsS MYHMIMIAIBHONW YCIYTHM, COOTBETCTBYIOLIETO IPU3HAKaM
3asIBUTES;

NpeIbsBICHUE 3asBUTENI0O BapuaHTa IMPEJOCTaBICHUS MYHUIMNAIBHONH YCIyTH,
MPEeyCMOTPEHHOTO  aJIMMHUCTPATUBHBIM PETJIAMEHTOM IPEJIOCTABICHUS MYHHIIMIAIbLHON
YCIIyTH.

3.5.2. lng mpenocTaBlIeHWsT MYHHLMIIAJIBHOM YCIYyTH € HUCHOJIb30BaHWMEM EnuHOro
NopTajla TOCYAAPCTBEHHBIX M MYHMIMIAJIBHBIX YCIYr 3asBUTENb 3alOJIHIET 3JIEKTPOHHYIO
dbopmy, B KOTOpOH HEOOXOAMMO yKa3aTh CBEJICHHUs, HEOOXOAUMBIC JIJISl TIOTYYCHHSI YCIYTH.

3.5.3. 3asgBneHwe cUMTaeTCA OTIPABIECHHBIM IIOCIE TOJIYYEHHs 3asBUTEIIEM
COOTBETCTBYIOILIETO AJIEKTPOHHOTO YBEJAOMJICHHUS B JIMYHBIM KaOWHET 3asBUTENS WIH €ro
npezctaBuTens Ha EAMHOM mopTaie rocy1apcTBEeHHBIX U MyHUIIUIATIBHBIX YCIYT.

3.54. B Xxome mnpenocTaBiIeHUS MYHULUIAIBHOM YCIYyTH 3asBUTEIb IOJIy4aeT
YBEIOMJICHHS O CTaTyce YCIYr'M B JMYHOM KaOHMHETe 3asBHUTENS WIM €ro NpeACTaBUTENs Ha
Enunom nopTane rocy1apcTBEHHbIX U MYHULIUTIAIbHBIX YCIIYT.

3.5.5. 3asBUTENIO B KQUECTBE pe3yJIbTara MPeI0CTaBICHUS YCIYTH 00eCIIeYMBaeTCs 110
€ro BEIOOPY BO3MOXHOCTD:

- TIOJy4YeHUs DJJEKTPOHHOIO JOKYMEHTa, IOJINUCAaHHOIO C  HCIOJb30BAaHUEM
KBJIM(UIIMPOBAHHON MOINCH;

- TOOy4YeHMs € HCIOJIb30BaHMEM EnuHOro moprana TocyAapCTBEHHBIX U
MYHHUIMIIAIBHBIX ~ YCIOYr AJIGKTPOHHOTO JOKyMEHTa B  MalllMHOYMTaeMoM (Qopmare,
HOJMMCAaHHOTO KBATHU(PUIMPOBAHHON MOAMUCKHIO CO CTOPOHBI YITOJTHOMOUEHHOT'O OpraHa.

[Ipu nomyueHuum pesynbTaTa TMpEeAOCTaBICHUS yciayru Ha EnuHom mnoprane
TOCYJapCTBEHHBIX W MYHHULUMIANBHBIX YCIyr B (OpME 3JIEKTPOHHOIO JOKYMEHTa
JIOTIOJTHUTEIBHO ~ O0ECIeYMBAETCS BO3MOXHOCTh TOJIYYEHHUS TI0 JKEJIaHWIO 3asiBUTENs



11

JOKyMEHTa Ha OyMaXHOM HOCHUTeNe, IOATBEPKIAIOIIEr0 COAEPKAHUE DICKTPOHHOTO
JIOKyMEHTA.

WNudopmanus 06 31EKTPOHHBIX JOKYMEHTaX - pe3yJjbTaTax MpeAOoCTaBICHUS YCIYT, B
OTHOILICHUH KOTOPBIX MPEAOCTABISAETCS BO3MOXKHOCTb, MPEIYCMOTpEHHas al3aleM BTOPBIM
HACTOSINIETO IyHKTa, pa3Melaercs ornepatopoM EaumHOro mnoprana rocyJapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETE WM B 3JIEKTPOHHOMN (hopMe 3ampoca.

Bo3MokHOCTB NOTydeHus pe3ysbTaTa IpeAoCTaBIeHHs YCIYTH B OpPME IEKTPOHHOTO
JOKYMEHTa WJIM JJOKYMEHTa Ha OyMa)KHOM HOcCHTeje 0oOecreyrBaeTcsl 3asBUTEII0 B TCUCHHE
CpOKa JIeCTBUS pe3yJibTaTa NPEAOCTABICHHs YCIYyTH (B clIydae €ciid TaKOM CPOK YCTaHOBIIEH
HOPMAaTUBHBIMU NPAaBOBBIMU akTaMu Poccuiickoit deneparyn).



