AIMUHUCTPALINA HAPUIIBIHCKOI'O CEJIbCKOI'O HOCEJIEHUA
I'OPOAUINEHCKOI'O MYHUIIUITAJIBHOI'O PAUOHA
BOJIT'OI'PAJICKOHM OBJIACTH

ITOCTAHOBJIEHHUE

15.05.2026 r. Ne 184

O0 yrBepxkAeHMM AAMHHUCTPATHBHOIO PperjiaMeHTa MpPeJoCTaBJICHUSA
MYHULMIAJbHON yeayru « HanmpasieHue yBeoMJIeHUs 0 IJIAHUPYEMOM CHOCe
00beKTAa KANIMTAJIBHOI0 CTPOUTEIbCTBA U YBEJIOMJICHHUS O 3aBEPIICHUHN CHOCA
00beKTAa KAUTAJIBLHOI0 CTPOUTEIbCTBA

B cootBerctBuM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid IPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI»,
PYKOBOJCTBYSCh YcraBom [HapuubiHCKOTO CEJBCKOTO ITOCEJICHUS
['opoauIeHcKoro  MyHHLMIAJIBHOIO  paiioHa  Bonrorpaiackoit — obiactw,
agMUHHACTpanus  LlapuublHCKOro  cembcKOoro  moceneHus  ['opoauieHckoro
MyHHUIMIIATBHOTO paiioHa Bonrorpaackoit odnactu
IHHOCTAHOBJISAET:

1. YTBepaUTH pUIaraeMbiii aJIMUHUCTPATUBHBIN peryiaMeHT
OPEAOCTABIECHUSI MYHUIUINAIbHOM ycnyru «HampaBieHue yBemOMIIEHHS O
IUTAHUPYEMOM CHOCE OOBEKTa KalmUTAJIbHOIO CTPOMUTENHCTBA U YBEJAOMIICHHUS O
3aBEPIIEHUN CHOCA O0BEKTA KAMMUTAIIBHOTO CTPOUTEITHLCTBAY.

2. TloctaHoBieHue agMUHUCTPALMK [[apUIIBIHCKOTO CEIBbCKOTO MOCEIEHUS
['opouIeHCKOTO0  MYHUIIMITAILHOTO — paiioHa Bomrorpaackoit ob6imacté  OT
25.11.2022r. Ne 156 «OO0 yTBepKIEHUH ATMUHUCTPATUBHOTO peETjaMeHTa
MPEJOCTaBICHUS MYyHUIUNAIbHOU ycnyru «HampaBneHue yBeJOMIICHUS O
IUIAHUPYEMOM CHOCE OOBEKTa KamUTAJIbHOTO CTPOMTENIBCTBA U YBEAOMIICHHUS O
3aBEPIIECHNUU CHOCA O0BEKTA KAIUTAIbHOIO CTPOUTEIBCTBA» CUUTATh YTPATUBIIUM
CUITY.

3. Pa3mecTuTh  HACTOAIIMKA  AAMUHUCTPATHBHBIA  PEMVIAMEHT  HA
opuimanbHoM caiite L[{apUIBIHCKOrO CeIbCKOro mnocejaeHus: [ opoAuIeHCcKoro
MYHHIIMTNIAIBHOTO paiioHa Bomrorpaackoit obiactu, a Takxe Ha Enqunom noprane
rOCYJIapCTBEHHBIX 1 MYHUIIMIAIBHBIX YCIyT (Www.gosuslugi.ru).

4. Hacrositiiee moCTaHOBIIEHUE BCTYMHAET B CHIIY CO JHSI €r0 OpUIIMAIBLHOTO
00HapOJI0BaHUS B YCTAaHOBJICHHOM IMOPSIIKE.

5. KoHTponb 32 HCTIOTHEHNEM TIOCTAHOBIIEHHUSI OCTABJISIO 32 COOOM.

I'maBa L{apuIBIHCKOTO CENBCKOrO MOCEJICHUS I1.B.Bacuiienko



YTBEpKIEH MOCTAHOBICHUEM
agMuHUCTpanuu [{apuisiHckoro
CEJIbCKOT0 MoceneHus I opoauIeHcKoro
MYHHIMIIAIBHOTO pailoHa
Bonrorpasackoii o6nactu

oT «15» mas 2026 r. Nel184

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS MYHULIUIAJIBHOM YCJIYTH
«HAITPABJIEHUE YBEJOMJIEHUA O IVTAHUPYEMOM CHOCE
OBBEKTA KAIIUTAJIBHOI'O CTPOUTEJBCTBA U YBEJIOMJIEHUSA
O 3ABEPIIEHUU CHOCA OBBEKTA KAIIUTAJIBHOT'O
CTPOUTEJIBCTBA»

1. O01mMe MoJI0KeHu s

1.1. AAQMUHHCTPAaTHBHBIN pErJaMEHT MPENOCTABICHUS MYHHUIMNAIbHON
yciyru  «HampaBnenue yBegomileHHMsT O IUIAHUPYEMOM CHOCe  OObeKTa
KalUTaJIbHOTO CTPOUTENBCTBA M YBEIOMJICHUS O 3aBEpIICHHMH CHOCa OOBEKTa
KalUTaJIbHOTO CTPOUTEIHCTBA» MPEICTABIISAET COOOM HOPMATUBHBIN MPaBOBOM aKT,
YCTaHABJIMBAOIINI MOPSIOK MPEIOCTABICHUSI MyHULIUIIAIIBHOW YCIYyTH, CTaHIApPT
MPEIOCTABICHUS MYHUITUTIATILHOM YCIYTH (J1aiee 1Mo TEeKCTY — aIMUHUCTPATUBHBIN
pETJIAMEHT).

AJIMUHUCTPATUBHBIA PErJaMEHT HE PacHpOCTPAHSIETCS Ha ClIydal CHOca
00BEKTa KAaMUTAIBHOTO CTPOUTEIHCTBA B ILIENSAX CTPOUTEIHCTBA HOBOTO OOBEKTA
KAUTAJIBHOIO  CTPOMUTENIbCTBA,  PEKOHCTPYKUHMH  OOBEKTAa  KalUTaJIbHOIO
CTPOUTEIIBCTBA

1.2. 3asgBuTEns MM Ha TNOJYyYEHUE MYHULUIAIBHOW YCIYTH SBISIOTCS
¢bu3nyeckue WIM OPUAMYECKHE JIMIA, SBISIONIMECS 3acCTpPOMIIMKOM  WJIU
TEXHUYECKUM 3aKa3UMKOM, JTMOO MX YIOJTHOMOYEHHbIC MPEACTaBUTENH (Janee —
3asBUTEJID).

1.3. Ilopsmok uHDOpMUpOBaHMS  3asBUTENEH O  MPEAOCTaBICHUU
MYHULANAIBHON YCITyTH.

1.3.1. CBegenust 0 MecTe HaXOKJICHUsI, KOHTAKTHBIX TenedoHax U rpaduke
paboThl aaMuUHUCTpauuu L{apuIbIHCKOTO CEIBCKOro moceseHus 1'opoaAnIeHCKOTOo
MyHUITUTIATHHOTO paiioHa Bonrorpanackoi obmactu, opraHu3aiuii, y4acTBYIOIMINUX
B IPEAOCTAaBIEHUH MYHULHIAIBHON YCIyTH, MHOTO(YHKIMOHAJIBHOIO LIEHTpa
(manee — M®II):

Jlanapie  agMuHUCTpauuu  [[apuUUBIHCKOrO  CEIBCKOTO  TOCEJICHUS
['opoauieHCcKoro MyHUIMIIAIBLHOTO paiioHa Boirorpaackoi obnacTu.

HaumenoBanue: ammubuctpanus LlapUIBIHCKOTO CENBCKOrO IOCEJICHUS
['oponuieHckoro MyHUIIMNAIbHOrO paiiona Bonrorpaackoit ob6mactu (nanee-
aIMUHUCTPALINS).

AnmuHucTpanus pacnonaraercs no azapecy: 403003, Boarorpaackas
obnacth, ['opoaumienckuit paiion, .l apuisiy, yin.llentpanbnas, 13



['pacdux npuema 3asBUTENECH:

noHenenbHUK - yerBepr  08.00 - 17.00 yvac., natauna 08.00 - 16.00 yac.

nepepsiB ¢ 12.00 — go 14.00 gacos

Tenedounsl ana crpaBok: 8 (8442) 53-17-97.

Anpec odpunuanbHOro caita B MH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetn «uTepueT (nanee — ceth «MHTEpHETY): http:// LlapunbiHckoe-ci.pd

ajipec 1. MOYTH: mo_tsaritsin@bk.ru

Jlanupie ¢unmana mo pabore ¢ 3asgBUTEISIMH [ OpPOJUIIEHCKOTO paioHa
Boarorpanckoit  obmactu  ['KY BO  «MHOroQyHKIIMOHAJIBHBIA  IEHTP
MPEOCTAaBIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YcIyr» (nanee - "MOI").

[TouToBslit agpec "M®L" nis npeacTaBieHus: JOKYMEHTOB M OOpaleHHi 3a
MOJIyYEHUEM MYHMIMNAIBHOW yCIyru (najgee — Yciayra) M KOHCYJIbTalUSIMMU:
403003, Bonrorpajackas obnactb, ['opoaunieHckuil paiion, p.n. ['opoguiie, m.
[TaBmmx bopuos, 1.

Tenedon 8 (84468) 3-57-56, 3-57-65.

I'padux paborer "MOILI", ocyliecTBISIOMIEr0 NpHEM 3asBUTEIEH Ha
OPEAOCTABICHUE YCIyrM, a TakXe KOHCYJIbTUPOBAHHUE IO  BOMIPOCAM
NpEeAOCTABIEHUS Y CIIyTH:

IlonenensHUK - BeIXOgHOM

Bropnuk - Cy660ota ¢ 9-00 mo 18-00

Bockpecenbe - BoixoiHOM

Nudopmaruio 0 MecToHaxoXJaeHUUu U rpadukax padboret MOI] Takxke
MOXHO TOJYYUTh C WCIOJB30BAaHUEM TOCYAApPCTBEHHOW WH(GOPMAIIMOHHON
cuctembl "EnuHblil noptan cetu HeHTpoB U opucoB "Mou Hokyments" (MPL])
Bonrorpanckoii o6nactu (http://mfc.volganet.ru).

AJlpec €IMHOro TMopTajia TOCYJApPCTBEHHBIX U MYHUIUNAIbHBIX YCIYT
(bynkuwmit): http://www.gosuslugi.ru;

1.3.2. Uadopmanuio o mopsake MpeAoCTaBICHUS MYHUIIMIAIBLHON YCIyTH
3asIBUTEJIb MOKET MOJTYYUTh:

HEIMOCPEACTBEHHO B aJIMUHUCTpauuu [{apuibIHCKOTO CEIbCKOTO MOCEIICHUS
["opouIIeHCKOT0 MYHUIIMIIAILHOTO paiioHa Bosrorpaackoit (MHGoOpMaIOHHbIE
CTeH/Ibl, YCTHOEe HH(OpMUpOBaHHE MO TenedoHy, a TaKKe Ha JIMYHOM IMpUEMe
MYHULIMOAIbHBIMU  CIIYXKAlUMUA aIMUHHUCTpAalUu [lapUIBIHCKOTO CEIbCKOTo
nocesieHust [ opoANIIeHCKOT0 MYHHITMITAIEHOTO paiiona Bonrorpackoii obnactu;

o T0YTe, B TOM YHCIE JJICKTPOHHOW (mo_tsaritsin@bk.ru), B ciyuae
MMCBMEHHOI'0 00paleHus 3asiBUTEIIS;

B cetu MHTEepHET HA opuumanbHOM caiite agMuHHCcTpauuu L{apuubiHCKOTrO
CEJIbCKOTO MOCEJICHUS ["opoauieHckoro MYHUIUTIATBHOTO paiioHa
Bonrorpanckoin ob6nactu  (http://Ilapunsinckoe-ci.pd), Ha Egunom mnoprane
TOCYJJapCTBEHHBIX W  MYHUIMNAIBHBIX  yciayr ((QyHKuuiA), SBISIOMIEMCS
dbenepanbHON TOCYIapCTBEHHOW MH(POPMAIMOHHON CHUCTEMOMN, oOecredrBaroIieit
IPEAOCTABIEHUE TOCYJIaPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYI B AJIEKTPOHHOMN
dbopme (manee — EauHbl mopTan rocylapCTBEHHBIX M MYHUIIMTAIBHBIX YCIIYT)
(www.gosuslugi.ru).
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2. Ctanaapr npeaocTaBjieHUs MYHMIMIIAJBHON yCIyTrH

2.1. HaunmenoBanme MyHHIMIAIbHOM yciuyru —  «HampaBnenue
YBEJAOMJICHUS O IUIAHUPYEMOM CHOCE OOBEKTa KAMMTAJILHOIO CTPOUTEILCTBA U
YBEIOMJICHHUS O 3aBEPIICHUN CHOCA 00bEKTA KAlUTAILHOTO CTPOUTEIHCTBAY.

2.2.Opranpl W OpraHM3alyM, YYacTBYIOUIME B  NPEIOCTABICHUU
MYHULANAIBHON YCITyTH.

2.2.1. OpranomM, MNPEIOCTABISAIONINM MYHULUNAIBHYIO YCIYTY, SBISETCS
aaMuHUCTpauus  [{apuIbIHCKOTO  CENBCKOro  IMoceneHuss [ opoAMIIEeHCKOro
MyHUIIUTIATHPHOTO paiiona Bonrorpanckoi obmactu (manee — yMOTHOMOYEHHBIH
opras).

2.2.2.1lpy npenoCTaBI€HUM MYHULMIIAJBHOW YCIYTHM YHOJHOMOYEHHBIN
opraH B3aMMOJEICTBYET C OpraHaMd BJIACTM W OpraHU3alUsIMH B TMOPSJIKE,
MpEeayCMOTPEHHOM 3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

2.2.3. MexXBeIOMCTBEHHOE UH(OPMAITMOHHOE B3aUMOJICHCTBUE B
PEeIOCTaBICHUN MYHMIIMIAIBHONW YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU C
TpeboBanusiMu  DenepanbHoro 3akoHa or 27.07.2010 Ne 210-d3 «O6
OpraHu3alMyd TPEJOCTABICHUS TOCYJAAPCTBEHHBIX W MYHHIIUIAIBHBIX YCIYI»
(nanee — ®enepanbhbiii 3akoH Ne 210-D3).

2.3. Pe3ynbTaToOM NpenoCTaBICHUSI MyHULIMIAIBHON YCITYTH SIBISETCS:

2.3.1. mpu pacCMOTPECHHH YBEIOMIJICHHS O INIAHUPYEMOM CHOCE OOBEKTa
KalMTAJIBHOT'O CTPOUTENBCTBA (AaJiee — YBEIOMIIEHUE O IJIAHUPYEMOM CHOCE):

- oOecrieueHrWE pa3MELICHUs YBEAOMJICHUS O IUIAHUPYEMOM CHOCE U
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTABICHUS MYHUIUNMAIBHOU YCIyTH, B
roCcyJIapCTBEHHOW MH(OPMAIIMOHHOW cucTeMe oOecredeHus: rpajoCTPOUTEbHON
nesrenbHocTH (nanee — TMCOI[]);

- OTKa3 B 00€CIEYEHUH pa3MeIleHUs YBEAOMIIEHUS O IIAHUPYEMOM CHOCE B
I'MCOI' L.

2.3.2. mpu pacCMOTPEHUH YBEIOMIICHHUS O 3aBEPIICHHH CHOca OOBEKTa
KaluTaJIbHOTO CTPOUTEILCTBA (Jaliee — YBEIOMJICHUE O 3aBEPILICHUN CHOCA):

- o0ecrieueHre pa3MENICHUs] YBEJAOMJICHUSI O 3aBEpUICHUU CHOca B
I'MCOTI' .

2.4. Cpok npenocTaBlICHUS] MyHULIUTTAIBHOW YCITyTH.

- CO JHS TONy4YEHHUS YBEJOMJICHHUS O IJIAaHUPYEeMOM CHoOce — 7 pabodmx
JTHEH;

- CO JIHS MOJYYEHHS YBEJOMIICHUS O 3aBEPIICHUU CHOCA — 7 pabouux JHEH.

2.5. HcuepnbiBarolluii NEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX s
MPEA0CTaBIECHUS MyHULIMIIATIBHON YCIYTH:

2.5.1. B nemsx o6Gecrnieuenust pasmemenuss B TMCOI'Jl yBenomieHus o
TUTAHUPYEMOM CHOCE 3asIBUTENb CAMOCTOSTEIBHO MPECTaBISET:

1) yBemomsieHHME O IUTAaHUPYEMOM CHoOce 10 (opme, yTBEPKIECHHON
NpUKa30M MUHUCTEPCTBA CTPOUTENIBCTBA U KUIUITHO-KOMMYHAJILHOTO X0351CTBa
Poccuiickoit ®enepanun ot 24.01.2019 Ne 34/mp «O6 ytBepxnenuun hopm
YBEJOMJICHUM O IJIAHUPYEMOM CHOCE OOBEKTa KamUTaIbHOTO CTPOUTENHCTBA U



YBEIOMIIEHHSI O 3aBEPIICHHH CHOCA OOBEKTa KAMHUTAIBHOIO CTPOUTEIHCTBA»
(manee — mpuka3z Munctpost Poccun ot 24.01.2019 Ne 34/mp);

2) pe3yJbTaThl W MaTepuaigbl 00CJIENOBaHUS O0BEKTa KaMUTaJIbHOTO
CTPOUTENBCTBA (32 UCKIIOUEHUEM CIIy4YaeB, YKa3aHHbIX B MyHKTax 1 - 3 yactu 17
crateu 51 I'pagoctpoutensHoro kojekca Poccuiickoit denepanun (nanee — ['pK
PD);

3) mpoekT opraHuzanuu paboOT MO CHOCY OOBEKTa KaluTalIbHOTO
CTPOUTEINIbCTBA (32 UCKIIOUYEHHEM CIIy4YaeB, YKa3aHHBIX B MyHKTax 1 - 3 wactu 17
cratbu 51 I'pK PO).

2.5.2. B cnyyae HenpeacTaBiIeHUsI JOKYMEHTOB, YKa3aHHbBIX B MOJAITYHKTaX
2, 3 nmynkra 2.5.1 HacTOsImEro = aJMUHHUCTPATHUBHOIO  PEIVIAMEHTA,
YIOJIHOMOYEHHBIN OpraH 3alpaiirBaeT UX y 3assBUTEA.

2.5.3. 3asBurens B uensx obOecnedenuss pasmemenus B [UCOI']
YBEJIOMIICHHSI O IUIAHUPYEMOM CHOCE BIIpaB€ MPEJICTAaBUTh IO COOCTBEHHOMN
WHULMATUBE CIEAYIOIIHNE TOKYMEHTHI:

1) mpaBOoycTaHaBIUBaOUIME  JOKYMEHTbl Ha  3€MEJbHBIM  Y4YacToK,
B CJy4dae, €Clid MpaBa HAa HETO 3aperucTpUpOBaHbl B EOMHOM rocyJapCTBEHHOM
peecTpe HEBUKUMOCTH;

2) IpaBOyCTAHABIMBAIOIIME  JIOKYMEHTBI Ha OOBEKT  KalMTaJbHOTO
CTPOUTENBCTBA, MOJUIEKAIIMNA CHOCY, B Clly4ae, €CIM IIpaBa Ha HEro
3apErucTpUpOBaHbl B EIMHOM rocyJapCTBEHHOM PEECTPE HEBUKUMOCTH;

3) BemuCKy U3 EQuHOro rocyjapcTBEHHOrO peecTpa I0pUANYECKUX JIML O
FOPUIUYECKOM JIULIE, SBIISIOIIEMCS 3asBUTEIEM;

4) BeiucKy u3 EQMHOr0 rocymapcTBEHHOIO peecTpa WHAUBUIAYAJIbHBIX
IpeAnpuHUMareneil 00 WHAMBUAYAJIBHOM MpEANpPUHHUMATENE, SBIAIOIMIEMCS
3asIBUTEIIEM.

JIokyMeHTBI (MX KOIIMM WIIM CBEACHUS, COIepKAIIUecs B HUX), YKa3aHHbIE B
HACTOSIILIEM  IyHKTE,  3alpaliMBalOTCsl  YIMOJIHOMOYEHHBIM  OpraHoM B
rOCYJJapCTBEHHBIX OpPraHax, B PACHOPSHKEHUU KOTOPBIX HAXOMATCS yKa3aHHBIE
NOKYMEHTBI, B Clly4ae, €Clid 3asBUTEIb HE MPEICTABUI YKa3aHHbIE JOKYMEHTHI
CaMOCTOSITEJIBHO.

2.54.B memsax o6ecneuenus pazmemnieHuss B [MMICOI'Jl yBemommeHus
0 3aBEPILIECHUH CHOCA 3asBUTEIb CAMOCTOATENIBHO MPEACTABISAET YBEAOMIIEHUE O
3aBepIIeHNH CHOca 1o ¢dopMe, YTBEpPKICHHOW mpukazoM MwuHcTposi Poccun ot
24.01.2019 Ne 34/mp.

2.6. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M TOJHOTY IPEACTABISEMBIX
CBEJCHUN M JOKYMEHTOB, SBJIIOIIMXCA OCHOBAHMEM [UIsl MPEJOCTABIICHUS
MYHUIUTNIATBHOM YCIIYTH, BO3JIaraeTcs Ha 3asiBUTEISL.

2.6.1. YIoMHOMOYEHHBIN OpraH He BIIpaBe TPeOOBATh OT 3asBUTEIIA:

2.6.1.1. npencraBineHusi TOKYMEHTOB U MHGOPMAIMKU WM OCYLIECTBICHUS
NEUCTBUM, MPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH  TPAaBOBBIMU  aKTaMH,  PETYJHUPYIOIIMMU  OTHOIICHHS,
BO3HUKAIOLIME B CBA3H C MPEIOCTABICHUEM MYHHUIIMIIAIBHBIX YCIYT;



2.6.1.2. npeacraBneHus: JOKYMEHTOB U HH(POpPMaLUU, KOTOPbIE HAXOJATCS B
pacnopsbKEHUH OpraHa, MPeAOoCTaBISIONIET0 MYHUIMINAIbHYIO YCIYTy, HWHBIX
rOCyJapCTBEHHBIX  OpPraHOB, OPraHOB MECTHOIO  CAaMOYIpaBieHHs JHOO
MOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaMm WJIM OpraHaM MECTHOTO
CaMOyNpaBJI€HUs OpraHMW3aluii B COOTBETCTBUUM C HOPMATUBHBIMHU IPABOBBIMU
aktamu Poccuiickorn  @enepanuy, HOPMAaTUBHBIMU  IPABOBBIMU  aKTaMU
Boarorpanckoit  00nmacTH,  MYHUIIMIIAJBHBIMHU — TPABOBBIMH  aKTaMH,  3a
WCKIIFOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B ONPEIECICHHBIA 4acThi0 6 craTeu 7
®enepanbHoro 3akoHa Ne 210-D3, mepedyeHb JAOKYMEHTOB. 3asiBUTEIb BIIPABE
NpEJICTaBUTh yKa3aHHbIE JOKYMEHTbHI M HMHQOpPMAIMI0 MO COOCTBEHHOMN
WHUIINATUBE;

2.6.1.3. ocymiecTBiieHUs  JACUCTBUM, B TOM UHCJIE€ COIIACOBAaHUM,
HEOOXOAMMBIX JUIsl TOJIYYEHHS] TOCYAApPCTBEHHBIX W MYHULMIAIBHBIX YCIYT H
CBSA3aHHBIX C OOpAIllEHUEM B WMHBIE TOCYAAPCTBEHHBIE OPTraHbl, OpraHbl MECTHOTO
caMOYIIpaBJIEHUs, OPraHu3aliK, 32 UCKIOYEHUEM MOTYUYEHUS YCIYT U MOTy4YEHUs
JOKYMEHTOB M HH(pOpPMAILIMM, TPEIOCTABISIEMBIX B pe3yJbTaTe MPEIOCTABICHUS
TaKuX yCIYT, BKJIIOUCHHBIX B [I€PEUYEHb, YTBEPKICHHBI HOPMATUBHBIM IIPABOBBIM
aKTOM IPEJICTABUTEIBLHOTO OPraHa MECTHOT'O CAMOYIIPABIICHHUS;

2.6.1.4. npencraBiueHus TOKyMEHTOB W HMH(OpMaIUU, OTCYTCTBHE W (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU IEPBOHAYAIIBHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJsi MPEeJOCTaBICHUS MYHULUIAIbHON
yClIyTd, JUOO0 B MPEAOCTaBICHUM MYHHUIMNAIBHON YCIYTH, 3a HMCKIIOUEHUEM
CJIEIYIOLIUX CIIy4aeB:

- U3MEHEHUE TPeOOBAHMI HOPMATUBHBIX IMPABOBBIX AKTOB, KaCArOUIUXCS
MPEJIOCTABICHUS MYHUUMINAIBHOM YCIYrd, MOCI€ TNEpPBOHAYAIBHOM MOJa4H
3asIBJICHUS O MPEAOCTABICHUN MyHULIMTIATBHOU YCIYTH;

- HATMYMe OIIMOOK B 3asBICHUM O MPEJOCTABICHUM MYHUIUIAIBHOM
YCIIYyT'H U JIOKYMEHTaXx, MOJIaHHbIX 3asBUTENIEM IOCJE MePBOHAYAIBHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [UJISi TPEJOCTABICHUS MYHHUIUIIAILHOU
yCIIyTH, JTUOO0 B MPEAOCTABICHUA MYHUIIMIAIBHON YCIYTM U HE BKIIOUEHHBIX B
PEACTaBICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

- ICTEYEHHUE CpOKa JEWUCTBUS JOKYMEHTOB WJIM W3MEHEHHE HH(pOpManuu
nocjie MEepBOHAYAJIBHOIO OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIst
NPEIOCTaBICHUS ~ MYHUIMNAIbHOM  ycilyrd, JuO0 B  NPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH;

- BBIBJICHHE JTOKYMEHTAJIbHO TMOATBEPKIEHHOTO (hakTa (MpU3HAKOB)
OIMMUOOYHOTO WM TPOTHUBONPABHOIO JEUCTBUS (0€31EUCTBUS) OJKHOCTHOTO
JUIAa OpraHa, MPeIOoCTAaBJISIONIEr0 MYHUUUINAIBHYIO YCIYTy, MYHUIHUIAIBLHOTO
ciyxamiero, padornuka MODII, paboTHuKa oOpraHu3aluy, MPEIyCMOTPEHHOM
yacTeio 1.1 crareu 16 @epepanbHoro 3akoHa Ne 210-D3, npu nepBoHaYaIbHOM
OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl  MPEJOCTABIICHUS
MYHHUIIUTIQIBHOW YCIYyTH, JUOO B TMPENOCTaBICHUH MYHHIIMMAIBHONW YCIyTH,
O 4YeM B IIHCBMEHHOM BHJE 32 [OJIMCBIO PYKOBOJWTEIS  OpraHa,
MPEIOCTABISAIONIEN0 MYHUUHUNAIBHYIO  yCayry, pykooautens MOPIl mnpu



NEPBOHAYAJILHOM  OTKa3e B [pUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEJIOCTaBICHUS MYHHULMNAIBHON YCIYrd, JU00 PYKOBOAMUTENS OpraHHU3aluH,
npeaycMorpeHHoi yacteto 1.1 crateu 16 ®@enepanbHoro 3axkoHa Ne 210-D3,
YBEJAOMJIIETCA 3asiBUTEIb, 4 TAKXKE IMPUHOCITCS W3BMHEHMS 3a JOCTaBJICHHBIE
Heya00CTBa.

2.6.1.5. npenoctaBieHuss Ha OyMa)XHOM HOCUTEJE JIOKYMEHTOB U
uHpOpMAIIMK, DJIEKTPOHHBIE O00pa3bl KOTOPBIX paHee ObUIM  3aBEPEHBI
B COOTBETCTBMM € NyHKTOM 7.2 4dactu | crarbm 16 ®enepanbHOro 3aKoHa
No 210-®3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIM HAHECEHHWE OTMETOK Ha TaKue
JIOKYMEHTBI JTUO0 WX U3BATHE SABIISETCS HEOOXOIMMBIM yCIIOBUEM MPEIOCTABICHUS
MYHUITUTIATGHOW YCIYyTHW, W HWHBIX CIIy4aeB, YCTAHOBIICHHBIX (QeaeparbHbBIMU
3aKOHaMH.

2.6.2. YBenomiieHUE O IUIAHUPYEMOM CHOCE, YBEIOMIICHHUE O 3aBEPIICHUU
CHOCAa TOJAaeTcs 3asBUTENIeM (€ro YIOJIHOMOYEHHBIM IIPEICTAaBUTEIEM) Ha
OyMa)KHOM HOCHTEJIE MOCPEJCTBOM JHMYHOIO OOpalieHus B YIOJIHOMOYEHHBIN
oprat, B ToM yucie yepe3 MOL, 1100 HamnpapiisieTcs B YIOJIHOMOUYEHHBIN Oprat
NOCPEJICTBOM ITOYTOBOIO OTHPABJICHUS WK ENMHOrO moprana rocy1apCTBEHHBIX U
MYHULUINAIBHBIX YCITYT.

2.6.3. YBeqoMIIEHUE O IJIAHUPYEMOM CHOCE U JIOKYMEHTBI, MPUJIaraéMble K
HEMY, YBEJIOMJIEHHE O 3aBEPIICHUU CHOCA MOTYT OBITh HAMPABIICHHI 3asBUTEJIEM B
YIOJIHOMOYCHHBIH OpraH B (hOpMe DIIEKTPOHHBIX JTOKYMEHTOB, MOIMHUCAHHBIX
MPOCTON DJIEKTPOHHOW TOANMHUCHI0 W (WIHM) YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHON MOAMKCHIO (fajiee — KBaTU(UIIUPOBAaHHAS MOIIUCH), TTOCPEICTBOM
ANIEKTPOHHOT'O HOCHUTENSA U (MJIM) HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
oOLIero nojab30BaHUsl, BKIIOYas CeTh MIHTEpHET, B COOTBETCTBUM C JICUCTBYIOIIHUM
3aKOHOJJATEIbCTBOM.

2.7. VcuepnblBalOlinii TNEpEeYECHb OCHOBAHUW [JI1 OTKaza B MpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIMTIATIHHON YCITYTH.

OcHoBaHusi s OTKaza B TMpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
PEAOCTABIEHUS MYHUIIMNIATbHON yCIIyTH:

1) B pesynbpTaTe NPOBEPKH KBATU(DUIIMPOBAHHON TOJANKUCH BBISIBICHO
HEecOOJI0/IeHHEe yCTaHOBIICHHBIX cTaThell 11 deaepansHoro 3akona ot 06.04.2011
Ne 63-®3 «O06 snexTponHo moanucu» (nanee — OeaepanbHblil 3akoH Ne 63-D3)
YCIOBHM TIpU3HAHWUS €€ JICUCTBUTENBHOCTH, B cllydae oOpamieHus 3a
MPEAOCTaBICHUEM MYHUIUIIAIBLHON YCIYTH B 3JIEKTPOHHOU (PopMme;

2) yBEJOMJICHHE O IUIAHUPYEMOM CHOCE U JOKYMEHTBI, MIpHJIaracMble
K HEMY, YBEJIOMJIEHUE O 3aBEPILICHUH CHOCA MTOJIaHbl B HEYTIOJHOMOYEHHBII Opras;

3) yBeIOMJIEHHE O TUIAHUPYEMOM CHOCE JTMOO YBEIOMJIEHUE O 3aBEpPILICHUU
CHOCa HE COOTBETCTBYET (hopMe, YTBEPKICHHOU mpukazoM MuuHctpos Poccuu ot
24.01.2019 Ne 34/mp.

2.8. McuepnpIBaOmMil NEpeYeHb OCHOBAHWM I TNPUOCTAHOBIICHUS WU
OTKa3a B MIPEAOCTABICHUN MYHUIIMNIATbHON YCIIyTH.

2.8.1. Cpox mpeaocTaBi€HUss MyHULMNAIbHOW YCIYyTH MPU MOCTYIUICHUH
YBEIOMJICHUSI O IUIAaHUPYEMOM CHOCE MPHOCTAHABIMBAETCS B Clly4yae, €cliu



3asBUTEJIEM HE MPEJICTABICHBI JJOKYMEHTBI, YKa3aHHBIC B MOAMYHKTax 2, 3 MyHKTa
2.5.1 HacTosIEero aAMMHUCTPATUBHOTO PETJIAMEHTA.

2.8.2. OcHOBaHMS AJIsI IPUOCTAHOBIICHUS NIPEAOCTABIEHUS MYHHIIMIIATIBHON
YCIIYTH TIPU TIOCTYTUICHUHU YBEJOMJICHUS O 3aBEPIIICHUU CHOCA OTCYTCTBYIOT.

2.8.3. OcHoBaHMsAMU sl OTKaza B oOecreuennn pasmenienus B8 [TUCOT']]
YBEJIOMJIEHUSA O IJIAHUPYEMOM CHOCE U JOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTAX 2,
3 myHkTa 2.5.1 HacTOAMIEro aIMUHUCTPATUBHOTO PETJIAMEHTA, SIBISIOTCS:

- CHOC O0BEKTa KaluTaJIbHOTO CTPOUTENHCTBA TUIAHUPYETCS HAa OCHOBAaHUU
pelIeHns ML, HE SBIISIONIETOCS 3aCTPOUILIMKOM WM TEXHUYECKUM 3aKa3UHUKOM;

- YBEJIOMJICHHE O IJIAHUPYEMOM CHOCE IMOJaHO WJIM HAIpPaBJIEHO JIMIIOM, HE
SBJISIIOIIUMCSL  3aCTPOMIIIMKOM WM TEXHUYECKUM  3aKa3uhkoM, JM0O HX
YIIOJITHOMOYEHHBIM MPEICTABUTENEM;

- YBEJIOMJICHHE O TUIAaHUPYEMOM CHOCE MOJaHO MEHEE YEM 3a CEMb padounx
JHEW [0 Hayaja BBINOJHEHUS pPabdOT MO CHOCY OOBEKTa KalUTaJIbHOTO
CTPOUTEIIbCTBA;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE II0JJaHO B OTHOIICHUU OOBEKTa
KalUTAIbHOTO  CTPOUTENBCTBA, KOTOPBIA HMEET NPU3HAKA CAMOBOJIBHOM
NOCTpOWKU. B ciyyae oTka3za B MpPEIOCTAaBICHUM MYHHUIMNAIBHON YCIYyTd IO
JTAHHOMY OCHOBAHUIO 3asBUTENb BIIPABE OOPATUTHCS C YBEAOMJICHHEM O
IJJAHUPYEMOM CHOCE MOBTOPHO, €CJIM BCTYMHWIO B 3aKOHHYIO CHJIY pEUIEHHE CyJa
00 oOTKaze B YJOBJIETBOPEHHH HCKOBBIX TpPEeOOBAaHUH O CHOCE CaMOBOJBHOM
MOCTPOMKM WM €€ MNPHUBEJECHUU B COOTBETCTBUE C YCTAHOBJICHHBIMU
TpeOOBAHUSIMU;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE IMOJaHO B OTHOIIEHUU OOBEKTa
KaluTaJIbHOTO CTPOUTENHCTBA, KOTOPHIA PACIIONIOKEH B IPaHUIIaX 30H C 0COOBIMU
YCJIOBUSMH UCIIOJIb30BAHUS TEPPUTOPHUU;

- YBEJIOMJICHHE O IUIAHUPYEMOM CHOCE II0JJaHO B OTHOIICHUU OOBEKTa
KalUTaJIbHOTO CTPOUTENILCTBA, KOTOPBIA SABJSIETCS OOBEKTOM KYJIBTYPHOTO
HacCJeaus;

- YBEIOMJICHHE O IUIAHUPYEMOM CHOCE MOJAHO B ILENSIX CTPOUTEIHCTBA
HOBOTO OOBEKTAa KANMUTAIBHOTO CTPOMUTENIbCTBA, PEKOHCTPYKIMU OOBEKTa
KaluTaJIbHOTO CTPOUTEILCTBA;

- YBEJIOMJICHHE€ O TUIAHUPYEMOM CHOCE TIOJIaHO B OTHOIIEHUU OOBEKTa
KaluTaJIbHOTO CTPOUTEIbCTBA, KOTOPBIA BKIIOYEH B TMEpPEUYCHb OOBEKTOB
KalUTaJIbHOTO CTPOUTENIbCTBA, PACIOJIOKEHHBIX B TIpaHUILAX TEPPUTOPUH,
MOJJIeKAIIEH KOMIUIEKCHOMY PAa3BUTHIO, B OTHOIIEHHH KOTOPOM MPHUHSTO
pelieHrne 0 KOMILUIEKCHOM Pa3BUTUU TEPPUTOPUH.

2.8.4. OcHOBaHHUs 7151 OTKa3a B 0OECIEYEHUU pa3MELIEHUs] YBEJOMIICHUS O
3aBepmieHuu cHoca B ' MCOI'Jl oTcyTCTBYIOT.

2.9. [lepeuenpb ycayr, HEOOXOIUMBIX U 00sI3aTENBbHBIX JJISI MPEIOCTABIICHUS
MYHHUIIMTIAIBHOW YCIYTH, B TOM YHCJIE€ CBEJICHUS O JOKyMEHTE (JIOKyMEHTax),
BbIIaBa€MOM  (BBIIaBa€MbIX) OpraHU3ALMUSIMU W YIOJIHOMOYEHHBIMU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickorn @Denepanuu >SKCIEpTaMH,
YYaCTBYIOIIMMU B MPEJOCTABICHUHA MYHHUIIUNIAILHON YCIIyTH.



[Ipn mnpenocTraBleHUM MYHULMIIAIBHOW YCIYTM OKa3aHUE HHBIX YCIYT,
HEOOXOJAMMBIX U 0053aTEIbHBIX JJISl MPEAOCTABICHNUS MYHHUIMNAIBHONW YCIYTH, a
TaKK€ ydyacTHE€ WHBIX OpraHM3aldil M YMOJHOMOYEHHBIX B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickonn @enepanuu SKCIEPTOB B MPEAOCTABICHUU
MYHULUANIAIBHOW YCIIYTH HE MPEyCMOTPEHO.

2.10. MyHunumnanpHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

2.11. MakcuMasbHBIN CPOK OKUJAHUSI B OUEPEW MIPH I10J1a4€ YBEIOMIICHUS
O IUIAHMPYEMOM CHOCE, YBEJAOMJICHUS O 3aBEPIICHWHM CHOCA W NPU IOJIYYECHHUH
pe3ynbTaTa MPENOCTABICHUS MYHHUIIMIIAILHON YCIYyTH B ciiydae oOparieHus
3asBUTEJNIA B YNOJHOMOYEHHbIM opraH win MO®I[ He pomxeH npesblmath 15
MHUHYT.

2.12. Cpok perucrpauuy JOKyMEHTOB COCTABJISET:

- Ha JINYHOM TIpUeMe rpaxaaH — He 6osee 15 MUHYT;

- IPU TIOCTYIUIEHUW YBEAOMIJICHHSI O IUIAHUPYEMOM CHOCE U JOKYMEHTOB,
MIPUJIATa€MBbIX K HEMY, YBEIOMJIEHUS O 3aBEPUIEHUN CHOCA IO TIOYTE, dJIEKTPOHHOU
nmoure, nocpeAcTBoM EauHOro moprana rocyaapCTBEHHBIX M MYHHITUTIATBLHBIX
ycyr win yepe3 MOII — 1 paGouuii 1eHb.

2.13. TpeboBaHusi K TOMEIIECHUSAM, B KOTOPBIX TMPEIOCTaBISETCS
MYHULUINAIbHAS YCIyTa, K 3]y OKUJIaHMsI, MECTaM JIJIsl 3aII0JIHEHUSI 3asBJICHUIN O
MPEIOCTABICHUN MYHUIIMITAIILHON  yCIyTH, WHOOPMAIMOHHBIM CTEHAAM C
oOpasllaMy WX 3arlloJJHEHUS M TEepeYyHeM JOKYMEHTOB W (Wiu) WHGOpMAIINH,
HEOOXOJMMBIX JUIsI TIPEIOCTABICHUS MYHHUIIUITAILHON YCIYTH, B TOM YHUCIE K
00€eCIeUeHHUI0 TOCTYITHOCTH IS MHBAJUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepannu 0 COIMaaIbHOMN 3alIUTE HHBATUIOB.

2.13.1. TpeOoBaHuss K TIOMEIIEHUAM, B KOTOPBIX HPEIOCTaBISETCS
MYyHULIUTAIbHAS yCITyTa.

[loMemennsi, B KOTOPBIX MPEJOCTABIACTCS MYHUUHWIIAJIBHAS YCIyra,
o0ecreynBaloTCsl HEOOXOMMBIMU Il TIPEIOCTABICHUS MYyHUIIMIIATBHOU YCIyTH
o0opynoBaHueM  (KOMIIbIOTEpaMH,  CpPEACTBAMHU  CBSI3U,  OPITEXHUKOM),
KaHILIENMSAPCKUMH  MPUHAUIKHOCTIMU, HWHGOPMAIIMOHHBIMU UM CIPAaBOYHBIMU
MaTepHallaMy, HarJIIHON MH(GOPMAIIUEH, CTYIbsIMHU U CTOJIAMU).

[loMeleHns:  yIOTHOMOYEHHOTO  OpraHa  JIOJDKHBI — COOTBETCTBOBATh
canutapubiM npaBuwiam CII 2.2.3670-20 «CaHuTapHO-3TUAEMUOIOTHYECKUE
TpeOOBaHMS K YCIOBUSM TPYyAa», YTBEPKICHHBIM TOCTAHOBJICHUEM [ J1laBHOTO
roCy1apCTBEHHOTO caHuTapHoro Bpauda Poccurickont ®enepannu ot 02.12.2020 Ne
40, 1 ObITH 000PYIOBAHBI CPECTBAMH MOKAPOTYILICHHUS.

Bxog wu BbIXOH U3 mNOMeUIEHUH OOOPYAYIOTCS COOTBETCTBYIOIIUMHU
YKa3aTeIsIMH.

Bxonq B ymonHOMOYEHHBIH oOpran oOopyayerca HWHGOPMAIMOHHON
TaONIMUKON (BBIBECKOM), cojepskaiied HHpOopMaluio O HAUMEHOBaHUHU, MECTE
HAXOXICHUS U PEeKUME PabOTHI.

Kabunetsr oOopyayrorcss uWHPOPMAIIMOHHOW TaOMUYKOM  (BBIBECKOM),
colepkamieid MHGOPMAIMIO O HAUMEHOBAHUU  YIIOJIHOMOYEHHOTO OpraHa
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(cTpyKTYypHOrO Mo/Ipa3iesieHus), OCYUIECTBIISIIOLIETO IIPEJOCTABICHUE
MYHULUIIAJIIBHON YCIIYTH.

2.13.2. TpeOoBaHuUs K MECTAM OXKHUIAHUSI.

Mecrta 0XuaaHusi TOKHBI COOTBETCTBOBaTh KOM(OPTHBIM YCIOBHUSM IS
3asBUTEICH U ONTUMAJIBHBIM YCIOBHSM PaOOThI CHEHUAINCTOB YIIOTHOMOYEHHOTO
oprasa.

MecTa 0XHMJIaHUS JTOJDKHBI OBITH OOOPYJOBaHbI CTYJbSIMH, KpPECEIbHBIMU
CEKLIUSIMHU, CKAMBSIMH.

2.13.3. TpeGoBaHus K MECTaM MprEeMa 3asiBUTEICH.

[Tpuem 3assBUTENEN OCYHIECTBISETCS B CHELUAIBHO BBIAEIECHHBIX ISl 3THX
LeJIeN TOMELIECHHUSX.

Kaxxnoe paboyee MecTo CrENUaIMCTOB YIOJHOMOYEHHOTO OpraHa JI0JKHO
ObITh 00OPYIOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNHa K
HE0OXOAMMBIM HH()POPMALIMOHHBIM 0a3aM JaHHBIX, IEYATAIOIIUM U KOMUPYIOIIUM
YCTPOMCTBAM.

[Ipn opranuzanuu paboyux MeCcT JODKHAa OBIThb IPEeaycMOTpEeHa
BO3MOKHOCTh CBOOOJHOIO BXOJa M BBIXOAA CHELMAIUCTOB YIOJIHOMOYEHHOTO
OpraHa u3 MOMEIEHUs P HEOOXOJUMOCTH.

Mecra cpaum W IOJy4eHMS JOKYMEHTOB 3asBUTEIIIMM, MecTa s
UHOPMUPOBAHUSA 3asBUTENEH W 3alOJIHEHHS HEOOXOIUMBIX JOKYMEHTOB
00OpyAyIOTCS CTYNbSIMH (KpeciaMu) W CTOJIaMU M 00eCredyMBaroTCsl MUCYeH
OyMaroi u MMCbMEHHBIMH MPUHAATIC)KHOCTSIMHU.

2.13.4. TpeGoBaHus K ”HPOPMAITMOHHBIM CTEHIAM.

B nomenieHusax ynogHOMOYEHHOTO OpraHa, NpeJHa3HAUYECHHbIX 75 paOOThI
C 3aiBUTENIIMM, pa3MEIIAOTCs WH(OPMAIMOHHBIE CTEHIbI, 00ECIEUYMBAIOIINE
noJiydyeHrue HHPOPMaLMK O IPEIOCTABICHUN MYHHUIIUIAIBHON YCIIyTH.

Ha uH@opManuMOHHBIX CTE€HIaX, OPUIUATBLHOM CailTe YHNOJIHOMOYEHHOTO
opraHa pa3MelialTcs cieayonue nHHopMaIMOHHbIE MaTEPUAIIbL:

U3BJICUCHUS W3 3aKOHOJATENIBHBIX M HOPMATHBHBIX IIPABOBBIX aKTOB,
COJEpXKAIIUX  HOPMBI, PEryJHPYIOUIME  ACSATEIBHOCTH 10  MCIOJIHEHHIO
MYHUIMIIAIBHON yCIIyTH;

TEKCT HACTOSALIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA,

uHpOpMaIus O MOPAIKE UCIIOTHEHUSI MyHUIIUIIAIIBHOMN YCITyTH;

NIEpeYEHb JOKYMEHTOB, HEOOXOIUMBIX VIS IIPEIOCTABICHUS
MYHULUIIATBHON YCIYTH;

(dopmbl 1 00pa3Lbl JOKYMEHTOB ISl 3aII0JIHEHHUS,

CBEJICHUSI O MECTe HaxOXJAEeHHs M rpaduke pabdoThl YHOJIHOMOYEHHOTO
oprana u MOII;

CIIPaBOYHBIE TeJIe(OHBI;

aZpeca JIEKTPOHHOM ITOYThI U ajgpeca MIHTepHeT-canTos;

uHpoOpMaIUs O MECTE JIMYHOI'O MpPHEMa, a TAKKe 00 YCTAHOBJIEHHBIX IS
JIMYHOIO IpYUeMa JHAX U Jacax.

[Tpu m3meHeHun uHGOPMALUMU MO HCHOIHEHUIO MYHULUNAIBHON YCIyrH
OCYIIECTBIISIETCS €€ MEPUOJNUECKOe OOHOBIICHHUE.
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BusyanbHas, TekcroBas W MyIbTUMEAMIHAsA HWHPOpPMAIUS O TMOPSIKe
MPEOCTaBICHUS! MYHUIIMIIATBHONW YCIYTH pa3Memniaercs Ha WHPOPMAIMOHHOM
CTeHJEe WIM WH(DOpPMAUMOHHOM TepMHUHaNE (YCTaHABIMBAETCS B YyJOOHOM IS
rpaxkaaH Mecte), Ha EqnHoM mopTaiie rocy1apcTBeHHBIX U MyHHUITUTAIBHBIX yCIyT
(www.gosuslugi.ru), a Takxe Ha OQUIHAIBPHOM CalTe YIMOJHOMOYEHHOTO OpraHa
(http://IHapunpiackoe-c.pd).

OdopmiieHne BU3yaabHOM, TEKCTOBOM W MYJIbTUMEIUNHON MH(OOpPMAIIHU O
MOPSIJIKE TPEJOCTABICHUS] MYHHUIIUNAIBHON YCIYTrd JOHKHO COOTBETCTBOBATH
ONTUMAJILHOMY 3pPUTEIBHOMY U CIIYXOBOMY BOCIIPHUSTHIO 3TOH HHGOpMAIHIH
rpakaaHaMHu.

2.13.5. TpeboBanusi K OOECHEUEHHUIO JOCTYMHOCTH MPEAOCTaBICHUS
MYHHIIUTIATLHON YCIYTH ISl MHBAJIHUIOB.

B menmsx obecneueHuss yCIOBUM  JOCTYNHOCTH Il  MHBAJIHUJIOB
MYHUIIUTIATBHON YCIIYTH TOJKHO OBITh 00€CTIEUEHO:

- OKa3aHue CIEeIUaIMCTaMU TIOMOIIM WHBATUIAaM B IMOCA/IKE B TPAHCIIOPTHOE
CpPEICTBO U BBICAJKE W3 HEro TMepea BXOJOM B TIOMEHICHHs, B KOTOPBIX
NPeIOCTaBIsSETCS MYyHHUIMNANbHAs yclyra, B TOM YHCIE C MCIOJIb30BAHUEM
Kpeca-KoJSACKHU;

- OecCIpensTCTBEHHBII BXO/l MHBAIUOB B TIOMEIIIEHNE U BBIXOJ] U3 HETO;

- BOBMOXXKHOCTh ~ CaMOCTOSITEJIbHOTO  MEPEJBMKEHUS  MHBAIMJIOB IO
TEPPUTOPHUH OPTaHU3AIMH, TTOMEIICHHS], B KOTOPHIX OKa3bIBA€TCS MyHHUITUTIATbHAS
yCIIyTa;

- COMPOBOKJCHIE WHBAIHMIOB, UMEIOIUX CTOWKHE PAcCTPOMCTBA (PYHKIIMH
3pEHUS] U CAMOCTOATEIBHOTO TIEPEABMKECHHS, M OKa3aHWe WM TIOMOIIM Ha
TEPPUTOPUU OPTaHU3AIMH, TOMEIIECHUS, B KOTOPBIX OKa3bIBACTCS MyHUIUIATIbHAS
yCIIyra;

- HaJyuIeXKallee pa3MelleHue OoOOpYJOBaHHMS W HOCUTENeW HWH(OpMAIUH,
HEOOXOAMMBIX st oOecrieueHuss OecnpemnsTCTBEHHOTO JOCTyNa WHBAIUIOB B
MOMEILIEHUS U K YCIyraM, C y4eTOM OFPAaHUUYCHUN UX KU3HEICATEIbHOCTH;

- TyOnupoBaHUE HEOOXOAMMOW Jisi WHBAIUIOB 3BYKOBOM W 3PUTEILHOMN
uHbOpMAIIK, a TaKXKe HAJMUCEH, 3HAKOB M WHOM TEKCTOBOM W Tpaduueckoi
uH(OpMAIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUEHHBIM IpudToM bpaiins;

- IOTIYCK CYpAOIEepeBOYHKa U TU(DIOCYPIOTIEPEBOAUNKA;

- JIOTIYCK co0aKu-IPOBOIHUKA npu HATNYUA JIOKyMEHTa,
MOJITBEPXKJIAIOLIETO €€ CHelHalbHOe OOy4YeHHe U BBIJAHHOTO 1O (opMe U B
MOPSAZKE, KOTOPBIE OMPENesIOTCS (eepalbHBIM OPraHOM HCIOJHUTENBHON
BJIACTH, OCYHICCTBISIOIIMM  (GYHKIMH 1O  BBIPAOOTKE W  peaau3aiuu
rOCy/IapCTBEHHON MOJUTHKU M HOPMAaTHBHO-TIPABOBOMY PETYJIUPOBaHUIO B chepe
COIMAJILHOM 3allUThl HACCJICHUS;

- IPEIOCTAaBJICHNE TIPU HEOOXOAMMOCTH YCIYTH IO MECTy J>KHUTEIbCTBA
WHBaJIUAa WK B JUCTAHIIMOHHOM PEXKUME;

- OKa3aHUE CIHEeNUaIUCTaMUd WHOM HEOO0XOJUMOI MOMOIIM HWHBaJUAaM B
NIPEOJI0JIEHUH 0aphepoB, MPEMATCTBYIOMIUX MMOJYYECHUI0O MMM YCIyT HapaBHE C
JIPYTUMU JIUIIAMH.
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2.14. IToka3aTenssMu JOCTYIHOCTH M KayeCTBA MYHMIIMIIAJIBHOM YCIIyI'H
ABJISIIOTCSL  NIPEJOCTABICHHE MYHULMIAIBHOM YCIYTM WM  OCYIIECTBIEHUE
OTJIEJbHBIX AJIMUHHUCTPATUBHBIX NPOLEAYpP B AJIEKTPOHHOM (opme, moiydeHue
3asiBUTENIEM MH(OpPMAIMU O XOJie¢ MPEJOCTABJICHHUS MYHUIUNAIBHOM YCIyTU C
UCIOJIb30BAaHUEM CPEACTB TeNe(OHHOM CBSA3M, 3JIEKTPOHHOIO HH(OPMHpPOBaHMUS,
COONIIOIGHHE CPOKOB IMPENOCTABICHUS MYHHUIMIAIBHON YCIyI'H, OTCYTCTBHUE
KaloO0 W TPEeTEeH3UH CO CTOPOHBI 3asBUTENS, a TaKXKE CYJEOHBIX aKTOB O
MPU3HAHUN HE3aKOHHBIMH PEIIeHUH, AeCcTBUl (0€31eCTBUS) YIIOJIHOMOUYEHHOTO
OpraHa M JOJKHOCTHBIX JIML] YIIOJJHOMOYEHHOTO OpraHa.

2.15. Unple TpeOoBaHMA, B TOM YHCIE YYHTHIBAIOIMIHE OCOOCHHOCTHU
MPEIOCTaBICHUSI MYHULIUTIATBHBIX YCIYT B AIEKTpoHHOU hopme u MDLI.

OCOO€HHOCTH OCYIIECTBICHHS OTAEIbHBIX aJMUHUCTPATUBHBIX NPOLEAYP B
ANIEKTPOHHOM (OpME U MPEAOCTABICHUS MyHUUMNAIbHOW yciayru depe3 MOI]
YCTaHOBIICHBI B pa3/ieiie 3 HACTOSAMIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA.

3. CocraB, 0CJ1e10BATEJIbHOCTH U CPOKHU BBINOJTHEHHS AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSIAKY UX BbINOJHEHHUsI, B TOM YHCJIe
0CO0CHHOCTH BbINOJHEHUS] ATIMUHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOM
(¢opme, a TakKe 0COOCHHOCTH BBINOJHECHUS AIMHHUCTPATHBHBIX NPoOLEAYyp B
MHOTI0()YHKIMOHAJIBbHBIX HEHTPax

3.1. [IlpemocrtaBieHue MYHHMIMIAIBLHOW YyCIyTd BKIOYaeT B cels
CIEAYIOIIUE aJMUHACTPATUBHBIE IPOLIEAYPHI.

3.1.1.1Ilpy DoOCTyrmuIeHMHM yBEIOMJEHHS O IUIAHUPYEMOM CHOCE U
IpUIaraéMplX K  HEMY  JOKYMEHTOB  OCYUIECTBISIFOTCA  CIEAYIOLIUE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

a) MpUeM W perucrpanusi yBEAOMJIEHUS O IUIAHUPYEMOM CHOCE U
npujiaraéMbplXx K HEMYy JOKYMEHTOB JIMOO OTKa3 B MpUEME K PacCMOTPEHHUIO
YBEIOMJICHHUS O TUIAHUPYEMOM CHOCE Y IIPWJIAraéMbIX JOKYMEHTOB;

0) IpUOCTAaHOBJIEHUE CPOKa MPEAOCTABICHNUS MyHUIIUIIAILHON YCIIyTH;

B) pOpMUPOBAHWE W HANPABIEHUE MEXBEJIOMCTBEHHBIX 3allpOCOB O
IPEIOCTAaBICHUU JTOKYMEHTOB (MH(OpMaLnK), HEOOXOIUMBIX JJIsI PACCMOTPEHHUS
3asBJICHUS,

r) o0ecrieYeHHe pa3MEIICHHUs] YBEIOMJIEHMS O IUIAHUPYEMOM CHOCE H
npunaraeMbix k Hemy qokymeHToB B [ ICOI'/] 1160 oTka3 B ob6ecredyeHr: Takoro
pa3MeIIEHNs.

3.1.2.1lpy  mocTymieHMM  YBEAOMIJIEHMS O  3aBEPUICHUMM  CHOCA
OCYILIECTBIISIFOTCS CIIEAYIOIINE aIMUHUCTPATUBHBIE MPOLIETYPBI:

a) IPUEM U pErucTpanus YBEJOMIICHHS O 3aBEpPIIEHUU CHOca JHOO OTKa3 B
IpUEME K PACCMOTPEHHIO TAKOTO YBEIOMIICHUS;

0) obecnieueHne pasMEIIeHUs YBEAOMJIEHMsS O 3aBEpIICHHU CHOca B
I'MCOTI' .

3.2. BoinoJiHeHHe AaJMUHHUCTPATUBHBIX NPOUEAYP NPH MNOCTYIJIEHUH
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YBEAOMJICHUA O IVIAHUPYEMOM CHOCE U IMTPUJIATraeMbIX K HEMY TOKYMECHTOB.

3.2.1. [lpyuemM ® perucrpanusi YBEIOMICHHUS O TNJAHUPYEMOM CHOCE H

npujaaracMbiX K HEMY JAOKYMCHTOB Jr00 OTKa3 B NpUueEME K pPACCMOTPCHUIO
YBCIAOMJICHUA O IIJIAHUPYCMOM CHOCC U NIPUJIAraCMbIX JIOKYMCHTOB.

3.2.1.1. OcHoBaHueM IJis HAyajga aJMUHUCTPATUBHOW MPOLIEAYPHI SBIISIETCA
NOCTYIUICHUE B YIOJHOMOYEHHbIH opran aubo B MODI[ yBemomiienus o
IJIAHUPYEMOM CHOCE U MIPUJIAraeéMbIX K HEMY JOKYMEHTOB.

3.2.1.2. IlpueM yBeIOMJEHUS O IUIAHUPYEMOM CHOCE M MPUIIAraeMbIX
K HEMY JOKYMEHTOB OCYIIECTBJISIET CHEILHAIUCT YIOJIHOMOYEHHOTO OpraHa Ju0o
crenuact MOII,

Cnennanuct M®I] nepenaer B yIOJIHOMOYEHHBIM OpraH YBEIOMIICHHE
0 IUIAHMPYEMOM CHOCE MW IMpWJIaraéMble K HEMYy JOKYMEHTBI, MOJIYYEHHBIE OT
3asIBUTEJIS, B IEHb UX MOJyYEHHUS.

3.2.1.3. [lony4deHne yBeIOMIICHHUS O IUNIAHUPYEMOM CHOCE W MPUJIAra€MbIX K
HEMY JIOKYMEHTOB IMOJTBEP)KIAETCAd YINOJTHOMOYEHHBIM OPraHOM ITYyTE€M BbIJA4H
(HampaBlieHUs ) 3asIBUTENIO PACTUCKHU B MOJYYEHUU JOKYMEHTOB.

B ciyuae npencrtaBieHus AoKymeHTOB uepe3 MODIL] pacnucka BblgaeTcs
ykazaHHbiM ML,

3.2.1.4. Ilocne Bblgaun (HampaBJEHHUs) 3asIBUTEIIO0 PACHUCKHU B MOJYyYEHUU
JOKYMEHTOB WJIA TMOCTYIUICHUSI TakKuxX JOKyMeHTOB u3 MO®I[ crenuanucr
YIOJIHOMOYEHHOI'O OpraHa OCYLIECTBIISIET UX PETUCTPALIUIO.

B cinyuae npencrasienus nokymeHToB depe3 M®PII cpok mpenocraBneHus
MYHULNAIBHON YCIIYyT'Y UCUUCIISIETCS CO AHS PETHUCTPALMHU JOKyMEHTOB B ML,

3.2.1.5. CneuuanucT yrnoJHOMOYEHHOrO0 OpraHa B TedeHue 1 pabodero aHs
C MOMEHTa pErucTpauud JOKYMEHTOB TMPOBEpPSET HaJIUYUE OCHOBAHUM,
MPEeAYyCMOTPEHHBIX MYHKTOM 2.7 HACTOSAUIETO aIMUHUCTPATUBHOIO periaMeHTa.

[Ipyn mocryruieHHH YBEIOMJIEHHMSI O IUIAHUPYEMOM CHOCE B AJIEKTPOHHOM
dbopmMe crenuasucT YIOJIHOMOYEHHOro opraHa B TeueHue | pabouero AHs ¢
MOMEHTa €ro PErucTpanuy MPOBOJUT MPOUEAYPY HPOBEPKU ACHCTBUTEIBHOCTH
KBAIU(DHUIIMPOBAHHON  TMOJIUCH, C KCIOJIB30BAHMEM KOTOPOM  IOJITUCAHO
yYBEIOMIICHHE (IIAaKeT JJEKTPOHHBIX JIOKYMEHTOB), IIPEIyCMaTPHUBAIOLLYIO
IPOBEPKY COONIOACHUS YCIOBMM, yKa3aHHbIX B cTtathe 11 denepanbHOro 3akoHa
Neo 63-@3.

B caywae ecnu B pesynbTate NpOBEPKU KBaTU(PUIIMPOBAHHOW MOIIMUCH
OyZeT BBISBIEHO HECOOJIOJICHUE YCTAHOBJEHHBIX YCJIOBUI NPU3HAHUSA €€
JNEUCTBUTEIILHOCTH, YIOJHOMOYEHHBI OpraH B TEUYEHUE TPEX JIHEHM CO JHA
3aBEpIICHUSA MPOBEICHMSI TAaKOW NPOBEPKH IMPUHUMAET pelieHue o0 OTKa3e B
pUeMe K PacCCMOTPEHHUIO YBEIOMJIEHUS O IUIAHUPYEMOM CHOCE W HaIlpaBisieT
3asIBUTENIO YBEJIOMJICHHE 00 3TOM B 3JIEKTPOHHOU (hOopMe C yKazaHUEM IYHKTOB
cratbu 11 ®enepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXUIU OCHOBAHHEM
IUISL TIPUHATHS YKAa3aHHOTO pelleHusl. Takoe yBEJOMJIEHUE IOJIUCHIBAECTCS
KBAIU(DUIIMPOBAHHON TOJMUCHIO PYKOBOJUTENS YIMOJHOMOYEHHOTO OpraHa WIiH
YIOJHOMOYEHHOIO MM JOJDKHOCTHOIO JIMIIA W HampaBiIeTcsd 10  aJpecy
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AJIIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JIMYHbIM KaOuHeT Ha ExuHoM noprane
rOCYJJapCTBEHHBIX 1 MYHHULIMIIAIBHBIX YCIYT.

[Ipy HanMYMM OCHOBAHHUM, MPETYCMOTPEHHBIX MOAIYHKTaMu 2, 3 myHKTa 2.7
HACTOSIIErO0  aJIMUHUCTPATUBHOTO  pPETJaMEHTa, YIOJIHOMOYEHHBIM  OpraH
HaNpaBJsIeT 3asBUTEII0 yBeAOMJIEHHE OO0 OTKa3e B MPUHATUU JOKYMEHTOB
K PACCMOTPEHHUIO C 000CHOBAHUEM IIPUUKH, KOTOPHIE TTOCTY>KHIIA OCHOBAaHUEM LIS
NPUHATUS YKa3aHHOTO PEIICHMSL.

3.2.1.6. MakcuMalIbHBIH CPOK BBITIOJIHCHUS aIMUHUCTPATUBHOU
IIPOLIEAYPHI:

- IPY JIMYHOM TIprieMe — He Oonee 15 MuHyT;

- IIPY MTOCTYIUIEHUU YBEJOMIIEHUS O IUIAHUPYEMOM CHOCE M NMPUIIAraeMbIX K
HEMY JOKYMEHTOB II0 IIOYTE, 3JIEKTPOHHOU 1OYTe, ocpeAcTBoM EnnHoro noprana
roCyAapCTBEHHBIX 1 MYHUIIMIIAJIbHBIX yCIyT WK yepe3 MOL] — 1 pabouwnii 1eHs.

VYBenomnenne 00 OTKaze B MpUEME K PACCMOTPEHHUIO YBEIOMIICHHS O
IJJAHUPYEMOM CHOCE M MPUJIAraéMbIX K HEMY JTOKYMEHTOB B CIIy4ac BBISIBJICHHUS B
X0Jle TPOBEPKH KBAIU(PUIIMPOBAHHONW TMOAMKMCH 3aABUTENI HECOONIOACHUS
YCTAHOBJICHHBIX YCIIOBUII NPU3HAHUS €€ JICWCTBUTEIBLHOCTH HAMNPABISETCA B
TE€UeHHE 3 JHEW CO AHS 3aBEPIICHUS MPOBEICHUS TaKOW MMPOBEPKH.

3.2.1.7. Pe3ynbTaToM  BBINOJHEHUS  aJAMUHUCTPATUBHOM  MPOLETYpPbI
ABIIAETCS:

-IIPUEM W PErucTpauys YyBEAOMIICHHS O IUIAHUPYEMOM CHOCE H
IIPWIAraéMbIX K HEMY JOKYMEHTOB, BblJaya (HalpaBiI€HUE B JEKTPOHHOM BUJIE,
MIOYTOBBIM OTIPABJICHUEM) PACIHUCKHU B MOJIYYEHUH YBEJOMIICHHS O TUIAHUPYEMOM
CHOCE M IPUJIAraeMbIX JOKYMEHTOB;

- HampaBJIeHWE YBEIOMJICHHS OO0 OTKa3e B IpUEME K pPaCCMOTPEHHIO
YBEJIOMJIEHHUSI O IITAHUPYEMOM CHOCE U MPUJIAraeéMbIX JTOKYMEHTOB.

3.2.2. IIprocTaHOBICHUE CPOKA TPEAOCTABICHUS MYHUIIUNATBHOW YCIYIH.
3.2.2.1. OcHOBaHMEM Uil Hayajia BBINOJHEHUS aAMUHUCTPATUBHOMU

IPOLIEAYPhI SBISETCA OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IOJIYHKTax 2, 3
nyHKTa 2.5.1 HacToAIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2.2.B cnywyae ecid 3asgBUTENIEM HE NPEACTaBIEHBI JIOKYMEHTHI,
yKa3aHHble B MOANYHKTax 2, 3 myHkTa 2.5.1 HacToAIero aJiMUHUCTPATUBHOTO
perjiaMeHTa, YIoJHOMOYEHHBI OpraH MPUHUMAET PEUIEHUE O MPUOCTAHOBICHUN
CpOKa MPEJOCTABICHUS MYHUUMNAIBHOW YCIYTM U HalpaBiseT MPUHATOE
pELICHNE 3asBUTEIIIO.

Cpok obecnieuenus pazmenienust B ' MCOI'/] yBengomiieHus 0 IIIaHUPYyEMOM
CHOCE MPUOCTAHABIMBAETCS IO IMOJYUYEHUS OpPraHOM MECTHOIO CaMOYIpPABIICHHS
JOKYMEHTOB, YKa3aHHbIX B NOANYHKTax 2, 3 myHkta 2.5.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErIaMeHTa.

3.2.2.3. MakcUMaJIbHBIA CPOK BBINOJHEHUS aIMUHUCTPATUBHON MPOLIETYPbI
— 1 pabouuii AeHb CO JHS MOCTYIUICHUS YBEIOMJICHHS O IUIAHUPYEMOM CHOCE U
IpUJIAraeMbIX K HEMY JIOKYMEHTOB B YIIOJITHOMOUYEHHBIN OPraH.

3.2.2.4. Pe3ynbTaToOM  BBINOJHEHUS  aJAMUHUCTPATUBHOM  MPOLETYpPHI
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ABJISIETCSI TPUOCTAHOBIICHUE CPOKA MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH U
HaIlpaBJeHUE NPUHITOrO PEIICHUS 3aBUTEIIO.

3.2.2.5. B cinywyae ecnu 3adBUTEIEM IPEACTABICHBI BCE JTOKYMEHTBHI,
yKa3aHHble B TOJMYHKTax 2, 3 myHkTa 2.5.1 HaAcTOSIIEro agMUHUCTPATHUBHOTO
perjJamMeHTa, CIEeUUaINCT YIOJHOMOYEHHOIO OpraHa MEepeXOJUT K HCIOJHEHHIO
ClIeyIolel afMUHUCTPATUBHON MPOILEAYpbl, IPEIyCMOTPEHHON MyHKTOM 3.2.3
HACTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.3. ®opMHUpOBAHKE K HAMNPABICHUE MEXKBEIOMCTBEHHBIX 3alPOCOB O
IIPEIOCTABICHUN JIOKYMEHTOB (MH(OpPMAINK), HEOOXOIUMBIX [l PACCMOTPEHHUS
3asIBJICHMSL.

3.2.3.1. OcHoBanMeM 11 Hayaja BBINOJHEHHUS aJIMHHUCTPATUBHOU
MPOLEYpPbl SABISIETCS MOJIyYEHHE CHEUUATUCTOM YIOJIHOMOYEHHOIO OpraHa
3apErUCTPUPOBAHHOTO B YCTAHOBJIECHHOM MOPSAJIKE YBEIOMJIEHHS O ITUIAHUPYEMOM
CHOCE U MPUJIAraeMbIX K HEMY TOKYMEHTOB.

3.2.3.2. Ecnu JOKYMEHTHI, MPEyCMOTPEHHBIE MYHKTOM 2.5.3 HACTOSAIIETO
aIMUHUCTPATUBHOTO pErjlaMeHTa, HE ObUIM MpEJCTaBICHbl 3asSBUTEIEM I1O
COOCTBEHHOW MHMIIMATHBE CIECIHUATUCT YIOJIHOMOYEHHOTO OpPraHa OCYUIECTBISET
HaIPaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB:

- B OpPraH IOCYJAapCTBEHHOM BJIACTH, OCYIIECTBIIOIINN BeAaeHue EauHoro
rOCy/IJapCTBEHHOTO peecTpa HEABIXKUMOCTH, 00 O0OBEKTE HEABMKMUMOCTH
(0 3eMEIBLHOM yYacTKe);

-B HAJOTOBBIA OpraH O TNPEJOCTaBICHUM BBIMMCKM U3 EguHOro
rOCyJapCTBEHHOIO PEecTpa HOPHANYECKHUX JIMI Uiu EAMHOro rocyaapCTBEHHOTO
peecTpa UHIMBUIyAIbHBIX PEANPUHUMATENEH O 3asiBUTEIE.

3.2.3.3. B cinyyae ecnu 3asgBHUTENIEM CaMOCTOSITENBHO IPEACTABIEHBI BCE
JOKYMEHTBI, HEOOXOAMMBIEC ISl MPENOCTAaBICHUS MYHHUUMUIAIBLHON YCIyTd U B
pacnopsbKEHUH — YIOJHOMOYEHHOTO  OpraHa uMmeercs Bca  uHbopmarus,
HeoOXonuMasi il €€ MPeJOCTaBICHUS, CHEIUATNCT YIOJIHOMOYEHHOTO OpraHa
NEPEXOJUT K BBINOJHEHUIO CIEAYIOLIEH aJIMHUHUCTPATUBHOM MPOUEAYPHI,
IPEAYCMOTPEHHOU IMMYHKTOM 3.2.4 HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.2.3.4. MakcuManbHbIil CPOK BBIMOJHEHHS aIMUHUCTPATUBHON MPOLIETYPbI
— 1 pabounii 1eHb CO IHA MOCTYIUICHUS YBEAOMJICHHS O IUIAHUPYEMOM CHOCE U
[IPWJIAraéMbIX K HEMY JOKYMEHTOB CHEUAINCTY YIIOJTHOMOYEHHOIO OpraHa.

3.2.3.5. Pe3ynpraroM BBINOJHEHUS AIMHHUCTPATUBHONW IMPOLETYPHI
aBigercss (OPMHPOBAHWE M  HANPABICHHE MEXBEJOMCTBEHHBIX 3alpOCOB
JOKYMEHTOB (MH(pOpMaLun).

3.2.4. OGecnieueHre pa3MeNIEHUs] YBEIOMIICHUS O IUIAHUPYEMOM CHOCE U
npuiaraeMbix K Hemy JiokyMeHToB B TMCOT'JI 1u6o 0TKa3 B 00ECEeYEHNUN TaKOro
pa3sMENICHUS.

3.2.4.1. OcHoBaHuEeM Jisl HAyajga aJMUHUCTPATUBHOW MPOLIEAYPHI SBIISIETCA
MOJyYeHUE  CICIUAIUCTOM  YIOJTHOMOYEHHOTO OpraHa  yBEJAOMIICHHS O
IJIAHUPYEMOM CHOCE M TMpPWIAraéMbIX K HEMY JIOKyMEHTOB, B TOM YHCIIC
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MOJIYYEHHBIX TI0 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

3.2.4.2. Cnenuanuct ynoJHOMOYEHHOTO OopraHa o0ecleunBaeT pa3MeIleHUE
B ['MCOI'Jl yBemomieHHs O IUIAHUPYEMOM CHOCE W MPUIIAraéMbIX K HEMY
JOKYMEHTOB, WJIM B Clly4ae YCTAHOBJICHHS OCHOBaHUH, MPEIyCMOTPEHHBIX
NYHKTOM 2.8.3 HACTOAIIEro aIMUHUCTPATUBHOIO PEriaMeHTa, TOTOBUT MUCHMO 00
oTKaze B obecrneueHuu pasmenieHus Takoro yeegomseHuss B [MCOI'J] c
YKa3aHHEM [PUYUH T[PUHITOrO pEUIEHUs, U I[epeJaeT Ha IOAINUCH
YIOJIHOMOYEHHOMY JIOJDKHOCTHOMY JIUILY.

B ciywae oTkaza B OpENOCTAaBICHUM  MYHULUNAIBHOW  yCIYTH
YIOJIHOMOYCHHBINH OpraH WH(OOPMHUPYET 3asABUTEIS O MPUYMHAX TAKOTO OTKasza ¢
yKa3aHHEeM [IepeuHsi JOKYMEHTOB U UHOpMaluu, OTCYyTCTBUE U (WiIM)
HEJJOCTOBEPHOCTh KOTOPBIX CTajlu MPUYMHOM OTKa3a, a TaKXkKe C YKa3aHHEM
MEepeyHsi YCTAHOBJICHHBIX  (¢efepalbHbIMU  3aKOHAMU U (WIM) UHBIMU
HOPMATUBHBIMH TPAaBOBBIMU AaKTaMU TpeOOBaHUM, HECOOTBETCTBUE KOTOPHIM
MOBJIEKJIO OTKAa3 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIyTH.

3.2.4.3. MakcuMaJIbHbI CPOK BBIMIOJIHEHUS aJIMUHUCTPATUBHON MPOLELYPHI
— 1 pabouuii 1eHb CO JTHS MOJYYEHHUS CHEHUATUCTOM YMOJIHOMOYEHHOTO OpraHa
JOKYMEHTOB, B TOM YHCII€ MPEICTABICHHBIX B MOPSIKE MEXBEIOMCTBEHHOTO
B3aMMOJICCTBHUSL.

3.2.4.4. Pe3ynbTaTOM  BBINOJHEHUS  aIMUHUCTPATUBHOM  MPOULEILYPHI
SIBJISIETCA:

- obecrieuenne pasmemienus B [TMCOI'Jl yBegomieHHs O IUIaHUPYEMOM
CHOCE U MPUJIAra€MbIX K HEMY TOKYMEHTOB;

- HampaBJieHUEe (Bpy4yeHHUE) 3asBUTENI0 MUCbMa 00 OTKaze B 00ECIEUCHUU
pa3MelleHrs YBEAOMIIEHUS O TUIAHUPYEMOM CHOCE M IIPUJIaraéMbIX JTOKYMEHTOB B
['MCOTI' L.

3.3. BoinoJiIHeHHe aAMHUHHMCTPATHBHBIX MNPOUEAYP NPH MNOCTYNJICHUHU
YBEJIOMJICHHS O 3aBepLICHHH CHOCA.

3.3.1. IlpuemM W perucTpanus yBEJIOMJICHHS O 3aBEPUICHHWHU CHOca JH00

OTKa3 B IPUEME K PACCMOTPEHUIO TAKOTO YBEIOMICHUS.
3.3.1.1. OcHoBaHueM 1Sl HaYaia aJIMUHUCTPATUBHOU MPOUEAYPHI SIBISAETCS

MOCTYIUIGHHE B YMNOJIHOMOYEHHBIM opran sub6o B MOIL[ yBemomieHus o
3aBEPIICHUHN CHOCA.

3.3.1.2. [lpuem yBemOMIEHHS O 3aBEPLIICHHH CHOCA OCYILECTBIISIET
CIEUAIIUCT YIIOJTHOMOUYEHHOTr0 opraHa janoo crneruaiuct MOLI.

Cnenunanuct M®IL[ nepenaer B ynoJHOMOYEHHBIM OpPraH YBEIOMIICHHE O
3aBEPIIEHUHN CHOCA, ITOJIyYEHHOE OT 3asiBUTENIS, B IEHb €0 MOJIYUYEHHUS.

3.3.1.3. [lonyueHne yBEOOMIIEHUSI O 3aBEPLIEHUMU CHOCA IMOJITBEPKIACTCS
YIOJIHOMOYEHHBIM OPTraHOM ITyTEM BblJauu (HApaBICHUs) 3asIBUTEIIO PACIIUCKU B
€ro IOJIy4ECHHH.

B cnyuae npencrasiieHus yBEJOMIICHHS O 3aBEpILIEHUU CHOca uyepe3 MOIL]
pacnucka Bblaaercs ykazaaaibiMm MO,
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3.3.1.4. Ilocne BhIIauuM (HanpaBJICHMs) 3aABUTENIO PACHUCKU B MOJYYEHHH
JOKYMEHTOB WJIA IIOCTYIUIEHUS TakKuxX JOKyMeHTOB u3 MOI[ crenuanucr
YIOJHOMOYEHHOI'O OpraHa OCYLIECTBISET UX PETUCTPALUIO.

B ciryyae npencrasnenus nokymeHToB uepe3 M®LL cpok npenocrasieHus
MYHUIUIIAIBHON yCIIyT'M HCUUCIISETCS CO IHA perucTpaunn JoOKymeHToB B MOII.

3.3.1.5. Cnenuanuct ynoJIJHOMOYEHHOTO OopraHa B TedeHue 1 padodero s
C MOMEHTa PETHCTpaluu JOKYMEHTOB IIPOBEpPAET HAJIWYUME OCHOBAHUM,
IIPELYCMOTPEHHBIX IIYHKTOM 2.7 HACTOSALIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

[Ipn mocTymieHHMM YBEIOMJIEHMS O 3aBEPIICHWHM CHOCAa B JJIEKTPOHHOM
dbopMe crenuaincT yMoJIHOMOUYEHHOrO0 opraHa B TeueHue 1 pabodero maHS ¢
MOMEHTA €ro PEerucTpalyyd IPOBOJUT MPOLEAYPY IPOBEPKH IEHCTBUTEIBLHOCTH
KBUIM(PUIIMPOBAHHONW MOJNUCH, C MCIOJb30BAHHUEM KOTOPOM IMOJIMCAHO
yBEeOMIICHHE (IIAKeT 3JEKTPOHHBIX JIOKYMEHTOB), IIPEIyCMaTPHUBAIOLILYIO
MIPOBEPKY COOIIOJCHUSI YCIOBHH, yKa3aHHbIX B cTaThe 11 denepanbHOro 3akoHa
Ne 63-@3.

B cnydae ecnu B pesyibTaTe NPOBEPKU KBATU(PHUIIMPOBAHHOW MOMANUCH
OyZeT BBIABICHO HECOOJIOJICHUE YCTAHOBJIICHHBIX YCJIOBUN MpPU3HAHUS €€
JCHUCTBUTEIBHOCTH, YIOJHOMOYEHHBIM OpPraH B TEYEHUE TpeX JHEW cOo JHI
3aBEpIICHUs] NPOBEJCHUS TaKOH IMPOBEPKU NPUHUMAET pelleHue 00 OoTKa3e B
IIpUEME K PACCMOTPEHHIO YBEIOMJIEHUS O 3aBEPIICHUM CHOCA W HaIpaBJseT
3asBUTENIO YBEJOMJIEHHE 00 3TOM B 3JIEKTPOHHOH (hopMe C yKa3aHUEM IyHKTOB
cratbu 11 ®enepanvHoro 3akoHa Ne 63-D3, kOoTOpbIE MOCTYKWIM OCHOBAaHUEM
JUIsL TPUHATHS YKa3aHHOrO penieHus. Takoe yBeAOMIIEHHWE MOANMCHIBAECTCS
KBATH(PUIIMPOBAHHON MOJANHUCHI0 PYKOBOJIUTENS YIOJHOMOYEHHOIO OpraHa WM
YIOOJHOMOYEHHOIO MM JOJDKHOCTHOIO JIMIIa W HampaBliAeTcd 10  ajpecy
AIIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JIMYHBIA KaOuHeT Ha ExnHoM noprane
rOCyJAapCTBEHHBIX M1 MYHHUIIMITAJIbHBIX YCIYT.

[Tpu HAJIMYUK OCHOBAHMM, MPEAYCMOTPEHHBIX MOANMYHKTaMH 2, 3 myHKTa 2.7
HACTOSIEr0  aIMUHUCTPAaTUBHOTO  pEIVIAMEHTAa, YIOJHOMOYEHHBI  OpraH
HampasisieT 3asgBUTEII0 YBEJOMJICHHE OO0 OTKa3e B NPHUHATUU K PACCMOTPEHHUIO
YBEJAOMJIEHMSI O 3aBEpIIEHUHM CHOcCa C OOOCHOBAaHMEM IPUYHMH, KOTOpPbIE
MOCJTY>KHJIM OCHOBAHUEM IS IPUHATHS YKa3aHHOTO PEIIEHUS.

3.3.1.6. MakcuMalIbHbI CPOK BBITIOJIHCHUS aIMHUHUCTPATUBHOU
IIPOLIE Ty PBI:

- IpY TMYHOM TIprueMe — He b6onee 15 MUHyT

-IpU TOCTYIUIEHUH YBEJAOMJIEHMS O 3aBEpIICHWHM CHOCAa IO IIOYTe,
ANIEKTPOHHOM MOYTe, MOCpPeAcTBOM EauHOro mnoprana rocylapCTBEHHBIX U
MyHUIUTNANBHBIX yciyT uin yepe3 M®I] — 1 pabounii neHs.

VYBenomnenne 00 OTKaze B IMpUEME K PACCMOTPEHHUIO YBEIOMIICHHS O
3aBEpILIECHUU CHOCA, B ClIy4yae BBISIBJICHHS B XOJI€ MPOBEPKHU KBaTU(PUIIUPOBAHHOM
HOJNUCH 3asiBUTENII HECOONIOACHUS YCTAHOBJIEHHBIX YCJIOBUI IpPU3HAHUS €€
JCHUCTBUTEIBHOCTH HAIIPABISETCS B TEYeHUWE 3 JHEH CO [HA 3aBEpIUCHMS
IIPOBEJICHUS TAKOU IPOBEPKH.
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3.3.1.7. Pe3ynbTaToOM  BBINOJHEHUS  aJAMUHUCTPATHUBHOM  NPOLELYpHI
ABJIAETCS:

- IPUEM U PETUCTpalMsl YBEAOMJIEHUS O 3aBEpIICHUM CHOCA, BblJaya
(HampaBlieHHE B DJEKTPOHHOM BHJE, MOYTOBBIM OTIPABJICHHEM) pACIHCKU B
MOJIyYEHUH YBEJOMJICHUS O 3aBEPILICHUH CHOCA;

- HalIpaBJICHUE YBEJIOMJIEHUsT OO0 OTKa3e B IpPHUEME K PacCMOTPEHUIO
YBEJOMJICHHSI O 3aBEPLIECHUU CHOCA.

3.3.2. ObGecneyeHne pa3MelIeHUs YBEJIOMJICHUS O 3aBEpIICHUH CHOCAa B
T'UCOTI' .

3.3.2.1. OcHOBaHHEM I HAYaJla aAMUHUCTPATUBHON MPOLIEYPHI SIBISETCS
MOJIyYeHUE  CIEUUAJUCTOM  YIOJHOMOYEHHOIO OpraHa yBEJOMIIEHHS O
3aBEPILEHUU CHOCA.

3.3.2.2. CnenyajiucT ynoJIHOMOYEHHOI'O OpraHa 00ecleunBaeT pa3MelieHre
B ['MCOI'/l yBenomiieHHs O 3aBEPILIEHUH CHOCA.

3.3.2.3. MakcumanbHbIi CPOK BBIITIOJIHEHUSI aIMUHUCTPATUBHON MPOLIEAYPbI
— 1 pabouuii neHb CO JHS MOJTYYEHHUs CHEIUATMCTOM YMOJHOMOYEHHOTO OpraHa
YBEJIOMJIEHUS O 3aBEPIIEHUU CHOCA.

3.3.2.4. Pe3ynpTarOM BBINOJHEHUS AJAMUHUCTPATUBHOM  MPOLEAYPHI
apisgercs obecriedenue pasmenieHuss B [MMCOT'Jl yBepomieHuss o 3aBeplIeHUU
CHOCA.

3.4. 1lopsanok  OCYIIECTBICHWS _ AJMUHHWCTPATHMBHBIX  MPOUEIYD B
SIEKTPOHHOW (opMe, B TOM UHCJIE C MCIOJIb30BAaHMEM EJIHHOrO mopTraia

TOCYJIAPCTBEHHBIX M MYHHITMIAIBHBIX YCIVT.

3.4.1. IIpu npenocTaBlieHUH YMOJHOMOYEHHBIM OPraHOM MYHUIHMMNAIbHOU
YCIIYTH B 3JICKTPOHHOW (hopMe MOCPeICTBOM ENMHOTO mopTajia rocy1apcTBEHHBIX
¥ MYHHUIIHUITAJIBHBIX YCIIYT 3asSBUTEII0 00CCIICYMBACTCS BBITIOJIHCHHUE CIICIYIONINX
JICUCTBUH:

noJiydeHre HMH(pOpMalMM O TOpPAJIKE M CpPOKax MpeloCTaBICHUS
MYHHIUTIAIBHON YCIIyTH;

3aMuch Ha TMpPUEM B YIOJHOMOYEHHBIM OpraH g TOJlayd 3ampoca o
MPEAOCTaBICHUH MYHHUIIMNIATBLHOM YCIIyTH (ajiee — 3ampoc);

dbopMupoBaHUE 3aMpoca;

IpUeM H PETUCTpaIUsl YIMOJTHOMOYEHHBIM OpPTraHOM 3ampoca W HMHBIX
JTOKYMEHTOB, HEOOXOAMMBIX JJIS PEA0CTABICHNUS MYHUIIATIATLHON YCIyTH;

MOJIYYCHHE pe3ysIbTaTa MPeIOCTaBICHUS MYyHUIIUTIAIBHON YCIIYTH;

MOJTYYCHHE CBEJICHHUM O XOI€ BHITIOJHEHUS 3a1poca;

OCYIIECTBJICHUE OIICHKM KadeCTBa NPEIOCTABICHUS MYHHUIIUIAIBHOU
yCIyTH;

nocyneOHoe  (BHecyaeOHOE) oOXajdoBaHHWE PEIICHHWH W JIEUCTBUU
(6e3nericTBus) opraHa (opraHu3aliiu), JOJPKHOCTHOTO JIMIIa OpraHa (OpraHu3aiimn)
MO0 MyHUITUTIATBHOTO CITYKAIleTo;
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AHKETUPOBAHUE 3asBUTENS (MPEABSIBICHUE 3aSBUTEIIO MIEPEUHS BOIIPOCOB U
MCYEPIIBIBAIOIIETO MEePEeYHsl BAPUAHTOB OTBETOB HA YKa3aHHbBIE BOIPOCHI) B LIEISAX
ONpeNeNeHus]  BapuaHTa  MYHMIMOAIBHOM  YCIyI'M,  NPEAyCMOTPEHHOTrO
aIMUHUCTPATUBHBIM PETJIaMEHTOM TIPEAOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3aABUTEIIS;

NPEABSIBICHUE 3asgBUTEII0 BapUaHTA MPEIOCTABICHUS MYHHIMIAIbHON
YCIYTd, MPETyCMOTPEHHOTO AJIMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUS
MYHULIMIAIBHON YCITyTH.

3.4.2. Jlnga npenocTaBlieHUs] MYHHUIIMOAIBHON YCIYTM C HMCIOJIb30BAaHHEM
Enunoro moprana rocyaapCTBEHHBIX M MYHUIMNAIBHBIX YCIYyr 3asgBUTEIb
3aroyiHAeT GopMy, B KOTOPOH HEOOXOIMMO yKa3aTh CBEACHUS, HEOOXOAUMBIC IS
MOJy4YeHUs YyCIyTru. 3.4.3. 3asBIICHUE CUMTAETCS OTIPABICHHBIM MOCIIE TOJYYECHUS
3asIBUTEJIEM COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEJOMIICHHS B JIMUHBIA KaOMHET
3asiBUTENSI WM €ro mnpeicTtaBuTenss Ha EavHOM moprane rocyJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

34.4. B Xxoze mnpeAoCTaBIEHUS MYHUUUNAIBHOW YCIYrH 3asBUTEINb
MOJIy4aeT YBEIOMJICHHUSI O CTAaTyCe YCIyTH B TUYHOM KaOWMHETE 3asBUTENS WU €ro
npeacTaBUTeNs Ha ENMHOM nopTane rocyJapCTBEHHBIX U MyHULIUITAIBHBIX YCIIYT.

3.4.5. 3agBuTent0 B KauyeCTBE pe3yjbTara MPEIOCTABICHUS YCIyrd
o0ecrneurnBaeTcs Mo ero BHIOOPY BO3MOKHOCTh!

- MOJYYEHHUs JEKTPOHHOIO JOKYMEHTA, MOANNCAHHOTO C MCIOJb30BaHUEM
KBTH(UITUPOBAHHON TTO/IIHCH;

- TNOJYy4YEHHs C HUCHoJIb30BaHMEM EuMHOro moprana rocyaapCTBEHHBIX M
MYHULUIAIBHBIX YCIYT JIEKTPOHHOIO JOKYMEHTA B MAIIMHOYMTAEMOM (hopmare,
MOANMUCAHHOTO KBATM(DUIIMPOBAHHON MOAMKMCHI0 CO CTOPOHBI YIOIHOMOYEHHOTO
oprasa.

[Tpu monydyeHuun pe3ynbTara NperocTaBieHUs yciayrd Ha EnuHom moprane
rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B (POpME DJIEKTPOHHOTO JTIOKYMEHTa
JIOTIOJTHUTENIBHO ~ 00€CTIeUMBAETCSI BO3MOXKHOCTH — IMOJYYEHHUS M0 SKEJIaHUIO
3asiBUTENSI JOKyMEHTa Ha OyMa>KHOM HOCHTENE, MOATBEPKIAIOIIETO COJIEP KaHKE
AIEKTPOHHOTO JOKYMEHTA.

HNudopmarust 06 3IEKTPOHHBIX JOKYMEHTaX - pe3ybTaTaxX MpeloCTaBICHUS
YCIYT, B OTHOILIEHHH KOTOPBIX MPEIOCTABIIAETCS BO3MOKHOCTD, IPEYCMOTPEHHAs
ab3areM BTOPBHIM HACTOSIIIETO IYHKTa, pa3Memaercs omeparopoMm EmguHOoro
mopTaja roCyAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B €IMHOM JTUYHOM KaOMHETE
WJIU B 3JIEKTPOHHOM (hopme 3ampoca.

Bo3MOXHOCTh TOy4YeHHUs! pe3ysbTaTa MNPEJOCTaBICHHUS YCIyrH B (opme
ANEKTPOHHOTO  JOKYMEHTa WM JIOKYMEHTa Ha OyMaXHOM  HOCHUTENe
oOecrieynBaeTcs  3asBUTENI0 B  TEUEHHE CpoKa JIEWCTBUS  pe3yibTaTa
peIoCTaBIeHUs YCIyru (B cilydyae €ciid TaKOd CpOK yCTaHOBJIEH HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanun).
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