YTBepKIEH NOCTAHOBICHUEM
AIMUHUCTpALIHA

[{apHuIBIHCKOTO CENBCKOTO MOCEIEHUS
lN'opoauienckoro

MYHMLMIIAJIBHOTO palioHa
Bonrorpaackoii obmactu

ot 28.08.2024 r. Ne136,

B peaakuuu ot 25.04.2025r. Nel108

AJIMUHUCTPATUBHBIN perjiaMeHT
NMpea0CTaABIeHU MYHHIIUNIAJIBHON yCJIyTH
«IIpuem 3asiBJIeHM ¥ BbIIa4a JOKYMEHTOB O COIVIACOBAHNM TepeyCcTPoicTBa U (WJIN)
nepenjiaHUuPOBKYU MOMeIleHUs] B MHOTOKBAPTUPHOM J0Me»

1. O01Iue moJI0KeHus

1.1. Ilpeamer perynupoBaHus

Hacrosmmii agMUHUCTPAaTUBHBIM PErJIAMEHT YCTAHABIMBAET IOPSAJOK IPEIOCTABICHUS
MyHULMnanpHOW ycinyru  «llpuem 3asBieHMii W BblZaya JIOKYMEHTOB O COIJIACOBAaHUM
MepeyCcTpoiCcTBa W (WIHM) TEPEIUIAaHUPOBKUA TTOMEIIEHUST B MHOTOKBAPTHPHOM JIOMe» (manee —
MYHULMNATIbHAS yCIyra), U CTaHAAPT NPEAOCTABICHMS MYHULMINAIBHON YCIYI'M, B TOM 4YHCIE
onpezeNseT CpOKA M MOCIEI0BATEIbHOCTh AJIMUHUCTPATUBHBIX MPOLEAYpP NpPU NPEIOCTABICHUU
MYHULMIIAJILHONW YCIYTd aAMUHUCTpanen L{apuibIHCKOro cenbeKoro nocenenus ['opoauineHckoro
MYHHIIMITAILHOTO paiioHa Bonrorpaackoii o6macTw.

1.2. 3asBuTens MM Ha TOJyYCHHE MYHUIMIAIBHOW YCIYT'H SBISIOTCS COOCTBEHHUKH
MOMEILEHUH WINA YIIOJTHOMOYEHHbIE MU JIUIIA.

1.3. TTopsimok nHGOPMHUPOBAHKS 3asiBUTEINEH O MPEJOCTaBICHUN MYHUIUIIAIBHON YCITyTH

1.3.1. CBeneHusi 0 MeCT€ HaxOXACHHS, KOHTAKTHBIX TeledoHax W rpaduke pabOThI
anMuHUCTpanuu L{apuibIHCKOTO CEJIbCKOro noceseHus ['opoanIeHcKoro MyHUIMIIAIBHOTO paiioHa
Bonrorpaackoii 06sacTu, opraHu3aiiii, y4acTBYIOIIUX B PEI0CTABICHUN MYHUIIUTIATBHON YCITyTH,
MHOTO(YHKITMOHAIBHOTO 1IeHTpa (manee — MOILI):

Janupie agMuHucTpanuu  [lapUIbIHCKOTO — CEMBCKOrO  MoceNeHus [ OpouIIEHCKOTro
MYHUIIMIIAIBHOTO paiioHa Bonrorpaackoii o0nactu

HaunmenoBanue: agmuuuctpanus LlapUIbIHCKOro CenbCKOro mocejaeHus: ['opoauiieHcKoro
MYHUIIMIIAIBHOTO paiiona Bonrorpaackoii odnactu (nanee-aIMUHUCTPALINS ).

AnmuHucTpanus  pacronaraetcss 1o anpecy: 403003, Bosrorpanackas — 0067acTb,
I'oponumenckuii paiio, n.lapuupiy, yin.llenrpansnas, 13

I'paduk nmpuema 3asBUTENCH:

noHenenbHUK - yerepr 08.00 - 17.00 yac.

ITaranma 08.00-16.00

nepepbiB ¢ 12.00 — 1o 14.00 yacos

Tenedonsr qyst cripaBok: 8 (8442) 53-17-97.

Anpec  oduumampHOro caidta B HMH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«HuTepHeT» (manee — cetb «uTepHeT»): http:// apumpiackoe-cm.pd

azipec 3J1. OYThL: Mo _tsaritsin@bk.ru

Hannpie  ¢unmmana mo padore ¢ 3asBurenasMu [opomuieHckoro paiiona Bosrorpaackoit
oomactu I'KY BO «MHOroyHKIMOHAIBHBIA IIEHTP MPEIOCTABICHUS TOCYNApCTBEHHBIX H
MYHUIUIATBHBIX yeIyr» (nanee - "M®II").

[ouroBslit agpec "MO®I" mysa npencTaBiaeHus: TOKYMEHTOB U OOpaIlleHUH 3a MOJyYeHUEM
MYHUIMIIATEHOW yciyru (nanee — Ycmyra) u koHcyibTammsimu: 403003, Bonrorpazackast 06acTs,
I'oponuiienckuii paiios, p.n. I'opoaume, mi. ITaBmux bopios, 1.

Tenedon 8 (84468) 3-57-56, 3-57-65.

I'paduk paborer "M®DILL", ocymiecTBIAIOUIETO TPHEM 3asBUTENCH Ha MperoCTaBlICHHE
VYcenyru, a Takke KOHCYJIBTUPOBAHHE IO BOIIPOCAM IIPEIOCTABIICHUS Y CITyTH:

IloneneapHUK Brixonnon



BropHuxk C 9-00 o 18-00

Cpena C 9-00 mo 18-00
Yersepr C 9-00 o 18-00
ITaTauna C 9-00 mo 18-00
Cy66ota C 9-00 mo 18-00
Bockpecenne Brixomnoi

Anpec emuHOro TOpTaja TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX yCIyr ((yHKUui):
http://www.gosuslugi.ru;

Wudopmarmio o MecToHaxox1eHUH U rpadukax padotst MOL] Takxke MOKHO MOIYYUTH C
MCIOJIb30BaHNEM TOCYIapCTBEHHONW MH(GOPMAIMOHHON CUCTeMbl "EMWHBIN MOpTan ceTd IEHTPOB U
oducoB "Mou Jlokymentsr" (M®II) Bonrorpaackoit oomactu” (http://mfc.volganet.ru).

1.3.2. adopmaninto o mopsijKe MpeIoCTaBICHNs MyHUITUTIATLHON YCIYTH 3aIBUTEh MOXKET
TIOJTyYUTh:

HEMOCPEACTBEHHO B aAMHMHUCTpauuu  [[apHIIBIHCKOTO  CEeNbCKOTO  IMOCEJICHHS
['opoauIIeHCKOro MyHUIIMIIAIBHOTO paiioHa Bonrorpazackoi (MH(OpMannOHHBIE CTEHIBI, YCTHOE
uHGOpPMHUpOBaHUE MO TeldeoHy, a TaKkKe Ha JMYHOM IpPHEME MYHHIUMAIBHBIMU CIYyXKalluMU
aIMHUHUCTpanuu L[apuIbIHCKOTO CeNbCKOTro moceneH s [ opoanIeHCKOro MyHHIIMIIATBHOTO paiioHa
Bonrorpaackoii obnactu;

IO IOYTe, B TOM YHMCIE OHIEKTPOHHOM (mo_tsaritsin@bk.ru), B ciy4ae NHUCHMEHHOTO
oOpalieHus 3assBUTEIIS;

B cetn MHTepHer Ha o¢uIManbHOM caiTe aIMUHUCTpauuu L{apUIBIHCKOTO CEBCKOTrO
nmocesieHus: [ 'OpoAMIIIEHCKOTO MYyHMIIMIIAIbHOTO paiioHa Bonrorpanckoir o6mactu  (http://
[{apunpiackoe-ci.pd), Ha EauHoM moprane TrocyZapCTBEHHBIX W MYHHUIMIAIBHBIX —YCIYT
(pynkmmii), sBisromeMcs — GeaepalbHOW  TOCYJApCTBEHHOM — MH(OPMAIIMOHHOM  CHUCTEMOH,
o0ecrieunBaroIeil mpeocTaBlieHHe TOCYyJapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT B 3JEKTPOHHOM
dbopme (manee — EnuHbIN mopTaia rocy1apCTBEHHBIX U MYHUIIMTIATBHBIX YCIyT) (Www.gosuslugi.ru).

2. CraHgapT npeaocTaB/jeHUsi MYHMIMIIAJIbHOM YCJIYIH

2.1. HaumeHoBaHWEe MyHULIMITAJIBHOM yCiyTH - «[IpueM 3asBiieHHid ¥ BbIJaya JOKYMEHTOB O
COIIACOBAHUU MEPEYCTPOMCTBA U (WIN) NEPETITIAHUPOBKH ITOMELIEHNUS B MHOTOKBAPTUPHOM J0MEY.

2.2. MyHununanpHas yciayra npeaocTaBisieTcs: aqMuHucTpanuen LlapuibIHCKOro cenbcKoro
noceneHus: ['OpoauIeHCKOro MyHHIIMIAIBHOTO paiioHa Bonrorpaackoil obmactu (naee Takxke
YIOJTHOMOYECHHBIN OpraH).

2.3. Pe3ynpTaToM NpenoCcTaBiIeHNs] MyHULMIIAIBHON YCITYTH SIBIISETCA:

- pelleHHe O COIJIACOBAaHUHM IEPEeyCTPONCTBA U (WMJIM) MEpEIIaHUPOBKU IOMELICHHUS B
MHOT'OKBapTHUPHOM JIOME;

- pemienne 00 OTKa3e B COIVIACOBAaHWHU TIEPEyCTPOMCTBA M (WIM) TEPEIUIAaHUPOBKU
IIOMEUICHUSI B MHOTOKBAPTUPHOM JIOME.

2.4. Cpok mpeioCTaBICHNsS] MyHHUIIMTAIBHOW YCITYTH

Pemennie o cornacoBaHMM WM 00 OTKa3e B COIVIACOBAaHMM MEPEYCTPOWCTBA W (MJIH)
MEPEIUIaHUPOBKY TOMEIICHUS B MHOTOKBAPTHPHOM JOME MPUHHMAETCS HE MO3/HEE 4YeM uepes
COPOK IIATh THEW CO JIHs MpPEeACTaBJICHUS B YIOJIHOMOYEHHBIA OpraH JOKYMEHTOB, O0S3aHHOCTH I10
MIPEJCTaBICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEIIS.

B ciywae npencrasieHus 3asgBUTeneM JOKyMEHTOB uepe3 ML cpok npuHATHS pelieHus o
COTJIaCOBaHMM WM OO0 OTKa3e B COIVIACOBAaHUM IEPEYCTPOMCTBA W (WJIM) TMeperuiaHupPOBKH
IIOMEUIECHUSI B MHOTOKBAPTUPHOM J0ME HcuHcisercs co qus nepenaun M®OL] qaHHbIX TOKyMEHTOB B
YIIOJITHOMOYEHHBIN OpraH.

2.5. IIpaBoBbIE OCHOBaHUS AJISl IPEIOCTABICHUS YCIYTH.

[lepedyeHp  HOPMATHBHBIX  NPABOBBIX  AKTOB,  PETyJUPYIOUIMX  MNpeJOCTaBlICHUE
MYHUIMNIATBHON yCIIyru, MHGOpPMALUs O HOpSIKe AocyneOHoro (BHeCyaeOHOro) o0xamoBaHHS
peneHnid u AecTBuid (0e3AeiCTBHS) YIOTHOMOYEHHOTO oprana, M®ILI, opranuzanuii, a Takke Ux
JOJDKHOCTHBIX JIUII, MyHHUIIUTIAIBHBIX CTyXaluX, paOOTHUKOB pa3MeIleHbl Ha O(UIIHATEHOM CaiTe
YIOJHOMOYEHHOTO opraHa, M®I] B nHbOpMalMOHHO-TEIIEKOMMYHHUKAITMOHHOHN ceTn «HTepHeT, a
Takke Ha EMuHOM moprasne rocyJapCTBEHHBIX U MyHUIIUTIAIbHBIX YCIYT.



2.6. VcuepnplBaomii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui TIPEeNOCTaBICHHUS
MYHUIIUTIATIBHON YCITYTH.

2.6.1. HcuepnpIBarolyii MepeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH W WHBIMM HOPMATHUBHBIMU IPABOBBIMM aKTaMU JJIsl IPEJOCTaBIICHUS
MYHUIMIATBHON YCITYTH, OAJIEKALUX MIPEICTABICHUIO 3asBUTEIIEM:

- 3asgBJICHUE O TMEPEYCTPOMCTBE M (WJIM) TEpeIyIaHUpOBKE 1O ¢opMe, YTBEPKIACHHON
npukazoM Munctposs Poccun ot 04.04.2024 Ne 240/mp "OO6 yTBepxkaeHUN (OpPMBI 3asBICHUS O
MePEeyCTpONCTBE W (WIM) TEpPeIIaHMPOBKE TOMEIICHUS B MHOTOKBAPTHPHOM JoMe U (HOpMBI
JOKYMEHTa, TOATBEPXKJIAIOIIEr0 MPUHATHE peIIeHHs O COIVIACOBAaHMM WM 00 OTKase B
COTJIAaCOBAHUU TEPEYyCTPOCTBA U (WIIN) NMEPETTIAHUPOBKH IMOMEILEHHS B MHOTOKBAPTUPHOM JOMEY;

- MpaBOYCTAHABJIMBAIOIIME JOKYMEHTBHl Ha IEpeycTpauBaeMoe U (WIN) MepersiaHupyeMoe
MOMEIICHHE B MHOTOKBAPTUPHOM JoMe (MOJUIMHHUKK WM  3aCBUJETENILCTBOBAHHBIE B
HOTapHUaJIbHOM MOpAJKE KOINWHM), B CIy4yae €ClId IMpaBO Ha IEPEBOAMMOE IIOMELICHUE HE
3aperucTpupoBaHo B EqMHOM rocyiapcTBEHHOM peecTpe HEBUKUMOCTH;

- TIOJIrOTOBJICHHBIA M O()OPMIICHHBIH B YCTAaHOBJIEHHOM IOPS/IKE MPOEKT MepeyCTPONCTBa U
(wr) TeperyIaHUpPOBKM — TepeycTpauBaeMoro W (WIM) TMeperuilaHupyeMOro TOMEIICHUS B
MHOTOKBAapTUPHOM [JIOME€, a €CJIM IEepeyCTPOMCTBO M (WIM) MEpeIUIaHUpPOBKA IIOMELIEHHS B
MHOTOKBapTHPHOM JIOME HEBO3MOXKHBI 0€3 MPUCOECTUHEHUS K JAHHOMY ITOMEIEHHIO YacTH OOIIEero
UMYIIECTBAa B MHOTOKBAapTHUPHOM JIOME, TAKXKE MPOTOKOJ OOIIEro coOpaHHus COOCTBEHHUKOB
MOMEUICHUH B MHOTOKBapTUPHOM JIOME O COIJIaCUM BCEX COOCTBEHHUKOB IIOMELICHUN B
MHOTOKBApTUPHOM [IOM€ Ha TaKHE IEpEeyCTPOMCTBO M (WJIM) MEPEIIaHUPOBKY IIOMEUICHUS B
MHOTOKBApTUPHOM JIOM€, MPEAyCMOTPpEHHOM 4YacThio 2 cratbu 40 JKumumiHoro Kkojekca
Poccuiickoit denepanuu;

- coryiacue B MUChbMEHHOM (popMe BCeX WIEHOB CEMbH HaAaHMMATels (B TOM YHUCIIE BPEMEHHO
OTCYTCTBYIOIIIMX YJICHOB CEMbM HAHUMATENsl), 3aHUMAIOIIMX IepeycTpauBaeMoe U (WIH)
NeperuIlaHupyeMoe KHUJIOe TOMEIIeHHEe Ha OCHOBAHMHU JIOTOBOpA COLMAIBHOTO Haiima (B ciyyae,
€CIIU 3asIBUTEJIEM SBJIIETCS YIIOJIHOMOYEHHBIM HaliMOJaTeleM Ha MPEACTaBICHUE IPENYCMOTPEHHBIX
HACTOSIIIIMM IyHKTOM JOKYMEHTOB HAaHHMMAaTelh NepeycTpauBaeMoro U (WiM) MepersiaHupyeMoro
YKWJIOTO MTOMELLEHHS 110 JOTOBOPY COLMAIBHOIO HaliMa).

@opMHpoBaHUE 3asBICHUS B DIIEKTPOHHOM (OpME OCYIIECTBISETCS IOCPEICTBOM
3allOJIHEHHs JIEKTPOHHOW (opmbl 3asBieHuss Ha EnuHOM moOpTasie TOCYyAapCTBEHHBIX U
MYHULUOATBHBIX YCIyT WM OQUIMAIbLHOM caifte aaMuHUCTpanuu [{apHIbIHCKOTO CelbCKOro
noceneHuss ['OpOIUIIEHCKOr0 MYHHMIMIAIBHOTO paioHa Bomrorpaackoit 6e3 HE00X0AUMOCTH
JIOTIOJTHUTEILHOM TTO/Iauy 3asBJICHHS B KAaKOH-TNO0 nHOM hopme.

2.6.2. IlepeueHb NOKYMEHTOB (CBEIEHMII), KOTOpPbHIE 3asBUTENb BIpPABE IMPEACTABUTH IO
COOCTBEHHOW MHUIMATUBE:

- MpaBOYCTAHABJIMBAIOIIME JOKYMEHTBHl Ha IEpeycTpauBaeMoe U (WIN) MepersiaHupyeMoe
MOMEIICHHE B MHOTOKBAapTHPHOM JIOME, €ClIU IpaBO Ha HEro 3apeructpupoaHo B EnnHom
rOCYJJapCTBEHHOM PEECTPE HEABHKUMOCTH;

- TEXHUYECKUN MacmopT MepeycTpauBaeMoro u (WJIM) MEperulaHupyeMOro TMOMEIIEHHUsS B
MHOT'OKBapTHUPHOM JIOME;

- 3aKIIOYEHHWE OpraHa IO OXpaHe MaMSITHUKOB apXUTEKTYpbl, UCTOPHUH U KYJIBTYphl O
JIOITyCTUMOCTH  NIPOBEACHUS MEpeycTpoiicTBa M (WIM) TNEPEIUIAaHUPOBKU  IIOMELIEHHS B
MHOTOKBApTHPHOM JIOME, €CJIM TaKO€ MOMEIEHHE WU JAO0M, B KOTOPOM OHO HAaXOJMUTCS, SBIISETCS
MaMSITHUKOM apXUTEKTYPbl, UCTOPUH WU KYJIbTYPHI.

B chmywae  HempencraBieHus ~— 3asBUTEIEM ~— 1O COOCTBEHHOM  HMHHIIMATHBE
BBIILIENIEPEYNCIIEHHBIX TOKYMEHTOB OHHU MOAJIEKAT MPEICTABICHUIO B paMKaX MEKBEIOMCTBEHHOTO
MHPOPMAIIMOHHOTO B3aUMOJICHCTBUSI.

2.6.3. 3asBneHME M JOKYMEHTBI, YKa3aHHble B IIyHKTax 2.6.1, 2.6.2 Hactosmero
aJIMUHUCTPATUBHOTO pErjaMeHTa, MOTYT ObITh IpPEJCTaBJIEHbl 3asBUTENIIMU 1O HMX BBIOOPY B
YIOJIHOMOYEHHBIH opraH win M®IL] nmuno, 1100 HampaBiIeHbl MOCPEICTBOM MOYTOBOM CBSI3M Ha
OyMa)kHOM HOCHUTEJNe, JTUOO MPE/ICTaBIEHbl B YIOJHOMOYEHHBIH OpraH B ()OpMe 3JIEKTPOHHOIO
JIOKYMEHTA C MCII0JIb30BaHNeM EMHOro noprasna rocy1apcTBEHHBIX U MYHUIIMNAIBHBIX YCIIYT.

Konuu noKkyMeHTOB MIOJKHBI OBITh 3aBEPEHbl B YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
MIOpSIZAKE.



3asiBieHue B opMe 3JIEKTPOHHOTO JOKYMEHTA MOANUCHIBACTCS 110 BEIOOPY 3asIBUTEIIS:

- IPOCTOM DJIEKTPOHHOM MOAMUCHIO 3asBUTENS (IIPEICTABUTEIIS 3asBUTENS);

- ycuIeHHOH (KBaIM(UIMPOBAHHOM, HEKBATM(DUIIMPOBAHHOM) HJIEKTPOHHON IOIIHCHIO
3assBUTENS (TIPEACTABUTEIS 3aBUTEIS).

Ceprudukar Kio4a MpoBEepKU YCUIEHHON HEKBATU(PHULIMPOBAHHON 3JIEKTPOHHOW MOAMUCH
JIOJDKEH OBITh CO37IaH W MCIIOJIb30BaThcs B MH(pACTpyKType, odecreunBaronieii nHhopMamoHHO-
TEXHOJIOTUYECKOE  B3aUMOJEHCTBME  MH(POPMAIIMOHHBIX  CHUCTEM,  HCIOJBb3YeMBIX  JJIs
MPEOCTABIICHUS] TOCYJAPCTBEHHBIX W MYHULMIAIBHBIX YCIYI B 3JEKTPOHHOM ¢opme, KOTopas
CO3/1aeTCsl U IIPOBEPSIETCS C HCIOJIb30BAHUEM CPEICTB JJIEKTPOHHOW MOJAIMCH M  CPEICTB
YIOCTOBEPAIOLIET0  IIEHTPa,  HMMEIOIUMX  IOJATBEPXKACHUE  COOTBETCTBHSI  TpPeOOBAHUSM,
YCTAaHOBJIEHHBIM  (heiepaibHbIM OPraHOM HCIIONHHUTEIBHONW BIACTH B 00JIaCTH 0OeCTeYeHus
0e30IacHOCTH, a TaKKe MPU HAIWYHMU Yy BIaJieNibla cepTuduKaTa KiIroda IpoBepKU KIT0ua MPoCTon
AJIEKTPOHHOM MOAIMNCH, BBIAAHHOTO €MY IIPU JINYHOM IPUEME.

B ciaywae  oOpamieHus ~— 3asBUTENsT €  HCHOJb30BaHHWEM  MH(POPMALMOHHO-
TEIEKOMMYHHUKAIIMOHHOW ceTH «VHTepHeT» K 3asBIEHHI0O B (OpME 3JIEKTPOHHOTO JIOKYMEHTa
npusaraeTcs KOmMusl JOKYMEHTa, YJOCTOBEPSIONIETO JMYHOCTh 3asBUTENS (yIOCTOBEPSIOIIETO
JIMYHOCTH NIPEJICTABUTEINS 3asBUTENIS, €CIIN 3asIBJIICHUE NIPECTABISAETCS MPEACTABUTEIIEM 3asBUTENS)
B BUJIE AJIEKTPOHHOTO 00pa3a Takoro JOKyMEHTa.

[IpencraBnenne JaHHOTO OKyMEHTa He TpeOyeTcs B Cilyyae MpEICTaBICHUS 3asBICHUS B
(dbopMe 3JEKTPOHHOTO JOKYMEHTA MOCPEICTBOM OTIIPABKH uepe3 JUUHbIA kKabuHeT EnuHoro noprana
rOCYJJapCTBEHHBIX U MYHHULMIIAIbHBIX YCIYT.

2.6.4. 3amnpemaercst TpeOOBATh OT 3asBUTEIIA:

1) mnpencraBieHus JOKYMEHTOB M HWH(QOpPMAIMM WJIM OCYLIECTBICHHS JEWCTBHH,
MIPEJICTABICHUE WJIA OCYILECTBICHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMAaTHUBHBIMHM IPABOBBIMHU
aKTaMM, PpEryJMpYIOLIMMHM  OTHOILEHMS, BO3HHUKAIOIIME B CBS3U C  IPEJOCTaBICHUEM
MYHULMIAIBHBIX YCIIYT;

2) mpeAcTaBieHUS JOKYMEHTOB M HMH(MOPMALMH, KOTOPbIE HAXOAATCS B PACHOPSIKEHUH
oprasa, NpeAOoCTaBISONIET0 MyHULMIAIBHYIO YCIIYTY, HHBIX FOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHHUS JHOO IMOJBEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIPABJIECHHsS] OPraHW3alNN, YYaCTBYIOIIMX B IPEIOCTABICHHUU IPENLyCMOTPEHHBIX
gactelo 1 crateu 1 @enepanmpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MIPEOCTABIICHUS] TOCY/IaPCTBEHHBIX U MYHUIMNAIbHBIX yciayr» (nanee — deaepaibHblid 3aKOH Ne
210-®3) MyHUIMOAIBHBIX  yCIYr, B COOTBETCTBUM C HOPMAaTHBHBIMHM IIPAaBOBBIMU aKTaMH
Poccmiickoit ®enepanvi, HOPMATHBHBIMA TPABOBBIMU akTaMu Bomrorpajackoir  o0iactw,
MYHULMOAIBHBIMUA  [IPABOBBIMU ~ aKTaMH, 3a HCKJIIOUYEHHEM JIOKYMEHTOB, BKJIIOUEHHBIX B
onpeneneHHblil yacteio 6 ctathu 7 ®enepanbHoro 3akoHa Ne 210-D3 mepedyeHb JOKYMEHTOB.
3asBUTENb BIpaBe MPEJICTaBUTh YKa3aHHbIE JIOKYMEHTHl H HH(POpPMAIMIO B  OpraHsbl,
MPEOCTABIISAIONINE MyHUIIUTIAIbHBIE YCIYTH, IO COOCTBEHHOW MHUIIMATUBE;

3) ocyuiecTBieHHs ACHCTBUI, B TOM YHCJE COIIACOBAHHMMA, HEOOXOJUMBIX JUISl MOTYYECHUS
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT U CBSI3aHHBIX ¢ OOpallleHNEeM B HHbIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPABJIEHMS, OpPraHNU3alluy, 3a UCKIIOUEHUEM IIOJIyYEHUs YCIyT U
MOJTyYeHUs TOKYMEHTOB M MH(OPMALIMK, IPEAOCTaBIsEMbIX B pe3yJbTaTe MPEJOCTaBICHUS TaKUX
YCIIYT, BKJIFOYEHHBIX B IIEPEUCHb YCIYT, KOTOPbIE SBIISIOTCS HEOOXOAUMBIMHU M 00s3aTEIbHBIMU IS
IIPEIOCTABIICHNS MyHULIMITAJIBHBIX YCIIYT;

4) mpezncraBieHHUs JOKYMEHTOB W HH(OpMAIMu, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAJIKCh NP MEPBOHAYATIBHOM OTKa3€e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
NPEOCTABICHUS] MyHUIIUNATBHOW YCIYTH, JIMOO B MPENOCTaBICHUHM MYHUIIMIIAIBHON YCIIyTH, 3a
VCKJIIOUYEHUEM CIIEAYIOIINX CITy4Yaes:

- W3MEeHeHue TPeOOBaHMK HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIMXCS IMPEJOCTABICHUS
MYHULMIIAJIBHOM ~ yCIIyTH, TIOCJ€ MEPBOHAYAIBHOM MOJA4YM 3asBIECHUS O NPEIOCTABICHUU
MYHULIMNIAJIBHON YCIIYTH;

- HaJIM4ue OUIMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIUNAIBLHON YCIYTH U JOKYMEHTaX,
MOJIAHHBIX 3asBUTENIEM I10CJIE IEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOUMBIX IS
MPEOCTABICHUS] MYHUIIUNAIBHON yCIYTH, 00 B MPEAOCTaBICHUH MYyHHMIIMIAIBHOM YCIyTH U HE
BKJIIOUEHHBIX B IIPE/ICTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;



- HCTEYEHHE CpOKa JAEHCTBUS JOKyMEHTOB WJIM HW3MEHEeHHe HH(OpMaluu TOcIie
MEpPBOHAYAIILHOTO OTKa3a B NpUEME JIOKYMEHTOB, HEOOXOJWMBIX JJs MPEAOCTaBICHUS
MYHUIIUTATEHON YCIYTH, JIUOO B TPEAOCTABIICHHH MyHUITUTIAIEHON YCITYTH;

- BBIABJICHHE JTOKYMEHTAJIHHO TIOATBEPXKACHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIH
NPOTUBOIIPABHOTO JieiicTBUs (Oe37eHCTBHSA) JODKHOCTHOTO JIMI[A OpraHa, IMPeJOCTaBIISIONIETO
MYHULUOATBHYIO YCIYyTy, MYHHUIMIAIBHOTO CIIyKallero, pabOTHHKAa MHOTO(]YHKIIMOHAIBHOTO
IIEHTpa, paOOTHHKA OpPraHU3aINH, PeIycMOTpeHHOH YacThio 1.1 ctathu 16 denepanbHOro 3aKoHa
No 210-®3, mpu mnepBoHadyaIbHOM OTKa3e B TMPHEME JIOKyYMEHTOB, HEOOXOIUMBIX IS
NpEe0CTaBICHHUS MyHUIIUIIATBHON YCIyTH, TUOO B MPEJOCTABICHUN MyHULUIATBHOM YCIYTH, O YeM
B [MCHbMEHHOM BHJI€ 3a IMOJIMUCHI0 PYKOBOJUTENS OpraHa, MpeloCTaBiISAIONIEr0 MyHHLIUIAIBHYIO
YCIYTY, PYKOBOJMTENST MHOTO(YHKIIMOHATBHOTO LEHTPa MpPU NEPBOHAYAILHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS MYHHUIMIIAIBHON yCiayr, Ju00 pyKOBOIUTENS
OpraHu3aluM, NpeaycMOoTpeHHoW dacTbto 1.1 crateu 16 @enepanpHoro 3axona Ne 210-D3,
YBEIOMIISETCS 3asIBUTEIb, a TAKXKE MPUHOCSATCS U3BUHEHUS 32 JOCTaBIEHHbIE HEYA00CTBa;

5) mpenocraBieHuss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M WH(OPMAIMH, HIIEKTPOHHBIE
0o0pa3bl KOTOPBIX paHee OBUIM 3aBEPEHBbl B COOTBETCTBUU C IMyHKTOM 7.2 wactu 1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4yaeB, €CIM HaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JIMOO WX U3bATHE SBIAETCS  HEOOXOOUMBIM  YCJIOBHEM  NPEAOCTaBIICHUS
TOCYJapCTBEHHON WM MYyHHUIIMTIATILHOW YCIYTH, ¥ UHBIX CIy4aeB, YCTAHOBJICHHBIX (penepaibHbIMU
3aKOHAMH.

2.7. OcHOBaHUS AJsl OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX JUIS MPEJOCTABICHUS
MYHUIIUTIATBHON YCITYTH.

3asBUTENIO HAMPABISIETCS YBEAOMIIEHHE 00 OTKa3e B PUEME K PAaCCMOTPEHHIO 3asBICHUS B
cilydae, eciy MpHu oOpalleHu! 3a MpeI0CTaBICHHEM MyHULIMIIATILHONW YCIIYTH B 3JIEKTPOHHOM (opme
B pe3yJIbTaTe MPOBEPKU KBATU(HUIIMPOBAHHOM MOIMCH BBISBIEHO HECOOIIOICHUE YCTAaHOBICHHBIX
cratbeit 11 denepanpHoro 3akona ot 06.04.2011 Ne 63-D3 «O06 >eKTPOHHON MOAMHCH» (anee —
®enepanbHblil 3akoH Ne 63-D3) yciaoBuil Npu3HaHMs €€ 1eHCTBUTEIBHOCTH.

2.8. HcuyepnbiBaroniuii mepedyeHb OCHOBAaHWUM MJI MPUOCTAHOBIICHHS MPEIOCTaBICHUS
MYHUITUTATFHON YCIYTH WA 0TKa3a B IPEOCTABICHUN MYyHHIIUTIAILHOU YCITYTH.

2.8.1. OcHoBaHusl ISl MPUOCTAHOBJIEHUS TMPEAOCTABICHUS MYHHUIMNAIBHOM YCIyTH
OTCYTCTBYIOT.

2.8.2. OTKa3 B COTJIaCOBAaHMM TEPEYCTPONCTBA M (WMJIM) TEPETUIAaHUPOBKH TIOMEIICHHS B
MHOT'OKBapTHUPHOM JIOME JIOIyCKAaeTCs B CIIy4ae:

- HENpeACTaBJEeHUs OINpENeNeHHBIX B MyHKTe 2.6.1 HacTosIero agMHUHHUCTPATUBHOTO
peryiaMeHTa JJOKyMEHTOB, 00sS3aHHOCTb T10 MPEJICTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS;

- TMIOCTYIUIEHUS] B OpraH, OCYILECTBISIOUINI COTJIacOBaHHE, OTBETAa HAa MEKBEIOMCTBEHHBIM
3aIpoc, CBHIAECTENbCTBYIOIETO 00 OTCYTCTBUH JTOKYMEHTa M (WJIK) HH(POPMAITIH, HEOOXOAUMBIX JUIS
MIPOBE/ICHUS TEePEeyCTPONCTBA U (WJIM) MEPEryIaHUPOBKH MOMEUICHHS B MHOTOKBapTUPHOM JOME B
COOTBETCTBMM C TNYHKTOM 2.6.2 HACTOSIIET0 aAMUHHCTPATUBHOTO  pErjamMeHTa, eciiu
COOTBETCTBYIOILIMI JOKYMEHT HE Mpe/ICTaBlIeH 3asBUTENIEM MO0 cOOCTBeHHOU mHHUIMaTuBe. OTKa3 B
COIJIaCOBAHUU TIEPEYCTPOICTBA U (UJIM) NEPEIUIAHUPOBKY IIOMEIIEHUS! B MHOITOKBAPTUPHOM JOME T10
yKa3aHHOMY OCHOBAHMIO JOITyCKAeTCsl B ClIydae, €CJId OpraH, OCYIIECTBISIOLIUI COTrIacoBaHUE,
I0CJIE€ MOJyYEHHs TAKOTO OTBETA YBEAOMMJI 3asBUTEINS O MOJYYEHHU TAKOI'O OTBETA, MPEIJIOKUI
3aBUTEIO TPEJCTaBUTh JOKYMEHT M (Wiau) HWHGOPMAIMIO, HEOOXOAUMBIE ISl TIPOBEICHUS
NIEpeyCTPOICTBA U (MJIN) NEPEIUIAHUPOBKY IOMEIIEHUS B MHOTOKBAPTUPHOM JIOME B COOTBETCTBUU C
MYHKTOM 2.6.2 HACTOSIIEro aJMHUHHCTPATUBHOTO PErjiaMeHTa, U He IMOJyYWJ OT 3asBHUTENS TaKHe
TOKyMeHT u (Win) wH(pOpMaIuio B TEUEHHE MATHAALATH pabo4MXx JHEH CO JHS HAMpaBICHUS
YBEIOMIICHHUS,

- IPEACTaBJIECHUS JOKYMEHTOB B HEHAJUIEXKAIINI OPraH;

- HECOOTBETCTBHSI MpPOEKTa MepeycTpoiicTBa M (WIM) NEeperUiaHUPOBKU IOMEIIEHHs B
MHOTOKBapTHPHOM JIOME TPeOOBAaHHUSAM 3aKOHOJATENIbCTBA.

2.9. MyHunnaneHas yciyra npeaocTaBiseTcs 0ecIuiaTHoO.

2.10. MakcuMmanbHbIN CPOK OXKHJIAHHSI B OUYEPEIH NIPU M0a4e 3asBJICHUS U NPU NOTYYEHUN
pe3yabTaTta TMPEeNOCTaBICHUS MYHUIMNAIbHOM YCIyTd B Cilydae OOpalleHus 3asBUTEIS
HETOCPEICTBEHHO B YIIOJIHOMOYEHHBINH oprad win M®I] coctaBiser 15 MuHyT.



2.11. Cpok perucrpaiuu 3asBJICHUS U NIPUIaraéMbIX K HEMY JOKYMEHTOB COCTaBJISIET:

- Ha JIMYHOM TIpHUeMe Tpaknan — He Oosee 20 MUHYT;

- IpUd TOCTYIUICHMM 3asBJICHHA U JOKyYMEHTOB IO modre wm d4epe3 MOI]
—He Oosiee 3 qHEH CO THS MOCTYIUICHHUS B YIIOJTHOMOYEHHBIN OpTaH;

- TpH TOCTYIUICHUH 3asBICHUS B (OpMe OSIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE
nocpencTBoM EnuHOro mopranga rocyAapcTBEHHBIX M MYHUIUMNAIBHBIX YCIyr — He mo3jaHee |
pabodyero aHs, CIEAYIOIIEro 3a JHEM MOCTYIUICHHS 3asBJICHUS B YIIOTHOMOYEHHBI OpraH.

2.12. TpeboBaHHs K TTOMEIIECHUSM, B KOTOPBIX MPEIOCTABIIACTCS MyHHUIIUTIATbHAS YCIIyTa, K
3a]y OXKHMJAHUs, MECTaM JJIsl 3allOJIHEHUs 3allpoCOB O MPENOCTABICHUN MYHUIMIIAIBHON YCIYTH,
WH(OPMAIIMOHHBIM CTEHAaM ¢ oOpasllaMy WX 3aloJHEHHUS MU TIEPeYyHEM JIOKYMEHTOB M (WJIH)
uHpOpMaIMK, HEOOXOAWMBIX JUIS MPEAOCTABICHUS MYHHLMIAIBHOM YCIYyTrH, B TOM YHCIE K
00eCreyeHHI0 JIOCTYIHOCTH JJIsi HMHBAJMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHOoaTenbcTBOM Poccuiickoit denepanuy 0 COUMAIbHOM 3alMTE UHBAIMIOB

2.12.1. TpeGoBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS MyHHUITUTNIAIbHAS yCITyTa.

[lomemienus, B KOTOPBIX MPEAOCTABIACTCS MYHHUIMIIAIbHAS YCIyra, OOeCIeUMBaIOTCS
HEOOXOJMMBIMU JJIsi TIPEAOCTABICHUS] MyHULIMIAIBLHOW yCIyrd 000pyAoBaHHEM (KOMITbIOTEPAaMH,
CpeACTBAaMHU CBSI3M, OPITEXHUKOW), KAHIEISIPCKUMU MPUHAUICKHOCTAMH, WHPOPMAIIMOHHBIMUA M
CIPaBOYHBIMU MaTepHajIaMU, HarJsiIHOW HHPOpMaLKel, CTYIbsIMH U CTOJIaMH).

Ilomemennsa anMuHucTpanuu [lapUIBIHCKOrO CEIBCKOro ImnoceseHus ['opoauieHcKoro
MYHUIUOATBHOTO paifoHa  Bonrorpaackoil o6macTu OMKHBI COOTBETCTBOBATH CAHUTapHBIM
npasuwiam CII 2.2.3670-20 «CaHUTapHO-3UAEMHUOTIOTHYECKUE TPEOOBAHUS K YCIOBUSAM TPYIa»,
YTBEPAKACHHBIM TOCTAHOBJIEHWEM [ J1aBHOTO TOCYJapCTBEHHOTO CaHUTAapHOro Bpada Poccuiickoi
®enepauun ot 02.12.2020 Ne 40, 1 66ITH 000PYIOBAHBI CPECTBAMH MOKAPOTYIIICHUS.

Bxon 1 BbIXo]1 U3 moMeIeHH 000pyAyIOTCSl COOTBETCTBYIOIIMMU YKa3aTEISIMU.

Bxoa B ynmomHOMOYEHHBIH opran o0opyayercs: HHGOpMaMOHHONW TaOIMYKON (BBIBECKOH),
conepxariieil “tHGOpMaIuo 0 HAMMEHOBAHNH, MECTE HAXOXKJICHUS U PeXUME PadoThI.

Kabunersr o00opynyroTcst WHPOPMAIMOHHOW TaOIMYKOM  (BBIBECKOH), CoOjaeprKalei
MHpOpPMAILIMI0O O HAUMEHOBAHUHU YIOJIHOMOYEHHOTO OpraHa, OCYILECTBIISIOLIET0 MpeoCTaBlICHUE
MYHHUITUTATEHON YCITYTH.

2.12.2. TpeGoBaHust K MECTaM OXKHIaHU.

Mecra OXHUIaHHS JTOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBHMSM Uil 3asBUTENCH M
ONTUMAJIBHBIM YCJIOBHUSM Pa0OThI CHEIIUATMCTOB YIOJIHOMOYEHHOTO OpraHa.

Mecra OXHMIaHUS JOJDKHBI OBITH OOOpPYIOBAaHBI CTYJBSMH, KPECEIbHBIMU CEKLUSMH,
CKaMbsIMU.

2.12.3. TpeGoBaHus K MecTaM IpuemMa 3asiBUTEIICH.

[Ipuem 3asBUTENEN OCYIIECTBIISETCS B CHELMANIbHO BBIJCIEHHBIX JJIsI JTUX LeJei
MIOMEUICHUSX.

Kaxnoe pabGouee MecTo CHENUATUCTOB YHNOJHOMOYEHHOTO OpraHa JOJDKHO —OBITh
000pYZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOIUMBIM
MHPOPMAIIMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIIUM U KOMUPYIOIIUM YyCTPOHCTBAM.

[Ipu opranmzammu pabouux MecT JOJDKHA OBITh IMPETyCMOTPEHA BO3MOKHOCTh CBOOOIHOTO
BXO/Ia U BBIXOJIa CIIEIIMATIMCTOB YIIOJHOMOUEHHOIO OpraHa U3 MOMEeLIeHUs IPU HEOOXOIUMOCTH.

Mecra cnaud M TONY4YEeHUS JOKYMEHTOB 3asBUTEISIMH, MecTa Uit MHPOPMUPOBAHUS
3asBUTENICH WM 3allOHEHHS HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYJNBSIMH (KpeciaMu) |
CTOJIAaMH U 00€CTIeYMBAOTCSI MUCUEH OyMaroi ¥ MMCbMEHHBIMU MPHHAICKHOCTSAMHU.

2.12.4. TpeboBanust K ”HGOPMAITMOHHBIM CTCHJIAM.

B nomeneHusx yrnogiHOMOYEHHOTO OpraHa, MpeaHa3HaueHHBIX A PaOdOThI ¢ 3asBUTEISIMH,
pasMeniaroTcss HMH()OpPMAIMOHHBIE CTEH/BI, OOECIEYMBAIONINE TMOJyYeHHe HWH(POpMAIUU O
IIPEJOCTABICHUN MyHULIUIIAIIBHOW YCITyTH.

Ha wunHdopManmmoHHbIXx cTeHnax, OQHUIMAIBHOM CcaiTe YHOJIHOMOYEHHOIO OpraHa
Pa3MeIIaoTCs CIeAyIoIre HHPOPMAITMOHHBIE MAaTEPUAIIB:

U3BJICUEHHS U3 3aKOHO/ATENIbHBIX U HOPMATUBHBIX MPABOBBIX aKTOB, COAEPKAIMX HOPMBI,
pEryJIUpYIOIINE AEATEIBHOCTD 110 UCTIOJIHEHUIO MYHHULIMIIAIBHOMN yCITyTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJaMeHTa;

uH(pOpMAaIMs 0 TOPSAIKE UCTIOIIHEHNSI MyHHLIMTIAIBHON yCIyTH;



nepeveHb JOKyMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABICHUSI MYHUITUIIATBHON YCITYTH;

(dbopMBI 1 00pa3Ibl TOKYMEHTOB TSI 3aIIOTHEHHUS.

CBEICHUSI O MECTE€ HaXOXIeHWs U Tpaduke padOThl HAUMEHOBAHHE aAIMHHHUCTPAIUH
MYHHIMITATLHOTO 00pa3oBanus u MOI];

CIpaBOYHBIE TeIe(OHBI,

azpeca IEKTPOHHOM MOYTHI U aapeca MHTepHeT-caiiToB;

uHpOpMAIIHS 0 MECTE JTMYHOTO MpHUeMa, a Takke 00 YCTAHOBJICHHBIX ISl IMYHOTO MpHEeMa
JTHSIX U yacax.

[Tpu n3MeHeHnn HHGOPMAIIUHY TIO UCTIOIHEHUIO MYHHUIIMIIATBHOHN YCITyTH OCYIIECTBISETCS €€
MEPHOANYECKOe OOHOBIICHHUE.

BusyanbHasi, TekcToBas M MyJIbTHMEIWiHAsS WHGOpPMAIMS O TOPSAIKE NPEAOCTABICHHS
MYHULUOATFHOW YCIYTM pa3Mmelaercs Ha HHGOPMAIMOHHOM CTEHAE WIM WH(POPMALMOHHOM
TepMuHalie (YCTaHABIMBAEeTCS B yNOOHOM JUIs TpakIaH MecTe), a Takke Ha EmuHOM moprane
rOCy/IapCTBEHHBIX M MYHHUITUTIAIBHBIX yCIyT (Www.gosuslugi.ru), a Takke Ha opuimaaIsHOM caiTe
ynonaomModeHHoro oprana (http:// Lapuisiackoe-ci.pd).

Odopmiienne BHU3yalIbHOM, TEKCTOBOW W MYJIBTHMEIUHHOW HWHGOOpPMAIMA O TIOPSIKE
MIPEOCTABIICHUS] MYHUIIUIIATBHON YCIIYTH JOJDKHO COOTBETCTBOBATH ONITUMAIILHOMY 3PUTEIIEHOMY U
CIIyXOBOMY BOCHPHUSTHIO 3TOM HHPOPMALIUY TpasKIaHaMU.

2.12.5. TpeGoBanus k 00eCcTIe4eHUIO JOCTYITHOCTHU MPEIOCTaBICHNsI MyHHLIMIIAIBHON yCIyTH
JUTSL UHBAJIUIOB.

B mensx obecnieueHus] YCIOBUN JOCTYIMHOCTH JJIsl WHBAJIUIOB MYHHUIUMATBHOW YCIYTH
JIOJDKHO OBITH 00ECIIEYEHO:

- OKa3aHHe CIENHaINCTaMU TOMOIIY WHBAIHMIAM B IMOCAIKE B TPAHCIIOPTHOE CPEJICTBO U
BBICAJIKE M3 HEro Mepej] BXOJOM B IOMEIIEHHS, B KOTOPHIX MPEJOCTAaBIIAETCS MyHHUIMIIAIbHAS
ycIyra, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpeca-KOJISICKH,

- OecnpensTCTBEHHBII BXOJl MHBAJIUIOB B IOMEILIEHHE U BBIXOJ] U3 HETO;

- BO3MOXHOCTh CAMOCTOSITENILHOTO TIEPENBIKCHHUS HMHBAIUIOB IO  TEPPUTOPHH
OpraHu3aluy, MOMEUIeHNUs, B KOTOPBIX OKa3bIBACTCS MYHUIUNATIbHAS YCIIyTa;

- COINpPOBOXKICHHE WHBAIHIOB, HMMEIOIIUX CTOMKHE pAacCTpoiicTBa (DYHKIMHM 3peHUs U
CaMOCTOSITEJILHOTO TIEPEIBIKEHNS, W OKa3aHHE UM IIOMOIIM Ha TEPPUTOPUU OpraHU3alUH,
MIOMEIICHNS, B KOTOPBIX OKA3bIBACTCS MYHHUIUIATbHAS YCITyTa,;

- HaJUJIeKalee pa3MelneHne 000pyA0BaHusS U HOCUTENEH MHPOpMaIliK, HEOOXOAUMBIX ISt
obecrieueHHsT OECTIPETIATCTBEHHOTO JOCTyIa WHBAIMAIOB B TIOMEIICHUS M K yCIyram, ¢ Y4eTOM
OTPaHUYEHUN UX JKU3HEAEATEIbHOCTH;

- nyOnmupoBaHue HEOOXOIUMOH Uil MHBAJIHIOB 3BYKOBOM M 3pHTENbHON MH(pOpManuu, a
TaK)Ke€ HAIMUCEeH, 3HAKOB W WHOW TEKCTOBOM M Tpadudeckol HHPOpPMAIMK 3HAKAMH,
BBITIOJTHEHHBIMU pelibe(pHO-TOUeUHBIM HIpuTOM bpaiins;

- IOITYCK CypJOTIEpEeBOAYNKA U TU(IIOCYPIOTIEPEBOUNKA;

- JomycK cOOaKku-TIpOBOJHHMKA TIPU HAIMYUKA JOKYMEHTa, MOJTBEPXKIAIOLIETO ¢
crenuanbHoe OO0y4YeHHE M BBIJAHHOTO 1O (QopMe U B TOpPSJKE, KOTOpPbhIE OMNpEAesOTCS
denepaTbHBIM OPraHOM HCIIONHUTEIBHON BJIACTH, OCYHIECTBISIOMIMM (DYHKIMH IO BBIPAOOTKE U
peanu3ali TroCyJapCTBEHHON MOJUTUKA M HOPMATHBHO-TIPABOBOMY DETYJIHpPOBaHHUIO B cdepe
COLIMATBHOM 3aIIIUTHI HACEIICHUS;

- TpeIOoCTaBlIeHUEe NpU HEOOXOAMMOCTH YCIYT'M MO MECTY JKUTENbCTBA MHBAIWAA WU B
TUCTAHITMOHHOM PEKUME;

- OKa3zaHHWe CIelHaIicTaMd HHOM HeoOXOAMMOH IMOMOIIM WHBAIKIAM B MPEOI0JICHUU
0apbepoB, MPEMATCTBYIONINX MOTYYCHUIO UMH YCIIyT HApaBHE C APYTHUMH JTHIIAMHU.

2.13. TlokazarensMu JOCTYMHOCTH M KayeCTBa MYHHULMIIAILHOW YCIYTH SIBJISIOTCS
MPEIOCTABIICHUE MYHUIUITATHHON YCIYTH WM OCYIIECTBICHHE OTACTHHBIX aIMUHHCTPATUBHBIX
IpoLelyp B AJIEKTPOHHOU ¢dopMme, MOoTydeHue 3asBUTeIeM MHGOpMAIMU O XOJ€ MPEeA0CTaBICHUS
MYHUIIUTATGHOW YCIYTH C HCIOJNB30BAaHHEM CpPEACTB TeleOHHOM CBS3U, OSJICKTPOHHOTO
MHPOPMHUPOBaHUS, COOJIOACHUE CPOKOB IMPENOCTABICHUS MYHUIMIAIbHON YCIIyTH, OTCYTCTBUE
Kayo0 M MPEeTEH3Ui CO CTOPOHBI 3asSBUTENS, & TAKXKE Cy/IeOHBIX aKTOB O MPU3HAHUH HE3aKOHHBIMH
pemreHuid, gedcTBUil  (Oe3meWCTBUSA)  YIMOJHOMOYEHHOTO OpraHa ©  JIOJDKHOCTHBIX — JIMII
YIOJTHOMOYEHHOTO OpraHa.



2.14. Unble TpeOOBaHUS, B TOM 4YHCJE YYUTHIBAIOIIME OCOOCHHOCTH IPEJOCTABICHUS
MYHHIMITATBLHBIX YCIYT B 3JIEKTpOoHHOH hopme 1 MDII.

OcCOoOEeHHOCTH OCYIIECTBICHUSI OTIENBHBIX aJAMUHHCTPATHBHBIX TPOLEAYp, ICHCTBUIA,
BBINOJTHEHUE KOTOPBIX 00ECIICUNBAETCS 3asIBUTEIIIO MTPU NPEAOCTAaBIEHIH MYHUIMIIAIILHON YCIIyTH B
AIIEKTPOHHOU (hopMe, M TpenocTaBleHUs MyHHLMNAIbHOW ycmyru depe3 M®L] ycraHoBieHBI B
paszese 3 HaCcTOsAUIEro aAMUHUCTPATUBHOIO PErJIaMeHTa.

3. CocraB, 10CJIEA0BATEIbHOCTh U CPOKH BbINOJHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP
(neiicTBHIl), TPeOOBAHUS K MOPSAAKY UX BHINOJHEHHS, B TOM YHCJIe 0COO€HHOCTH BHINIOJTHEHHS
aJIMHUHHMCTPATUBHBIX MPOLEAYP B YJIEKTPOHHOI (popme, a TaKk:Ke 0COOEHHOCTH BbINOJTHEHUS
AIMMHHCTPATHBHBIX Npoueayp (AeiicTBUII) B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX

3. IlpemocraBienue MyHHLIMOATBHOH yCIOyru BKJIIOYaeT B ce0s  Cleayromue
aJIMUHUCTPATUBHBIE MPOLETYPBI:

1) npueM u peructpanusi 3asBICHUS U JOKYMEHTOB (OTKa3 B MPUEME K PACCMOTPEHHIO
3asIBJIEHUSI U IOKYMEHTOB);

2) hopMHpOBaHKE U HaTpaBlICHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3aLUH),
YUYacTBYIOIUE B IPEIOCTaBICHUN MyHULIMIIAIBHOMN yCIyTH;

3) paccMOTpeHHE 3asBIEHHMsS U NPEACTABICHHBIX JOKYMEHTOB, HAIpaBJiCHUE (Bpy4YEHHE)
3asBUTENIO JOKYMEHTA, OATBEPAKAIOIIEro MPUHATHE PELIEHUsI O COIIACOBaHUM IIepeyCTpoiicTBa U
(W1M) TeperIaHUpPOBKU TOMEUICHUS] B MHOTOKBapTHPHOM JIOMe, JIMOO peuieHus o0 OTKase B
COIIaCOBAHUU NEPEyCTPONCTBA U (WIN) NEPEIIaHUPOBKU MIOMELIEHUS] B MHOTOKBApPTUPHOM JIOME.

3.1. IlpvieM u perucTpainus 3asBJICHHUS U JIOKYMEHTOB (OTKa3 B MPUEME K PAaCCMOTPEHUIO

3asBJICHNS U IOKYMEHTOB).

3.1.1. OcHoBaHueM Il Hayaja aJMUHUCTPATHUBHON MPOUEAYPHI SIBISETCS MOCTYIJICHUE B
aIMUHHUCTpanuio [{apuIbIHCKOTO CEIbCKOro NOCENEHuUs | 0poIuIIEHCKOr0 MyHULIMIIAILHOTO palioHa
Bonrorpazackoit o0nacTy 3asiBIeHUs Ha IMYHOM [IPUEME, TIOUYTOBBIM OTIIPABICHUEM, B 3JIEKTPOHHOM
dopme mn yepe3s MOLI.

3.1.2. ITpuem 3asBlICHUS] U PWIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBIISIET TOJKHOCTHOE
JULO aJIMUHHUCTpauuu LlapuIbIHCKOro cenbecKoro mnoceneHus ['OpoaMIIEHCKOro MyHUIMITAIbHOIO
paiiona Bonrorpazackoii 0071acTH, OTBETCTBEHHOE 3a NPEIOCTaBICHHE MYHHUIIUIAIBLHON YCIIyTH,
crneruanuct MOLI, ocyecTBIAIOMMNA IPUEM TOKYMEHTOB.

3.1.3. Ilpu nuyHOM OOpaIIeHny 3asiBUTENS JOJKHOCTHOE JIMIIO YITOJITHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IIPEIOCTABIICHUE MYHUIIMIIAJIBbHOU yCiryry, criequanuct MOLI, ocyimecTBistonmii
IIPUEM JOKYMEHTOB, MPOBEPSAET KOMIUIEKTHOCTh IMPEACTABIEHHOIO B COOTBETCTBUU C ITyHKTaMH
2.6.1 wm 2.6.2 HacTOAIIEr0 aJMHHHUCTPATUBHOIO pErIaMEHTa IIaKkeTa JIOKYMEHTOB, IIpH
HEOOXOMMOCTH JIeJlaeT KOMHI0 C MPEACTABICHHBIX 3asBUTENIEM IMOMJUHHUKOB JOKYMEHTOB H
3aBepsieT UX.

[lomyuyeHne 3asBIEHUS M OpPUIAraeMbIX K HEMY JOKYMEHTOB IOATBEPKAAETCS
YHOJHOMOYEHHBIM OpPraHOM ITyTEM BbIJaYM (HAIMPaBJICHUS) 3asBUTENIO PACIHUCKU B IMOJYYCHUU
JIOKyMEHTOB C YKa3aHUEM UX MEPEUHs U JaThl UX MOIYYEHHs YIIOJHOMOYEHHBIM OPraHOM, a TAKXKE C
YKa3aHUEM TEPEYHsl CBEIEHUH M JIOKYMEHTOB, KOTOpbIE OyIyT MOJYyUYEHBI 0 MEXBEIOMCTBEHHBIM
3anpocaM. B ciywae mpepocraBiieHuss AJOKYMEHTOB depe3 ML pacnucka BbIAAE€TCS yKa3aHHBIM
MOILI.

[Ipu nmoctyrieHUM 3asBJICHUS Y MPWJIAraéMbIX K HEMy TOKyMeHTOB B ML, nocnennuii He
MO3HEee JHS, CIEAYIOIIEro 3a JHeM HX IOCTYIUIEHHs, OOecreurBaeT IepeAady 3asBlICHUS H
MIPWIAraeéMbIX K HEMY JOKYMEHTOB B YIIOJIJHOMOUYEHHBIN OpraH.

3.1.4. Tlpu nocTymjieHUW 3asBJICHUS MO TMOYTE JOKHOCTHOE JIMILO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEIOCTABICHNE MYHULMNAIBHON yCIIyTH, IPUHUMAET U PETUCTPUPYET
3asIBJICHUE C MPUIAraeMbIMU K HEMY JIOKYMEHTaMH.

[Tonyuyenue 3asBieHUs B (opMe DIEKTPOHHOTO [OKYMEHTa U TMpPHJIAaraeMblXx K HeEMy
JIOKyMEHTOB TOJITBEPKIACTCSI YIMOJHOMOYEHHBIM OpPraHOM IIyTeM HANpPaBIICHUSI 3asBUTEIIO
YBEIOMJICHUS, COAEPXKAIIET0 BXOISIIMN PETUCTPALMOHHBIA HOMED 3asBJICHUA, JaTy IOJyYEHUs
YIOJHOMOYEHHBIM OPraHOM YKa3aHHOTO 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB, a TaKKe




nepeueHb HaUMEHOBAaHWMN (aiiioB, MPEACTaBIECHHBIX B (OpME 3JIEKTPOHHBIX JOKYMEHTOB, C
yKa3zaHUeM HX 00beMa, a TaKKe MEepeyHs CBEIECHH U JTOKYMEHTOB, KOTOpble OyayT MOJyYeHBI IO
MEKBEIOMCTBEHHBIM 3aIpocaM (Jlajiee - yBEIOMJIEHHE O MOJyUYEHUH 3asBICHHUSA).

YBenomiieHue O MOITYYEHHUH 3asBJICHUS] HAMPABJISETCS YKA3aHHBIM 3asBUTENIEM B 3asBICHUU
crocoOOM He To31Hee pabodero IHs, CIEAYIOMIEro 3a JJHEM TOCTYIUICHUS 3asBICHHUS B
YIIOJITHOMOYEHHBIN OpraH.

3.1.5. Ilpu mnocTyruleHMM 3asBICHUS B DJEKTPOHHOM (opMe JOHKHOCTHOE JIUIIO0
aMUHHCTpaMK L[apUIBIHCKOTO CEeIbCKOro MOCENeHns ['OpoANIEHCKOTO MyHULIMITAILHOTO paiioHa
Bonrorpaackoii o6mactu, OTBETCTBEHHOE 32 MPEAOCTABICHHE MyHUIIUITATBHONW YCIYTH, B TeueHue |
pabouero JHS C MOMEHTa €ro PEerucTpaluy MPOBOJUT MPOLEAYPY MPOBEPKH AECUCTBUTEIHHOCTH
KBATM(UIIMPOBAHHON MOJNKCH, C KCIOJIb30BAHUEM KOTOPOM TOAMUCAHO 3asiBIeHHE (TIaKkeT
AIIEKTPOHHBIX JTOKYMEHTOB) O MPEIOCTaBICHUH MYHHIMIIAIBHOM YCIyTH, INperyCMaTpUBAIOIIYIO
NPOBEPKY COOJIOACHUS YCIOBUH, yKa3aHHBIX B cTaThe 11 PenepanpHoro 3akoHa Ne 63-D3.

B cnyyae ecnu B pesynbTare NMPOBEPKU KBATU(PHUIMPOBAHHOW MOAMUCH OyIET BBISBICHO
HEeCOOTIO/ICHHE YCTAHOBJICHHBIX YCJIOBHUM NPU3HAHUS €€ JEHCTBUTENBbHOCTH, YIOIHOMOYEHHBIH
Opra B T€YEHHE TPEX JHEH CO JIHS 3aBEpPIUECHUS MTPOBEICHUS TaKOM NPOBEPKU MPUHUMAET PELICHHE
00 OTKa3e B IpueMe K PACCMOTPEHHUIO 3asBJICHUS M HAIPABIISET 3asiBUTEIIO yBEJOMIIEHHE 00 3TOM B
ANEKTpOHHOU (popMme ¢ ykazaHueM IMyHKTOB cTatbu 11 denepanbHoro 3akona Ne 63-D3, koTtopbie
MOCITYKWJIM OCHOBAHMEM JJISl IPUHATHS YKa3aHHOTO peleHus. Takoe yBe1oOMIIEHHE MTOAIUCHIBACTCS
KBAJIM(PHUIIMPOBAHHOW MOJMHMCHIO PYKOBOJAUTENS YIIOJHOMOUYEHHOTO OpraHa Wil YHOJIHOMOYEHHOTO
UM JIOJDKHOCTHOTO JIMIA M HANpaBIISETCs 1O apecy JIEKTPOHHOW TOYTHI 3asiBUTEINS JIMOO B €ro
JTUYHBIA KabuHeT Ha EnnHOM mopTane rocy1apcTBEHHBIX U MYHUIIUIATIBHBIX YCIYT.

3.1.6. MakcuMamnbHbIN CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOM NMPOLIEAYPBIL:

- Ha JIMYHOM TpUeMe Tpakian — He Oosee 20 MUHYT;

- TIpY TIOCTYIUICHUH 3asIBJICHUS U JJOKyMEHTOB 10 Tioute win yepe3 M®PL] — e Gonee 3 aueit
CO JTHS IOCTYTUIEHUS B YIIOJTHOMOYEHHBIN OpraH;

- TIPY TOCTYTIJICHUH 3as1BJICHUS B JIEKTPOHHON opme — 1 pabouwmii 1eHb.

YBengomiienue 06 oTKasze B MpreMe K paCCMOTPEHUIO 3asiBJICHNUS, B CIIy4ae BbISIBICHUS B XOJI€
NPOBEPKH KBATU(HUIMPOBAHHOW TMOJIMMUCH 3asiBUTENT HECOOIOJICHNUS YCTAaHOBJICHHBIX YCJIOBHUI
MIPU3HAHUS €€ JEMCTBUTEIbHOCTH HAIIPABIISIETCA B TEUEHUE 3 JHEW CO THS 3aBEpLICHMS IPOBEACHUS
TaKOH IPOBEPKHU.

3.1.7. Pe3ynbTaToM UCIIOJIHEHHS aIMUHUCTPATUBHON MPOLEAYPHI SBISETCA:

- IpUEM W pEerucTpainys 3asBICHMA, BblAauya (HAIpaBJIEHHE B SJIEKTPOHHOM BUJAE WU B
M®II) 3asgBuTEN0 pacHUCKU B TOJMYYECHUH 3asBICHUS U TMPUIOKEHHBIX K HEMY JOKYMEHTOB
(YBenOMIIEHUS O TIOITY4YEHUU 3asIBICHUS);

- HampaBlIeHHE YyBeIOMJIeHHs 00 OTKa3ze B IpueMe K PacCCMOTPEHHUIO 3asiBICHUS,
MOCTYNUBUIETO B AJIEKTPOHHOM BHJE, 110 OCHOBAHMSIM, YCTAHOBJIEHHBIM IIYHKTOM 2.7 HacCTOSIIETO
aJIMMHHACTPATUBHOIO PETJIAMEHTA.

3.2. @POopMHUpOBAaHME W _HANpPABJICHUE MEKBEJIOMCTBEHHBIX  3allpOCOB B OPIaHBI
(opraHy3anyu), y4acTBYIOUINE B PEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

3.2.1. OcHoBaHueM Jyisi Hayajga aJIMUHHUCTPATUBHOW MPOLIEIYpbl SBISETCA MOJIyYEHHUE
3asBJICHUA M JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIOJIHOMOYEHHOIO OpIaHa, OTBETCTBEHHBIM 3a
Ipe0CTaBIeHNe MyHUIINIAIBHOMN YCIYTH.

3.2.2. B cnywyae ecnu JOKyMeHTHl (MH(OpMaIus), MperycMOTpEeHHbIE MYHKTOM 2.6.2
HACTOALIEr0 aJMUHHUCTPATHUBHOIO pErJIaMEeHTa, He ObUIM IpPEJCTaBIEHbl 3asBUTEIEM IO
COOCTBEHHOM MHUIMATHBE, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
NpPEJOCTaBIEHNEe MYHUIMIAIBHOM  YCIyTM, TOTOBUT U  HAaNpaBiseT B  YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM IMOPSAAKE MEXKBEIOMCTBEHHBIE 3alIPOCHl B OpraHbl, B PAcCOPSKEHUN KOTOPBIX
HaXOJATCS YKa3aHHbIE JOKYMEHTHI U HH(opMaLus.

3.2.3. B ciyuae eciu 3asBUTENIEM CaMOCTOSATENIBHO NPEACTABIEHbI BCE JOKYMEHTHI,
HEOOXOAMMBIE AJIS IPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH U B PACHIOPSKEHUH YIIOJTHOMOYEHHOTO
opraHa umeercs Bcsi MHGoOpMalus, HeoOXoauMmas Uil €€ TPeIOCTaBICHHUS, TODKHOCTHOE JIMIO
YIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICHNE MyHULIUNATIBHON YCIyTH, IEPEXOAUT
K HCIOJHEHUIO CIEOYIOLEH aaIMUHHUCTPAaTUBHONW NPOLETyphl HACTOSILEr0 aJAMHUHUCTPATUBHOIO




periameHTa.
3.2.4. MakcuManbHbI CPOK HUCTIOJHEHUSI aIMUHUCTPATUBHOW MPOLEIYphl - 3 JIHA CO JHS
OKOHYaHHA IMprueMa JOKYMCHTOB U PErUCTpalllu 3as1BJICHU.
3.2.5. Pe3ynbTaToM UCTIOTHEHHS aJIMUHHUCTPATUBHOW MPOLEAYPHI SBISIETCS (POPMUPOBAHKE
Y HaIpaBlIeHUE MEXBEIOMCTBEHHBIX 3alPOCOB IOKYMEHTOB (HH(pOpMAaIum).

3.3. PaCCMOT[!CHI/Ie 3a4BJICHUA W NPCEACTABJICHHBIX NOKYMCHTOB, HAIIPABJICHUC !B[Zy‘lCHI/Ie[

3agBUTEII0 JOKYMEHTA, TOATBEPKIAIONIET0 MPUHATHE PEIICHUS O COTJIACOBAHUM TIEPEYCTPONCTBA U
(MIM) TepenyIaHUPOBKU TIOMENICHUs] B MHOTOKBAPTHPHOM JIOMe, JIMOO penieHus: 06 oTkaze B
COIJIACOBAHUU MEPEYCTPONCTBA U (MJIM) NEPETIIAHUPOBKH MOMEIICHNS B MHOTOKBAPTUPHOM JIOME.

3.3.1. OcHoBaHMeM [UId Hadaja BBIIOJIHEHUs aJMUHUCTPAaTUBHOM NpPOLENYPHI SBISETCS
MOJTyYeHHE JOJDKHOCTHBIM JIUIIOM YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEJOCTaBIICHUE
MYHUIIMIIAIBHON YCIIyTH, BCEX JOKYMEHTOB (MH(OpMAINK), HEOOXOIUMBIX Ui MPEAOCTABICHHS
MYHULUOATFHOW YCIyTM, B TOM 4HCJE TMPEACTaBICHHBIX B TMOPSAKE MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUSI.

3.3.2. JIOMXHOCTHOE JUIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUIMIIATBHON YCITyTH, pacCCMaTPUBAET MPECTaBICHHbIE JOKYMEHTHI M MH(POPMALIUIO Ha IPEAMET
OTCYTCTBUSI (HQJMYMsA) OCHOBAaHMM OTKa3a B IMPEJOCTaBICHUM MYHUILMIAIBHOW YCIYTH,
IIPEYCMOTPEHHBIX ITYHKTOM 2.8 HAaCTOSALIETO aAAMUHUCTPATUBHOIO pPErylaMeHTa.

3.3.3. [1o utoram paccCMOTpEHHUS 3asIBJICHUS YIIOJITHOMOYEHHBIN OpraH:

1) mpuHMMaeT pelieHWE O COIJIaCOBAaHMM IIEpPEyCTPOMCTBA M (MJIM) NEpPEIUIaHUPOBKU
MOMEUICHUSI B MHOTOKBAPTUPHOM JIOME;

2) mnpuHUMaeT pemieHne o0 OTKa3e B COIVIACOBAaHMM IepeycTpoiictBa u  (MJH)
MePEIUIaHUPOBKY TIOMEIIEHUSI B MHOTOKBaPTUPHOM JIOME.

Ha ocHOBaHMM NPHUHATOrO PEIIEHUS TOTOBUTCS YBEJOMIIEHHE, [TOITBEPKAAOLIEE TPUHATHE
OJHOTO M3 YKa3aHHbIX B MyHKTE 3.3.4 HACTOSIIEro aJMUHUCTPATUBHOIO pErjlaMEeHTa pPEIICHUH,
koTopoe odopmisiercss mo ¢Gopme, yrBepxkaeHHou IlocranoBnenuem IlpaButensctBa PD ot
10.08.2005 Ne 502 «O6 yrtBepkaeHuu (OpMbI YBEIOMIICHHS O TEepeBojie (OTKa3e B IMEPEBOJIE)
JKUJIOTO (HEKUJIOT0) TOMEILEHUSI B HEXUII0€ (KIIIOE) TTOMEILIEHUE» (Aajiee TaKkKe YBEIOMIICHHE O
nepeBojie (0TKa3e B MEPEBOJIE) JKUIOTO (HEKHIIOTO) TIOMEIICHHS B HEXWIOE (3KUJI0€) TTOMEIIECHUE;
YBEIOMIICHUE).

B cmydae HeoOXOIMMOCTH TIPOBEACHHUS TIEPEyCTPOMCTBA, W (WJIHM) TEPETUIaHUPOBKHU
NEepeBOAMMOrO TMOMEIIeHHs, U (WIM) HMHBIX paboT, A 00ecneyeHus HUCIONb30BAHUS TaKOTO
MOMEUICHUSI B KAueCTBE XWJIOTO WM HEKWIOro MOMEIIEHHs] YBEIOMIIEHHE JOJDKHO COJIEpXKaTh
TpeboBaHKe 00 UX MPOBEJCHUH, TIEPEUCHb UHBIX paboT, €CIIM UX MPOBEIEHHE HEOOXOAUMO.

B cnyuae, ecau ans oOecrieueHHsi UCIIOJIb30BAaHUS MOMEIICHHS B KadeCTBE KUIIOTO WU
HEXKUJIOTO TTOMEILEHHsI He TpeOyeTcs POBEICHNE eTo MepeyCTPONUCTBA, U (MIIN) MEpeIIaHuPOBKY, U
(uM) UHBIX paboT, YBEIOMIIEHHE SIBJISETCS OCHOBAHWEM Uil BHECEHHMS H3MEHEHUIl B CBEICHUS
EavHOro rocynapCTBEHHOIO peecTpa HEABWKMMOCTH. B 3TOM cily4ae yka3aHHBIM IEpPEBOJ
CUMTAETCS OKOHYEHHBIM CO JIHS BHECEHHUS COOTBETCTBYIOIIMX HM3MEHEHHH B cBeneHus Eaunoro
rOCyJJapCTBEHHOI'O pEECTpa HEABMKUMOCTH O Ha3HAYEHUU TaKOT'O TIOMEIIECHUS.

Ecnu nns vcnonp3oBaHMs MOMEIIEHHUST B KAueCTBE JKWJIOTO WM HEXHIIOTO IOMEICHUS
TpeOyeTcsi MPOBEICHUE €ro IMepeyCTPOWCTBA, W (WIH) TEPEIUIAHUPOBKU, W (MJIM) HMHBIX DPadoOT,
YBEIOMJICHHE SIBJISIETCSI OCHOBAHHEM IPOBENIEHHSI COOTBETCTBYIOIIMX IEpPEyCTpoiicTBa, W (WJIN)
NEPEIUIAaHUPOBKA € Y4eTOM  IIpOeKTa  IepeycTpoiictBa W (WiIM)  NEpEIUIaHUPOBKH,
MPECTaBIISABIIETOCS 3aSBUTENIEM B COOTBETCTBUU C IMyHKTOM 2.6.1 HACTOSIIEr0 aIMUHUCTPATUBHOTO
peryiaMeHTa 1 (WJIn) UHBIX PadoT € Y4eTOM MepeyHs TAKUX padoT, yKa3aHHBIX B YBEIOMIICHHH.

[To oxoHUaHWU TEpeyCTPONCTBA, U (WJIN) MEPETUIAHUPOBKH, U (M) UHBIX pa0dOT 3asBUTEINb
HAIpaBJIsieT YBEIOMJICHHE O 3aBEPILCHUN YKa3aHHBIX MEepPeyCTpOicTBa, U (WIK) NEeperIaHuPOBKH, U
(um) uHBIX pabOT B OpraH, OCYILECTBIISIOLIMM MEepeBOJ MOMEUICHUH, MO MECTy HaXOXIACHUS
NEepeBOAMMOrO TOMEIEHHUSI HETOCPEACTBEHHO JMOO uepe3 MHOTO(PYHKIMOHAJIBHBIA IEHTP B
COOTBETCTBUHU C 3aKJIIOYEHHBIM UMHU B ycTaHoBjieHHOM [IpaButensctBoMm Poccuiickoit @eneparmn
NOpSIIKE COTJIAllIEHMEM O B3auMOJCHCTBMU. B cilydae neperulaHupoBKH IOMEUIEHHS K TaKoMy
YBEIOMIICHHUIO MPUJIAraeTcsl TEXHUYECKHUH I1aH TOMEIIEHHUS, B OTHOIIIEHUH KOTOPOTO OCYIIIECTBIEHA
NEPEIUIaHUPOBKA, MTOArOTOBIEHHBIN B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 13 mrons 2015




roga N 218-®3 "O rocynapcTBEHHOMN perucTpaluy HEIBUAKUMOCTH'" . 3aBepIIEHNUE NIEPEyCTPOICTBA,
1 (WIK) MeperuiaHupoBKH, U (WJIM) HHBIX pabOT MOATBEPIKIAAECTCS aKTOM TMPUEMOYHON KOMHCCHH,
chopMUpOBaHHON amMuHHCTpanuedl [lapuIplHCKOro cenbcKoro moceneHus [ opoauIIeHCKoro
MYHHIMITAILHOTO paiioHa Bonrorpaackoi obiactu (ganee — akT IPUEMOYHON KOMHUCCHH).

VYTBep:KIeHUE aKTa NMPUEMOYHOM KOMMCCHU OCYILECTBIISIETCS B CPOK, HE IPEBBIIIAIOIINN
TPUILATU JHEH CO JAHA MOIYYEHHUSI OPraHOM, OCYIIECTBIISIOIIUM MEPEBO IOMEIIEHUH, YKa3aHHOTO
B HACTOSIIEM ITyHKTe yBenomiieHus. [lepeBoa JKWIIOro MOMENIEHHs] B HEKWIOE MOMEIEHUE WU
HEXWIOTO TOMEIIEHUs] B JKWJIOE IIOMEIIEHUE, Uil OCYIIECTBIEHHS KOTOPOro TpeboBaoCh
NpPOBEJCHUE TMEepeyCTpOHCTBa M (WIM) UWHBIX paboT B COOTBETCTBUH C JIOKyMEHTOM,
MOJTBEPKIAIOLINM MPUHATHE PELICHHUS O MEepeBOJie MOMEIIEHHS, CUUTAETCS OKOHYEHHBIM CO IHS
BHECEHHUsT W3MEHEHMH B CBEICHMA EQMHOrO ToOCyAapCTBEHHOIO peecTpa HEABMKUMOCTH O
Ha3HAUYEHUH ITOMEICHHUS.

[lepeBoa XMUIOr0 MOMEIIEHNS B HEXWIIOE TIOMEIIEHUE WM HEKUIIOTO NTOMEUIEHUS B KHUIIOE
MOMENICHNE, Ul OCYIIECTBICHHS KOTOPOTO TpeOOBaJOCh MPOBEACHHE TMEPEIIaHUPOBKU B
COOTBETCTBUHU C JOKYMEHTOM, IOATBEPKIAIOUIMM IIPUHATHE PELIEHHsSI O INEPEBOJAE IOMEIIECHUS,
CUMTAEeTCS OKOHYEHHBIM CO JHS BHECEHUS M3MEHEHUIl B CBeAeHUS EIUHOro rocyaapcTBeHHOTO
peecTpa HEIBWKUMOCTUA O TpaHHUIaX M (WIM) IJIOMAAXM W HA3HAUYEHUH TAKOrOo MOMEILEHUS WU
OCYILIECTBJIEHUSI TOCYJapCTBEHHOTO  KaJacTPOBOTO ydeTra OOpa3oBaHHBIX IOMEUICHUH U
rOCy/IapCTBEHHOM PErucTpalyy npasa Ha 00pa30BaHHBIC TIOMEIIEHUS.

3.3.4. Ha ocHOBaHUY NIPUHSTOTO PEIICHUS YIIOJTHOMOYEHHBIN Oprad rOTOBUT:

1) pemenne o corizacoBaHMM IEPEyCTPOMCTBA M (WIM) NEPEIUIAHUPOBKU IOMELICHUS B
MHOTOKBAapTHUPHOM JIOMe TI0 (hopMe, yTBepKACHHOM npukazoM Munctpost Poccun ot 04.04.2024 No
240/mp "OO6 ytBepxkaeHHH (OPMBI 3adBICHUS O TEpPeyCcTpoilcTBE M (MJIM) TeperuIlaHupPOBKE
MOMEUICHNS B MHOTOKBAPTHUPHOM JIoM€ M (OpPMBI JOKYMEHTA, IOATBEPKIAIOIIEr0 MPHUHSATHE
pelieHuss O COrJlacoBaHMM WM 00 OTKa3e B COIVIAaCOBAaHMU IEPEYCTPOWCTBA M (WIJIN)
MEepPEeIUIaHUPOBKY TOMEIIEHUSI B MHOTOKBaPTUPHOM JIOMEY;

2) pemeHue 00 OTKa3e B COIVIACOBAHMM TIEpeyCTpOcTBa M (WJIM) MEpEerIaHUuPOBKU
MOMEUICHNS B MHOTOKBAPTHPHOM JIOME€ C yKa3aHHEM OCHOBaHUI JUIsl OTKas3a, MperyCMOTPEHHBIX
IIyHKTOM 2.8 HACTOSILET0 aAMUHUCTPATUBHOIO PETVIAMEHTA.

3.3.5. Pemenne o coriiacoBaHUM TEPEyCTPOMCTBA W (WIIHM) MEPETUIAaHUPOBKHU MTOMEIICHUS B
MHOTOKBapTHPHOM JoMe JM00 pemieHne 00 OTKa3e B COIVIACOBAaHMM IEPEyCTPOWCTBA M (WIIN)
MEPEIUIaHUPOBKY MMOMELIEHUS B MHOTOKBAapPTUPHOM JIOME BBIJACTCS WIIM HANPABIISIETCS 3asBUTEIIO
HE T03/IHee YeM Yepe3 TpU padoumx JHS CO THs MPHHATHS OAHOTO U3 PEIICHUH, MPeyCMOTPEHHbIX
MyHKTOM 3.3.4 HACTOAIIETO aIMUHUCTPATUBHOIO PErJIaMEHTa.

3.3.6. Pemienue o coryiacoBaHuM NEPEyCTPOMCTBA U (MJIM) MEPEIIAHUPOBKH MOMEIIEHUS B
MHOTOKBAapTHPHOM JIOM€ SIBJIIETCS OCHOBAaHHUEM TIPOBENEHHs] TepeycTpoiictBa u  (WIN)
NEPEIUIaHUPOBKH.

3.3.7. MakcuManbHbIil CpPOK HCIOJHEHHS aJMUHUCTPATUBHOM TMpOLEAyphl - S5 OHEH ¢
MOMEHTa [OJIy4E€HUS JOJDKHOCTHBIM JIMLOM YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a
MPEJOCTaBIEHUe MYHMLMNAIBHOW YCIyrd, BCeX JOKYMEHTOB (MHpOpMaluu), B TOM YHCIE
MOJYYEHHBIX B PaMKaX MEXBEIOMCTBEHHOTO WH(OPMAIIMIOHHOTO B3aUMOJEHCTBUS, HEOOXOAUMBIX
JUIS IPEJOCTABIICHUS] MyHHULIUIIANBHOM yCITyTH.

3.3.8. Pe3ynpTaroM HCHOJIHEHUS aJIMUHHMCTPATUBHOW NPOLIEAYpHI SBISIETCS HAIPaBICHUE
(Bpy4eHHe) 3asBUTEIIO, B TOM YHCJIE TIOCPEICTBOM JIEKTPOHHOM MOYTHI JInOo yepe3 MDII:

- pELICHMs O COIVIACOBAHUM MEPEYCTPOWCTBA M (WIM) NEPEIUIAHUPOBKU IOMEILEHUS B
MHOTOKBapTHPHOM JIOME;

- pemeHus 00 OTKa3e B COIJIACOBAHMHM MEPEYCTPOMCTBA M (WIM) MEperyIaHuPOBKU
MOMEUICHUSI B MHOTOKBAPTUPHOM JIOME.

B cnydyae momaum 3asBieHHsS B AJIEKTPOHHON (hopMme 3asiBUTENIO B KAauecTBE pe3yibTaTa
MIPEOCTABIICHUS YCIYTH 00ECTIEYMBAETCS 110 €r0 BEIOOPY BO3ZMOKHOCTD TOTYUYEHUSI:

1) B hopme 37EKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YIMOJTHOMOYEHHBIM JOJKHOCTHBIM
JIUIIOM C UCTIOJIb30BaHUEM YCHUIICHHON KBATM(UITMPOBAHHOM 3JIEKTPOHHOM MOATHCH;

2) B hopme nokymeHTa Ha OymakHoM Hocutene B MODLI;

3) wunbopMamMu W3 TOCYNApPCTBEHHBIX HWH(POPMAIMOHHBIX CHCTEM B  CIIy4YasXx,
MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.



3.4. [lopanok ocylecTBACHHs aIMUHUCTPATUBHBIX MPOLEAYP B IIEKTPOHHON (hopMe, B TOM
HUCJIC C UCITOJIB30BAHUEM E,QI/IHOI‘O nopTajia roCya1apCTBECHHbLIX U MYHUITUTIAJIbHBIX YCIIVYT.

3.4.1. Ilpm npenocTaBiI€HUH YIOJIHOMOYEHHBIM OpPraHOM MYHMIMIAIBHOW YCIYTH B
AIIEKTPOHHOHU (opMe TocpeAcTBOM EnMHOro moprana rocyAapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT
3asBUTEII0 00ECTIeYNBACTCS BHIMOJIHEHUE CIEIYIOIIUX JeHCTBUIL:

noxy4eHre HH(opMaIru o MOPsAKE U CPOKaxX MPeT0oCTaBICHUS MyHUIIUIIATBHON YCITyTH;

3allUCh Ha MPHEM B YIOJHOMOYEHHBIH OpraH JUIsl MOAa4yM 3ampoca O MPeOoCTaBIICHUH
MYHULMTNIAIBHON YCIyTH (ajee — 3ampoc);

dbopmupoBaHUE 3anpoca;

IpUEM H PETUCTpAlUsd YIIOJIHOMOYEHHBIM OpraHOM 3alIpoca KM HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTABICHUSI MYHUIIUITAIBLHON YCITyTH;

IIOJIy4EHUE Pe3yiIbTaTa IIPEIOCTABICHUS MyHULIMITAJILHONU YCIIyTH;

MOJTy4YeHHE CBEICHUI O X0/1e BBHITIOJTHEHHUS 3aIpoca;

OCYLIECTBJICHUE OLIEHKH KaueCTBa IPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH;

nocyaeOHoe (BHecyneOHOe) oOkaloBaHWE pEIIeHWH W JeHCTBUM (Oe3aeiicTBHs) OpraHa
(opramM3anum), JOKHOCTHOTO JIMIIA OpraHa (OpraHu3aIiy) MO0 MYHHUITUIIATHFHOTO CITY>KaIlIero;

AQHKETHPOBAaHUE  3asBUTENA  (MIPEIbSIBICHUE  3asBUTENI0O  TEPEYHs  BONPOCOB U
HUCYCPIIBIBAIOUICTO MEPCUYHA BAPHUAHTOB OTBCTOB HA YKA3aHHBIC BOHpOCBI) B HOCIAX OHNPCACIICHUA
BapHaHTa MYHUIMMAJIbHON YCIYTH, MPEeIyCMOTPEHHOTO aJMUHUCTPATUBHBIM PpErjlaMeHTOM
npeaoCTaBJICHUS MyHI/ILIHHaJIBHOfI YCIIyru, COOTBETCTBYIOLICTO ITPU3HAKAM 3asABUTCIIA;

NpeabsBlCHHE  3asSBUTENIO0  BapuaHTa MPENOCTABICHHUS  MYHHUIMIAIBHON  yCIYyTH,
npeayCMOTPCHHOI'O aAMUHHUCTPATUBHBLIM PETIIAMCHTOM NPCAOCTABJICHUA MyHPII.[HHEUIBHOfI YCIYyTH.

3.4.2. JIng npenocTaBieHUs] MyHUILIMIIAILHON YCIIYTH C MCHOJb30BaHMeM EauHoro moprana
rOCY/IapCTBEHHBIX U MYHUIMIIAIBHBIX YCIyT 3asiBUTEINb 3aM0IHAET (popMy, B KOTOPOH HEOOXOIMMO
yKa3aTb CBEJCHHS, HEOOXOOUMbIE sl MoiyueHHst yciyru. OO0si3aTenbHble K 3alOJHEHUIO OIS
OTMEYAKOTCSA 3BE310YKOM.

3.4.3. 3agBieHue cudTaeTCd  OTHPABJICHHBIM  [OCJIE  TOJIYYEHUS  3asBUTEIEM
COOTBCTCTBYIOLICTO DJJICKTPOHHOI'O YBCAOMIICHUA B JIMYHBINA KaGI/IHCT 3a4BUTCIIAI WX €ro
npeacraButens Ha EquHoOM nopralie TocyapCTBEHHBIX M MyHUIIUTAIBHBIX YCIIYT.

3.4.4. B xoze npe1ocTaBiIeHNsI MyHULMNIAIBHON YCIIyTH 3asBUTENb NOIY4YaeT YBEJOMIICHHUS
0 cTaTyce yCIyrd B JIMYHOM KaOHMHETe 3asBUTENs WM €ro InpejacTaBurens Ha EguHom moprane
roCyiapCTBCHHbLIX U MYHUIIUITIAJIbHBIX YCIIYT.

3.4.5. 3agBuUTEn0O B Ka4yeCTBE pe3ysibTara IMPEIOCTABJICHUS YCIYTH OO0eCTeunBaeTCs
BO3MOKHOCTD MTOJIYYCHUA SJICKTPOHHOI'O NJOKYMCHTA, ITOANIMCAHHOT'O C UCIIOJIb30BAHUCM YCHHGHHOﬁ
KBATH(DUIIMPOBAHHOM AJIEKTPOHHOM TIOJIITUCH.

IIppu mnomydenuum pesyiabraTta [pPEAOCTaBICHHMs  yCiIyrm Ha EnuHoM  moprane
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYr B ()OpME 3JEKTPOHHOTO JOKYMEHTa JOMOIHUTEIHHO
06CCH€‘-II/IBaeTCSI BO3MOKHOCTDb IIOJTYYCHHUA II0 JKCJIIAHUIO 3adBUTCIIA ANOKYMCHTA Ha 6yMa)KHOM
HOCHUTeJIE, MOATBEPKAAIOIIETO CO/IepPKaHNe ANEKTPOHHOTO JOKYMEHTA.

Wudopmarms 00 >MEKTPOHHBIX JOKYMEHTaX - pe3yJbTaTax MpPEIOCTaBICHUS YCIyT, B
OTHOILLIEHUH KOTOPBIX MPEIOCTABISAETCS BO3MOXKHOCTb, MpPEIyCMOTpeHHas ab3aleM BTOPHIM
HACTOALLErO IIyHKTa, pa3Melaercs oneparopoM EnMHOro mopramsa TOCYyIapCTBEHHBIX U
MYHULUTATBHBIX YCIIYT B €IMHOM JINYHOM KaOWHETE WM B AJIEKTPOHHOM (opme 3arpoca.

Bo3MOXHOCTE TONTydeHHs pe3ysbTaTa IMPEAOCTABICHUs YCIYyTd B (OpMEe SIIEKTPOHHOTO
JIOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTeJe 0OecleurnBaeTCs 3asiBUTEII0 B TE€UEHHUE CPOKa
NEeWCTBHA pe3yJbTaTa MPEeNOCTaBICHUS YCIYrH (B CIOydae €eClid TakoW CpOK YCTaHOBJIEH
HOPMAaTUBHBIMH MPAaBOBBIMH akTamMu Poccuiickoit denepariun).




