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PEIIEHUE
16 nexadps 2024 r. Ne 39

O0 yrBepxkaenun IloJsioxkenus o popmupoBanuu apxusHoro ¢ponaa Cosera
AenyTaToB LlapuubIHCKOrO0 ceibcKoro nocenenusi 'opogumieHckoro
MYHUIIUNIAJBHOTO paitoHa Bosarorpaackoii o0s1actu

B cootBerctBumn ¢ 3akoHoM oT 22.10.2004 Ne 125-®3 "OO6 apxuBHOM J1efie B
Poccuiickoit ®@enepanuun”, @DenepanbubiM 3akoHOM oT 06.10.2003 N 131-03 "O6
o0ImMX TPHUHIMIIAX OpPraHM3allMd MECTHOTO caMmoympaBieHuss B Poccuiickoit
Oepnepanun,YcraBom L[apUIIBIHCKOTO CEIBCKOrO MOCENEHHUs, B LEIAX oOecreueHus
COXPaHHOCTU JOKYMEHTOB, oOpa3yromuxcs B Impouecce jestenpHoctd CoBera
nenyTaToB L{apHibIHCKOTO CebCKOro MOCeNeHus, A MOCIeAYOUIero y4yera, oroopa
U TIOArOTOBKM K Iepefadye Ha IOCTOSSHHOE XpaHEHHE B apXWB [ OpOAMILEHCKOIO
MYHHUIMIAIBHOTO paiioHa, CoBeT enyTaToB L{apuIIbIHCKOTO CeIbCKOTO MOCENIEHHUS

PEIIINJI:

1. VYtBepmuth Ilonoxenne o QopmupoBanun apxuBHoro ¢onaa Cosera
nenyTatoB L{apuipIHCKOTO CesbcKOro noceaeHus I'opoauIeHcKkoro MyHUIMIIAIBHOTO
paiioHa Bonrorpazackoit 06;1acTé cOrfacHO MPUIIOKEHHUIO.

2. Hacrosmee pemieHue BCTymaeT B CUJIy Iociie OOHApoOJOBaHUSA B
YCTaHOBJIICHHOM ITOPSIZIKE.

['maBa L{apuIIBIHCKOTO CEIBCKOTO MOCEICHUS I1.B. Bacunenko



IIpunoxenue
K pemienuto Coera aenyTaToB L{apHIBIHCKOTO CEIbCKOr0 MOCENEHUS
ot 16.12.2024rona Ne 39

MHHOJIOKXEHHUE
o ¢popmupoBannu apxuBHoro ¢ponga Cosera nenyraroB LlapuibIHCKOTO ceJIbLCKOT0O
MoceJIeHUs!
I'opoaueHckoro MyHuIMNAJALHOrO paiiona Boarorpaackoi odiacTu

1. OOuue moJI0KeHus

Hacrosimee Ilonoxenue paspaboTaHo B 1ensX (OPMHUPOBAHUS apXUBHOTO (oHIa
noceneHus. [lonoxeHne MOArOTOBIEHO ¢ ydyeToM TpeboBaHuii DenepanbHBIX 3aKOHOB OT
06.10.2003 N 131-®3 "OO0 o6umx NpuUHIMIAX OPraHU3allMd MECTHOTO CaMOYIIPaBJICHUS B
Poccuiickoit @enepanuu", ot 22.10.2004 N 125-®3 "OO6 apxuBHOM nene B Poccuiickoit
@®enepanuu”, IlpaBunamu  opraHu3alMy  XpaHEHMs, KOMIUIEKTOBAHMSA, YyueTa W
WCIIONIb30BaHusl JTOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepauuun u Apyrux
apXUBHBIX IOKYMEHTOB B FOCYAApCTBEHHBIX OpPraHax, OpraHax MECTHOTO CaMOYIIPABJICHUS U
OpraHu3alMsiIX, YTBEPKIACHHBbIX mnpukazoM PocapxuBa ot 31 wmroma 2023 1. Ne 77
(3apeructpupoBan Muntoctom Poccun 6 centabps 2023 r., perucrpaunonsslii Ne 75119),
3aKOHAMH, HOPMaTHUBHBIMU IIPaBOBBIMU aKTaMu Poccuiickoi denepannu,
IIpaBWJIaMU OpPraHU3allui XpaHEHUs, KOMIUIEKTOBAHUS, y4€Ta U UCIIOJIb30BaHUs TOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii ®enepauuu W IpyruxX AapXUBHBIX JIOKYMEHTOB B
rOCy/JapCTBEHHBIX OpraHax, oOpraHaXx MECTHOTO CaMOYIIPAaBJIIEHHUS M OpraHM3alMAX,
JIOKaJIbHBIMH HOPMATHUBHBIMH aKTaMH FOCYJAapCTBEHHOTO OpraHa.

UcnonszoBanne Hacrosamero Ilomoxenuss Coserom pnemnyrtatoB [lapunbiackoro
CEJIbCKOT'0 MOCEJIEHHs O3BOJIIET 00ECTICUUTh:

- COXpaHHOCTb  JIOKyMEHTOB oOpasyrommxcs B mpouecce paesrenbHocT Cosera
nernyTatoB L{apHIIbIHCKOTO CeIbCKOT0 MOCENEHHs], C Lebl0 MOCIeIyIoIero yyera, oroopa u
IOATOTOBKKM K II€p€aady€ Ha IIOCTOAHHOC XpaHCHHUE B apXHB FOpOHI/II_HeHCKOFO
MYHMIIAINIATIBHOTO PaloOHa;

- 00ecIeunTh XpaHCHUEC IOOKYMCHTOB IIOCTOSAHHOI'O XpPaHCHUA Cosera ACIYTAaTOB
[{apHLBIHCKOTO CENBCKOTr0 MOCEIEHMSL.

2. ®opmuposanue apxuBHOro ¢ponaa Cosera nenyraros [lapuubIHCKOrO ceIbCKOIoO
1oceJIeHUs!
(popmupoBanue (KOMILUIEKTOBAHNE) /Ie]], XPaHEHHE JOKYMEHTOB)

®opmupoBaHue (KOMIUIEKTOBAHHE) AapXWBHOTO (POHAA MPOUCXOTUT B pe3yJibTare
BelcHUs zienonpousBojacTBa CoBeTOM JienmyTaToB LlapUIBIHCKOrO CeNbCKOro MOCEICHUS B
COOTBETCTBUH C TPEOOBAHUSAMH €IMHON CUCTEMBI JICIIONPOU3BOJICTBA, A TAKXKE MyTEeM IpuemMa
JOKYMCHTOB IIOCJIE HCTCUHCHHSA YCTAHOBJICHHOI'O CpPOKa XpPAaHCHHUA YKAa3aHHBIX JOKYMCHTOB
WIH JTUKBUJAIMKA OpraHu3aluil.

®opmupoBanue apxuBHoro ponaa CoBera AEMyTaTOB BKIIIOYAET:

-OIpeIeJIEHNE HCTOUHUKOB KOMIUIEKTOBaHUs apxuBa CoBeTa JIENyTaToB;

-OpraHu3anys JOKyMEHTOB Ha CTaJ1H J1€JI0MPOU3BO/ICTBA;

-OIIpENIEJICHNE COCTaBa JIOKYMEHTOB, IOJUIEKALIMX XPAaHEHUI0 B TEYEHHE YCTa-
HOBJICHHBIX CPOKOB B Cosete ACIIYTAaTOB (I[OKYMCHTBI IMOCTOAHHOI'O XpaHCHUA U 110 JTUIYHOMY
COCTaBY, IOKyMEHTBI OpraHU3aLMN-IIPENIIECTBEHHUKOB M JIMKBUINPOBAHHBIX MOJIYNHEHHBIX
OpraHu3aIuii);



-opraHu3anus nepeaadnd J1okyMeHTOB CoBera JemyTaTOB B MYyHUIMINAIbHBIM apXuB
(mpoBeneHne HKCIEPTU3Bl IIEHHOCTH JOKYMEHTOB, (opmupoBanue u odOpMIICHHE eI,
COCTaBJICHHME ONUCEH JIe1 U AaKTOB O BBIJEJICHUU K YHUYTOKEHUIO JOKYMEHTOB, HE
TIOIC)KAIITUX XPAHEHUIO).

IIpu wu3menenun cTpykrypsl CoBera JIENyTaTOB  apXWBHBIE JOKYMEHTHl B
YIOPSIOYCHHOM COCTOSIHUM TIEpeatoTcsi BHOBh (hopmupyeMmbiM CoBeTy nermyTaToB. B cBs3u
C OTUM HEOOXOAMMO TPOBECTH pPabOTy TO YMOPSIOYEHUIO AapPXUBHBIX JIOKYMEHTOB
yIpa3gHEHHBIX OPTaHOB MECTHOTO CaMOYTIPABIICHHUS .

2.1. HomenkJiatypa jaeJ

JIoKyMeHTHI B TeKylIeM Jienonpou3BoacTBe CoBera JemyTaToB (POPMHUPYIOTCS B COOT-
BETCTBUH C HOMEHKJIATYpOH A€I.

Homenknarypa nen - cucteMaTu3MpOBaHHBINA IMEepeueHb 3arojIOBKOB (HAMMEHOBAHMM)
JI€J1, 3aBOJUMBIX B JEJIONPOU3BOJICTBE OpraHU3alliy, C YKa3aHHMEM CPOKOB MX XpaHEHUs, IO
ycranoBieHHoH ¢opme (IIpunoxenue 1).

Homenknarypa nen mnpenHasHaueHa JUisl OpraHM3allMd TIPYNIHPOBKHA HCIOJIHEHHBIX
JIOKYMEHTOB B JIeJla, CUCTEMAaTH3alluy, yyeTa U UHAEKCAIlUM JeJl, ONpeAeTIeHUsI CPOKOB HX
XpaHEHUs U ABIJIAETCS OCHOBOM Ul COCTAaBJICHHS OINUCEHN el MOCTOSIHHOTO XPaHEHUsS U I10
JMYHOMY COCTaBY.

Homenknarypa nien opranusyeT JOKyMEHTalbHbIM (GoHa opranuzanuu. OHa sBIsSeTCS
METOAMYECKON OCHOBOM OOECTieUeHHs] yd4eTa W TIOWCKa JOKYMEHTOB B TIpOIlecCe HX
OIEpaTHBHOIO XpaHEHWs B JAenonpousBoiacTse. llpu ee cocraBiaeHMM CIELyeT PYyKO-
BOJICTBOBAThCSl yUPEAUTENbHBIMU JOKYMEHTAMH OpraHU3allMM, IITAaTHBIM pAacluCaHUEM,
IUIAaHAMM U OTYeTaMH O paboTe, MEPEYHSIMHU TUIIOBBIX YIPABIEHYECKUX JIOKYMEHTOB C
yKa3aHHEM CpPOKOB HUX XpaHEHMs, HOMEHKJAaTypamMH Jell 3a MpPEeIUIeCTBYIOUINE TOIbI.
N3ydatorcss JOKyMEHTHI, 0Opa3yrolecs B JEATeIbHOCTH OpraHU3allM, UX BHUJIbI, COCTAaB U
coJiep’KaHue.

Homenxknarypa nen yrBepxknaercs npeacenaresneMm Cosera aemnyrtatoB LlapunbiHckoro
CEJIbCKOIO TOCEJIEHUSI TOCJie COIJIACOBAaHUS C PYKOBOJIUTENIEM apXHWBHOM  CITy>KOBI
MYHMILIMINIATBHOIO palioHa. Y TBEPKIACHHAS U COTJIaCOBAHHAs HOMEHKJIATypa Jiel AEHCTBYET B
TEYEHHE 5 JIeT W TOJUIeKUT NEPEeCOCTABIIEHUIO M COIJIACOBAaHUIO B Cllydae KOPEHHBIX
U3MEHEHUH (YHKIMH M CTPYKTyphl OpraHu3auui. B mocneaHeM KBapTaje Kaxaoro rojaa
HOMEHKJIaTypa JIeJl yTOUHSeTCs, epernedyaTbiBaeTCcsl U yTBepkaaercs npeacenateneM Coseta
JenyTaToB LlapuIBIHCKOIO CENbCKOTO IOCEJNEHHS W BBOAMTCA B JEHCTBUE C 1 sHBaps
CJIEYIOIIEro KajleHJAapHoro rojaa. Ecnu B TeueHue rojaa B opraHu3alii 00pa3yroTcs HOBBIE
JOKYMEHTUPYEMbIE YUYacTKH pPabOThl, HENpPeAyCMOTPEHHBIE [eJla, OHU JIOTIOJHUTEIHHO
BKJIFOYAIOTCSl B HOMEHKJIATYpy JIe.

Ilo oxoHYaHUU NETONPOU3BOJICTBEHHOIO I'oJla B KOHLE HOMEHKJIATYphl A€ JIEJAeTCs
WTOrOBasi 3allMCh O KOJIMYECTBE 3aBEJICHHBIX JeNl (TOMOB) OTHEJIBHO IOCTOSHHOTO U
BPEMEHHOI'O XpaHEHMUS.

2.2. ®opmupoBanue e

@opMUpPOBAaHUE APXUBHBIX €]l - I'PYNIHMPOBKA HCIOJHEHHBIX JOKYMEHTOB B J€lla B
COOTBETCTBHUH C YTBEPKACHHON HOMEHKJIATYypOil Jiesl U cucTeMaTH3alusl IOKyMEHTOB BHYTPH
Jena.

Jlena ¢ JOKyMeHTaMH MOCTOSTHHOTO XpaHEHHsI U 10 JJUYHOMY COCTaBy (hopMHpYyrOTCS B
COOTBETCTBUM C HOMEHKJIATYPOH A€l

®opmupoBanuem aen B Cosere nemyTtatoB L{apUIIBIHCKOTO CEIbCKOTO MOCEICHUS
3aHUMAETCs JIUILO0, B JOJDKHOCTHOM MHCTPYKLMH KOTOPOTO 3aKpeIIEHbl BOIPOCHI apXHUBHOMN
paboThl B afMUHHUCTpAK L[apuIIbIHCKOTO CEeIbCKOTO MOCENIEHHUS.



[Ipu GopmupoBaHUM ApXUBHBIX JIeT HEOOXOIUMO COOIOJATh CIEAYIONINE OCHOBHBIE
TpeOOBaHMS:

- JIOKyMEHTBI TMOCTOSTHHOTO M BpeMeHHBIX (cBbilie 10 JeT) CpOKOB XpaHEHUS, B TOM
YUCje JOKYMEHTHI T1I0 JIMYHOMY COCTaBy, OOpa3oBaBIIMECS B JCATCIBHOCTH, €€
KOJUIETHATbHBIX OPTaHOB, HEOOXOAMMO TPYMIUPOBATH B OT/ACTbHBIC JeNa;

-BKJIIOYATh B JIEJIO 10 OJJHOMY 3K3eMIUISIPY KaKJI0r0 TOKYMEHTa, He MOMeIaTh B JIeJI0
JIOKYMEHTBI, TIO/ITIEKAIe BO3BPATY, TUIIHHUE YK3EMILISPhI, YePHOBUKH, TyOIMKATHI,

-IIOMEIIATh B ACJIO TOJIBKO HMCIIOJHCHHBIC NTOKYMCEHTBI B COOTBCTCTBHUU C 3aroJIOBKaMu
JIeJ1 TI0 HOMEHKJIATYypE;

-B JCJIO TIOMCHIATH TOJIBKO TIIOJJIMHHBIC OOKYMCHTBI, IMOAINMMUMCAHHBIC, IIPaBUJIBHO
opopMIICHHBIE (HaJMYWe PETUCTPAMOHHOTO HOMEpa, JaThl, 3alOJIHEHHBIX TpudoB
YTBEPKJICHUSI HJIA COTIIACOBAHUS U T.J.);

-TpyNIUpPOBAaTh B JIEJIO JIOKYMEHThl OJHOTO KaJ€HJAPHOIO TO0Jla; HCKIIOUYECHHE
COCTABJISIIOT: TEPEXOJIANINEe Jiela; JOKYMEHTBHl BBIOOPHBIX OPTaHOB M WX IOCTOSTHHBIX
KOMUCCHM, IENYTATCKUX TPYMI, KOTOPbIE FPYIIIUPYIOTCS 3a MEPUOJ UX CO3bIBA;

-JIeJI0 IOJDKHO cojiepKaTh He Oosee 250 McToB, IpH TOJIIIMHE HE Oosiee 4 cM.

-BHYTPH JieJla TOKyMEHTHI JOJDKHBI ObITh PACHOJOKEHBI TaK, YTOOBI OHH MO CBOEMY
COJIEp’KaHUIO TOCJIEI0BAaTEeIbHO OCBEIAIN ONpeseseHHble BONpockl. [Ipu 3TOM JOKYMEHTHI
pacmonaraloTcs B XPOHOJOTHYECKOM TMOpSAAKe (BXOHAIIME — MO JaTaM MOCTYIUICHUS,
WCXOJSIINE — 10 1aTaM OTIIPaBJICHU) WIH O aji(daBUTy aBTOPOB U KOPPECTIOHACHTOB.

-IPUJIOKEHUS K JIOKYMEHTaM, HE3aBUCUMO OT JIaThl UX YTBEPKIACHUS WU COCTABIICHUS,
IPHUCOCAUHAIOTCA K JOKYMCHTAM, K KOTOPBIM OHU OTHOCATCH.

-TIpUIIOKEHUST 00beMOM cBbIlie 250 JIMCTOB COCTABISIOT OTACIBHBIA TOM, O YeM B
JIOKYMEHTE JIeJIaeTCsl OTMETKA.

PacniopsiautenbHble JOKYMEHTHI TPYNIHUPYIOTCA B JieJa MO BUAAM M XPOHOJOTHUH C
OTHOCAIIMMUCS K HUM IMPUTTOKCHUAMU

-yCTaBbl, TMOJOKEHUS, HWHCTPYKIMH, YTBEPKICHHbIE PACHOPSAUTEIbHBIMU  JI0-
KyMCHTaMHU, SABJIAIOTCA MNPHIOXKCHUAMHU K HUM W TPYHIIUPYIOTCA BMCECTC C YKa3aHHbIMU
JToKymMeHTaMu. Eciii ke OHM yTBEpXkJACHbI B KAUECTBE CAMOCTOSATEIBLHOTO JOKYMEHTA, TO UX
TPYIIIUAPYIOT B OTAEIBHBIE JIETIa;

-pelleHusl 10 OCHOBHOM JIE€ATENbHOCTH TPYHIUPYIOTCS OTACIBHO OT JOKYMEHTOB IIO
JUYHOMY COCTaBY;

-pellieHusl MO JUYHOMY COCTaBy TpPYNIUPYIOTCS B Jielda B COOTBETCTBHU C yCTa-
HOBJICHHBIMH CpOKaMH WX XpaHeHus. llenecooOpa3Ho mpu OoibpmMX 00beMax JOKYMEHTOB
10 JINYHOMY COCTaBY, KAaCalOIIMeCs Pa3INYHbIX CTOPOH JAESITEIbHOCTU OpraHu3anuu (mpruem
Ha paloTy, YBOJbHEHHE U MEpeMelleHHe, KOMaHIUPOBKM M T.JA.), TPYNIUPOBATh HUX B
OTJIETIbHBIE JIeIa WIH 110 CPOKAM XPaHEHHUS IOKYMEHTOB;

-IIOPYYCHUSA BBIIICCTOAIINX OpFaHI/ISaHI/Iﬁ N AOOKYMCHTbBI IO HX HCIIOJTHCHUIO
TPYIIIUPYIOTCS B Jieja MO HAIPaBJICHUSAM JEATEIbHOCTH OPraHU3alUu;

-YTBCPKACHHBIC ILIaHBI, OTYCTBI, CMCTbI, JIUMHUTBI, THUTYJIBHBIC CIIMCKU H OPYTUC
JIOKYMEHTBI TPYNIUPYIOTCA OTACIBHO OT UX MPOEKTOB;

-JTIOKYMEHTHI B JIUYHBIX JI€JaX PACIOJIararoTCsi B XPOHOJIOTHYECKOM TOPSAKE O MEpe
UX MOCTYIUICHHUS;

-JILEBble cYeTa MO 3apabOTHOHM MjaTe TPyNNHUPYIOTCS B OTIENbHBIE Jela M pac-
MOJIATal0TCs B HUX 1O aipaBUTy paMUITUN;

-IPeIOKEeHUS, 3asBJICHUS U KaloObl TpakJaH Mo BompocaMm pabOThl OpraHu3alvu U
BCE€ JIOKYMEHTBl MO HMX PACCMOTPEHUIO U HCIOJHEHUIO TPYHNIUPYIOTCS OTIEIBHO OT
3asIBJICHUMN TpaXXJaH 110 JIMYHBIM BOIIPpOCaM;

-IIEpenuCcKa rPyNInupyeTcs, Kak MPaBUIIO, 33 KaJCHAAPHBIN ol U CUCTEMaTU3UPYETCS B
XPOHOJIOTUYECKON MOCIEA0BATEIHHOCTH.

2.3. JkcnepTH3a HEHHOCTH JOKYMEHTOB



DKcnepTu3a I[EHHOCTH JOKYMEHTOB MPOBOAMTCSA JJIsi YCTAHOBJICHHSI HAy4dHOM,
UCTOPUYECKOHN M MPaKTUYECKONW 3HAUMMOCTHU JOKYMEHTOB C LIEJIbI0 0TOOpa MX Ha MOCTOSIHHOE
XpaHEHUE M YCTAHOBJICHMSI CPOKOB XpaHEHHUS IPU COCTABICHMM HOMEHKJIATYphl e, B
nporecce (OPMHUPOBaHMS Jell, HpPU MOJATOTOBKE JeJI K TOCIEAYIOUEMY XpaHEHHUIO.
DKcrepTu3a LEHHOCTH JIOKYMEHTOB OCYILIECTBIISIETCS €KETOoJHO TOJ METOIUYECKUM
PYKOBOJACTBOM MYHHIIMIIAJILHOTO apXHBa.

Jlisg opraHuzanuu M NpPOBEACHUA pabOThl MO 3KCHEPTHU3E LEHHOCTU JOKYMEHTOB,
0TOOpY M MOJTrOTOBKE K Iepeaaye Ha MOCTOSHHOE XpaHEHHE JOKYMEHTOB, 00pa3ylouXcs B
npouecce AesteapHOCcTH opranmn3anuii, [Ipencenarenem CoBera aenmyTtaToB LlapuubiHCKOTO
CEeJBbCKOTO MOCENeHUs yTBepkaaercsa 3kcneptHas komuccusa (OK). @ynkuuu u npasa OK, a
TaK)K€ OpraHu3aluss ee  paboThl  ONPEAESIOTCS  IMOJIOKEHHUEM,  YTBEPKACHHBIM
[Ipencenarenem CoBera nenyTaToB LlapHIIBIHCKOTO CEIBCKOTO MOCEJIEHUS.

OT60p ITOKYMEHTOB IOCTOSIHHOTO XPAaHEHHs NPOBOJUTCS HAa OCHOBAHUHU IMepeyHeil
TUIOBBIX YIPABICHUYECKUX JOKYMEHTOB C YKa3aHUEM CPOKOB MX XPAaHEHHUS U HOMEHKJIATYpPhI
JieJl OpraHu3alliy IyTeM IOJUCTHOTO MpocMoTpa nen. M3 genma moanexar HU3bSATHIO
TyOJIeTHBIE 3K3EMILISPhI IOKYMEHTOB, YePHOBUKHU, HEO(OPMIICHHBIE KOTIUU JTOKYMEHTOB U HE
OTHOCSIIIHECS K BOIPOCY JOKYMEHTHI C BPEMEHHBIMH CpoKaMu XpaHeHus. OKOHUYaTelbHOE
pelIeHne N0 pe3yJibTaTaM 3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB IpuHuMaeT DK opraHu3zaiuu.

[lopmuBka cPOPpMUPOBAHHBIX JeNl MPOU3BOJUTCS TOJIBKO IOCHE 3aBEpIICHUS
9KCIIEPTU3bI HEHHOCTU JOKYMEHTOB.

Otrmetka «OIIK», mocraBiieHHass B MEPEUYHSAX U B HOMEHKJIAType JeJl K KOHKPETHBIM
BUJIaM JOKYMEHTOB, O3HA4aeT, YTO 4YacTh TaKUX JOKYMEHTOB MOXKET HUMETh Hay4HO-
ncropuueckoe 3HaueHue. K HUM OTHOCSTCS aKThl, MPOTOKOJbBI, JOKJIAIHBIE 3alMCKH,
HepenycKa ¢ OpraHaMu rocy/1apcTBEHHON BJIACTH (MPaBUTEIbCTBEHHAS MEPENHCKa), MUChMA,
3asIBJICHUS, KaJIOObI TpaXkaaH U ap. DTU TOKYMEHTHI JOJKHBI ObITh JONOJHUTEILHO U3yUEHBI
U TOJIBKO 3aT€M MPUHUMAETCS OKOHYATEIIbHOE PelIeHHE O 11eJIeco00pa3HOCTH UX 0TOOpa Ha
MIOCTOSIHHOE XPaHEHUE WK BO3MOXKHOCTH MUX YHUUYTOXKEHUSI.

IIpn mpoBeneHUM SKCIEPTU3Bl IIEHHOCTH JOKYMEHTOB Jeno ¢ oTMeTkon «JOIIK»
MIPOCMaTPUBAETCA MOJTHOCTHIO. V3 HEro BBIIEISIOTCS JOKYMEHTBI IMOCTOSIHHOTO XpaHEHHS,
IPUCOCIUHAIOTCA K OJHOPOAHBIM JOKYMEHTaM U O(OpMIISIIOTCS B CAMOCTOSITENIbHBIC JI€na,
KOTOpBIE 3aT€M BKJIIOUAIOTCS B OMKCH JIE] MOCTOSHHOTO XPaHEHHUS.

Cpoku XpaHeHHus Aell, COAEpkalUX OCTABIIMECS AOKYMEHTbl BPEMEHHOI'O XpaHEHMS,
ONpEACIAIOTCA 1O TMEepPEYHI0 JOKYMEHTOB C YKa3aHHEM CpOKOB HMX XpaHEHHsS WIH IO
HOMEHKJIaType A€l OPraHU3alHH.

[lo pesynbraTam OSKCHEpTH3bl LEHHOCTU JIOKYMEHTOB COCTAaBJISIOTCS OIUCH JIe
noctosiHHOTO XpaHenus (IIpunoxenue 2) u no nuunomy coctapy (ITpunoxenue 3), a Takxke
aKThI O BBIJCJICHUU K YHUUTOKCHUIO TOKYMEHTOB, He nojiexamux xpanenuio (IIpunoxenue
4).

2.4. OgopmiieHue ae

Odopmienue aen - 3To MOATOTOBKA MX K TocienyronieMy xpaneHuto. Jlema Coera
nenyTaToB LlapUIIBIHCKOTO CeTBCKOTO MOCENeHUS MO IekKaT O(YOPMIICHHUIO TP MX 3aBEICHUU
Y TI0 3aBEepUICHUH KaJIeHAapHOTO Iro/a.

Odopmnenue Jen TOPOBOAUTCS PaOOTHUKOM  aJAMUHHUCTpanuu  LlapuiibiHCKOTO
CEIBCKOTO TIOCENICHUS, B JOJKHOCTHOW WHCTPYKIIMM KOTOPOTO 3aKPEIUICHBI BOMPOCHI
ApXUBHOW paboThl B aJAMHUHUCTpanUu LlapUIBIHCKOTO CEIBCKOTO TOCEICHHS, MPHU
MGTOJIPI‘—I@CKOﬁ IMOMOIIH CIICHHUAINCTa MYHUIIUITAJIBHOT'O apXKrBa.

B 3aBuCHMOCTH OT CPOKOB XpaHEHHUs JOKYMEHTOB MPOBOJAUTCS MOJIHOE WM YaCTUYHOE
opopmiienue nen. [lonmHomy odopmileHHIO MOANEXAT JAeja MOCTOSHHOTO XpPaHeHWs U IO
JTUYHOMY COCTaBY.



[TomHoe odopmieHue aen mpexycMaTpUBaeT: MOALIMBKY JeNla; HYMEpPAaLHUIO JIUCTOB
JieN1a; COCTaBJICHUE JIMCTa-3aBEPUTEIIsl; COCTaBIeHNUE (B HEOOXOIUMBIX CIydasix) BHyTpEeHHEH
OTMCH JIOKYMEHTOB; BHECEHHE HEOOXOJMMbIX YTOUHECHHUN B PEKBU3UTHI OOJIOKKH JeTa.

JIOKYMEHTBI, COCTABJIAIOIINE JIeNa, MOAIIMBAIOTCA Ha 4 MPOKoja B TBEPAYIO OOJIOXKKY
U3 KapTOHA WMJIM MEPEeIuIeTaloTCs C YYeTOM BO3MOXKHOCTH CBOOOJHOTO YTEHMS TEKCTa BCEX
JIOKYMEHTOB, JaT, BU3 U pe3oitoluii Ha HUX. [Ipu moArotoBke Aen K MOALIMBKE (TIEpEIUIeTy)
MeTaJUIn4ecKue CKperuieHus (OyJaBKu, CKPENKH) U3 JOKYMEHTOB YAAJSIOTCS.

[Ipn Hanmuuum B nene HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB (YIOCTOBEpEHUIl
JUYHOCTH, TPYAOBBIX KHIKEK, BOGHHBIX OMJIETOB) 3TU JOKYMEHTHI BKJIQJBIBAIOTCS B KOHBEPT,
KOTOpBIM mopammBaercss B feno. [lpu Hanuuuu OOJBIIOTO KOJIWYECTBA TaKUX JIOKYMEHTOB,
NIOCJIEAHUE U3BIMAIOTCS U3 A€ U Ha HUX COCTABIIAETCS OT/IEIbHAs OIUCH.

B koHIe kaxaoro jena MOAIIMBAETCS YUCTHIN OJaHK JIMCTa-3aBEpUTENs, a B Hayale
JieJla K HEKOTOPhIM BUAAM JIOKYMEHTOB (IIPHUKa3bl, IOCTAHOBJICHUS, PACHIOPSKEHUS, INIHbIE
KapTOYKH YBOJICHHBIX, JHIIEBBbIE CU€Ta COTPYAHMKOB MU JAp.) — OJaHK BHYTpPEHHEW oOmuCH
JIOKYMEHTOB JieIa.

B umensx obecrnieueHuss COXpPAaHHOCTH M 3aKpEIUICHUS TMOPAIKAa PaCIOIOKEHHS
JOKYMEHTOB, BKJIIOUEHHBIX B JIEJI0, BCE JIUCTBI 3TOro Jena (KpoMe JIMCTa-3aBEPUTENS M
BHYTPEHHEH Omucu) HyMepyroTcs apaOckumMu IudpamMH BaJloBOM HyMmepauued B MpaBOM
BEPXHEM YTJIy JIMCTA MPOCTHIM KapaHAALIOM WM HymepaTopoM. JIMCTBI BHYTpEHHEN ONHMCH
JIOKYMEHTOB JieJla HyMEepYIOTCS OT/IEIbHO.

JIucThl fen, COCTOSAUIMX M3 HECKOJIIBKMX TOMOB WIJIM 4acTel, HyMEPYIOTCS 10 KaXKIOMYy
TOMY WJIH IO Ka)KJIOM YacTH OTAEIBHO.

®dotorpadum, UYEpTEXKH, AUATPAMMBI U JpyTUe WUIIOCTPATUBHbBIE JIOKYMEHTHI,
MIPE/ICTaBIISIONINE CAaMOCTOSITENIbHBIN JIUCT B Jielie, HyMEepyIOTCs Ha 00OpOTHOI CTOpOHE Ha
BEPXHEM I10JI€ JIUCTA.

Crnosxennslii muct (popmara A3, A2) pa3BopauuBaeTcs U HyMepyeTcsl B IpaBO 4acTH
BepxHero moiyisi jaucra. Ilpm stom nuct moboro ¢opmara, HOAMUTHIA 3a OIUH Kpa,
HyMepyeTcs KaK OJWH JIUCT; JIUCT, CJIOXEHHBIH M MOAIIUTBHIA 3a CepellnHy, MOJJIEKUT
NEPELINBKE U HyMEPYETCs KaK OJMH JIUCT.

Jlucr ¢ Harmyxo HAaKJIEEHHBIMH JIOKyMeHTaMu (¢oTtorpadusMu, BbIpe3KamH,
BBINMCKAaMH U T.I1.) HyMEPYETCs KaK OAMH JUCT. ECM K TOKyMEHTY NOJKIIEEHBI OTHUM Kpaem
pyrue JOKyMEHTHI (BCTaBKM TEKCTa, MEPEBOJBI, BBIPE3KH U T.I.), TO Ka)Ablil JOKYMEHT
HYMEpYeTcsl OTAEIbHO.

[lopmuTeie B €70 KOHBEPTHI C BIOKEHUSMU HYMEPYIOTCS; IMPH STOM BHayaie
HYMEpYEeTCsl caM KOHBEPT, a 3aTEM O4EepEAHBIM HOMEPOM Ka)KJ0€ BIIOKEHUE B KOHBEPTE.

[logmmTeie B 1€70 AOKYMEHTBI C COOCTBEHHOW HyMepareil JTUCTOB (BKIHOYAs
NeyaTHbIC U3aHUs1) MOTYT HyMEpPOBATHCS B OOILIEM MOPSAKE WM COXPaHSATh COOCTBEHHYIO
HyMepaluIo, €CJIi OHa COOTBETCTBYET MOPSAIKY PaCIOJIOKEHHUS JUCTOB B Jee.

B cnyuasx oOHapyXeHus OOJBIIOTO0 YHMCIA OIIMOOK B HyMEpalUH JIMCTOB Jiena
MpoBOAUTCA MX mnepeHyMmepanus. [lpu mnepeHymepanum JHCTOB cTapble HOMeEpa 3a-
YEpKUBAIOTCSI, U PSIIOM CTaBUTCSI HOBBIM HOMED JINCTA; B KOHIIE JI€Ja COCTABISETCS] HOBBIN
JUCT-3aBEPUTEINb, MPHU 3TOM CTapblii JIMCT-3aBEpUTENb 3a4E€pPKUBAETCS, HO COXpaHSIETCS B
Jene.

[Ipn HamuuMM OTAENBHBIX OMIMOOK B HyMepalMM JIMCTOB B JieJaX MPH MOATOTOBKE HUX
apXMBOM OpPraHM3AlMU K NIEpelaye Ha MOCTOSHHOE XPAaHEHUE JOITyCKAETCs IO COINIACOBAHUIO
C MYHUIMTIAIIBHBIM apXUBOM yHOTpeOIeHHE TUTEPHBIX HOMEPOB JINCTOB.

JIucT-3aBepuUTENIb COCTABIAETCS B A€l HAa OTJICIIBHOM JIUCTE, B KHUTAaX — HA 00OPOTHOH
CTOPOHE MOCJEIHEr0 YUCTOro JUCTA, B KAPTOTeKaX — Ha OTAEIbHOM YHMCTOM JIMCTE opmaTa
KapTOYKH.

Jluct-3aBepuTenb Jiena cocTaBisgeTcs Mo ycraHoBieHHOW ¢opme (IIpunoxenue 5), B
KOTOPOH yKa3bIBalOTCS LU(paMU M MPOMHUCHI0 KOJUYECTBO MPOHYMEPOBAHHBIX JIMCTOB JIeNa,
KOJIMUYECTBO JIUCTOB BHYTPEHHEH OIMKCH, OrOBApUBAIOTCS OCOOCHHOCTH HyMepallud HOMEPOB



nena (HaJM4Me JIMTEPHBIX HOMEPOB Jeja, MPOIYIIEHHBIX HOMEpPOB, HOMEPOB JIHCTOB C
HakJIeeHHbIMU  (QoTorpagusiMi, HOMEPOB KpPYMHO(MOPMATHBIX JIUCTOB, KOHBEPTOB C
BJIOKEHUSIMU M KOJIMYECTBO BJIO)KEHHBIX B HHMX JIUCTOB), @ TAK)KE YKa3bIBAETCSl HAJIMYHE B
Jiesie TUNorpadCKux 3K3eMIUISIPOB OPOIIIOp ¢ KOJIMYECTBOM JIMCTOB B HUX, €CJIM OHU HE OBLIN
OTMEYEeHBI B 00I1IeH BaJIOBOW HyMEpaIuu B Jelie.

Jlucr-3aBepuTens Jiena IMOANUCBHIBAETCS €ro cocraButeneM. Bcee mnocneayromue
MU3MEHEHUSI B COCTABE€ M COCTOSHUM Jiesa (IIOBPEKICHMS, 3aMEHa MOAJNHHBIX JOKYMEHTOB)
OTMEYaeTCsl B JIMCTE-3aBEPUTEIIE CO CCBUIKOM HAa COOTBETCTBYIOLIMH aKT.

3ampeniaeTcsi BBIHOCUTD JIMCT-3aBEPUTEIIb HA O0JI0XKKY Jiefia WM YUCTHIH 000POT JINCTA
nocjaexHero JAoKyMeHTa. Ecim geno moamwuro uiaM mepemsereHo 0e3 OiaHKa JIMCTa-
3aBEpHUTENs], OH HAKJIEUBACTCA 32 BEPXHIOI YaCTh JINCTA Ha BHYTPEHHEH CTOpPOHE OOJIOKKU
Jena.

BHyTpeHHs1 omnMch JOKYMEHTOB [I€la COCTaBIs€TCS JUIsl ydeTa JOKyMEHTOB
MOCTOSIHHOTO M BpeMEHHOro (cBbiie 10 JieT) XpaHEHHs, Y4eT KOTOPBIX BbI3BIBAETCS
cneun(uKoil JaHHOW MOKyMEHTaluHM (JIM4HBIe, CyleOHble, CIECACTBEHHbIE Jaeia H T.1.)
XpaHeHus, c(POPMHUPOBAHHBIX IO PA3HOBUAHOCTSAM JIOKYMEHTOB, 3aroJOBKH KOTOPBIX He
PacKpbIBalOT KOHKPETHOE COJIEpP/KaHNE JOKYMEHTA.

BHyTpeHHSST ONUCH COCTaBISETCS Ha OTIEIBHOM JIUCTE MO YCTaHOBJIEHHOM (opme
(mpunoxeHue 6), B KOTOPOil cojepxkarcsi CBEJCHUS O MOPSAKOBBIX HOMEpax JOKYMEHTOB
nena, UX MHJEKcax, JlaTaxX, 3arojloBKax M HoMepax JHCTOB jena. K BHyTpeHHe#l omucu
COCTABJISIETCSI UTOTOBasl 3alMCh, B KOTOPOH yKasbIBaeTcs MHU(ppamMu U MPOMUCHIO KOJIUYECTBO
BKJIFOUEHHBIX B HEE€ JOKYMEHTOB M KOJMYECTBO JINCTOB BHYTPEHHEH OMMCH.

BHyTpeHHs ONUCh MOAINUCHIBAETCA €€ COCTaBUTENEM. Eciu Aeno meperuieTeHo win
noAmMuTo 6e3 OjaHKa BHYTPEHHEW ONMHMCU JOKYMEHTOB, TO COCTaBJIEHHAs 10 YCTaHOBJICHHOMN
¢dopme onuch MOAKIEUBACTCA K BHYTPEHHEN CTOPOHE JIMLIEBOM 00JI0KKH /1ea.

W3meHeHus coctaBa TOKyMEHTOB Jiesia (M3bSATHS, BKIOYEHHS IOKyMEHTOB, 3aMEHA UX
KOMMUAMHU U T.J.) oTpaxaroTcs B rpade «I[Ipumedanus» co ccbuUIKaMHM Ha COOTBETCTBYIOLIHE
akThl. [Ipy HEoOXoaUMOCTH cOCTaBiseTCsl HOBask UTOTOBas 3allMCh K BHYTPEHHEW OMHCH U
3aBepUTENIbHAS HAJIIHUCh JIeNa.

O6noxka Jena MOCTOSIHHOTO, BpeMeHHoro (cBeime 10 jeT) XpaHeHus U Mo JIUYHOMY
COCTaBy cocTaBisieTcsi U Oo(opMIIsIeTcss N0 YCTAHOBJICHHOH ¢opme (nmpuiokeHue 7), B
KOTOpOM yKa3bIBaIOTCS HAMMEHOBAHUE OpPraHU3allid, CTPYKTYPHOTO TOJApPAa3AeIeHUs, HHACKC
Jiena, apXMBHBIM mUGp 1ena, HOMep Jena (TomMa, YacTH) MO TOJ0OBOMY paszeny CBOAHOM
OIIUCH JIeJI, 3aT0JIOBOK JIeJIa.

Ha o0noxxke paen MOCTOSHHOTO XpaHEHUs IpelycMaTpUBaeTCsl MECTO i Ha-
MMEHOBaHMSI MyHUIIUTIAILHOTO apX1Ba, B KOTOPBIH J1e1a opraHu3anuu OyayT IpUHSTHI.

[Ipyn M3MeHEeHNMM HaMMEHOBAaHUS OPraHU3allMyd B TEYEHHME IEPUOJIA, OXBAThIBAEMOIO
JOKyMEHTaMH Jiejla, WIN NpU Iepenade jAeia B IPYTyr OpPraHM3alldi0 Ha OOJIOKKE [ela
YKa3bIBAa€TCsl HOBOE€ HAUMEHOBAHNE ITOW OpraHU3alMy WIN OpraHU3aluHi-IIpaBONPEEMHIKA, a
MpekHee HAMMEHOBAaHUE OPraHMU3allMK 3aKJII0YaeTCsl B CKOOKH.

Ha obnoxke nena ykas3pIBaloTCsl apaOCKUMM IU(ppaMu KpaliHHe AaThl Aena — Trof(bl)
3aBe/IeHUs] U OKOHYaHMS JIena.

Ecnu B nemo BKIIFOUEHBI JOKYMEHTHI (IPUIIOKEHUS U T.II.), AaThl KOTOPBIX BBIXOJAT 3a
KpailHue JaThl Aeja, TO MOA JaTaMH Jiesla, C HOBOM CTPOYKH JAeNaeTcs 00 3TOM 3aIllUCh: «B
Jiefie UMEIOTCSL JOKYMEHTHI 3a ... rof( bI)». [laTel 1ena MOryT HEe YKasbIBaTbCs Ha OOJIOKKE
JIeJ1, COJIEP>KaIMX TOAO0BbIE IIAaHBI U OTYETHI, TAK KaK OHU OTPA)KAIOTCS B 3ar0JIOBKaX JIEI.

Kpaiinumun  garamMm  fe1,  coiepXallluX — OpraHM3allMOHHO-PacHOpsAMTEIbHYIO,
TBOPYECKYIO M MHYIO JOKYMEHTAIHIO (IIPOTOKOJIbI, CTEHOIPaMMBbI, MMCbMa, TOKIaabl U T.1.),
JUIsL KOTOPBIX TOYHAsl NaTUPOBKA HMMEET Ba)KHOE 3HAUYEHHUE, a TAKXKEe JEJ, COCTOSIIUX W3
HECKOJIbKUX TOMOB (4acTeil), MpOCTaBJISAIOTCS KpallHUE AaThl JOKYMEHTOB Jefa, T.e. JaThl
perucTpanmy (COCTaBJIECHUS) CAMOT0 PAHHETO M CaMOI0 MO3IHETO JOKYMEHTOB, BKIFOUEHHBIX
B JIEJIO.



Ecnu nenom sBisieTcst )KypHaJI perucTpalvy IMIPUKa30B, pAaCHOPSKEHUHM U T.10., TO 1aTOU
nena OyAayT TOYHbBIE KaJleHJapHbIC JaThl IEPBOM U TIOCIIECTHEHN 3aMMMCeH B )KypHAJIE.

Kpaitnumu patamm Jnena, COAEpKalIEro MPOTOKOJBI 3acelaHMi, SBJISIOTCS AaThl
yTBEpXKIeHUs (11 JOKYMEHTOB, KOTOPBIE YTBEPXKIAIOTCS) WM COCTaBICHUS TEPBOTO H
MOCJEAHETO MPOTOKOJIOB, COCTABIISIIOIINX JENO.

KpaitHumu matamu JTUYHOTO JAena SIBJSIOTCSA JaThl MOANKMCAHUA MPUKa3a O MpUEME U
YBOJIbHEHUH JIMLA, HA KOTOPOE 3TO JIETI0 3aBEIEHO.

OO0s3aTeTbHBIMU PEKBU3UTAMU OOJIOKKH JIeNia SIBJISTFOTCS KOJIMYECTBO JINCTOB B JIEJe,
KOTOPOE IPOCTABJISAECTCS HAa OCHOBAaHWU 3aBEPUTENBHOM HAANMCH J€71a, U CPOKH XPAHEHUS
nena (Ha Jenax MOCTOSSHHOTO XpaHEHUS MUIIETCS: « XPaHUTh MOCTOSTHHOY).

2.5. CocTaBJjieHHe onuceii ae

Ha Bce 3aBepiiieHHbIE B 1€TONPOU3BOJICTBE Jiefia TOCTOSTHHOIO XPAHEHUs U TI0 JTNYHOMY
COCTaBy, MPOIIEAIINE IKCIEPTU3Y LEHHOCTH, COCTABIISIFOTCS. ApXUBHBIE OMHCH.

B cootBerctBuu ¢ I'ocynapctBennbiM cranaaptoMm Poccuiickoit ®enepauuu ['OCT P
7.0.8-2013 «Cucrema cTaHaapTOB MO HHPOPMALIUHU, OUOIMOTEUHOMY U U3ATEIbCKOMY JIENy.
Jlenonpon3BOJICTBO M APXWMBHOE JI€JIO», YTBEPKIACHHOTO [Ipukazom @enepanbHOTO
areHTCTBA 110 TEXHUYECKOMY PEryJIHUpOBaHUIO U MeTposioruu ot 17 okradps 2013 r. N 1185-
CT, apXHUBHOU OIIUCBHIO SABJIACTCS apXUBHBIN CIIPaBOYHUK, coZiepKaIInm
CHUCTEMAaTH3UPOBAHHBIA MEpPEeYeHb €JUHUIl apXUBHOrO (OHJA WIM KOJUIGKIMH U
MpeIHa3HauYeHHbIN JJI UX y4eTa U PacKpBITUS COJIEPIKaHUS.

Onuce COCTOMT M3 ONMCATENbHBIX CTaT€W, UTOTOBOM 3alMCH, JINCTA-3aBEPUTENS U
CIPAaBOYHOIO amnmapara K OMUCH (TUTYJbHBIN JIMCT, OIJIaBJICHHE, MPEIUCIOBUE, CIHCOK
COKpAILIECHUH).

OnucH coCcTaBIISIFOTCS OTACIBHO Ha:

- JieJ1a IOCTOSIHHOTO XPAaHEHNUS;

- JieJia 1o TUYHOMY COCTaBY;

- Jlefa, COCTOSIIIME U3 JOKYMEHTOB, XapaKTEPHBIX TOJBKO JUIS JTaHHOW OpraHHU3alyu
(MOX03s11ICTBEHHbIE KHUTH, JOKYMEHThI HOTApUAIbHBIX JEHCTBHI).

Onucu  cOCTaBIIAIOTCS  €XKETOAHO TIOJ HEMOCPEICTBEHHBIM METOJIUYECKUM py-
KOBOJICTBOM PaOOTHHUKOB MYHHIIMITAJILHOTO apXHBa.

Ha nena BpemenHoro (1o 10 neT) XxpaHeHus: ONHUCH HE COCTaBJISIFOTCS.

Onuck €1 MOCTOSHHOTO XpaHEeHMsI CTPOUTCS O ToJiaM, BHYTPU KaXKIOro pas3jena — B
COOTBETCTBUM C HOMEHKJIATypOH [i€J1, a HMEHHO: B COOTBETCTBUHM CO CTPYKTypOi
OpraHM3allM, WJIW €cad HeOOJbIIONH CcOCTaB JOKYMEHTOB B OIIMCH, IO KOMILJIEKCaM
JIOKYMEHTOB:

- OpraHu3alMOHHO-PACTIOPATUTENLHBIE;

- KOJUIETUAJIbHBIE;

- TJIAHOBBIE;

- OTYETHBIE;

- CIIPaBOYHO-aHATUTUYECKHUE.

Onuce Jen mo JMYHOMY COCTaBy CTPOUTCS MO roJlaM, CHUCTEMAaTU3MPYIOTCs Jella B
OIMCH N0 HOMHUHAJILHOMY IIPU3HAKY C YYE€TOM CIIeAYIOLIEeH MOoCciIe10BaTeIbHOCTH:

- IpHKa3bl (pacopsKEHH) IO JINYHOMY COCTaBY;

- CIIUCKH JIMYHOT'O COCTaBa;

- KapTOYKH I10 YUYETY JIMYHOTO COCTABa;

- IMYHBIE JIeTa;

- IMLEBBIE cUYETa (PACUETHO-IUIATEKHBIE BEAOMOCTH I10 3apIliaTe);

- HEBOCTpEOOBAaHHbIE TPYI0BbIE KHIKKH;

- aKThl O HECYACTHBIX CIIydasiX.
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OO0s13aTeNbHBIM 3NIEMEHTOM O(GOPMIICHHS 3aKOHUEHHOW OMUCH SIBISIETCS TUTYJIBHBIN
muct (ITpunoxenue 8).

K 3akoHUEHHOM OMUCHU COCTaBJISETCSA OIJIABJIEHHE, B KOTOPOM MOCJIEAOBATEIBHO
TIEPEYHCIIAIOTCS BCE COCTaBHBIC YacTh omucH. OTiaBlieHHe MOMENIAETCs B Hadaje OIHCH,
BCIIE]] 32 TUTYJIbHBIM JTUCTOM.

Omnuchk nmenm cocrtaBisieTcss B 4-X OK3EMIUIspax, TMOJIMUCHIBAETCS COCTABUTENIEM C
yKa3aHUEM HaWMEHOBAaHMS JOJKHOCTH, yTBepxkaaercs mpencenarenem CoBera JIeMyTaTOB
[{apHUIIBIHCKOTO CEIbCKOTO TMOCENICHHS, coTyiacoBbiBaeTcs ¢ DK u HampaBisieTcss B MyHHUIIH-
NaJbHBIM apXUB.

[Ipu mewyaTaHun OMMCH OCTABISIETCA MOJIE JIA NOAMMBKM mmupuHou 20-30 MM Ha
JUIIEBOW CTOPOHE JTUCTA CIIEBa, @ HA 00OPOTHOM CTOPOHE JIMCTA cripaBa. MexIy 3aroJioBKaMu
JIel B OMHCH HEOOXO0IMMO coOonath 1,5 mHTEepBaia, MEXIy CTPOK 3arojioBKa 1 WHTepBa,
MeEXTy 0003HAUEHUEM JIaThl U TIEPBBIM 3ar0JIOBKOM 2 MHTEpBaa.

l'omoBoil pazgen onwWcu JAel MOCTOSHHOTO XPAaHEHUs, 10 JIMYHOMY COCTaBYy
oopmiisieTcss B COOTBETCTBUU ¢ TpeOoBaHusMU «OCHOBHBIX MpaBUI PAOOTHI apXHUBOB
opranuzammity 1 ['OCT 6.30-2003 (ITpwioxenus 2, 3).

BwmecTe ¢ ro0oBBIM pa3enoM OMUCH JIe] MOCTOSIHHOTO XpaHEHUs B MYHUIIMIAIbHBIN
apXUB MPEJICTABISIOTCS M OMUCH JIEJ 110 TUYHOMY COCTaBY 32 COOTBETCTBYIOIIHE TOJIBI.

OT60p JOKYMEHTOB 32 COOTBETCTBYIOIIUN MEPUOJ K YHUUTOKCHHIO, COCTaBIICHUE aKTa
O BBIJICJICHUH WX K YHUYTOKEHHUIO W YHUUYTOKCHHE BKIIFOUCHHBIX B aKT JOKYMEHTOB W JEI
MPOU3BOAUTCS MOCIIE€ TOr0, KaK OMKCH Ha JieJia MOCTOSIHHOTO XPAaHEHUS 3a COOTBETCTBYIOIIMMA
repuos BpeMeHn yTBepxkaeHsl JOIIK, a onncn Ha fena 1o JMYHOMY COCTaBY COTJIACOBAHBI C
MYHUIUTIATBHBIM apXUBOM.

2.6. XpaHeHue JOKYMEHTOB H J1eJI

Hokymentsl ApxuBHoro ¢onna Poccuiickoit @enepanuu, Haxoasgliecs B My-
HULUOAIBHON COOCTBEHHOCTH (JIOKyMEHTBI OpraHOB MECTHOTO CaMOYINpaBJeHHs), 110
[epefadyd Ha IIOCTOSHHOE XpaHEHUWE B MYHULUIIAIBHBIA apXuB, BPEMEHHO, B TCYCHMUE
YCTaHOBJICHHBIX CpPOKOB, XpaHarcs B CoBere  nmemyTaToB L[apHIIBIHCKOrO CeJIbCKOTO
nocenenusi. Coer aemyTaToB L{apHIIBIHCKOTO CENBCKOTO MOCeNeHHs 00s3aH 00ecreunBaTh
COXPAaHHOCTb APXUBHBIX JOKYMEHTOB, B TOM YHCIJIE JOKYMEHTOB IO JINYHOMY COCTaBY, B
TE€YCHUE CPOKOB UX XPAHEHHUS. .

Anmunuctpaius L{apuIIbBIHCKOTO CeNbCKOro IMocelieHusi, o0s3aHa oOecrneynBaTh
(¢uHAHCOBBIE, MAaTepUATbHO-TEXHUYECKUE M  HHBIE  YCJIOBHSA, HEOOXOAMMBIE IS
KOMIUIEKTOBAHMS, XpaHEHWs, Yy4yeTa M  HCIOJIb30BAHMS  APXUBHBIX JOKYMEHTOB,
IIPEIOCTABIATE CO3JAaBA€MbIM HMMH apXUBaM IIOMEILECHMs, OTBEYAIOIUe HOPMATUBHBIM
TpeOOBaHUAM XpaHEHUs apXUBHBIX TJOKYMEHTOB M YCIOBUSAM TpyJa paOOTHUKOB apXUBOB.

Jlena TekyIero JeJONpPOU3BOJICTBA HAXOIATCS B pabOYMX KOMHATaX. YTOpsI0OUYCHHbIE
apXUBHBIE JIOKYMEHTBl XPAaHATCSA B 3alUparoniuxcs mkadax, mperoXpaHsSomMX T0KyMEHTbI
OT IOBPEXKICHUH, BPEIAHBIX BO3ACHCTBUN OKPYKAIOLIEH Cpelbl, B CIELUAIBHO OTBEICHHBIX
JUIL  9TOM [eIM TOMEIICHHSX  AaJMUHUCTPATHMBHOIO  3JaHUS OpraHa  MECTHOTO
CaMOYIIPABJIEHUS, MyHULIMIIAJIbHON OpPraHM3aLNH.

YHuuroxxenue JokyMeHToB ApxuHoro (ponaa Poccuiickoit denepaiuu 3amnperiaercs.

2.7. Ucnnosib30BaHMe 10OKYMEHTOB

Hcnonb3oBaHne JOKYMEHTOB - PUMEHEHHE JOKYMEHTOB M (WIK) MHQOpPMAlMU, B HUX
coJepaleiics, B LENIX YJIOBJICTBOPEHUS HH(POPMAIMOHHBIX MMOTPeOHOCTEH TpakIaH,
o01ecTBa, rocyapcTaa.

OCHOBHBIMHU (pOPMAMHU UCTIOJIb30BAHUS JOKYMEHTOB SIBJISIOTCS:



- uH(pOpMAIMOHHOE O00ECleYeHue OpraHoB MECTHOTO CaMOYINpaBJICHUS, MYyHHU-
[UIATBHBIX OpPraHW3alMid B COOTBETCTBHHM C WX 3alpocaMH, a TaKKe B HHUIUATHBHOM
HOPSIZIKE;

- UCTIOJTHEHHUE 3allPOCOB COIMAIBHO-IIPABOBOTO Xapakrepa (MH(pOpMamus 1o 3ampocam
BBIJIACTCS B BUJIE apXMBHOM CIPAaBKH, apXUBHOM KOMMU M apXMBHOM BBIIUCKH HAa OCHOBaHHUU
MMCBbMEHHOTO 3asIBJICHUS U IO YCTAHOBJIEHHOM (opme);

- BbIJIaya JOKYMEHTOB BO BPEMEHHOE T0JIb30BaHUE (B YCTAHOBJICHHOM IMOPSIKE).

ApXUBHBIC JOKYMEHTBHI, H3BATHIE B KAueCTBE BEIICCTBCHHBIX JOKa3aTEIbCTB B
COOTBETCTBHUHM C JCHCTBYIOLIMM 3aKOHOAATEILCTBOM, MOJIJIEKAT BO3BPATY COOCTBEHHUKY WIIN
BJIAJICIIBITy apXUBHBIX TOKYMEHTOB.

2.8. Ilopsiiok nepeaayu JOKYMEHTOB HA XpAHEHHe B MyYHHLMIIAJIbHBIN apXuB

Hoxymentsl ApxuBHoro ¢onaa Poccuiickoit ®enepanuu, Haxonmsmuecs B My-
HUIUTAIEHOW COOCTBEHHOCTH, TI0 UCTEYCHUU CPOKOB X BPEMEHHOTO XpaHeHus (5 JeT) B op-
raHax MECTHOTO CaMOYIIPaBJICHHS W MYHHIMNAIbHBIX OpraHU3alUsIX TMepefaroTcs Ha
MOCTOSIHHOE XPAHEHHE B MYHMIIUTIAIbHBINA apXUB.

Coger nemyTtaToB L[apHIIBIHCKOTO CETBCKOTO TIOCENICHUS 00ECIIeYnBaeT B COOTBETCTBUH
C TpaBUJIAMH, YCTAaHOBJICHHBIMU DeiepalbHBIM apXUBHBIM areéHTCTBOM, OTOOp, TIOJITOTOBKY U
rnepefady B YMNOPSAOYEHHOM COCTOSIHUM JOKyMEHTOB ApxuBHOTO (oHma Poccuiickoit
Denepanyii Ha TOCTOSIHHOE XPaHEHUE B MyHUIIUTIAIbHBIC apXUBBI. Bce paboThl, CBS3aHHBIE C
0oTOOPOM, TOATOTOBKOW W Tepefadeil apXWBHBIX JIOKYMEHTOB Ha IOCTOSTHHOE XpaHEHUE, B
TOM YHCJIE C UX YIOPSAOYECHUEM M TPAHCIOPTUPOBKOM, BBIMOJIHSIOTCS 34 CYET CPEICTB
OrOPKETa CENBCKOTO MOCEICHHS.

[lepenaua HOKYMEHTOB MHOCTOSIHHOTO XPAHEHHUS OCYUIECTBIAETCS B YHOPSJIOYEHHOM
COCTOSIHUM C COOTBETCTBYIOIIMM HAy4YHO-CIPABOYHBIM alaparoM IO HCTEYEHUU CPOKOB
BEJJOMCTBEHHOTO XpaHEHHs, B COOTBETCTBHHM C IUJIAHOM-TpadUKOM, YTBEPKICHHBIM
npencenarenem CoBeTa OEMyTaTOB WM MYHUIMIAIBHOrO apxuBa. JlocpouHas mnepenaya
JOKYMEHTOB Ha MOCTOSTHHOE XPaHEHHE MOXKET ObITh OCYIIECTBIICHA JIUIIH TIPU YTPO3€ YTPATHI
(YHMUYTOXXEHHSI) TOKYMEHTOB, a TAK)KE Ha OCHOBAHHH JIOTOBOpPA TI0 MPOChOE OpraHU3aInu.

B HE0OX0AMMBIX cIydyasXx CPOKU BPEMEHHOTO XPaHEHHUs! TOKYMEHTOB IO COTJIACOBAHUIO
C MYHHUIMIAIBHBIM apXWBOM MOTYT OBITh TIPOUICHBI B Cllydae HEOOXOJIMMOCTH
MPAKTUYECKOT0 UCITOIb30BaHUs IOKYMEHTOB.

JIOKyMEHTBI TOCTOSSHHOTO CpOKa XpaHEHUs OPraHOB MECTHOTO CaMOYIIPaBIICHUS,
XapakTepHbIe U JTAHHOW OpraHu3anuu (MOXO3SIICTBEHHbIE KHUTH W T.I.), XPaHITCA II0
MECTY MX 3aIlOJTHEHUS.

B cootBercTBUM c [lepeuHeM TUTIOBBIX YMPaBIEHYECKUX JOKYMEHTOB, 0Opa3yIOIIUXCS
B JICSITEIBHOCTH OpraHu3aluid, C YKa3aHUEM CPOKOB XPAHEHHS JOKYMEHTBHI MO JMYHOMY
cocTaBy (ITOCTaHOBJICHHUSI, TTPUKA3bI, PACTIOPSHKEHUS ), JTUUHBIC Jielia paOOTHUKOB, TPY/IOBBIC
JIOTOBOPBI, TUYHBIC KaPTOUKH PAOOTHUKOB, JIMIEBBIC cUeTa PAOOTHUKOB U T.1I.) XPAHSTCS B
TE€UEHHE 75 JET B OpraHax MECTHOI'O CAMOYIIPABJIEHUS, MyHULMITAJIIbHBIX OPraHU3alUsX.

[Ipu peopranmzanMu MYHULUNAIBHBIX OpraHU3alldid ApXWBHBIE JOKYMEHTHI B
YIIOPSAOYEHHOM COCTOSIHUM MEPENAIOTCS NPABONPEEMHUKAM PEOPTaHU3YEMBIX OPTaHU3ALINMN.
[Ipu sTOM B ciyuae mpeoOpa3oBaHWs MYHHUIIMIAILHBIX OpPraHu3auil ¢ u3MeHeHUuEeM (Hopm
COOCTBEHHOCTH MMYIIIECTBA ATHX OpTaHU3aINil apXUBHBIC JOKYMEHTHI MOTYT OBITH MepeIaHbl
Ha BpPEMEHHOE XpaHECHHE BHOBb BO3HHMKIIMM OpraHU3alUsSM-IIPAaBONPEEMHUKAM Ha
OCHOBAaHMM  JIOTOBOPOB  MEXKJY JAaHHBIMU  OpraHM3alUsIMU M COOTBETCTBYIOLIMM
MYHUITUTIATEHBIM apXHUBOM.

[Ipu nuKkBUIAIMM OPraHOB MECTHOTO CAMOYIIPAaBJICHUS, MyHULIUNIAJbHBIX OpTaHU3alUN
BKJIIOUEHHBIE B cocTaB ApxuBHOro ¢onna Poccuiickoit denepanuu 10KyMEHTBI, TOKyMEHTbI
10 JIMYHOMY COCTaBY, a TAK)KE€ APXUBHBIE JOKYMEHTBI, CPOKA BPEMEHHOI'O XPAHEHUSI KOTOPBIX



HE HUCTEKJIM, B YIOPSAOYEHHOM COCTOSIHUM IOCTYIAlOT Ha XpaHEHHE B COOTBETCTBYIOLIUI
MYHUIMIIATBHBIA apXUB.

[Ipu n3menennu GopMbl COOCTBEHHOCTH MYHMLMNAIBHBIX MPEANPUATUN JTOKYMEHTHI
rocynapctBeHHOW dYactu ApxuBHOTO (oHma Poccuiickoit Denepannu HUCKIIOYAIOTCS U3
NPUBAaTHU3UPYEMOr0 UMYILECTBA (T.€. HE MOJyIekaT MPUBATH3AINHN).

JIOKyMeHTBI NepearoTcs B MyHUIIMNAIBHBIA apXuB 10 yTBepxkAeHHbIM JIIK onmcam
Jell.

[Ipyem 1OKyMEHTOB Ha MOCTOSIHHOE XpaHEHHE O(OpPMIISETCS aKTOM IpHEeMa-Iiepeaun
Jien (3anoiHseTcs MyHUIUnanbHbeIM apxuBoM) (Ilpunoxenue 9).



<DopMa HOMCHKIJIATYPhI ACJI OpraHu3aluu

[Tpunoxxenne Ne 1
K [TOJIOKEHUIO 0 (POPMUPOBAHUU apXUBHOTO

¢onna Cosera nenytaroB LlapuibiHCKOro
CEJIBCKOTO MOCETICHHUS
I'opoauieHcKoro MyHMIIMIIAIBHOTO pailoHa

Bonrorpanckoit o6mactu

HaumenoBanue opranusanuu YTBEPXIAIO
HOMEHKIJIATYPA JEJ HauMeHoBanue nODKHOCTHU
Ne PYKOBOJIUTENS OpraHU3aluu
(MecTO cocTaBIIEHUS) ITonnuce Pacmm¢poBka
MOJIITUCH
Ha roa JlaTa
Nunexc Kon-Bo | Cpok xpane- | [Ipumeuanue
nena en. xp. | Husu Ne cra-
3aroJo0BOK Jiena TeH 1o ne-
PEUHIO
1 2 3 4 5

Haszpanue paznena

HaunmenoBanue T0IKHOCTH
COCTABUTEISI HOMEHKJIATYPBI

COI'JTACOBAHO
IIporokon DK
oT No

IHonnuce

PacimmdpoBka noanucu

COI'NTACOBAHO

HaunmenoBaHMe NOKHOCTH PyKOBOIUTEIS
apXUBHOMH ci1y»Obl paifoHa




IIpunoxenne Ne 2

K TIOJIOXKEHHIO 0 POPMUPOBAHUH apXUBHOTO
¢donna Coseta nemyTtaroB LlapuiisiHCKOro
CEJIbCKOTO MOCENEeHUS

I'opoanIeHCKOTO MyHHIIMIIAIBHOTO paiioHa
Bonrorpanckoit o6mactu

<D0pMa roaoBOToO pasacia Onmucu ACJI IIOCTOAHHOTO XpaHCHUU OpTaHU3allun

(HauMeHOBaHHe OpraHu3alnN)

YTBEPXAIO

HauMeHnoBanne qOKHOCTHU

®onp Ne PYKOBOJUTENS OpraHU3aINH
OITNCD Ne ITonmnuce PacmmgpoBka
MOJTNNCH
JIEJI TOCTOSTHHOT'O XPaHEHUs Jara
3a roj
Ne | MHpexc 3aroI0BOK Iea Kpaiinue KonngectBo [pumeuanus
om | Acla AatThl JINCTOB
1 2 3 4 5 6
B nanHBII pa3nen onucu BHECEHO eln. Xp.
(unpamMu U IPOIHUCHIO)
¢ No o Ne , B TOM YHCIJIE:

JIMTCPHBIC HOMCpPA:

IIPOITyLICHHbIE HOMEpA:

HaunmenoBanue 10KHOCTH
COCTaBHUTEJS OIUCH

Jlara

[Tognucs  Pacmmdposka noamnucu

COI'JTACOBAHO
IIporoxon DK
OpraHu3aluu
oT Ne




ITpunoxxenne Ne 3

K ITOJIOKCHUIO 0 (POPMUPOBAHUHN apXUBHOTO
donna Cosera nemytaroB LlapuiisiHCKOTO
CEJILCKOTO MOCEJICHHS

I'opoauiieHcKoro MyHHIIUIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

CDopMa TOoa0BOI0 pa3aciia OImucu ACI 10 JUYHOMY COCTaBy OpraHHU3allun

(HaMEHOBaHUE OPTaHU3ALINH )

YTBEPXIAIO
HanmenoBanue 10mKHOCTH
®onp Ne PYKOBOJMTEIISI OpraHU3alun
ITonmmce
OITNCD Ne Pacmm¢poBka noanucu
JIeJ1 110 JIMYHOMY COCTaBy
JlaTa
3a roJ
Ne | MHpEKC 3aroI0BOK J1eM1a Kpaiinne | KonuuectBo TIpuMedaHus
o | Acjia AaThl JIUCTOB
1 2 3 4 5 6
B naHHBIN pa3gen onucu BHECEHO eln. Xp.
(udpamMu ¥ IPOTHCHIO)
¢ No o Ne , B TOM YHCJIE:
JUTEPHBIE HOMEpA:
IIPOITYLIICHHBIE HOMEpA:
HanmenoBanue 10/KHOCTH
COCTaBUTEIIS OIUCH [Toanuce PacumdpoBka noanucu
Hara
COI'NTACOBAHO ITporoxon DIIK

[Iporoxon IK opranuzanuu oT Ne




IIpunoxenne Ne 4

K TIOJIOXKEHHIO 0 POPMUPOBAHUH apXUBHOTO
¢onna Cosera nenyraroB LlapuubiHCKOTO
CEJIbCKOTO MOCENEeHUS

I'opoanIeHCKOTO MyHHIIMIIAIBHOTO paiioHa
Bonrorpanckoit o6mactu

CDopMa aKTa O BBIJACIICHUU K YHUYTOKCHHUIO TOKYMECHTOB, HEC ITOAJIC)KAIMHUX XPAHCHUTIO

HanmenoBanue opranuzanuu

AKT YTBEPXIAIO
No HaumenoBanue 1omxHOCTH
PYKOBOJUTENSI OpraHU3aINH
(MecTo cocTaBiIeHUS) [Toanuce Pacimmdporka
0 BBIJICJIEHUH K YHHUTOXECHHUIO HOAMHCH
JIOKYMEHTOB, HE MO IIeKaINX
XPaHEHUIO Jara

Ha ocHoBanuun

(Ha3BaHUE U BBIXOJIHBIE JaHHBIE NIEPEUHs JOKYMEHTOB C YKa3aHUEM CPOKOB UX
XpaHEeHus)
0TOOpaHbI K YHUUTOXKEHHUIO KaK HE UMEIOIIIE HayYHO-UCTOPUYECKOM LIEHHOCTH U
yTpaTUBIIHNE TPAKTUYECKOE 3HAUCHHE TOKYMEHTHI (poHma No

(Ha3Banue GoH/A)

Ne | 3aromosok | Kpaunu | Homep Nunexe Kou- Cpoku IIpumeuan
n/n Jena WM | € JaThl a Jiena 1o BO €]l. | XpaHEHUs U ue
IpyNIoBOi OIKMCE | HOMEHKIAT | Xp. HOMEpA
3aroJIOBOK 71 ype mim Ne cTaTei 1o
JOKYMEHTOB Jiena 1o [IEPEYHIO
ONKCH
1 2 3 4 5 6 7 8
Hroro en. Xp. 3a
rOJbl

(uupamu 1 IPOTNHUCHIO)
Onucu Aen NOCTOSTHHOTO XpaHEHUs 3a rojbl yTBepxkaeHbl JIIK, no muuynomy
COCTaBY COIJIACOBAHBI C MyHUIIUTIATBHBIM APXUBOM

(HauMeHOBaHUE aPXUBHOTO
YUPEKICHUS)
(mpoTOKOIT OT Ne )
HanMeHnoBaH#e TOMKHOCTH JIUIIA,
POBOIUBIIETO KCIIEPTU3Y
[IECHHOCTHU JIOKYMEHTOB [Moamuck Pacimdposka
TIOJITUCH

Jara

COI'JTACOBAHO

[TpoTokon DK

oT Ne JIOKyMEHTBI B KOJIMYECTBE en.

Xp.

(unpamMu ¥ IPOIUCHIO)



BCCOM KI" CIaHbI B

(HaMMEHOBaHUE OPTaHU3AIINN)
Ha nepepaboTKy M0 MPUEMHO-CAATOYHON HAKIa HOU OT No

HanmeHnoBanue 10oMKHOCTH paOOTHHUKA,

CIIaBIIETO JOKYMEHTHI IMoamuce Pacumdposka
MHOIIIHUCH

Hara

M3MeHeHus B yUeTHbIE IOKYMEHTHI BHECECHBI.

HanmenoBanue 1omKHOCTH pabOTHUKA

apXuBa, BHECHIETO

U3MEHEHUS B YUYETHBIC JOKYMEHTBI Tloamuce Pacmmdposka
MHOIIIHUCH



ITpunoxxenne Ne 5

K ITOJIOKCHUIO 0 (POPMUPOBAHUHN apXUBHOTO
donna Cosera nemyraroB LlapuisiHcKOTO
CEJILCKOTO MOCEJICHHS

I'opoauiieHcKoro MyHHIIUIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

(I>opMa JINCTA-3aBCPUTCIIA ACIIa

JIMCT-3ABEPUTEJIb AEJIA

B nene noammuto u IMPOHYMCPOBAHO

JIMCTOB

B TOM YHCJIC:
JIMTCPHBIC HOMEpPA JIMCTOB

(undpamu ¥ IPONHCHIO)

IIPOITYHICHHBIC HOMEpPA JINCTOB

+ JIMCTOB BHYTPEHHEH OIUCH

OcobeHHOCTH (PU3HUECKOTO COCTOSIHUS U
dbopMupoBaHus aena

Howmepa nucros

1

HaunmenoBanue
JOJDKHOCTH
paboTHHKa [Toanuce

JlaTa

Pacmm¢poBka noanucu




IIpunoxenne Ne 6
K ITOJIOKCHUIO 0 (POPMUPOBAHUHN apXUBHOTO

¢donna Cosera nemyTtaroB llapuiibiHCKOTO
CEJILCKOTO MOCEJICHHS
I'opoauiieHcKoro MyHHIIUIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

(I)opMa BHyTpeHHefI OIMMCHU NOKYMCHTOB ACJIa

JIOKyMEHTOB €. xp. Ne

BHYTPEHHAA OITMCH

Ne ni/mt Hnpexe Hara 3aroJioBOK Homepa [Tpumeuanue
JIOKYMEHTa JOKYMEHTa JOKYMEHTa JTUCTOB €.
Xp.
1 2 3 4 5 6
Hroro JTIOKYMEHTOB.

KoauuectBo auctoB BHYTpeHHeﬁ OIIMCHU

(Tdpamu 1 IPOMUCHIO)

HanmenoBanue D0/DKHOCTH JHIIA,
COCTABUBILIEr0 BHYTPEHHIOIO OIHCH
JIOKyMEHTOB JIeJia

Hara

IHoanucse

(mudpamMu ¥ IPOTHCHIO)

Pacumdposka noanucu




[Ipunoxenne Ne 7

K ITOJIOKCHUIO O (POPMUPOBAHUHT ApXUBHOTO
donna Cosera nemytaroB lLlapuiisiHCKOTO
CEJILCKOTO MOCEICHHS

I'opoauiieHckoro MyHHIIMIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

®dopma 00JI0KKH JieT1a TOCTOSTHHOTO, BpeMeHHOT0 (cBbitie 10 jeT) XpaHeHusl, 110 JINIYHOMY
COCTaBy

@D. Ne

Om.Ne

. Ne

(HanmeHoBaHue apXUBHOTO YUPEXKICHUS)
auMEHOBAaHUE OpraHU3aIUN
H
JEJIO Ne TOM Ne
(3arosioBoK n1ema)
(Kpaitnue natsr)

Ha JMCTax
XpaHUTh JeT

D. No
Om. Ne
J. Ne




ITpunoxxenne Ne 8

K ITOJIOKCHUIO 0 (POPMUPOBAHUHN apXUBHOTO
¢donna Cosera nemytaroB LlapuiisiHcKOrO
CEJILCKOTO MOCEJICHHS

I'opoauiieHcKoro MyHHIIUIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

<1>0pMa TUTYJIBHOT'O JIUCTA OIMUCHU JOKYMCHTOB IMOCTOAHHOTO XpAHCHUA

(Ha3Banue apxuBa)

(HazBanwme ¢onma)

donnx Ne

OITNCDH Ne

(HazBanwue omnucu)

KpaithHue natel JOKyMEHTOB




IIpunoxenne Ne 9
K ITOJIOKCHUIO 0 (POPMUPOBAHUHN apXUBHOTO

¢donna Cosera nemytaroB LlapuiisiHcKOrO
CEJILCKOTO MOCEJICHHS
I'opoauiieHcKoro MyHHIIUIIATIHLHOTO paifoHa
Bonrorpanckoit o6mactu

®dopma akTa npueMa-rnepeadyn J0KyMEHTOB Ha XpaHEHUE
YTBEPXIAIO

YTBEPXJIAIO

(HanMeHOBaHUE JTOJHKHOCTU PYKOBOIMTEIS)
PYKOBOJUTES)

OpraHMU3alMK-CAaTINKA)

[Monmuce PacmmdpoBka noamnucu

MOJIITUCHU
Hata I'ep6omas [Teuats
AKT
No
(mara)

MpueMa-fnepeaadn 10KyMEHTOB

Ha NIOCTOSIHHOE XPAHEHHE

B MYHUIIMTIATBHBIN apXUB

B CBSI3U

(HaI/IMeHOBaHI/IG JOJDKHOCTH

OpraHu3alH-IPUEMIINKA)

ITonmuce

Hara

Ileuats

Pacumdposka

(OCHOBaHI/Ie nepeaaym - HUCTCYCHHUEM CPOKa XpaHCHUSA JOKYMCHTOB B OpraHuU3aluu,

JIUKBUOAIINU 1 T.Il.)

(Ha3BaHue nepeaaBaeMoro (hoHmaa)

caail, (HaBBaHI/Ie OPFaHI/ISaLII/II/I-C,Z[aT‘-II/IKa)

IIPUHSAI
(Ha3BaHUE OpraHu3alUU-TIPUEMIINKA)

JIOKYMEHTBI Ha3BaHHOTO (DOH/Ia U HAYYHO-CIIPABOYHBIN anmnapatr K HUM:

No | Ha3Banue, KonuuectBo KonuuectBo [Ipumevanus
I | HOMEP OMUCH IK3EMIUISIPOB | €. XP.
1 2 3 4 5
Hroro npunsto en. Xp.

®oHay IPUCBOEH HOMEDP

[lepenauy npoussenu:

JloJKHOCTD [Moanucs Pacmmdposka
PacmmgpoBka
MOATIUCH

[Ipuem nmpoussenu:

JIOMKHOCTH

Iloamuce




Hara Jlata
H?)MCHGHH?[ B yquHBIe Z[OKyMeHTBI BHCCCHBI

JLoJmKHOCTB [Topnuce Pacmm¢poska gara



