YTBepxkaCH
MMOCTAHOBJIEHUEM AJIMUHUCTPALIUU

[{apHIIBIHCKOTO CETBLCKOTO MOCEICHUS
oT 24.01.2023 1. Ne 6

AJIMHUHHMCTPATHUBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHHMIMIIAJIbHOM yciayru ""IIpusHanue cagoBoro 10Ma xKuIbIM
JAOMOM H KHJIOT0 I0Ma Cag0BbIM J0MOM"

1. O01mue mo1oKeHus

1.1. IIpeamert peryiaupoBaHus

Hacrosimumii aJIMUHUCTPATUBHBIN periiaMeHT yCTaHABJIMBAET TOPSITIOK
MPEOCTaBJICHUS MYHUIUNAIBHON yciyru "lIpu3HaHue cajioBOTO J0Ma >KUJIBIM JIOMOM U
JKAJIOTO JIoOMa CaJoBbIM JoMoOM'" (Zajee HUMEHYIOTCS — MYyHUIMIAJbHas YyCIyra,

aIMUHHUCTPATUBHBIN PErIaMEHT) U CTaHJApT MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH, B
TOM YHCJIE ONPEIEISIET CPOKU U MOCIE0BATENBHOCTh aIMUHUCTPATUBHBIX MPOLIEAYDP MpU
MIPEJIOCTABICHUN MYHULHUIIAIBHON YCIyI'M aAMUHUCTpauuei LlapHIbIHCKOro CenbCKOTo
MoceJIeHHsl [ opoANIeHCKOro MyHHIIMIAJIBHOTO pailona Boarorpaackoii odactu.

1.2. 3agBuUTENAIMH Ha MOJYYEHHE MYHULUINAIBHOW YCIIYI'H SABIISIOTCS COOCTBEHHHUKH
CaJI0BOr0 JIOMa WJIM JKHUJIOTO JOMa, PacHoJIOKEHHBbIX Ha TeppuTopuu LlapuubiHcKoOro
CEIIbCKOI'0 IOCENIEHUsI [ OpOoaMIEeHCKOro MyHULMNAIBHOrO paioHa Bosrorpaackoi
00J1aCTH, WJIM YIIOJTHOMOYEHHbIE UMM JIUILIA.

1.3. Ilopsaok uHPOpMUpOBaHUS 3asBUTEIEH O MPEIOCTaBICHUU MYHUIIMITATILHON
YCIIYTH:

1.3.1. CBenenus 0 MecTe HaxOXJACHHS, KOHTAKTHBIX TenedoHax u rpaduxe padoThi
aIMUHUCTPALINHI [{apuibIHCKOTO CEJIbCKOTO IIOCEJICHHUS ["'opoaumeHckoro
MYHUIIMTIATBHOTO paiioHa Bonrorpaackoit o6nactu, opraHu3anuii, ydYacTBYIOIIMX B
MPEJIOCTABICHUN MYHUIIUIIATLHON YCIyTH, MHOTO(YHKIIMOHAJIBHOTO IEHTpa (manee —
MO®II):

JlanHbple aaMuUHUCTpauuu LlapHIBIHCKOTO CENbCKOro mnoceneHus [ opoauieHcKkoro
MyHULMTNIATBHOTO paiioHa Bonrorpaackoit o0nactu

HaumeHnoBanue: aIMUHHUCTpALUs] [{apU1bIHCKOTO CEJIbCKOTO IIOCEJICHUS
l'opoaumienckoro  MyHUIMOAIBHOTO  paiioHa Bonarorpaackoit  oOnactu  (nanee-
aMUHUCTPALIMS).

AnMuHHCTparus pacnojaraercs mo aapecy: 403003, Bousrorpanackas o0061acTh,
INoponuienckuit paiion, n.Ilapunpiy, yi.llentpansHas, 13

I'padux npuema 3asBUTENCH:

noHenenbHUK - yetBepr  08.00 - 17.00 yac., natauma 08.00 - 16.00 yac.

nepepsiB ¢ 12.00 — go 14.00 yacos

Tenedons! misa cipaBok: 8 (8442) 53-17-97.

Anpec odummansHOro caita B HMH(DOPMAIMOHHO-TEIEKOMMYHUKALMOHHON CETH
«nTepuer» (nanee — cetb «MuTEepHeT): http:// [{apunbiackoe-ci.pd



ajzipec 3J1. TOYThI: Mo _tsaritsin@bk.ru

HNanusie ¢Quimana 1o paboTe C 3agBUTENAMH | OpOJMIIEHCKOTO  paiioHa
Bonrorpanckoit obmactu I'KY BO «MHoOropyHKIIMOHANBHBIA LEHTP MPEIOCTABICHUS
roCyJIJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIyr» (ganee - "MOIL[").

[TouroBerii ampec "MOII" mis mpencraBieHus JOKYMEHTOB W OOpaiieHud 3a
MOJIyYEHUEM MYHULMIIAIBHON ycimyru (nanee — Ycmyra) U KoHcyiabTamusmu: 403003,
Bonrorpanckas obnacts, ['opoauiienckuit paiion, p.m. ['opogunie, mi. [Tasmux bopiios, 1.

Tenedon 8§ (84468) 3-57-56, 3-57-65.

I'pacdux padoter "M®ILI", ocyniecTBASIOMIErO MPUEM 3asiBUTENEH HA TPEIOCTaBICHUE
Ycnyru, a Takke KOHCYJIbTUPOBAHHUE MO BOIIPOCAM MPEJOCTABICHUS Y CITyTH:

IlonenensHUK - BeixogHoM

BropHuk - Cy660ta ¢ 9-00 m0 18-00

Bockpecenbe - BoixoaHomn

Nudopmarnuio o mectoHaxoxnaeHun u rpadukax paborei MOPI[ Takke MOXKHO
MOJIYYUTh C HCIOJIB30BAaHUEM TOCYIapCTBEHHON HMH(OpManMoOHHOW cuctembl "EnuHbrit
noptan cetu 1neHtpoB u odpucoB "Mou Jlokymentsl" (M®ILI) Bonrorpanckoit o6mactu"
(http://mfc.volganet.ru).

Agnpec eaquHOro moprana rocyJapCTBEHHBIX M MYHULHMIAIBHBIX yCIyr ((QyHKLIHN):
http://www.gosuslugi.ru;

1.3.2. Uadopmanuio o nopsiike MpeAoCTaBICHUS MyHULIMTIATBHON YCIyTH 3asBUTEIb
MOKET MOJTYYHUTh:

HEMOCPEJCTBEHHO B  aJIMUHUCTpauuu LlapuUIIBIHCKOrO  CeIbCKOr0  MOCENeHUs
['opoauieHCKOro MyHHIIMIAIBHOTO paiioHa Bonrorpajckoi (MHPOpMalMOHHBIE CTEHDI,
ycTHOEe MHGOPMHUpPOBAaHUE MO TeleOoHy, a TaKKE Ha JIMYHOM IMPUEME MYHULIUNATbHBIMU
CIY’KalllUMHU aAMUHUCTpalnK llapuubIHCKOro CenbCcKOro mnocesneHus ['opoauiieHcKoro
MYHHIUTIAIBHOTO paiioHa Bonrorpaackoit o6nactu;

M0 TIOYTEe, B TOM YHUCJIE AJIEKTPOHHOU (mo_tsaritsin@bk.ru), B ciydae MUChMEHHOTO
oOpareHus 3assBUTEI;

B cetu MHTEpHET Ha OUIMATIEHOM CalTe agMUHUCTpaI [{apuIbIHCKOTO CeNbCKOTO
nocesieHnsi [ opoauIeHcKoro MyHHUITMIAIBHOTO paiioHa Bonrorpaackoit obmactu (http://
Hapunpiackoe-cn.pd), Ha EquHOM mopranie rocy1apCcTBEHHBIX U MyHULMIAIbHBIX YCIYT
(pynkumit), sBustomeMces (GeaepalbHOM rocyJapcTBEHHOM MH(GOPMAIMOHHONW CHCTEMOM,
o0ecreynBaroIIe MpeA0CTaBIEHNE TOCYJAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYr B
aNeKTpoHHON (opme (masiee — EAuHBIN MOpTayl TOCYJApCTBEHHBIX U MYHHUIIUIAIBHBIX
yciyr) (www.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNIAJIbHON yCIyru

2.1. HaumMeHOBaHHE MyHULMNAIBHON yciyru — "[Ipu3HaHue caoBOro Joma >KHJIbIM
JIOMOM H >KHJIOTO JOMa CaJOBBIM JJOMOM'.

2.2. MyHununanpHas yciyra OpeaocTaBisieTcss aaMuHucTpauuei LlapuubiHckoro
CEIIbCKOI'0 IOCENICHUsl [ OpoauIeHCKOro MyHULMIAIBLHOrO paiioHa Bosrorpaackoi
obnactu (anee — yrnoJIHOMOUYCHHBIM OpraH).



2.3. Pe3ynpTaToM mpenocTaBIeHUs] MyHUIIUITAIIBHOW YCITYTH SIBISETCS

pellieHUE YIIOJTHOMOYEHHOTO OpraHa O NMPU3HAHUU CaJI0BOTO JIOMA >KUJIBIM JJOMOM WJIH
’KUJIOTO JIOMa CaJIOBBIM JIOMOM,;

pelieHrne yIoJTHOMOUYCHHOT0 opraHa o0 OTKa3e B NMPHU3HAHUM CaJI0OBOTO JIOMa YKUJIBIM
JIOMOM WJIH JKUJIOTO J0Ma CaJOBBIM JOMOM.

2.4. Cpok npeocTaBiIeHUS] MyHUIIUIAIBHON YCIIyTH.

YHOTHOMOYEHHBIM OpPraH MPUHUMAET PEIICHUE O MPU3HAHUU CaJ0BOTO J0OMA KUJIbIM
JIOMOM WJIM JKHJIOTO JOMa CaJOBbIM JIOMOM, JIMOO pelleHre 00 OTKa3e B IMPU3HAHUU
CaJI0OBOTO JIOMa HUJIBIM JOMOM WJIM KWJIOTO JIOMa CaJIOBBIM, HE TMO3[Hee ueM uepe3 45
KaJICHJIApHBIX JIHEH CO JTHS MOJIauu 3asBJICHUS.

YOTHOMOYEHHBIM OpraH HAIMpaBIISIEeT 3aBUTENIO PEIICHHUE O MpU3HaHuU (00 OTKase B
MPU3HAHWHU) CAJOBOTO JOMa >KWJIBIM JIOMOM WJIM JKWJIOTO JOMa CaJOBBIM JOMOM HE
no3/IHee ueM uepe3 3 pabouux JAHS CO JHS IPUHSATHS COOTBETCTBYIOIIETO PEIICHHMS.

2.5. TlpaBOBBIMH OCHOBAHHMSIMH JUJIS TIPEJAOCTABJICHUS MYHHUIUMIIAIBHONW YCIyTH
SIBJISIFOTCS CJICAYIOIIME HOPMATHBHBIE ITPABOBBIE AKThI:

Konctutynus Poccuiickoit @enepauun ("Poccuiickas razera", Ne 7, 21.01. 2009,
CobOpanue 3akoHomarenbcTBa Poccuiickoit ®denmepammm, 26.01.2009 , Ne 4, cr. 445,
"I[Tapnamentckas razeta”, Ne 4, 23 —29.01.2009);

Kumumnsiii koaeke Poccuiickoit @enepanuu ot 29.12.2004 Ne 188-D3 (Cobpanue
3aKkoHoAaTenbcTBa Poccuiickoit ®eneparuu, 205, No 1 (u.l), crares 14, "Poccuiickas
razera", Ne 1, 12.01.2005, "ITapnamentckast razetra”, Ne 7-8, 07.01.2005);

®enepanbhblii 3ak0H OT 24.11.1995 No 181-®3 "O coumanbHON 3aIlIMTE UHBAIUAOB B
Poccuiickoit ®enepanuu" (Cobpanue 3akoHogatenbcTBa Poccuiickoit ®enepanuu OT
27.11.1995 Ne 48, c1. 4563, "Poccuiickas razeta" ot 02.12.1995 Ne 234);

®denepanbabiii 3aK0H 0T 06.10.2003 Ne 131-d3 "O6 oOmux MpUHIMIAX OpTraHU3alUH
MecTHOro camoynpasienusi B Poccuiickoit ®enepanun" (Cobpanue 3aKOHOIATEIHCTBA
Poccuiickoit ®@eneparuu ot 06.10.2003 Ne 40, cr. 3822, "Ilapnamentckas razera" oT
08.10.2003 Ne 186, "Poccuiickas razera" ot 08.10.2003 Ne 202);

Oepnepanbubiii 3akoH oT 02 mas 2006 r. Ne 59-®@3 "O mnopsiake paccMOTpEHUs
oOpamenunii rpaxkngan Poccuiickoit  ®enmeparuu"  (CoOpaHme  3aKOHOIATEIHCTBA
Poccuiickonn @enepanuu, 08.05.2006, Ne 19, cr. 2060, "Poccumiickas razera", Ne 95,
05.05.20006);

®enepanbublii 3akoH 0T 09.02. 2009 Ne 8-®3 "OO obecnedyeHHH [OOCTyma K
uHpopMalM O JIESITEILHOCTH TOCYJApPCTBEHHBIX OpPraHOB M OpPraHOB MECTHOTO
camoynpaBienus"  ("Poccmiickas  razera", Ne 25, 13.02.2009, "CoOpanue
3akoHozarenbcTBa Poccuiickoit @enepanuun”, 16.02.2009, Ne 7, ct. 776, "Ilapnamentckas
razera", Ne 8, 13 — 19.02.2009);

@epnepanbHbiii 3akoH 0T 30.12.2009 Ne 384-P3 "TexHuUuUeCcKUM pErIaMEHT O
Oe3omacHocTu 37MaHuid U coopyxeHuir" ("Poccmiickas razera", Ne 255, 31.12.2009,
"CobOpanue 3akoHoaaTenbcTBa Poccutickoit @eneparuu’, 04.01.2010, Ne 1, ct. 5);

®enepanpabiii 3aKk0H OT 27.07.2010 Ne 210-®3 "OO6 opranuzanuu MpeaoCTaBICHUS

rOCYJIJapCTBEHHBIX U MYyHHIUNAIbHbIX ycayr" (CoOpaHue 3akoHoAaTeNnbcTBa Poccuiickoit
®eneparuu ot 02.08.2010 Ne 31, ct. 4179, "Poccuiickas razera" ot 30.07.2010 Ne 168);



Oenepanbabiii 3akoH 0T  06.04.2011Ne  63-®3 "OO »nekTpoHHON moanmucH"
("IMapnamentckas razera" ot 08 — 14.04.2011 Ne 17, "Poccuiickas razera" ot 08.04. 2011
Ne 75, CoGpanue 3akononatenbctBa Poccuiickoit @enepamuu ot 11.04.2011 Ne 15, cr.
2036);

®epnepanbabiii 3akoH 0T 13.07.2015 Ne 218-®3 "O rocyaapCTBEHHOW perucTpanuu
neasmxuMocT" ("Poccuiickas razera”, Ne 156, 17.07.2015, "Cobpanue 3aKk0HOIaTEIHCTBA
Poccuiickoit @enepanuu”, 20.07.2015, Ne 29 (u. 1), cT. 4344);

@enepanbablii 3akoH  oT  29.07.2017 Ne 217-®3 "O BemeHun rpaxiaaHaMu
CaJI0OBOJICTBA W OTOPOJHMYECTBA JjIsi COOCTBEHHBIX HYXKJI MU O BHECCHUM W3MEHEHUU B
OTIIeJbHBIE 3aKOHOAaTeNbHble akThl Poccuiickoit denepanun” (OpuuuanbHbIi HHTEPHET-
noprasi  mnpaBoBoil  umH(opmamuu  http://pravo.gov.ru,  30.07.2017, "CoOpanue
3akoHoAaTenbcTBa PD", 31.07.2017, Ne 31 (u. I), ct. 4766, "Poccuiickas razera", Ne 169,
02.08.2017);

noctanoBjeHnue [IpaButenscTtBa Poccutickoit ®denepannu ot 28.01.2006 Ne 47 "O6
yTBepxkAeHUN [lonokeHnss O TNpU3HAHUM TOMEUIEHUS KUJIbIM IMOMEIIEHHEM, YKUJIOTO
MIOMEILEHUS] HETPUTOAHBIM JUIsl MPOKUBAHUS, MHOTOKBAPTUPHOTO JIOMa aBapUWHBIM M
MOJJICKAIINM CHOCY WJIM PEKOHCTPYKIMHU, CAAOBOr0 JIOMAa XUJIbIM JIOMOM U KHJIOTO JJOMa
cagoBeiM gomoM" (CoOpanue 3akoHomarenbcTBa Poccuiickoit @enepannu ot 06.02.2006
No 6, ctatbs 702, "Poccuiickas razera" ot 10.02.2006 Ne 28);

noctaHoBieHue [IpasurenscTtBa Poccuiickoin ®denepanunun ot 25.06.2012 Ne 634 "O
BHJIaX DJIEKTPOHHOM TMOJIKCH, UCTIOJb30BAHUE KOTOPBIX JOMYCKAETCS MpHU OOpalleHuu 3a
MOJIyYeHHEM TOCYJaPCTBEHHBIX W MyHHIIMNAIbHBIX yeayr" ("Poccuiickas razera", Ne 148,
02.07.2012, "Cobpanue 3akoHoaatenbctBa Poccuiickont deneparuun”, 02.07.2012, No 27,
cT. 3744);

noctanoBieHnue I[IpaBurensctBa Poccuiickoit deaeparuu ot 25.08.2012  Ne 852 "O6
yTBepkeHnn [IpaBun uCHosib30BaHUS yCHJICHHOW KBAIM(PHUIIMPOBAHHOW AJIEKTPOHHOMN
MOJIMTUCH TIPY OOpAIlIEHUH 32 TIOTYYEHUEM T'OCYIapCTBEHHBIX U MYHUIIMITATIBHBIX YCIYT U O
BHeceHnH u3MeHeHusi B [IpaBuna pa3paOOTKM W yTBEPXKICHUS aAJMUHUCTPATHBHBIX
periaMeHToOB MpeaocTaBiieHus: rocyaapctBeHHbix ycayr" ("Poccuiickas razera", Ne 200,
31.08.2012, "Cobpanue 3akononarenbctBa Poccuiickoin @eneparuu”, Ne 36, 03.09.2012,
cT. 4903);

noctaHoBieHue lIpasurenscrBa Poccuiickonn @enepanun ot 26.03.2016 Ne 236 "O
TpeOOBaHUSIX K TMPEIOCTABICHUIO B JJIEKTPOHHON (opMe TrocyAapCTBEHHBIX U
MYHUIHUNATBHBIX  yeuyr" (OduiumanbHbli MHTEPHET-TIOPTAT TpaBOBOM HH(OpMauu
http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas razera, Ne 75, 08.04.2016, "Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun", 11.04.2016, No 15, ct. 2084);

VYceraB L{apuIBIHCKOTO CEJIBCKOIO IMOCENEHUsI ['OpOJIUIIEHCKOTO MYHHULIMIAIbHOTO
paiiona Bonrorpajackoit o6nactu.

2.6. HcuepnpiBaomuii epeueHb JTOKYMEHTOB, HEOOXOAMMBIX JUIsl TIPEIOCTaBICHUS
MYHULIMOAIBHON YCITyTH.

2.6.1. HcuepnbiBaromiuii MNepevyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJKEH
MPEJCTABUTh CAMOCTOATENIBHO JJI MPU3HAHUS CaJI0BOTO JIOMA KWJIbIM JOMOM WJIM KHUJIOTO
JI0Ma CaJI0OBBIM JJOMOM:



1) 3asBlIeHME O NPU3HAHUM CAJOBOTO JIOMA JKHIIBIM JIOMOM WJIA JKHJIOTO JI0Ma
CaJIOBBIM JIOMOM T10 (hOpME COTJIaCHO MPUJIOKEHHUIO K HACTOSIIEMY aJIMUHUCTPATUBHOMY
perjiaMeHTy (Jajee - 3asBJICHUE), B KOTOPOM JIOJDKHBI OBITh YKA3aHBbI:

- KaJacTpOBBIM HOMEpP CaJOBOr0 JAOMa WIHM KWIJIOIO JIOMa U KaJacTPOBBIM HOMEp
3eMEIBHOI0 YYacTKa, HA KOTOPOM PaCIOJIOKEH CaJIOBBIN JIOM WJIH KUJIOU JIOM;

- IOYTOBBIN aJpec 3asABUTENS WU aJpec JICKTPOHHOM MOYTHI 3asIBUTEIIS;

- croco0 MOJIyYeHUs PEIICHHS YITOJTHOMOUYEHHOTO OpraHa MECTHOTO CaMOyIpaBIeHUS
U UHBIX MPEIYyCMOTPEHHBIX HACTOSAIIMM AIMUHHUCTPATUBHBIM PETIaMEHTOM JOKYMEHTOB
(mouToBOE OTIPABJICHUE C YBEIOMJICHHMEM O BPYUYEHUHM, DJECKTPOHHAsI T0YTa, MOJTYyUYCHHE
JUYHO B MHOTO(DYHKIIMOHAJILHOM IIEHTpPE, MOJIyYeHHE JIMYHO B YIOJHOMOYEHHOM OpraHe
MECTHOTO CaMOYIIPaBJICHU);

2) mpaBOYCTaHABIIMBAIOIINKM JOKYMEHT Ha JKWJIOW JIOM WJIM CAIOBBIA JOM B Cilyyae,
€CIM TMpPaBO COOCTBEHHOCTH 3asBHUTENII HAa CaJOBBIA JOM WM JKWUJIOW JIOM HeE
3apEerucTpupoBaHO0 B EJMHOM TrOCyJapCTBEHHOM pEECTpe HEIBHKUMOCTH, WIU
HOTapHaJIbHO 3aBEPEHHYIO KOIHIO TAKOTO JOKYMEHTA;

3) 3akmoyeHHe 10  OOCJIEIOBAHUI0O  TEXHHYECKOTO  COCTOSHHUS ~ OOBEKTA,
MOATBEP)KIAIONIEE COOTBETCTBHME CAJOBOTO JoMa TpeOOBaHMSIM K HAJACKHOCTH U
0€30MacHOCTH, YCTAHOBJIEHHBIM YacThiO 2 cTtathdl 5, ctathsamu 7, 8 u 10 denepanbHOTO
3akoHa oT 30.12.2009 Ne 384-®3 "TexHuuyeckuil periiaMeHT O O€30NaCHOCTH 3JaHUN U
COOpYKEHUU", BBIJAHHOE WHIUBHUAYAJIbHBIM MPEANPUHUMATEIIEM WIH HOPUITICCKUM
JUIIOM, KOTOpBIE SBISIOTCS YJICHAMHU CAMOPETYJIMPYEeMOW OpraHu3aiuud B 00J1acTH
WHYKEHEPHBIX U3bICKaHUH (B Cydae MpU3HAHUS CaZ0BOTO JOMa >KHJIBIM IOMOM );

4) B cilyyae, €clii CaJIOBBINA JOM WJIM KHUJIOW JJOM 0OpeMEHEH MpaBaMu TPEThUX JIMII, -
HOTapHaJIbHO YJIOCTOBEPEHHOE COIVIACHE YKAa3aHHBIX JIMI] Ha MPU3HAHUE CATOBOrO JOMa
KUJIBIM JIOMOM WJIM KUJIOTO JOMa CaJOBBIM JOMOM;

dopmupoBaHUE 3asBICHUS B AJIEKTPOHHON (opmMe OCYIIeCTBISAECTCS MOCPEICTBOM
3aroJHEHUs] SJIEKTPOHHONU (OpMBI 3asBiIeHUS Ha EXMHOM mopTane rocynapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYr Wi OQUIMaIbHOM caiTe amMuHuctpanuu l[lapuiibiHckoro
CEJIbCKOI0 TMOCENICHUsI [ OpOAMIEHCKOr0 MYHUMUMNAIBHOrO paiioHa Bonrorpaackoit
obOnactTu 6e3 HE0OXOMUMOCTH MTOTIOJHUTEIHLHOW TMOJauYu 3asBIICHUS B KaKOW-TMOO WHOM
dbopwme.

2.6.2. IlepedyeHb TOKYMEHTOB (CBEIEHMII), KOTOPBIE 3asBUTEIb BIPAaBE MPEICTABUTH
10 COOCTBEHHOW MHUITUATHUBE.

3asBUTENIb BIpPaBE MPEICTaBUTh B YIOJHOMOYECHHBIM OpraH IO COOCTBEHHOM
WHULIMATUBE BBIMUCKY W3 EIWHOrO rocymapCcTBEHHOTO peecTpa HEABUKHUMOCTU 00
OCHOBHBIX XapaKTEpUCTHUKAX U 3apPETUCTPUPOBAHHBIX IpaBaX Ha OOBEKT HEJIBUKUMOCTHU
(manee - BeIMKUCKa U3 ENMHOTrO TOCYy1apCTBEHHOTO peecTpa HEABMKHUMOCTH), COJEPKAIIYIO
CBEJICHHS O 3aPETHMCTPUPOBAHHBIX MPaBax 3asBUTEISI HA CAOBBII J1OM WU KUJION JIOM.

B cnydae ecnu 3asiBuTENEM MO COOCTBEHHOW MHUITMATUBE HE MIPEICTABIICHA YKa3aHHAs
BBIIIUCKA, YINOJHOMOYEHHBIH OpPraH MECTHOIO CaMOYMpABJIEHUS 3alpaliuBaeT €€ B
denepanbHON CIy)O0€ TOCYAapCTBEHHOW PETUCTpAIMK, KagacTpa W Kaprorpadum ¢
HCIIOJB30BaHUEM €IMHOW CUCTEMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOICUCTBUS.

2.6.3. 3asBiieHME W JOKYMEHTHI, YKa3aHHbIe B IMyHKTax 2.6.1, 2.6.2 Hacrtosmiero



aIMUHUCTPATUBHOTO pErjlaMeHTa, MOTyT OBbITh MPEJCTaBICHbl 3asBUTEIEM 10 B
YHOJHOMOYEHHBIN opraH win MO®IL] nuuHo, 1100 HampaBiIeHBI TMOCPEICTBOM MOYTOBOM
CBs3M Ha OyMa)KHOM HOCHTENE, JTMO0 MpeICTaBlICHbl B YIOJIHOMOUYEHHBIN opraH B Gopme
ANIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHMEM EAMHOro mnoprajia rocyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT.

Konuu 1oKyMEHTOB JOJIKHBI ObITh 3aBEPEHBI B YCTAaHOBIEHHOM 3aKOHOAATEIbCTBOM
MOPSIZIKE.

3asBieHrue B (OpMe DBIEKTPOHHOrO JOKYMEHTa NOJANUCHIBAETCA MO BBIOOpPY
3asIBUTEIIS:

- IPOCTOM ANEKTPOHHOM MOJAMUCHIO 3aABUTENA (IIPEACTABUTEINS 3aBUTES);

- yCwiIeHHOW (KBaNM(UIMPOBAHHOM, HEKBaIU(UUHUPOBAHHON)  AIEKTPOHHOMU
MOJIMUCHIO 3aABUTENA (IIPEACTABUTEINS 3aIBUTEIS).

Ceptudukar KiIH0Ya MPOBEPKH YCUJICHHOW HEKBATU(HUIIMPOBAHHOM 3JIEKTPOHHON
MOJIIUCH JIOJDKEH OBITh CO3/IaH M MCIIOJIb30BaThCA B UH(PpACTPYKType, oOecrieunBaroniei
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJEHCTBHE  MH(MOPMALMOHHBIX  CHUCTEM,
UCIIOJIB3YEMBIX I MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr B
AIIEKTPOHHOM (opMe, KOTopas CO3JaeTCsi W IMPOBEPAETCS C HCIOJIB30BAHHUEM CPE/ICTB
AIIEKTPOHHOM MOANKCH U CPEJICTB YAOCTOBEPSIOIIErO IIEHTPA, UMEIOIIMX MMOATBEPKICHUE
COOTBETCTBHSI TPEOOBAHUSAM, YCTAHOBIEHHBIM (eAepabHbIM OPraHOM HCIOJIHHUTEIbHON
BJIACTU B oOnacTh oOecrieyeHHsi O€30MaCHOCTH, a TakK€ NpPH HaJU4YMM y BIAJEIbLa
cepTuduKara KiIo4ya NPOBEPKH KI0Ya MPOCTOM 3JEKTPOHHOW MOJINUCH, BBIIAHHOTO €My
OpU JIMYHOM TpUEME.

B cnyuae oOpamieHuss 3asBUTENss C€  MCIOJb30BaHUEM  HH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHON ceTu "WHTepHer" K 3asBlieHHI0 B (OpME DIEKTPOHHOTO
NOKYMEHTa MPHUIIAraeTcs KOMUsS JOKYMEHTA, YAOCTOBEPSIOUIErO JIMYHOCTh 3asBUTENS
(YZI0CTOBEPSIOIIETO JIMYHOCTh MPEJICTABUTEIIS 3asBUTEISI, €CIIU 3asIBJIICHUE MTPE/ICTaBISETCS
IpeICTaBUTENIEM 3asBUTENS) B BUJIE DJIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTa.

[IpencraBnenne naHHOTO JOKyMEHTa He TpeOyercs B cClydae MpeAcTaBlICHUs
3agBlieHUSI B (hOpME AJIEKTPOHHOIO JOKYMEHTa MOCPEICTBOM OTIIPABKU Yepe3 JIMUHBIM
kabuHeT EquHoro moprana rocyAapcTBEHHBIX M MyHUIIUTAIBHBIX YCIYT.

2.6.4. 3anpemaercst TpeOOBATH OT 3asBUTEIS:

1) npencraBneHuss JOKYMEHTOB U MH(POPMALMH WJIM OCYUIECTBICHHUS [EHCTBUM,
MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
OPABOBBIMM  aKTaMM, PETYJUPYIOIIMMHU OTHOIIEHHUS, BO3HUKAIOIIME B CBS3U C
peI0CTaBICHUEM MYHHUIIMTIAIBHON YCIIyTH;

2) npeACTaBJIeHHs JOKYMEHTOB U MH(OpMAIUU, KOTOpbIE HAXOASATCS B PaCIOPSIKEHUN
OopraHa, IpeJoCTaBIISIIONIET0 MyHULIMIAIbHYIO YCIYTY, UHBIX TOCYJapCTBEHHBIX OPraHOB,
OPraHOB MECTHOTO CaMOYIpaBJi€HMUsS JIMOO MOJBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHaM WIM OpraHaM MECTHOI'O CaMOYIPABJICHHUsS OpraHU3alui, Y4YacTBYIOIIUX B
IIPEJNOCTABICHUN MPEAYCMOTPEHHBIX 4YacThlo 1 cratem 1 @DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MyHULIMOAIBHBIX yciyr» (panee - ®DenepanbHbiii 3akoH Ne 210-D3) myHUIIUMATBHBIX
YCIYT, B COOTBETCTBUH C HOPMATHBHBIMHU IpPaBOBbIMU akTamu Poccuiickonn Penepannu,



HOPMATUBHBIMU TIPABOBBIMH aKkTaMu Bosrorpaickoil 005acTd, MyHULUNATILHBIMU
IPaBOBBIMU AKTaMH, 33 HCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OINPEACIICHHBIN
yacTelo 6 cratbu 7 @enepanbHOro 3akoHa Ne 210-D3 nepedyeHb TOKYMEHTOB. 3asiBUTEIb
BIIpAaBE MPEACTaBUTh YKa3aHHble B 4yacTu 6 crtatbu 7 DenepanbHoro 3axkoHa Ne 210-D3
JOKYMEHTBHI U WH(GOPMAIMIO B OpraHbl, MPEAOCTABISIONINEG MYHHUIIUTIATBHBIE YCIYTH, 10
COOCTBEHHOM MHUIUATHBE;

3) ocyliecTBiAEHUS JEUCTBUMA, B TOM 4YHUCJIE COTJIACOBAHUMN, HEOOXOIUMBIX JIf
MOJIYYEHUSI TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT M CBS3aHHBIX C OOpalleHHEeM B
WHBIE TOCYJAapCTBEHHbIC OpPraHbl, OpraHbl MECTHOTO CAMOYIPABIICHUS, OpraHU3allu, 3a
UCKJIIOYECHUEM TMIOJYyYEeHHUS yCIYr U TIOJY4YeHUs JIOKYMEHTOB U  HH(opMaiuu,
MPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TaKUX YCIYyT, BKIIOUCHHBIX B NIEPEUYCHb
yCIIyT, KOTOpBIE SBJIAIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMH JIJISl TMPEIOCTaBICHUS
MYHULHMAIBHBIX YCIIYT;

4) mpencTaBieHMs ~JOKyYMEHTOB ©  uH(OpManuu, OTCYyTCTBHE ©  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpHEME
JIOKyMEHTOB, HEOOXOIUMBIX HJisi TMPEAOCTABICHUS MYHHIIMIAIBHONW YCIyTH, JHO0 B
MPEJOCTaBICHUHA MYHHUIIMNIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CIIEAYIOIINX CIy4aeB:

a) u3MEHEeHUEe TpeOOBaHUI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KAacaloIIUXCA
MPEOCTABICHNUS MYHHUIIUIIAIBLHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOJAUM 3aSBJICHUS O
MPEOCTaBICHUYU MYHUITUTIATLHON YCIIYTH;

0) Hanmuuue OMmMMOOK B 3asBJICHUM O MPEAOCTABICHUM MYHMIIUNAIBLHON YCIYyTd H
JOKYMEHTaX, INOJAHHBIX 3asBUTEJIEM TMOCJIE M[EepPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHUS MYHHUIUIAIBHOM YCIyrH, JU00 B
IPEAOCTABIEHUN MYHHIIMNAIBHON YCIYTM U HE BKIIFOYEHHBIX B IPEICTABICHHBIA paHeEe
KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHUE CpPOKa JCUCTBHUS JTOKYMEHTOB WM H3MEHEHHE HHGOpMAIMHM TOCIE
NEPBOHAYATILHOTO OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJIMMBIX JJIS TPEIOCTaBICHUS
MYHUITUTIATFHOU YCIIYTH, MO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

T') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKIASCHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WU TPOTUBOMNPABHOTO JeHCTBUS (0€3eHCTBUS) NOHKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO
opraHa, MYHUIMNAJIBHOTO ciyxkaiero, padorHuka MODIl, paboTHuka opraHuzaiuu,
npeaycMoTpeHHor 4dacteto 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-D3, mpu
MEepBOHAYAJILHOM OTKa3¢ B MpPUEME JOKYMEHTOB, HEOOXOIWMBIX MJISI MPEIOCTaABICHUS
MYHULUMAIBHOM YCIYTd, JUOO B MPEIOCTaBICHUM MYHUIMNAIBHOW YCIYTd, O Y€M B
MMCbMEHHOM BHJIE 32 MOJIMUCHI0 PYKOBOJUTEIISI YIIOJITHOMOYEHHOT'O OpraHa, PyKOBOAUTEISI
MOI] npu mnepBoHayalbHOM OTKa3e B TMpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPeNOCTaBJICHUS  MYHUIUMNAIBHOM  yClayru, JHMOO  PYKOBOJIUTENSI  OpraHHU3alluy,
npeaycMoTpeHHou yacteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, yBegomiisieTcs
3asIBUTEIb, a TAK)KE MPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHbBIE HEYI0OCTBA.

5) mpemoctaBieHuss Ha OYMa)XHOM HOCHTENE JOKYMEHTOB H HH(pOpMAaIUu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C MYHKTOM 7.2
gactu 1 cratbu 16 PenepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUEHHUEM CIIy4aeB, €CIIU
HAaHECEHUE OTMETOK Ha TaKWE€ JIOKYMEHTBHI JMOO HX M3BATHE SIBIISIETCS HEOOXOANUMBIM



YCJIOBUEM MPENOCTABICHUS] MYHHMIIMIAIBHON YCIYTH, U HUHBIX CIy4aeB, YCTAHOBJIECHHBIX
denepanbHbBIMU 3aKOHAMH.

2.7. OcHoBaHuMs [uid OTKaza B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIECHNS MYHULMIIAJILHON YCIIYTH.

1) 3asBIEHHE HE COOTBETCTBYET TPEOOBAaHUSAM, YCTAHOBJICHHBIM MOIMYHKTOM |
nyHkta 2.6.1 HacTosAmEero aJIMUHUCTPATUBHOIO pETJIAMEHTA, WA B 3asBJICHUH U
IIPUJIAra€MbIX K HUM JIOKYMEHTaX MMEIOTCS HEOTOBOPEHHBIE MCIIPABIICHUS, TOBPEXKICHUS,
HE TMIO3BOJSIIOIIME OJHO3HAYHO MCTOJIKOBATHh 3asBJICHUE MW NPWIAraeMble K HEMY
TOKYMEHTBI;

2) 3asBieHHE HE MOANMCAHO 3asBUTEIEM WWIM MOAMNUCAHO HEYNOJHOMOUYEHHBIM
JIULIOM.

3asBUTENIO HAMpaBIAETCAd yBeAOMJIEHHE 00 OTKa3e B IMpUEME K PacCMOTPEHUIO
3asiBJICHUS B CIllydae, €CJIM MpHU OOpallleHUH 3a NPEeIOCTaBICHUEM MYHHUIIMIAIBHON YCIyTH
B DJIGKTPOHHOM (QopmMe B pe3yibTaTe MNPOBEPKU YCWICHHOW KBaIU(DHUIIMPOBAHHON
AJIEKTPOHHOM MOAMNKUCH (Aanee — KBaTU(pUIUPOBaHHAS MOJAINKCH) BBISIBICHO HECOOIIOACHHE
ycTaHoBIeHHBIX cTaThedl 11 denmepanpHoro 3akona ot 06.04.2011 Ne 63-®3 «O6
ANEKTPOHHOM noanucu» (nanee — OenepanbHbiil 3akoH No 63-D3) ycinoBui NpU3HAHUS €€
JNEUCTBUTEIIBHOCTH.

2.8. McuepnpIBalOmMM NEPEUEHb OCHOBAHUMN JUISl TPUOCTAHOBJIEHUS MIPEAOCTABICHUS
MYHULIMIAIBHON YCIIYTH WIH JUJI OTKA3a B MPEIOCTABICHUN MYHULUITAJBbHON yCIYTH.

2.8.1. OcHOBaHMS UIsI TPUOCTAHOBJIEHUS NPEIOCTABICHUS] MYHULUNIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. YNOJHOMOYEHHBIH OpraH NPUHUMAET pelIeHHe 00 OTKa3e B MpPU3HAHUU
CaJI0BOI0 JOMa >KHJIBIM JIOMOM WJIU JKUJIOTO JJOMa CaJOBbIM JOMOM IPU HATUYUH XOTS OBl
OJIHOTO U3 CIEAYIOUIUX OCHOBAHUM:

a) HENPEJACTaBICHUE 3asABUTEIIEM JTOKYMEHTOB, IPEIyCMOTPEHHBIX MOANYHKTaMu | u
(mnm) 3 myHkTa 2.6.1 HaCTOSIIEr0 aAMUHUCTPATUBHOTO PETVIAMEHTA;

0) mocTyIuieHHe B YIOJHOMOYSHHBIH OpraH CBEACHUM, cojaepkamuxcs B EnuHoMm
rOCyJIapCTBEHHOM PEecTpe HEIBMKMMOCTH, O 3aPETUCTPUPOBAHHOM IpaBe COOCTBEHHOCTH
Ha CaJIOBBIM JOM WJIM KWJIOW JIOM JIMIA, HE SBIIIOLIETOCS 3asABUTEIEM;

B) NOCTYIJIEHUE B YIOJHOMOYEHHBIN OpraH yBeJAOMJIEHUs 00 OTCYyTCTBUMU B EnuHOM
rOCyJJapCTBEHHOM PEECTPE HEABUKMMOCTH CBENCHUN O 3apETMCTPUPOBAHHBIX IPaBaxX Ha
CaZOBBIM JIOM WM OKWIOW JIOM, €CIIM IPAaBOYyCTAHABIMBAIOIIUN  JOKYMEHT,
NPEIyCMOTPEHHBI TOANYHKTOM 2 TmyHKTa 2.6.1 HacTosiuiero aaMHUHUCTPATUBHOIO
perjiaMeHTa, WM HOTApUajbHO 3aBEpEHHAs KOMHUS TaKOro JOKyMEHTa He OblIn
IPEACTABIICHBI 3asIBUTEIIEM.

Otka3 B mpHU3HAHMM CAJOBOIO JOMa MWJIbIM JOMOM WJIA >KHJIOTO JOMa CaJIOBBIM
JIOMOM II0 YKa3aHHOMY OCHOBAHHIO JIOIYyCKAaeTCs B Clydae, €CJIM YIIOJTHOMOYEHHBIM OpraH
MECTHOTO CaMOYMpaBJIEHUs IOC]e MOIy4YeHHs] yBeAOMJEHHMs 00 OTCyTcTBUM B EnuHOM
rOCyJapCTBEHHOM PEECTPE HEABHUKUMOCTH CBEICHUN O 3apETMCTPUPOBAHHBIX IIpaBax Ha
CaJIOBBIM JOM HJIM JKUJION JIOM yBEJIOMMII 3aBUTENS YKa3aHHBIM B 3aBJIEHUU CIIOCOOOM O
ITOJTyYECHHUH TaKoro YBEIIOMJIEHUS, IIPEIOKNT 3a5IBUTEITIO IIPEACTAaBUTH
[IPAaBOYCTAHABIIMBAKOIINN JTOKYMEHT, IPEAYCMOTPEHHBIA IOANMYHKTOM 2 myHKTa 2.6.1



HACTOSIIIEr0 AaJIMHHHCTPATUBHOIO PETJIAMEHTA, WIM HOTAapUAIBHO 33aBEPEHHYIO KOIIMIO
TAKOI'0 JIOKYMEHTa M HE IOJY4YWJ OT 3asBHUTENS TaKOW JOKYMEHT MJIM TaKyl KOIUIO B
Te4eHue 15 KajneHAapHbBIX JHEW CO [HsS HANpaBIEHUS YBEJOMIICHHS O IPEICTaBICHUU
IIPAaBOYCTAaHABIIMBAIOIIETO JOKYMEHTA;

I') HENpEJCTaBICHUE 3asABUTENIEM JIOKYMEHTA, IMPEAYCMOTPEHHOrO0 MOIIYHKTOM 4
IyHKTa 2.6.1 HACTOSIIETr0 aAMUHUCTPATUBHOIO PEMVIAMEHTA, B CIy4ae €CJIM CaJOBBIM JTOM
WJIH SKUJION 10M 0OpEMEHEH ITpaBaMu TPETbUX JIULL;

1) pa3MEIlIEHUE CaJ0BOr0 JOMa WM YWJIOrO0 JOMAa Ha 3€MEJIbHOM YYacTKe, BUIbI
Pa3pELICHHOTO  MCIIOJb30BaHUS  KOTOPOIO, YCTAHOBJIICHHBIE B  COOTBETCTBUH C
3aKOHOaTeNbCTBOM Poccuiickont denepannu, He peIyCMaTpUBaOT TAKOr0 pa3MELCHHUS;

€) HMCMOJb30BAHKME >KUJIOTO JIOMa 3asgBUTENIEM WJIM MHBIM JIMIIOM B KayeCTBE MecCTa
IIOCTOSTHHOI'O TPO’KUBAaHMS (IPU PACCMOTPEHMM 3asBJICHUS O MPU3HAHUM KWIOTO JOMa
Ca/IoBbIM JIOMOM);

) pasMELIEHUE CaJO0BOro JOMA Ha 3€MEJIbBHOM Y4acTKe, PaCloJIOKEHHOM B IPAHMIIAX
30HBI 3aTOIUICHUS, TOATOIUIEHHs (IIPM PACCMOTPEHHUH 3asBICHUS O NPHU3HAHUU CaJ0BOIO
JIOMa >KWJIBIM JIOMOM).

2.9. MyHununaneHasi yciayra npefocTaBisieTcst OeCIuiaTHoO.

2.10. MakcumanbHOE BpeMsl OXKMAAHUSA B OUEpPENN IPU NOAAYE 3asBICHUS WU IIPU
IIOJIyYE€HHUH Pe3yJIbTaTa MPEAOCTABICHUS MyYHULIIMIIAIBHON YCIIyTH COCTABIAET 15 MUHYT.

2.11. Cpoxk perucrpauuu 3asBJICHHS U IPUIATa€MbIX K HEMY JIOKYMEHTOB COCTABJISIET:

- Ha JJUYHOM IIpUeMe TpaxaaH — He Ooisiee 20 MUHYT;

- IPY MOCTYIJIEHUH 3asBJICHUS U IOKYMEHTOB 1O noute uiu yepe3 MOIL] — e 6omnee
3 IHEW cOo JHSA MOCTYIUIEHUS B YIIOJJHOMOYEHHBIN OpraH;

- IpU TOCTYIUICHUH 3asBICHUS B (OpPME JIEKTPOHHOIO JOKYMEHTA, B TOM YHUCIIE
nocpeacTtsoM EquHoro noprana rocy1apCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIYT — HE MTO3/1HEE
1 pabouero AHs, CIHEAYIOLIEro 3a JHEM IOCTYIUICHHUS 3asBJICHHUS B YHOJIHOMOYEHHBIH
Opras.

2.12. TpeboBaHusi K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHUIIUIIATbHAS
yciayra, K 3aly OXHJIAaHWs, MeCTaM JUIsl 3aloJIHEHMS 3alpocoB O IPEAOCTABICHUU
MYHHIIMIIAIBHOW YCIyTH, WH(GOPMALMOHHBIM CTEHAaM C o0Opa3laMu UX 3aloJHEHHs |
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX MJIsl MPEIOCTABICHUS MYHULUIAIBHOW YCIyTH, B
TOM 4YHCJIE€ K OOECHEYEeHHIO JOCTYNHOCTH JJii HMHBAJIUAOB YKa3aHHbIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoin denepanuyu O COLUMAIBHOW 3alIUTe
VUHBAJINJIOB

2.12.1. TpeOoBaHusl K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABISAETCS MYHUIHUIAIbHAS
yciyra.

[TomenieHus1, B KOTOPBIX IPEIOCTABISAETCS MyHHUIMIIATIbHAS yCIIyTa, 00€CIeYMBaOTCs
HEOOXOAUMBIMU Ui MPENOCTABJICHUS MYHHUIMNAIBHOM  yCIyrn 00OpyJI0oBaHHEM
(KoMIBIOTEpaMU, CPEACTBAMU CBSI3H, OPITEXHUKON ), KAHIEISIPCKUMU TPUHAIJIEKHOCTIMM,
MH(GOPMALIMOHHBIMU U CIIPABOYHBIMU MaTepUalaMU, HArIsIAHON UH(OpMalen, CTyIbsIMH
Y CTOJIaMHM).

[IoMemennss yNmoJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npasuiam CII 2.2.3670-20 "CaHuTapHO-3HIEMHOJIOTHYECKHE TPEOOBAaHUS K YCIOBHUSIM



TpyJa", YTBEpXKICHHBIM IIOCTaHOBJIEHHWEM [JIaBHOTO TOCYAapCTBEHHOIO CAHUTApPHOIO
Bpaua P® ot 02.12.2020 Ne 40, u 661Th 000pY/1I0BaHBI CPEJCTBAMU MOKAPOTYIIICHHUS.

Bxox u BIx01 U3 moMeneHui 000pyyIOTCSl COOTBETCTBYIOIIMMHE YKa3aTEISIMHU.

Bxox B ymomHOMOuYEHHBI opraHn oOopyayeTcss HHPOPMAIMOHHOW TaOIMUYKON
(BBIBECKOH), cozeprkaiieit nHGOPMAII0 0 HANMEHOBAHUH, MECTE HAXOXKJICHUS U PEKHME
paboTHI.

Kabunetsl 000pynyrorcs MHGOPMALMOHHOM TaOJIMYKOW (BBIBECKOH), colepiKallen
MHQOpPMAIMI0O O HAMMEHOBAaHWU YINOJIHOMOYEHHOIO OpraHa, OCYIIECTBIISIFOLIETO
MPEeI0CTaBIEHUE MYHUIIUIAIBHON YCIIYTH.

2.12.2. TpeboBaHUs K MECTaM OKHJIaHMUSI.

Mecra 0>kH1aHUs TOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHSM JUIsl 3asBUTEIEH
U ONTUMAJIBHBIM YCIIOBUSAM PaOOThI CIEIUANIMCTOB YIIOJHOMOUYEHHOI'O OpraHa.

Mecra oxumanusi JOHKHBI ObITH 000PYIOBAaHbI CTYJIbIMH, KPECEIbHBIMU CEKIUSIMU,
CKaMbsIMHU.

2.12.3. TpeOoBaHus K MECTaM MpHEMa 3asIBUTEICH.

[Ipuem 3asiBUTENEl OCYHIECTBISETCS B CHEUHMAIBHO BBIAEICHHBIX JJISI ATUX LeJel
MTOMEILCHUSIX.

Kaxmoe pabouee MeCTO CHENHUATUCTOB YIOJTHOMOYEHHOTO OpraHa JOJKHO OBITh
000pYyI0OBaHO NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYINAa K HEOOXOIUMBIM
MH(POPMAIIMOHHBIM 0a3aM JIaHHBIX, IEYATAIOIIUM U KOMUPYIOLIUM YCTPOMCTBAM.

[Ipn opranuzauuu padbOYUX MECT JOOJKHA OBbITh NPEIyCMOTPEHAa BO3MOKHOCTh
CBOOOJHOTO BXOJa W BBIXOJla CHEHAIHUCTOB YIOJIHOMOYEHHOTO OpraHa W3 IMOMEIICHUS
Py HEOOXOTUMOCTH.

Mecra cnaum ¥ MOJyYeHUs IOKYMEHTOB 3asiBUTEISIMU, MECTa ISl HHPOPMUPOBAHUS
3asiBUTENIEM M 3alOJIHEHUS HEOOXOIUMBIX JOKYMEHTOB OOOpYAYIOTCS  CTYJIbSMU
(kpecmamu) W cTojlaMU W 0OECIEUMBAIOTCS TMCYe Oymarod W NUCHhMEHHBIMU
PUHAIIICKHOCTSIMHU.

2.12.4. TpebGoBanusi kK UHPOPMAITMOHHBIM CTECHJIAM.

B momemeHusx ymoJHOMOYEHHOTO OpraHa, NpPeJHA3HAYEHHBIX i1 PabOThI ¢
3agBUTEISIMHU, pa3MeIaloTcsi WHPOPMALMOHHBIE CTEHABI, 00ECIEeYHBAIOIINE MOTyYCHHUE
“H(pOpMAIIU O MPEIOCTABICHUN MYHUIIUTTAIbHOW YCITyTH.

Ha wuHpopMannMoHHBIX CTEeHIax, OPUUHMATBLHOM CaWTE YHNOJHOMOYEHHOI'O OpraHa
pa3MelarTcs clieayronme THGOPMAIIMOHHBIE MaTEPHAIIBL:

W3BJICUCHUSI M3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX IMPABOBBIX aKTOB, COJEp KaIIUX
HOPMBI, PETYJUPYIOIINUE IeITEIIBHOCTh M0 UCTIOJHEHUIO MYHUIIUTIATBHON YCIIyTH;

TEKCT HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA,

uH(pOpMAIIHS O MOPSIAKE UCTIOTHEHUS MYHUIIUTIAILHON YCIYTH;

NepeueHb JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHNUS] MYHUIIMITAIbHON YCITYTH;

dbopMbI B 00pa3IBl JOKYMEHTOB JIJIs 3aIIOJTHCHUS.

CBEJICHUSI O MECTE HaXOXJEeHUSA U rpaduke pabOThl HAUMEHOBAHUE AJIMUHHCTPAIIAN
MyHUITUTIATHFHOTO 00pa3oBanus u MOI];

CIIPaBOYHBIE TEJIE(POHBI;

azpeca 3JIEKTPOHHOM MOYTHI U aapeca MIHTepHeT-cainToB;



uHpoOpMaIUs O MECTe JIMYHOIO IpHUEMa, a Takke 00 YCTaHOBJICHHBIX I JIMYHOTO
npueMa JHIX U Jacax.

I[Ipu wu3mMeHeHuM uHOpPMALMM 1O MUCHOJIHEHUIO MYHULUINAIBHOM  yCIyTH
OCYIIIECTBIISIETCS €€ MEePUOJNIECKOe OOHOBIICHHUE.

BusyanbHas, TekcToBas U MyJbTUMeIUNHHAsS HHPOPMAIUS O MOPSAIKE MPETOCTABICHUS
MYHHUIIMIIAJBHOW  YCIyTH  pa3Mmemiaercs Ha  HMHQOPMAIIMOHHOM  CTEHAE  WIH
MH(OPMAIIMOHHOM T€pMUHAJE (YCTaHABIUBAETCA B YJOOHOM JUIsl TPaXK/IaH MECTE), a TaAKKe
Ha EnvHOM moprane rocyJapCTBEHHBIX M MYHHIMNAIbHBIX yciyr (www.gosuslugi.ru), a
TaKke Ha 0pUIHAIBHOM caiiTe ynojsHoModeHHoro oprana (http:// Ilapunsiackoe-c.pd).

Odopmiienre BU3yallbHOM, TEKCTOBOM M MYJIbTUMEAUINHOW MH(GOPMAIIMK O MOPSAKE
PEeIOCTaBICHUS MYHUUMIAIBHON YCIyTd JIOJDKHO COOTBETCTBOBATH ONTHUMAIbHOMY
3pUTENIBHOMY U CIIyXOBOMY BOCHPHUSATHIO 3TOW HMH(OPMALIUU TpaXk1aHaMU.

2.12.5. TpeboBaHMs K 00ECTIEUEHHUIO TOCTYITHOCTU MPEIOCTABIECHUSI MYHULIUIIATbHON
YCIIyTY JJi UHBAJIHUJIOB.

B nenax obecrneueHuss yclOBUM JIOCTYNHOCTU JJIsi WHBAJIUAOB MYHULUNAIbHON
YCIIYTH IOJKHO OBITH 00€CTIeueHO:

- OKa3aHUE CHEUATNCTAMH [IOMOIIY HHBAJIN/IaM B ITI0CAJKE B TPAHCIIOPTHOE CPEJICTBO
M BBICAJIKE M3 HEro Inepea BXOJAOM B IOMEIICHHS, B KOTOPBIX HPEIOCTaBISETCS
MyHULMIIAIbHAS yCIyTa, B TOM YHCIE C UCIIOJIb30BAHUEM KPECIIA-KOJISCKH;

- OecnpensITCTBEHHBII BXOJl MHBAJIUAOB B IOMEILIEHUE U BBIXOJ] U3 HETO;

- BO3MOKHOCTh CaMOCTOSITEJILHOTO TIEPEJIB)KEHHUSI HMHBAIMJIOB 1O TEPPUTOPUU
OpraHu3alliy, MOMENICHHS], B KOTOPBIX OKa3bIBAETCSI MYHUIIMITAJIbHAS YCIIYTa;

- COIIPOBOXKJECHUE MHBAJIUAOB, UMEIOIIMX CTOMKHE paccTpoicTBa (PyHKIIMU 3peHUs] U
CaMOCTOSITEJILHOTO NEPEIBUKEHUS, 1 OKa3aHUE UM ITOMOILIU Ha TEPPUTOPUHU OpraHU3ALH,
IOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHUIIMNIAIbHAS YCIIYTa;

- HaJUIeXKallee pasMelieHue OoO0OpYJIOBaHHMS M HOcuTeled  uHOpMAaIUH,
HEOOXOAUMBIX JUIsl oOecrieueHus: OeCpensITCTBEHHOTO 10CTyIa MHBAIWIOB B MOMEIIECHUS
U K yCJIyram, ¢ y4eTOM OIPaHUYEHUH UX KU3HENEATEIbHOCTH;

- nyOiuMpoBaHWE HEOOXOAMMOW IS WHBAIHMIOB 3BYKOBOW U 3PHUTEIBLHOMN
uH(pOpMaIlnK, a TAaKXKEe HAAMHUCEH, 3HAKOB M MHOW TEKCTOBOU M rpadudeckoil HHPpOpMaIiu
3HAKaMU, BBIIIOJIHEHHBIMU peibe(pHO-TOUEeUHBIM HIpUpTOM bpaiins;

- IOMYCK CYpAOINEpPEBOUHKA U TU(PIOCYPIONEPEBOIUNKA;

- JIONyCK COOAKHU-MPOBOJHMUKA MPH HAJIUMYMHU JOKYMEHTAa, IMOJATBEPXKIAIOIIETO €€
crenuaibHOoe 00y4YeHHEe W BBLAAHHOTO MO (opMe M B MOPAJKE, KOTOPbIE OMpPENEsIOTCS
(denepanbHbBIM OPraHoOM HCIOJTHUTENIBHOW BJIACTH, OCYLIECTBISIIOIIMM (DYHKIIMU 110
BBIpAa0OTKE U pealn3allud TOCYJAapCTBEHHOM MOJMTUKM W HOPMAaTUBHO-IIPAaBOBOMY
pEryJIMpoBaHUIO B cpepe colraibHON 3alIUThl HACEJICHUS;

- IPEOCTaBICHUE PU HEOOXOJUMOCTH YCIYTH IO MECTY JKUTEIbCTBA MHBAIMJIA WU
B JUCTAaHIMOHHOM PEXHUME;

- OKa3aHHe CHENHUATUCTAMH HHOM He0OXOIUMOM MOMOIIM WHBAJIUAAM B IIPEOA0TICHUN
0appepoB, IPENATCTBYIOUINX MOMYyUYEHUIO MU YCIYT HapaBHE C IPYTUMHU JIMLIAMHU.

2.13. Iloka3aTensiMu JOCTYHHOCTH M KayeCTBAa MYHULMIIAIBHOW YCIYTH SIBJISIOTCS
MPEJIOCTABICHUE  MYHHMIMNAJIBHOW  YCIyTM  WIM  OCYIIECTBJIEHHWE  OTIEIbHBIX



aMUHUCTPATUBHBIX TMPOILEAYp B DOJIEKTPOHHOW (QopMe, TMOIyYEeHUE 3asiBUTEIIEM
UHpOpMAIMM O XOJ€ MPEAOCTaBICHUS MYHULUIAIBHOM YCIyTH C HCIOJIb30BAHUEM
CpeICTB TeNe(POHHOU CBS3HM, HJIEKTPOHHOTO HHGOPMHUPOBAHUSA, COOIIOJCHUE CPOKOB
MPEIOCTABICHUS! MYHULIUINIATBHON YCIYTH, OTCYTCTBUE KajJo0 M MPETeH3UH CO CTOPOHBI
3asIBUTENS, @ TAKKe CyAeOHBIX aKTOB O TPU3HAHWUU HE3aKOHHBIMHU PEIICHUH, ICHCTBUIN
(Oe3neiicTBUS) YIIOTHOMOYEHHOIO OPraHa U JOJKHOCTHBIX JIML] YIIOJIJHOMOYEHHOIO OpraHa.

2.14. nbie TpeOOBaHMS, B TOM YKCII€ YUYUTHIBAIOIINE OCOOEHHOCTU MPEIOCTaBICHUS
MYHULUINAIBHBIX YCIYT B 3JIeKTpOHHOU popme 1 MDII,

OCOOEHHOCTH  OCYIIECTBICHHSI OTAEIBHBIX aJMUHUCTPATUBHBIX MpOLEAYp B
ANIEKTPOHHOM (QopMe M TNpeNoCTaBICHUS MYHULHMIAIbHON yciyru dyepes MOIL]
YCTAHOBJIEHBI B pa3jiesie 3 HACTOSUIETO aIMUHUCTPATUBHOI'O PETJIAMEHTA.

3. CocraB, nocj1e10BaTeJIbHOCTh H CPOKHU BBINOJTHEHHSI AAMAHUCTPATHBHBIX
npoueayp (neiicrBuii), Tpe0OBaHUA K MOPSAKY UX BHINOJHEHHSI, B TOM YHCJIe
0CO0CHHOCTH BBHINOJHEHNUS] A/AMUHUCTPATHUBHBIX NPoUeAyp (AelcTBHIl) B
3JIEKTPOHHOI GopMme, a TaK:Ke 0COOCHHOCTH BHINOJIHEHNS] A/IMUHUCTPATUBHBIX
npouenyp (neicrsuii) B MOI

3.1. AAMUHHCTPATHUBHBIE NPOUEAYPHI, OCYIIECTBISIEMbIC YIIOJHOMOYEHHBIM OPraHOM
[IPY NPEAOCTABICHUN MYHUIIMNIAIbHON YCAYTH:

1) mpuem u perucTpaiius 3asBJICHUS U MPUIaraéMbIX K HEMY JOKYMEHTOB JIMOO OTKa3
B [IPUEME K PACCMOTPEHUIO 3asBJICHUS U MIPUJIATraeéMbIX K HEMY JTOKYMEHTOB;

2) (opMupoBaHHUE U HAMpPABICHUE MEKBEJIOMCTBEHHBIX 3alPOCOB O MPETOCTABICHUN
JTOKYMEHTOB (MH(OpMaIUK), HEOOXOIUMBIX JIsl pACCMOTPEHHUS 3asBIICHUS;

3) yBemomuieHHE 3asBHUTENE OO0 OTCYTCTBHM HEOOXOAMMBIX JUISl TPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH CBEJCHUM;

4) paccMOTpeHHUE 3asiBJICHUS U MPEICTABICHHBIX JTOKYMEHTOB, IPUHATHUE PEIICHUS O
npu3HaHuu (00 OTKa3e B MPU3HAHUH) CAJOBOTO JOMa YKUJIBIM JOMOM WM KHJIOTO JOMa
CaJI0OBBIM JJOMOM;

5) HampaBieHue (BpydyeHHE) 3asBUTEIIO0 peIIeHHs O mnpu3HaHuu (00 OTKaze B
MIPU3HAHUHN) CAJOBOTO JOMA KUJIBIM JIOMOM WJIM KHUJIOTO JOMAa CaOBBIM JIOMOM.

3.2. HQI/IGM U PCTUCTPpAlNA 3a4ABJICHHA W IPUIIArdaCMbIX K HEMY JOKYMCHTOB 1100

OTKa3 B ITPUEMeE K PACCMOTPEHUIO 3aBJICHUS U NPUIATAEMbBIX K HEMY JTIOKYMEHTOB.
3.2.1. OcHoBaHMeM Ui Hayaja aJIMHUHHUCTPATUBHOM MpOLEAYPHl SBISETCS
IIOCTYIUIEHUE B YIIOJHOMOYEHHBIN OpraH 3asBJICHUS U NPWJIAraeMbIX K HEMY JTOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.6.1 HacTosImero aaMUHHUCTPATHUBHOTO pErJIAMEHTA, Ha
JUYHOM Mpueme, yepe3 M®PLI, mouToBbIM OTIPaBIEHUEM WU B JIEKTPOHHOUN opMe.

3.2.2. IlpueM 3asBiI€HUS U TMPUIATAEMBIX K HEMY JOKYMEHTOB OCYLIECTBIISET
JNOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHULIHMTNAIBHOM yCiIyry, cienuanuct M®L], ocylecTBISIOMNN TPUEM TOKYMEHTOB.

3.2.3. IIpu nuyHOM OOpalEHUM 3asABUTENS JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHUILMIIAJIBHON yciayTH, crenuanuct MOI],



OCYILIECTBIISIFOIIANA TMPUEM JOKYMEHTOB, MPOBEPSET KOMIUIEKTHOCTh MPEICTABICHHOTO
nakeTa JIOKyMEHTOB, IPH HEOOXOAMMOCTH JI€JaeT KOIHUIO C MPEICTABICHHBIX 3asSBUTEIEM
NOJIJIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

3.2.4. llonyueHue 3asiBICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB MOATBEPKAACTCS
YIOJIHOMOYEHHBIM OpPraHOM IYTE€M BbIIauM (HAINpaBJEHUsS) 3asBUTEII0 PACIIHCKU B
MOJIYYEHUH JOKYMEHTOB C YKa3aHUEM HX IMEPEYHsl U AAThl MMOJYYEHUS YIOJHOMOYEHHBIM
opranom. B cmywyae mnpenocraBieHus NOKyMeHTOB uepe3 MODI] pacnmcka BbiaaeTcs
yka3zaHHbIM MO®II.

[Ipy nocTtymieHMH B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB, HANpaBIIEHHBIX C
ucrnoyib3oBaHueM EnuHOro mnoprana rocylapCTBEHHbIX W MYHHUUMIAIBHBIX YCHYT,
pacnucka HampaBisieTcsl 3asBUTENI0 B JMYHBIA KaOuHeT Ha EnuHoMm mnoprane
rOCyJJapCTBEHHBIX U MYHHULIUTIATbHBIX YCIYT.

[Ipy mnocrymneHuu 3asdBIEHUST M NPWIAraeMblIX K HEMy JTOKyYMEHTOB B MOI],
HOCJEIHUNA HE MO3JHee MAHS, CJIEIyIOLIero 3a JHEM HUX IOCTYIUIEHHs, oOecredyuBaeT
nepenavy 3asBJICHUS U IPUWIATaeMbIX K HEMY JJOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

Cpox npenocTaBiIeHHs] MyHUIMNAIBHONW YCIYTM HCUUCISETCS CO JHS PErHcTpalnuu
3asBJICHUS B YIIOJIHOMOYEHHOM oprane wim MO®II.

3.2.5. Ilpu mocTymjieHun 3asiBICHUS B 3JIEKTPOHHOW (PopMe HOKHOCTHOE JIHIIO
YIOJIHOMOYEHHOI'O OpPraHa, OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHUIIMIAIBHON YCIYTH, B
teyeHue 1 pabodero AHS €O JAHS €ro PErucTpalydyd MPOBOJUT MPOBEPKY MOIJIUHHOCTH
uM(poBOIl MOANMKUCH 3aBUTENSL C MCIOJIB30BAHMEM COOTBETCTBYIOILETO CEpBHCA €AMHOU
CUCTEMBI UACHTUPUKALMK U ayTeHTUuKauu. [IpoBepka KBaIMPUIIMPOBAHHON MOJIUCU
TaK)K€ MOXET OCYUIECTBJISATHCS C HCIOIb30BAHUEM CPEJCTB MH(POPMALMOHHOM CHCTEMBI
AKKpPEAUTOBAHHOIO YJIOCTOBEPSIOIIETO LIEHTPA.

B ciywae ecnu B pesyibTaTe MPOBEPKH KBATM(PHUIIMPOBAHHOW TMOIMUCH Oyner
BBISIBJICHO HECOOJIO/ICHUE YCTAHOBJICHHBIX YCJIOBHM NpU3HAHUS €€ JEeHCTBUTENIbHOCTH,
YIIOJJTHOMOYEHHBIM OpraH B TEYEHUE TPEX AHEU CO JHS 3aBEPUICHUS MPOBEACHUS TaKOU
NPOBEPKU MPUHUMAET pelleHue 00 OTKaze B IMpPUEME K PACCMOTPEHHUIO 3asBICHUS U
HAIpPaBIIsET 3asABUTEIIO YBEJAOMJIEHHE 00 3TOM B D3JEKTPOHHON Qopme C yKazaHHEM
yHKTOB cTatbu 11 ®enepanbHoro 3akoHa Ne 63-@3, KOTOpbIE MOCITYKUIM OCHOBAaHUEM
JUIsL  TPUHATUS ~ YKA3aHHOTO  pemeHus. Takoe  yBEJIOMJIEHHWE  MOJIUCHIBACTCS
KBAIM(UUUPOBAHHOW MOJMUCHIO  PYKOBOJMUTENS  YINOJIHOMOYEHHOTO OpraHa WId
YIIOJJHOMOYEHHOTO WM JOJDKHOCTHOTO JIMIIA M HANpaBiIseTCsd MO aapecy AJIEKTPOHHON
NOYTHI 3aABUTENA JIMOO B €ro JUYHbIA KaOuHEeT Ha EnuHOM moprasne rocyaapCTBEHHBIX U
MYHUIIUNAIbHBIX YCIYT.

[Ipy HamuuMM WHBIX OCHOBAHWM, NPEAYCMOTPEHHBIX IIYHKTOM 2.7 HAaCTOAIIETO
aIMUHUCTPATUBHOTO pETJIaMEeHTa, YIOJIHOMOYEHHBIH OpraH MNPUHUMAET pEIIeHHEe 00
OTKa3€ B IIPUEME 3asBJICHUS U NPWJIAracMbIX K HEMY JTOKYMEHTOB M BBIJACT (HAIPABIISET)
3asBUTENIIO yBEJAOMIIEHHE 00 OTKa3e B IpUeMe JOKYMEHTOB

3.2.6. MakcuManbHbIN CPOK UCIIOJIHEHUSI aIMUHUCTPATUBHON MTPOLIEAYPHI:

- Ha JJUYHOM TIpHeMe Tpaxaad — He Oonee 20 MUHYT;

- IPY MOCTYIJICHUU 3asBJICHUSA U TOKYMEHTOB IO nouTe uiu yepe3 M®IL] — e O6omnee
3 IHEW CO IHA MOCTYIUICHUS B YIIOJJHOMOYEHHBIN OpTraH;



- TIpU TIOCTYIUJICHUU 3asBJICHUS B 3JIEKTPOHHOU popme — 1 pabounii 1eHb.

VYBenomienue o6 oTkaze B IpUeMe K paCCMOTPEHMIO 3asBJICHUS, B CIy4ae BBISIBICHUS
B XO/€ TMPOBEPKH KBWIU(PUIMPOBAHHOM TMOANMMCHU  3aABUTENS]  HECOOIIOJCHUS
YCTaHOBJICHHBIX YCJIOBUI IMPU3HAHUS €€ JIECWCTBUTEIBHOCTH, HAIPABIISIETCS B TE€YEHHUE 3
JTHEN CO JIHS 3aBEPIICHUS MPOBEICHUS TAKON MPOBEPKHU.

3.2.7. Pe3yapTaToM MCIIOJIHEHNs AIMUHUCTPATUBHON MPOLEYPHI SABJISIETCH:

- IPUEM U PErucTpalus 3asBJICHUA, BblJada (HAMPABICHUE) 3aSBUTEIIO0 PACIUCKUA B
MOJIYYEHUH 3a5BJICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB;

- BblJaua (HaAmpaBlieHHWE) YyBEIOMJIEHHS 00 OTKa3e B MpHeMe JOKYMEHTOB
(yBemomieHusi o0 OTKa3e B NpUEME K PACCMOTPEHHUIO 3asiBICHUS, IMOCTYNHUBIIETO B
AJIIEKTPOHHOM BUJIE).

3.3. ®opMHpOBaHHWE W _ HANPABICHHWE  MEXKBEJOMCTBEHHBIX  3allPpOCOB O
IPEJOCTABICHUN JTOKYMEHTOB (MHQOpManuu), HEOOXONMMBIX S PACCMOTPEHUS

3asBIICHUSL.

3.3.1. OcHoBaHMEM [Jis1 HAYaJIa AAMUHUCTPATUBHOMN MPOUEAYPHI SIBISETCA MOIyYEHUE
3asBJICHUSI M JOKYMEHTOB  JOJDKHOCTHBIM  JIMIOM  YIOJHOMOYEHHOTO  Oprasa,
OTBETCTBEHHOIO 3a MIPEJIOCTABIECHUE MyHUIIUNAIBHON YCIIYTH.

3.32. B ciuywae ecnum BeIMCKa #3 EAMHOTO TOCYZapCTBEHHOIO peecTpa
HEJBMKMMOCTH HE OblIa MpejcTaBieHa 3asiBUTEIEM IO COOCTBEHHOW WHUIMATUBE,
NOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTABICHUE
MYHUIIUNAIBHOW YCIYTH, TOTOBUT U HAMPABIAET B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
NOpSAJIKE C HCIOJb30BAHUEM €JMHOW CHCTEMbl MEXBEIOMCTBEHHOTO AJIEKTPOHHOIO
B3auMojielicTBUs  3anpoc B DenepanbHyro Ciayk0y TOCYJAapCTBEHHOM pErucTpaluu,
KajacTpa u kaprorpaduu o Hanmu4uu (OTCYTCTBUMHU) B ENMHOM rocyaapcTBEHHOM peecTpe
HEJIBUKMMOCTH CBEICHUM O 3apEeTMCTPUPOBAHHBIX IIPAaBAX HA CaJIOBBIA JOM WM >KUIOU
JIOM.

B cnyuae ecnu 3asBUTENIEM IpENCTaBlI€HA BBIMKMCKA M3 EIMHOrO rocy1apcTBEHHOTO
peecTpa HEABMKMMOCTH JIOJPKHOCTHOE JIMIO YIIOJITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 32
MIPEJIOCTABICHUE MYHHUIMIAIBHON YCIYrd, MEPEeXOJUT K MCIHOJHEHUIO CJEeAyOLEen
aIMUHUCTPATUBHOM MPOLIEAYPbI HACTOSIIET0 aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.3.3. MakCUMaJIbHBIA CPOK MCITOJIHEHUS aJMUHHUCTPATUBHOM NPOLERYyphl — 3 JAHS CO
JTHSI PETUCTpAIK 3asBIICHHUS.

3.3.4. Pe3ynpTaroM UCHOJHEHWsS AJMUHHUCTPATHUBHOM MPOLEAYpPHl  SIBISAETCA
dbopMHUpOBaHHWE U HAMNpaBIEHUE MEXBEJOMCTBEHHBIX 3alpOCOB O MPEIOCTaBICHUU
JIOKYMEHTOB (MH(pOpMAITUn).

3.4. YBenoMieHue 3agBUTeNis 00 OTCYTCTBUU HEOOXOJMMBIX JIIS TPEIOCTaBICHUS
MYHUIMNAIBHON YCIIYTY CBEACHUA.

3.4.1. OcHoBaHueM i Hayajga aJIMHUHUCTPATUBHOW MPOLIEAYPHl  SABISETCSA
MOCTYIUICHHE B YIOJIHOMOYEHHBIM OpraH yBeIOMJIEHHS 00 OTCYTCTBUHM B EnnHom
rOCyAapCTBEHHOM PEECTPE HEIBUKMMOCTH CBEACHHUI O 3aperuCTPUpPOBAHHBIX IpaBax Ha
CaZIOBBIM JIOM WJIM KUJIOW JIOM, a IPABOYCTAHABIMBAKOIINNA JOKYMEHT, IIPELYCMOTPEHHBIN




NOANMYyHKTOM 2 mnyHKTa 2.6.1 HacToflero aJMUHUCTPATUBHOTO pErjlaMeHTa, WU
HOTapHUaJIbHO 3aBEPEHHAs KOIHUS TaKOro IOKYMEHTA HEe ObUIN MPE/ICTABICHBI 3asBUTEIIEM.

B cmywae oOTCyTCTBUS  yKa3aHHBIX  OOCTOSITENIbCTB  JOJDKHOCTHOE — JIMLIO
YIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 32 IMPEAOCTABICHUE MYHUIIMNAIBHON YCIIyTH,
MEPEXOAUT K HCIOJHEHUIO CIEAYIOEd aJMUHUCTPATUBHOW MPOLEIYpbl HACTOSAIIErO
aAMUHUCTPATUBHOI'O PETJIAMEHTA.

3.4.2. YHOIHOMOYEHHBIM OpraH yBeIOMJISIET 3asBUTENA 00 OTCYTCTBUM B EnnHoMm
rOCyJapCTBEHHOM PEECTPE HEIBUKMMOCTH CBEACHHUI O 3aperuCTpUpPOBAHHBIX IpaBax Ha
CaJI0OBBIM JTOM WJIM >KHJIOM JOM, YKa3aHHBIM B 3asiBJIEHUU CIIOCOOOM O MOJIYYEHHH TaKOTO
YBEJOMJICHHUS, U MPEJIaraeT 3asiBUTENIO0 MPEACTaBUTh TPABOYCTAHABIMBAIOIINI JOKYMEHT,
OPEeIyCMOTPEHHbIM MOJMYHKTOM 2 mnyHKTa 2.6.1 HacTosIero aJIMUHUCTPATUBHOTO
perjiaMeHTa, Wid HOTapUaJbHO 3aBEPEHHYIO KOMUIO TAKOTO0 JOKYMEHTa B TeueHue 15
KaJeHJapHbIX JHEH CcO JHS  HalpaBiCHUS  YBEIOMJIEHUS O  IPEICTaBIICHUU
IPaBOYCTaHABIIUBAIOILIETO JOKYMEHTA.

3.4.3. MakcuMalIbHbId CpPOK HCIHOJHEHUS aIMHUHHCTPATUBHOM mpoueaypel — 1
KaJICHJApHbIA JE€Hb CO JHS MOCTYIUIEHHS B YIOJIHOMOYEHHBIA OpraH YBEIOMJEHHUS 00
OTCYTCTBUM B EJIMHOM TroCyJapCTBEHHOM PEECTpE HEABM)KMMOCTH CBEIAEHUH O
3apEruCTPUPOBAHHBIX MIPAaBax Ha CaJ0BbIN JOM WJIU KHIION JIOM.

3.4.4. Pe3ynpratOoM UCIOJIHEHWs AJMUHHCTPATHBHOM IPOLEAYPHI  SIBISAETCA
HaIlpaBJ€HUE 3asBUTEII0 YBEAOMJIEHUS 00 OTCYTCTBUM B EJMHOM TroCyaapCcTBEHHOM
peecTpe HEIBMKUMOCTH HEOOXOIMMBIX ISl MPEIOCTaBICHUS MYHMIMNAIBHOW YCIIyTH
CBEJICHUH U MPEJIOKEHUS 00 UX PEIOCTaBICHUU.

3.5. Paccmort PCHUC 3a4ABJICHUA U MPCACTABJICHHBIX JOKYMCHTOB, IPUHATHUC PCHICHUA O
IMPpU3HAHUN §O6 OTKAa3€ B H[!I/IBHaHI/II/I! CaI0OBOI'0 _J0OMA KWUJIBIM JOMOM HJIH KHUJIOTO JOMa

CaJIOBBIM JIOMOM.

3.5.1. OcHoBaHueM /Uil Hayajla BBINIOJIHEHUS AJMUHHCTPATUBHOM MIPOLIEAYPHI
SBJISIETCA:

- TOJIyYEHHUE JOJKHOCTHBIM JIMIIOM YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
MPEAOCTaBIICHUE  MYHHUIIMNAIBHOW  yCIyTH, BCEX JIOKYMEHTOB (WMHGOpMAIHH),
HEO0OXOJAMMBIX JJIs1 TPEAOCTABIECHUS MyHULMIIAIbHON YCIYTH;

- HENpeJOoCTaBIICHWE  3asBUTEIEM  NPaBOYCTAHABIMBAIOLIETO  JOKYMEHTA,
MPEyCMOTPEHHOTO TMOJMNYHKTOM 2 mnyHKTa 2.6.1 HacTosSmEero aaMUHHCTPATUBHOTO
perjaMeHTa, WM HOTapUaJbHO 3aBEPEHHON KOMMHM TaKOro JIOKyMEHTa B TeueHue 15
KaJeHJAapHbIX JHEH CcO JIHS  HalpaBi€HUS  YBEIOMJEHUS O  IPeICTaBlIEHUU
IPaBOYCTaHABIIUBAIOIIETO JOKYMEHTA.

3.5.2. Ilo pe3ynbTraram pacCMOTPEHHS] TOKYMEHTOB, MPHU OTCYTCTBUHU OCHOBAHUM,
NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 HACTOSUIEr0 aJMUHHCTPATUBHOIO PErJIAMEHTA,
JOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IIPEIOCTaBICHUE
MYHULIMOAIBHON YCIyTH, MOJArOTABINBAET PEUICHUE O MPU3HAHUU CAJ0BOTO JIOMA KUJIBIM
JIOMOM WJIM KWJIOTO JIOMa CaJIOBBIM JIOMOM 10 (popme, YTBEpKIACHHOW MOCTAHOBICHUEM
[IpaButensctBa Poccuiickoit ®enepanuu ot 28.01.2006 Ne 47 "OO6 yTBepKIeHUH
[TonoxkeHuss O MpPU3HAHUU TIOMEUIEHUS KUJIbIM TOMEIICHUEM, >KHIJIOTO IOMEIICHUS




HEIMPUTOJHBIM JJISI TIPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMa aBAPUKWHBIM M MOJIEKAIIUM
CHOCY WA PEKOHCTPYKIIMH, CAJ0BOr0 JIOMa JKUJIBIM JOMOM M YKWJIOTO JOMa CaJ0BbIM
IoMOoM".

[Ipy HanMuuu OCHOBAaHUM, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 HACTOAIIETO
aAMUHUCTPATUBHOIO PETJAMEHTa, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHOE 3a MPEOCTABICHNE MYHUIIMIIATBHON YCIyTH, TIOArOTaBINBACT pEIIeHre 00
OTKa3€ B MPU3HAHHUM CAJOBOI0 JOMA JKWJIBIM JOMOM HJIM >KWJIOTO IOMa CaJ0BBIM IOMOM C
YKa3aHHEM B HEM NPUYHH OTKa3a.

3.5.3. Pemienue o npusHaHuM (OTKa3e B MPU3HAHMM) CAJOBOTO JIOMa >KUJIBIM JIOMOM
WM SKWJIOTO JIOMA CaJ0BBIM JIOMOM pPacCMaTpHUBAETCS PYKOBOJIUTEIEM YIIOJIHOMOYEHHOTO
OpraHa , B clly4a€ OTCYTCTBUS 3aMEYaHUM, TOANUCHIBACTCS UM.

3.5.4. MakcuMaabHbIA CPOK UCTIOJHEHUS AJIMUHUCTPATUBHOMN MTPOLETYPHI:

- 14 «xaneHpgapHBIX JHE € MOMEHTa MOJYYEHUS JOHKHOCTHBIM  JIULIOM
YIOJIHOMOYEHHOI'O0 OpraHa, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULIMIAIBHON YCIIyTH,
BCE€X JOKYMEHTOB (uMHpopManuu), B TOM 4YHCJIE€ TOJYyYEHHBIX B  paMKax
MEXBEJOMCTBEHHOTO  MH(OPMALMOHHOTO  B3aUMOACHUCTBUS,  HEOOXOJUMBIX IS
MIPEIOCTABICHUS MyHULIMIIAIBHON YCIYTH;

- 5 KajneHJapHbIX JHEH €O JHA HACTYIUIEHUS OOCTOSITENBCTB, MPEAYCMOTPEHHBIX
ab3aueM TpeTbuM NyHKTa 3.5.1 HacToAIEero aAMUHUCTPATUBHOTO PErIAMEHTA.

3.5.5. Pe3ynbTaTOM HCHOJHEHMS aIMUHUCTPATUBHOU MPOLIEAYPHI SABISETCA MPUHATHE
pelieHus 0 MpU3HAHUM (0TKa3e B MPU3HAHKMM) CAJ0BOI0 JOMA >KHJIBIM JOMOM WM KHUJIOTO
ZI0OMa CaZOBBIM JOMOM.

3.6.1. HaH[QaBJIGHI/IC (BpYYCHME) 3a4BUTCIK0 PCEHICHHUA O NPHU3HAHWUU 106 OTKAa3€ B
PU3HAHWW ) CAAOBOT0 IOMA YKHUIbIM JIOMOM WJIH KHUJIOTO AOMA CAJIOBBIM JIOMOM.

3.6.1. OcHoBaHueM Ui Hayajga BBINOJHEHUS aAJMUHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCS IPUHATUE PEIIEHUS O NPU3HAHNU (OTKAa3€ B MPU3HAHMM) CaJOBOr0 JOMA KUJIBIM
JIOMOM HJIM >KHJIOTO JIOMA CaJ{OBBIM JIOMOM.

3.6.2. PemieHue BbIIaeTCs 3asABUTENIO IO/ PACHUCKY JMOO HAMpaBIETCS €My
JOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 32 NPEIOCTaBICHUE MYHHUIMNAIBHOW YCIIyTH,
YKa3aHHBIM B 3asBJICHUU CIIOCOOOM.

B ciyuae npencrasnenus 3assienus depe3 MOL] pemenue Hanpasisiercss B MDI]
IUISL €70 TepeavuM 3asBUTEII0, €CIIU UM HE YKa3aH MHOM Croco0 ero moJy4yeHHs.

[Tpu mocTymieHu B yHOJHOMOYEHHBIN OpraH JOKYMEHTOB B 3JIEKTPOHHOU opme ¢
ucnoJyib3oBaHueM EnuHOro noprajiia rocy1apCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT pelieHue
0 npu3HaHuM (00 OTKa3e B MPU3HAHUM) CaJ0BOT0 JIOMa KWJIBIM JIOMOM WM JKMJIOTO JOMa
CaJloBbIM JIOMOM HAampaBJsieTCsl 3asABUTENIO B JIMYHbIA KaOuHer Ha EnuHOoM mnoprane
roCyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIYT.

3.6.3. Pemenue o mpuszHanum (00 OTKa3e B MPHU3HAHWHU) CAJOBOTO JOMa >KUIIBIM
JOMOM WJIH >KWJIOIO JIOMa CaJOBBIM JIOMOM BBIJAETCSl (HAIpaBISAETCS) 3asABUTEIIO0 HE
o3 Hee YeM uepes3 3 pabouux JHs CO JHS €ro MPUHSTHS.

3.6.4. MakcUMaJIbHBIA CPOK MCIIOJIHEHUS AIMHUHHMCTPATUBHOM mpoulenypel — 3
paboyux IHS C aThl NOANUCAHUSA PYKOBOJUTEIEM YIOJHOMOUYEHHOTIO OpraHa PEIIeHUs O



npu3HaHuu (00 OTKa3e B MPU3HAHMM) CAJ0BOTIO JOMA KWJIBIM JOMOM WIIM >KHJIOTO JI0Ma
CaJI0OBBIM JIOMOM.

3.6.5. Pe3ynbTaTtoM UCHOJIHEHUS AJMUHHUCTPATHUBHON MPOUEAYpPHl  SIBISETCA
HaIlpaBJICHUE (BPYUYCHHE) 3asIBUTENIO PEIICHUS YIIOJIHOMOYEHHOT'O OpraHa:

- O PU3HAHUU CAJIOBOTO JIOMA KHJIBIM JIOMOM MJIM KUJIOTO IOMa CaJ0BbIM JIOMOM;

- 00 OTKa3e B MPU3HAHUU CAJ0BOTO JIOMA JKWIBIM JOMOM WJIH KHJIOTO JIOMa CaI0BBIM
JIOMOM.

3.7. Ilopsimok OCVIIECTBJIECHHUS aIMHUHHUCTPATHBHBIX IPOIIE B DJIEKTPOHHOU (hopMe

B TOM 4YHMCJIE C WCHOJb30BaHueM EanHOoro nopTaja roCyaapCTBEHHLIX W MYHUIIUINIAJIbHBIX

YCIIYT.
3.7.1. Tlpu npenocTaBiIeHUN YIOJIHOMOYEHHBIM OPraHOM MYHHIIMIAIbHOW YCIyTU B

ANEKTPOHHOM  ¢dopme  mocpeacTBoM  EnuHOoro  mopranga  rocylapCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT 3asIBUTENIO 00ECIIEYUBACTCS BBITOJIHEHHUE CIEAYIOIINX JCHCTBUM:

noJiydeHre WHGOpPMAIMU O TOPSAKE M CpPOKaxX MPEIOCTaBICHUS MYHUIIMIAIbHON
YCIIyTH;

3aMuch HA MPUEM B YIIOJITHOMOYCHHBIA OPTaH JJIs MOJIa4H 3ampoca O MPeA0CTaBICHUN
MYHULMNIATBHOW YCIIYTH (J1ajiee — 3ampoc);

dbopMupoBaHue 3ampoca;

IpUEM M PETUCTpAIUs YIMOJTHOMOYEHHBIM OPTaHOM 3alpoca W WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TIPEAOCTABICHUS MYHUITUTIATBHOW YCIYTH;

MOJTyYeHHUE pe3ybTaTa MPeI0CTaBIeHUSI MyHUIIUTIATHHON YyCIyTH;

MIOJTyYEHUE CBEICHUH O XO/I€ BBITOJIHEHHUS 3aIpoca;

OCYIIECTBJICHUE OLIEHKU KayecTBa MPEJA0CTABICHUS MyHUIIUTIAILHON YCIYyTH;

nocyneOHoe (BHecyaeOHOE) oOkajloBaHWE pelieHud W AeicTBHM (0e31ercTBu)
opraHa  (opraHuzalMM), JIOJDKHOCTHOTO  JIMI[a oOpraHa (opraHusainuu)  Juobo
MYHHITUTAIBHOTO CITY>KaIlEero;

AHKETUPOBAHUE 3asgBUTENS (MPEAbSIBICHUE 3asBUTENIO TEPEeYHS BOMPOCOB U
MCYEPIIBIBAIONIECTO TEPEYHS BAPUAHTOB OTBETOB HA YKA3aHHBIC BOMPOCHI) B IIENISIX
OTIpEJICIICHNS] BApMAHTa MYHUIIUTIAILHON YCIIYTH, TPETyCMOTPEHHOTO aIMUHUCTPATUBHBIM
pEerJaMeHToOM NpPEIOCTaBICHUS MYHHUIIUIMATBHONW YCIYTH, COOTBETCTBYIOILIETO MpHU3HAKAM
3asIBUTEIIS;

NPEABSBICHUE 3asABUTCII0 BapHWaHTAa TMPEAOCTABICHUS MYHHUIIMITAIILHON YCIyTH,
IPETyCMOTPEHHOTO aJIMUHUCTPATUBHBIM PETIAMEHTOM IPEAOCTaBICHUS MYHHUIIMTIAIBHON
yCIyTH.

3.7.2. Jlna mpenocTaBieHUsT MYHHUIIMIAIBHOW YCIYTM € HMCIHOJIb30BaHWEM EnuHOro
noprajga TOCYAapCTBEHHBIX W MYHHUUHMIIAJIBHBIX YCIYT 3asBUTEIb 3amnojHseT (opmy, B
KOTOpON HEOOXOIMMO YKa3aThb CBEJIEHUS, HEOOXOAUMbIE MJIA TOJYYEHUS YCIyTH.
OO0s3aTenbHbIEC K 3aM0THEHUIO TIOJISI OTMEYAIOTCS 3BE3/I0UKOM.

3.7.3. 3asBieHME CUMUTAETCA OTIPABICHHBIM IIOCJIE TOJYYEHUS 3asiBUTENIEM
COOTBETCTBYIOIIETO SJIEKTPOHHOTO YBEJOMJICHHUS B JIUYHBIA KaOWHET 3asBUTEINIS WU €T0
npeacTaBuTeNs Ha EquHoM mopTane rocy1apcTBEHHBIX U MyHUITUTIATBHBIX YCITYT.

3.7.4. B Xxozme mnpenoCTaBIICHUS MYHULHUNAIBHOM YCIYI'M 3asBUTEIb IIOJTY4YacT



YBEJIOMJICHHS O CTaTyCe yCIyrd B JUYHOM KaOMHETE 3asBUTEIS WK €ro MPEICTaBUTEINs Ha
EnuHoM noprasie rocy 1apCTBEHHBIX U MyHUIMITAIBHBIX YCIIYT.

3.7.5. 3asBUTENIO B KAa4eCTBE pe3yJibTaTa MPEJOCTaBICHUS YCIYrH OOecIeuynBaeTCs
BO3MOKHOCTb IIOJyYE€HMS DJIEKTPOHHOIO JOKYMEHTA, IOAIMCAHHOIO C MCIOJIb30BAHUEM
KBaJIM()ULIMPOBAHHOM MOMHCH.

[Iprn mnomyuyeHnn pe3yJbTara MPENOCTABICHHMS YCIyrd Ha EauHoM mnoprane
rOCyJapCTBEHHBIX W MYHUUMINAIBHBIX YyCIyr B (OpME DSIEKTPOHHOIO JIOKYMEHTa
JOTIOJTHUTENIBHO O0ECIEeYMBAETCS BO3MOXHOCTh IOJYYEHHUS MO SKEJIAHUIO 3asiBUTENS
JOKYMEHTa Ha OyMaXHOM HOCHUTENE, MNOATBEPKIAIOIIETO COAEPIKAHUE DIEKTPOHHOTO
JOKYMEHTA.

Nudopmanust 00 371€eKTPOHHBIX JOKYMEHTaX - pe3yJibTaTax MpeoCTaBICHUs YCIyT, B
OTHOILIEHUU KOTOPBIX MPEJOCTABISAETCSI BO3MOKHOCTb, IPETyCMOTPEHHAs a03alieM BTOPhIM
HACTOSIILEr0 IyHKTAa, pa3sMelnaercs oneparopoM EauHOro moprana rocyIapCTBEHHBIX U
MYHULIUNIAIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE WIN B AJIEKTPOHHOM (opMe 3ampoca.

Bo3MmoxHOCT  TONIydeHHs  pe3ysibTara [pelocTaBleHUs yciIyru B (Gopme
AJIEKTPOHHOTO JIOKyMEHTa WM JOKyMEHTa Ha OyMaXHOM HOCHUTENe 00ecreynBaeTCs
3asIBUTEINIO B TEYEHUE CPOKA JIEUCTBHSI pe3yJIbTaTa IPEeJOCTaBIEHUS YCIYTH (B Clly4ae eciiv
TaKOW CPOK YCTAaHOBJIEH HOPMATUBHBIMU ITPAaBOBbIMU akTamu Poccuiickoit deneparium).

4. (I)OpMLI KOHTPOJIsA 3a HCITOJIHEHHEM aIMUHUCTPATUBHOIO PErjiaMEHTa

4.1. Kontposb 3a COOJNIOJEHHWEM YIOJHOMOYEHHBIM OpPraHoOM, JIOJHKHOCTHBIMHU
JUIIaMHU YIIOJITHOMOUYEHHOT'O OpraHa, y4acTBYIOUIMMH B MPEJAOCTABICHUU MYHHIUIIATLHON
YCIYTH, TOJOKEHUH HACTOAIIET0 AIMUHHCTPATUBHOIO PpErJIaMEHTa OCYIIECTBIISETCS
JNOJKHOCTHBIMH JIMIIAMH YIIOJITHOMOYEHHOTO OpraHa, CHEIUalbHO YIOJHOMOYEHHBIMU Ha
OCYILIECTBJIICHUE JAHHOIO KOHTPOJIA, PYKOBOJIWUTEIEM YIOJIHOMOYEHHOTO OpraHa H
BKJIFOYaeT B ce0s TPOBEICHHE TMPOBEPOK TMOJTHOTHI M KadyecTBa IMPEIOCTABICHUS
MyHULMOAIbHOM  ycimyru. [lmaHoBble W BHEIUIAHOBBIE  MPOBEPKU  MPOBOJSATCS
JNOJDKHOCTHBIMHU  JIMIIAMHM  YIIOJJTHOMOYEHHOTO OpraHa Ha OCHOBAaHHHM PACIOPSKEHHS
PYKOBOJUTENSI YIIOJTHOMOUYEHHOTO OpraHa.

4.2. IlpoBepka IONHOTHI KW KadyeCTBA MPEIOCTABICHUS MYHHULMIAIBHOU YCIyT'H
OCYILIECTBIISIETCS IMyTEM MPOBEICHMUS:

4.2.1. [lnaHOBBIX MPOBEPOK COOJIOJCHUS U MCIOJHEHUS IOKHOCTHBIMHU JIUIIAMU
YIOJIHOMOYEHHOT'O0 OpraHa, y4acTBYIOIIMMH B MPEAOCTABICHUN MYHUIIUITAIILHOW YCIIyTH,
MOJIOKEHUM HACTOSIIET0 aJMUHUCTPATUBHOTO pErjaMEHTa, HOPMATHMBHBIX ITPaBOBBIX
aKTOB, PETYJUPYIOLIUX AESITENbHOCTh MO MPEAOCTABICHUI0 MYHUIMUIIAJBHONW YCIYTH HpPH
OCYILIECTBIICHUM  OTHEIbHBIX AAMUHHUCTPATUBHBIX MPOLEAYp U  MPEIOCTABICHUS
MYHULHANAIBHON YCITYTH B LIETOM.

4.2.2. BHETUTAaHOBBIX MPOBEPOK COONIOJICHUS] M MCIIOJHCHUS JOJDKHOCTHBIMHU JIUIIAMH
YIIOJTHOMOUYEHHOTO OPraHa, y4acTBYIOIIMMH B MPEIOCTABICHUH MYHUIIMNAIbHON YCIYyTH,
MOJIOKEHUI HACTOSIIET0 AaJMUHHUCTPATHUBHOTO PErjlaMeHTa, HOPMATHBHBIX MPABOBBIX
aKTOB, PETrYJUPYIOIIUX ACSITEIbHOCTh MO MPEJOCTABICHUIO MYHUIIUMIIAILHOW YCIYTH HpH
OCYILIECTBJICHUU  OTJEIbHBIX AJMUHUCTPATUBHBIX TMPOLEAYP U  MPEIOCTABICHUS



MYHULIANAIIBHOW YCITYTH B LIEJOM.

4.3. TlitaHOBBIE TPOBEPKHU OCYILECTBIIECHUS OTIAEIbHBIX aJIMUHUCTPATUBHBIX IIPOLIEYP
npoBoJATCA 1 pa3 B moJyroaue; MOJHOTHI M KauyecTBa NPEIOCTaBICHUS MYHULIUIIAIIBHON
YCIYTM B LEIOM - | pa3 B roj, BHEIUIAHOBBIE - IPH MOCTYIUICHHH B YIIOJIHOMOYEHHBIN
Opras >kanoObl 3asBUTENsI Ha CBOEBPEMEHHOCTb, MOJHOTY U KAa4eCTBO MPEAOCTaBICHHUS
MYHHLIMIAIBHON yCIIyTH, HA OCHOBAHUM MHBIX JTOKYMEHTOB U CBEJACHUH, YKA3bIBAIOIINX HA
HapyILIEHUs HACTOAILIETO aAMUHACTPATUBHOTO PETJIAMEHTA.

4.4. Tlo pesynpraram NPOBEACHHONM NPOBEPKH COCTABISIETCS AaKT, B KOTOPOM
OTPAKAIOTCSA BBIABICHHBIC HAPYLICHUS W NPEMIOKEHUS IO UX YCTPAaHEHUIO. AKT
NOAMMUCHIBAETCA TOKHOCTHBIM JIMIIOM, YIIOJTHOMOUYEHHBIM HA MPOBEACHUE TPOBEPKHU.

4.5. JlomKHOCTHBIE JIMIIA  YIOJHOMOYEHHOTO  OpraHa, Yy4dacTBYHOIIHME B
NPEAOCTABIEHUN MYHMIUMIIAIBHON YCIYyTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
COOJII0/IEHNE CPOKOB U MOCJEA0BATENLHOCTH UCIIOIHEHHS IMUHUCTPATUBHBIX JEHCTBUN U
BBIIIOJIHEHUS ~ AQJMHMHHMCTPAaTUBHBIX  IPOLEAYpP,  HPEAYCMOTPEHHBIX  HACTOSIIMM
aIMUHHUCTPATUBHBIM periaMeHToOM. [lepcoHanbHas OTBETCTBEHHOCTb 3aKPEIUIAETCA B
NOJDKHOCTHBIX MHCTPYKUMAX. B ciydyae BBISBICHHS HAapyLIEHWW BUHOBHBIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon
®enepanuu 1 Bonrorpaackoi o6nacTu.

4.6. CamocrosiTenbHOM  (QOpMONM  KOHTPOJS 32  HCIOJHEHHEM  IOJIOKEHUM
aIMUHHUCTPATUBHOTO pEIVIAMEHTA SABJISIETCS KOHTPOJb CO CTOPOHBI TpaXJaH, WX
00BEIMHEHUN U OpraHU3alUi, KOTOPBIM OCYILECTBISECTCA MYyTEM HalpaBlIeHUs OOpaIleHHi
1 5KaJI00 B YITOJITHOMOYEHHBIN OpTraH.

5. locyneOHbIi (BHeCYAeOHBII) MOPSIIOK 00:KAT0BAHUS PellleHNH
U aeiicTBuil (0e31eiicTBHS) YIIOJTHOMOYEeHHOro oprana, M®II, opranuszanmii,
yka3aHHbIX B yacTu 1.1 cratbu 16 @enepaibHoro 3axkona ot 27.07.2010 Ne 210-P3
«O0 opranu3zanyu Npea0CTABJICHUSA FOCYAAPCTBEHHBIX  MYHHIUNAJIBHBIX YCJIYD», a
TaKKe UX J0/LKHOCTHBIX JIMI, MYHUIIUNAJIBHBIX CJIYKAIINX, PAOOTHMKOB

5.1. 3asgBuUTENnb MOXKET OOpPaTUTHCS C JKATOOOW HaA pEIICHUs | JIeUCTBHS
(6e3nelictBue) ynoaHoMoueHHoro oprana, M®II, opranuzanuii, ykazaHHeix B yactu 1.1
cratbu 16 ®egepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUS] TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT», @ TAKXKE UX JODKHOCTHBIX
JIUL, MyHULIUITAJIBHBIX CITY>KAIUX, pA0OTHUKOB, B TOM YHUCJIE B CIECIYIOLIUX CIy4dasX:

1) HapylieHHe cpoka perucTpaludyd 3ampoca 3asBUTENs O IPEeIOCTaBICHUU
MYHULHANAIBHOW YCIIYTH, 3alpoca, yKa3aHHOro B cratbe 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "OO opraHu3auudd HpeaOoCTaBIEHUS TOCYJAAPCTBEHHBIX U
MyHHIUIAILHBIX yeryr" (nanee — @enepanbblii 3akoH Ne 210-D3)';

2) HapyuleHHE CpoKa MpeJOoCTaBIE€HUS MYHUIMIIAIBbHON yciuyrd. B ykazaHHOM
ciy4yae JocyneOHoe (BHeCcyleOHOe) O0XaloBaHME 3asgBUTENIEM PEIICHUW W JCUCTBUIN
(6e3netictBust) M®DII, padotauka M®II] Bo3mMokHO B cirydae, eciii Ha MOLI, permenus u
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nevictBus  (Oe3d€iCTBHE)  KOTOPOrO  OOXKANIYIOTCS,  BO3JOXKEHAa  (PYHKUIMS  TI0
IIPEIOCTaBICHUIO MYHHUIIMTIAIBHONW YCIYTHU B MOJHOM 00BbEME B MOPSIKE, ONpPEAeIEHHOM
yacThto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHuEe y 3agBUTENS JTOKYMEHTOB WJIM MH(POpPMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUI, TPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM  NpaBOBbIMM  akramu Poccuiickon @enepaunv, HOPMATUBHBIMU
MpaBOBBIMU akTaMu Bosrorpajckoit 001acTi, MyHUITUTIATLHBIMUA TTPABOBBIMHM aKTaMU JIJIs
MPEOCTaBICHUS MYHUIIUIIAILHON YCIIYTH;

4) oTka3 B NpHEME JIOKYMEHTOB, HPEIOCTaBICHUE KOTOPBIX MPELyCMOTPEHO
HOPMAaTUBHBIMU  NpaBOBbIMM  axkramu Poccuiickon  dDenepaunyv, HOPMATUBHBIMU
paBOBBIMU aKkTamMu BoJrorpajckoi o0gacTy, MyHUIIUTIATBHBIMU PABOBBIMU aKTaMU JIJIs
PEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, Y 3asBUTEIS,;

5) oTkKa3 B MPEIOCTABICHUH MYHUIIMIIAJILHON YCIYTH, €CJIM OCHOBAaHMS OTKa3a He
IPeIyCMOTPEHbI PeiepaaIbHbIMU 3aKOHAMHU U MIPUHITHIMA B COOTBETCTBUM C HUMHU WHBIMU
HOPMAaTHBHBIMM INpaBOBbIMM akTaMu Poccuiickon Penepanuu, 3aKOHAMA U HHBIMHU
HOPMATUBHBIMU TIPABOBBIMH aKTaMu Bosrorpaickoil 005acTd, MyHUIUINATEHBIMU
MpaBOBBIMU akTaMH. B ykazaHHOM ciydae nocyne0Hoe (BHecyneOHOe) o0KalloBaHUE
3asiBUTENEM perieHud u nerictBuil (OesnerictBusi) ML, pabotauka M®I[ Bo3mMokHO B
ciydae, ecnmu Ha MOIL, pemennst u neiictBus (0e31eHCTBHE) KOTOPOTO OOKATyHOTCH,
BO3JIO’KEHA (DYHKIIMS MO MPEIOCTaBICHUI0 MYHUIMIAIBHOW YCIyI'M B MOJHOM OOBEME B
MopsAKE, onpeaeneHHoM 4acTeio 1.3 craten 16 @enepanbroro 3akona Ne 210-D3;

6) 3aTpeboBaHuE ¢ 3asBUTENS MPU MPEAOCTABICHUN MYHULIUIIAILHON YCIyTH TUIATHI,
HE IPEAYCMOTPEHHONW HOpPMAaTMBHBIMU IPAaBOBBIMU akTaMu Poccuiickonr Penepauuu,
HOPMaTUBHBIMM TPAaBOBBIMM akTaMu Bonrorpajckoid o06jgacTv, MYHUIUNAIbHBIMU
IPaBOBBIMHU AKTaMHU;

7) OTKa3 YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO
oprana, MO®II, paboranuka M®LI, opranuzamuii, mpeaycMOTpeHHbIX YacThio 1.1 cratbu 16
®denepanbHoro 3akoHa Ne 210-D3, win ux paOOTHUKOB B UCIIPABICHUU JTOMYIIEHHBIX UMU
OTEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YyJbTaTe MPEIOCTABICHHS] MYHUIIUNIATLHON YCIYTH
JOKYMEHTaX JU0O0 HApyUIEHHWE YCTAHOBJIEHHOI'O CPOKA TAKWUX UCIpaBlieHUil. B ykazanHOM
ciaydae paocyaeOHoe (BHecyneOHOe) O00XaJoBaHUE 3asIBUTENIEM pEIICHUNW U JeHCTBUI
(6e3neiictBusi) M®II, padbotnuka M®II Bo3MoOkHO B cityuae, ecnu Ha MOILI, penienus u
nevctBust  (Oe3A€iiCTBUE)  KOTOPOrO  OOKAIYIOTCS,  BO3JOXKEHAa  (PYHKUUS  TO
MPEeJAOCTAaBIECHUI0O MyHUIIMTIIATBHOW YCIyTH B MOJHOM 00BbEME B MOPSIKE, ONPEACIICHHOM
yacTbto 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHHMEe CpoKa WM TMOpsAJAKa BbIJAYM JOKYMEHTOB MO pe3yJbTaTam
IPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

9) npuOCTaHOBIIEHHUE MPEIOCTABICHUS MYHUIUIIAIBbHOW YCIYTH, €CIM OCHOBaHUS
IPUOCTAHOBJICHUS HE TMPEAYyCMOTPEHBI (eAepaabHBIMU 3aKOHAMH U TPHUHSATBIMH B
COOTBETCTBMM C HUMHM HWHBIMA HOPMaTUBHBIMH IPAaBOBBIMH aKTaMu Poccuiickoit
®denepanuu, 3aKOHAMU W WHBIMM HOPMATHMBHBIMHU IPAaBOBBIMH akTamMu Bonrorpanackoit
00JaCTH, MYHUIIMIIAJLHBIMU TPABOBBIMUA aKTaMH. B yka3aHHOM ciydae pocyacOHoe
(BHECYymeOHOE) OOXaJOBaHWE 3asBHUTENIEM perieHuil u aewctBuil (6e3aeiicTBus) MO,



pabotHuka M®I] Bo3mMokHO B cityuae, eciu Ha MOL, pemenus u neictBus (0e3neicTBre)
KOTOPOTO OO0XaJIyIOTCA, BO3JO0KE€HA (YHKIUS MO TMPEIOCTABICHUIO MYHUIIMITATIbHON
YCIIYTH B TIOJTHOM 00BeMe B MOPSAKE, onpeaeieHHoM YacTbio 1.3 crateu 16 denepanbHOro
3akoHa Ne 210-D3.

10) TpeboBaHue Yy 3asBUTENSl TMPU MPEAOCTABICHUU MYHHUIIUTAIBHONW YCIIyTH
JOKYMEHTOB WU HWH(POPMAIMHA, OTCYTCTBUE U (WMJM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCh IPU NEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBIECHUS MYHUIMIAIBHOW YCIyrd, JUOO B MPEAOCTABICHUUM MYHHUIMNAIbHON
YCIIYTH, 32 HCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHbIX MyHKTOM 4 wyactu 1 crtatbu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciyuae gocyneOHoe (BHeCyaeOHOe)
o0OxkajoBaHHUe 3asiBUTENIEM pelleHud u aeicteuil (6e3neiictBus) M®LI, pabornuka MOL]
BO3MOXXHO B ciyuae, eciu Ha MODII, pemenus u aeiictBus (Oe3neicTBHE) KOTOPOTO
00XaTyrOTCsl, BO3JIOKeHA (DYHKIIUS MO TIPEIOCTABICHUIO TaHHOW MYHHIIMNAIBHON YCIyTH
B [IOJITHOM 00BEME B MOPSIIKE, ONPEeIeHHOM YacThio 1.3 ctateu 16 denepanbHOro 3akoHa
Ne 210-D3.

5.2. XKamoba momaercs B mnHUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM (popMe B YIOJTHOMOYECHHBINH opraH, M®I, mn6o B Komurer 3xoHOMHUYECKON
MOJINTUKK W pa3BuTus Bonarorpanckol, seistomuiica yupeautenem MOI] (manee -
yupenutens M®II), a Takke B opraHuzanuu, NpeaycMOTpeHHbIe yacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®3. JKanoObl Ha pemeHus u jedcTBusi (0e31aelCTBUE)
pabotHuka M®I] nomarorcs pykoBogutento storo MO®Il. KanoOel Ha pemieHus u
neiictBus (Oe3nericteue) M®II nonatores yupeaurento MOL] niam JOTKHOCTHOMY JIHILY,
YIOJHOMOYEHHOMY HOPMAaTUBHBIM NPABOBBIM aKTOM cyObekTa Poccuiickoit denepauuu.
Kamobet Ha pemeHus U jaelcTBus  (Oe3deiicTBUE) PpaOOTHUKOB — OpraHu3allui,
npeaycMOoTpeHHbIX 4acThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-®D3, moparorcs
PYKOBOJUTENSIM 3TUX OpraHU3alnil.

XKanoba Ha pemenuss u nedctBus (Oe3neHCTBUE) YIOJTHOMOYEHHOTO OpraHa,
JNOJDKHOCTHOTO  JIMI@  YINOJHOMOYEHHOTO OpraHa, MYHHUIUIIAJBHOIO  CIy>Kalllero,
PYKOBOJUTENSI YMOJHOMOUYEHHOTO OpraHa MOXXET OBbITh HampaBlIeHa IO ToYTe, 4Yepes
M®II, ¢ ucnonb3zoBaHreM HHPOPMAIIMOHHO-TEICKOMMYHUKAaIMOHHON cetu "MHTepHeTt",
o(UIMaANBHOTO cailiTa OpraHa, MPEAOCTABISAIOIIET0 MYHHIMNAIBHYIO YCIYTy, €IUHOTO
nopTajia rOCyIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT, @ TAKKE€ MOXET OBbITh MPUHSTA TIPU
JUYHOM MPUEME 3aASIBUTEISL.

Kanoba Ha pemenus u neictBusa (0e3aeiictBue) M®DI], padbornuka M®I] moxet
OBITh HampasjeHa o 1ouTe, C UCII0JIb30BaHUEM uH(GOpPMAaIIMOHHO-
TeJeKOMMYHUKaIIMOHHOW cetn "WMHTtepHer", odunuanbHoro caiita MOIL], eauHoro
noprajia rocyJapCTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT, a TAKKE MOXKET ObITh MPUHATA TIPH
JUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemienust U nencTBus (Oe37eHCTBUE) OpraHU3aIUi, MPETyCMOTPEHHBIX
yacTteto 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB MOXKET
OBITH HallpaBJieHA 1o noure, c HCIIOJIb30BaHUEM nH()OPMAITMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn "MHTepHeT", OopUIMalbHBIX CAaWTOB 3TUX OpraHU3ALMi,
€MHOTO MOopTaja rOoCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, a TaKKe MOXET OBITh



NPUHSATA [IPU JTUYHOM IIPUEME 3asIBUTEIIA.

5.3. KanoObr Ha pemienuss u AeiicTBus (Oe3A€CTBUE) PYKOBOAMTENS OpraHa,
IPEIOCTABISAIOUIETO MyHUIIMITAIBHYIO YCIYTY, MOJAIOTCS B BBILIECTOSALINM opraH (Ipu ero
HaIM4YuM) JuO0 B CiIydae €ro OTCYTCTBUSI pPAacCMaTpPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJIUTEIEM OpraHa, IPeJOCTABIISIIOIIEr0 MyHUIIUNAIBHYIO YCIYTY.

5.4. ’Kanoba nokHa coaepxKaTh:

1) HaumMeHOBaHME  YIOJHOMOYEHHOIO  OpraHa,  JOJDKHOCTHOIO — JIMLa
YIOJIHOMOYEHHOI'O OpraHa, Wik MyHULUIIAILHOTO ciay»kauiero, M®LI, ero pykoBoguTens u
(wn) paboOTHHUKA, OpraHU3alUi, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBoauTened U (Uiau) paOOTHUKOB, PEIICHHUS W JEHCTBUSA
(6e3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dgamMunuo, UM, OTYECTBO (MOCHETHEe - TPU HAJIUYHMH), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro Juila Ju00 HaWUMEHOBAHME, CBEACHHS O MECTe
HaXOXKJICHUS 3asiBUTENS - IOPUIUYECKOIO JIMIA, a TakkKe HOMep (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (agpeca) SAESKTPOHHONW MOYTHI (MPU HATUYMHM) M TIOYTOBBIM ajpec, Io
KOTOPBIM JTOJIKEH OBITh HAIIPABIIEH OTBET 3asIBUTEIIIO;

3) cBemenmst 00 OOXKaIyeMbIX pEHICHUSX W JeHCTBUAX  (Oe3nercTBUN)
YIOJIHOMOYEHHOI'O OpraHa, JOJDKHOCTHOIO JIMIA, YIOJIHOMOYEHHOTO OpraHa, Jin0o
MyHULMINaIbHOro ciyxaniero, M®ILI, pabotHuka M®LI, opranuzanuii, mpeaycMOTPEHHBIX
yacThto 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOIbI, Ha OCHOBAaHMM KOTOPBIX 3asBHUTENIb HE COIVIACEH C PEIICHUEM U
nevctBusiMu  (Oe3A€MCTBUEM)  YIIOJHOMOYEHHOTO  OpraHa, JIOJKHOCTHOTO  JIMIIA
YIOJIHOMOYEHHOT'O0 OpraHa WM MyHHUIUINaibHOro ciyxaiiero, M®II, pabotaHuka MOI],
OpraHu3aluin, NpeaycMoTpeHHbIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3,
UX paOOTHUKOB. 3asBHUTEIEM MOTYT OBITh MPEACTaBICHBI JOKYMEHTHI (IIPU HAIUYUHN),
HOJTBEPKAAIOIINE TOBOBI 3asIBUTENS, JIMOO UX KOIHH.

3agBUTENh UMEET MPABO Ha MOJyYeHHE WH(OPMALIUU U JOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHMS 1 PACCMOTPEHHUS JKaJIOObI.

5.5. OcHoBaHueM /Jis Hayaja MPOLEAYpbl JOCYACOHOr0o OOXKalOBaHUS SBISETCS
MOCTYIJIEHUE  KaJIoObl  3asBUTENs.  Perucrpanuss — KajnoObl  OCYIECTBIISETCA
YIOJHOMOYEHHBIM ~ CHELUUATUCTOM YIOJHOMOYEHHOrO0 opraHa, pabotHukamu MOII,
OpraHu3alun, NpeaycMoTpeHHbIX YacThio 1.1 ctatbu 16 deaepanbHoro 3axkoHa Ne 210-D3.
B TEUEHHUE TPEX JAHEH CO AHS €€ MOCTYIUICHHUS.

XKanoba, moctynuBiiasi B ynojJHOMOuYeHHbI opraH, M®L], yupeaurento MODL], B
OpraHu3alyu, NpeaycMoTpeHHble YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
MOJJICKUT PACCMOTPEHUIO B TEUEHHUE MATHAIATHA pabOYuX JHEH CO JHS ee perucTpaiuu, a
B ciydae oOOKaloBaHUs OTKa3a YNOJIHOMOYEHHOro opraHa, M®Il, opranuzanui,
npeayCMOTpPEeHHBIX YacThio 1.1 cTtaTeu 16 HacTosimero @enepanbHoro 3akona Ne 210-D3, B
npueMe JOKYMEHTOB y 3asBUTENS 100 B UCIPABICHUN JOIMYIICHHBIX OMEYaTOK U OIIMOOK
WIK B Cily4yae 00)KaJlOBaHHUsS HapyIICHHUsS YCTAHOBJIEHHOTO CPOKa TaKMX HCIPABICHUH - B
TEUYEHHUE MATH pabOYNX JHEH CO IHA ee perucTpaum.

5.6. B ciywae ecnu B xamoOe He yKka3aHbl (pamMuIIvs 3asBUTENS, HAIPaBUBIIETO
XanoO0y, v (MJIM) MOYTOBBIN ajpec, 0 KOTOPOMY JOJIKEH OBbITh HAlpaBJIEH OTBET, OTBET HA



&KanoOy He JaeTcsl.

Ecim B ykazaHHOW xanmoOe couepkarcsi CBEJACHUS O TOJrOTaBIMBAEMOM,
COBEpIIIAEMOM WJIM COBEPIIECHHOM TMPOTHUBOMPABHOM [ESHUU, a TaKXke O JHIE, €ro
MOATOTABIMBAIONIEM,  COBEPIIAIOIIEM WM  COBEPIIMBIIEM, Kajlob0a  MOJJICKHUT
HaIpaBJICHUIO B TOCYJAPCTBEHHBIN OPTaH B COOTBETCTBUU C €TI0 KOMITETECHITUEH.

JIOMKHOCTHOE U0, PaOOTHUK, HAJEICHHBIC MOJTHOMOYHUSMH TIO PACCMOTPEHHIO
K00 B COOTBETCTBHH C MYHKTOM 5.2 HACTOSIIETO aJIMUHUCTPATUBHOTO PeTjaMeHTa, IPU
MOJyYeHUU KAIoObl, B KOTOPOHM COJEP)KATCs HELEH3YpPHbIE JHOO OCKOPOUTEIbHBIC
BBIPOKCHHSI, yYTPO3bl JKU3HH, 3I0POBBI0 M HMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TaKXKe
YJICHOB €r0 CEMbH, BIPABE OCTABUTH Kajo0y Oe3 OTBETa MO CYIIECTBY NMOCTABICHHBIX B
HE#l BOIIPOCOB M COOOIIUTH 3asBUTEIIO O HEIOMYCTUMOCTH 3JI0YIIOTPEOICHUS TIPABOM.

B cnydae ecnam TekcT kanmoObl HE MOJJAaeTCsl MPOYTEHHUIO, OHA OCTaBiseTcs 0e3
OTBETa, O YeM B TEUCHHE CEMU JHEU CO JHS PEerucTpaIuu xKano0bl COOOIAETCs 3asIBUTEINIO,
eciu ero (paMuiIHs ¥ MOYTOBBIN aJipec MOAAAI0TCs MPOUYTEHUIO.

Ecnu oTBeT 110 CyIecTBy MOCTaBISHHOTO B JKaJloOe BOIIpoca HE MOXKET OBITh JlaH 0e3
pasriameHuss CBEJCHUHM, COCTABIISIONIUX TOCYJAPCTBEHHYIO WJIM HMHYI OXPaHSEMYIO
denepanbHbIM 3aKOHOM TaifHy, B TEUEHHWE CEMHU JHEW CO JHS PETUCTpaIluu >KajloObl
3asgBUTENIO, HAIPaBUBIIEMY >ano0y, cOOOIIaeTcs O HEBO3MOXXHOCTH JaTh OTBET IIO
CYILIECTBY IOCTABJICHHOTO B HEHl BOMpOCa B CBSI3M C HEAOMYCTUMOCTBIO DPa3rialleHus
YKa3aHHBIX CBEJICHUM.

B cmydae ecnm TekcT jkamoObl HE TIO3BOJSIET OMPEACIUTh CYTh OOpaIeHUS
3asgBUTENS, OTBET IO CYIIECTBY XKAIOOBI HE JAeTCs, O YeM B TEUEHHE CEMHU JTHEH COo IHSA
PETUCTPALINN KATOOBI COOOIIACTCS 3asIBUTEIIO.

B ciyuae ecnu B xano0e oOxaiyeTcsi cyJeOHOe pelleHne, Takas kano0a B TeUeHUe
CeMU JHEH co JTHS €€ perucTpaluu BO3BPAIAETCS 3asIBUTENIO, HAIIPABUBIIEMY Kalloly, C
pa3bsACHEHHUEM TMOpsiAKa 00KajJoBaHUS JAHHOTO CYJ€OHOTO pEeIIeHHUS.

Eciu B kamobe colepXHTCs BOMPOC, HAa KOTOPBIN 3asBUTENI0 HEOIHOKPATHO
JlaBaJIMCh MUCbMEHHBIC OTBETHI IO CYIIECTBY B CBS3U C paHEe HAMPaBIISIEMbBIMU KajJ00aMu,
Y TIPH 3TOM B >kKajno0e He TMPUBOJIATCS HOBBIC TIOBOJBI WJIH O0OCTOSATEIHCTBA, JOIKHOCTHOE
JUI0, paOOTHHK, HAJICICHHBIE TTIOJTHOMOYHSIMH TI0 PACCMOTPEHHIO Kal00 B COOTBETCTBUU C
MMyHKTOM 5.2 HACTOSIIETO aJMHUHUCTPATUBHOTO PETJaMeHTa, BIIPaBe MPUHATH PEIICHUE O
0€30CHOBATENILHOCTH OYEpPEAHON KaloObl M MPEKPAIleHUH MEPENUCKH C 3asBUTEIEM IO
JAaHHOMY BOIIPOCY IMPH YCJIOBUH, UYTO yKa3aHHas kanoba U paHee HampaBisieMble jKalo0bl
HAIPAaBJSUINCh B OJAWH W TOT K€ YIIOJHOMOYCHHBIH OpraH WM OJHOMY WU TOMY K€
JTOJDKHOCTHOMY Juity. O JaHHOM pEIICHWHM YBEAOMIIICTCS 3asBUTCNb, HaNpPaBUBIIUN
xKajooy.

5.7. Tlo pe3ynbTrataM pacCMOTPEHHS KaloObl MPUHUMAETCS OJIHO W3 CIIEIYIOUIUX
PELIECHHUI:

1) >xamoba yqoBIETBOPSIETCS, B TOM 4YHClie B ()OpME OTMEHBI MPUHATOTO PEHICHUS,
UCIIpaBJICHUS JIOMYIICHHBIX ONEYaTOK MW OMUOOK B BBUJIAHHBIX B  pe3yJbTaTe
MPEIOCTaBIICHUS] MYHUIIUITAILHON YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHE)KHBIX
CPEICTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TPABOBBIMH aKTaMH
Poccuiickoii ®@enepanyiv, HOpMaTUBHBIMU IPABOBBIMH akTaMu Bosrorpajackoi obmacrtu,



MYHULHNAIBHBIMU IPABOBBIMU aKTaMU;

2) B yAOBIIETBOPEHUH >KAJIOOBI OTKA3bIBACTCS.

5.8. OCHOBaHMSMU JJI OTKa3a B YIOBICTBOPEHUU KATOOBI SBIISIFOTCS:

1) mnpusHaHue TPaBOMEPHBIMU perieHuss u (uiau) AercTBuil  (Oe3aeicTBYA)
YIOJTHOMOYEHHOTO  OpraHa  JOJDKHOCTHBIX — JIMI, MYHUUUNAIbHBIX  CIy>KalllUX
YIOJIHOMOYEHHOTO opraHa, MO®I[, paGotamka MOI[, a Takke oOpraHU3aINNA,
npeaycMoTpeHHbix 4acteto 1.1 cratem 16 ®depepanvHoro 3axkoHa Ne 210-D3, wnm ux
PabOTHUKOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MyHUIIUITAIIbHOW YCIYTH,

2) HaJIM4Me BCTYNUBILIErO B 3aKOHHYIO CHJIy PEIICHHs CyAa IO Kajlobe O TOM Ke
MPEIMETE U 110 TEM K€ OCHOBAHUSIM;

3) mojaya >xanoObl JIMIIOM, MOJHOMOYHUS KOTOPOIO HE MOJATBEPXKACHBI B MOPSJIKE,
YCTaHOBJIEHHOM 3akoHoAaTenbcTBOM Poccuiickon denepanuu.

5.9. He no3gHee [HA, CIEOYIOLIETO 3a AHEM IPUHATUS PEUICHUS, 3aABUTEII0 B
MUCBMEHHOM (opMe M TO JKEJaHUIO 3asiBUTENSI B DJIEKTPOHHOUW (opme HarpaBisieTcs
MOTHBUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHUS KATOOBI.

B cnyyae npusHaHus kalloObl MOJIeXKAIIeH YIOBJIETBOPEHUIO B OTBETE 3aBUTEINIO,
naetcs uHpopMaIs 0 ICUCTBUSIX, OCYIIECTBISIEMbBIX YIIOJTHOMOYEHHBIM opranoM, M®II,
nubo opraHuzanuen, npeaycMoTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa No
210-®3, B wmemaxX HE3aMEUIMTENBHOTO YCTPAHEHUS BBISBICHHBIX HAPYLIEHUA IIPU
OKa3aHUU MYHHUIUMIIAIIBHON YCIYTH, a TAK)KE IPUHOCATCS U3BUHEHHUS 32 IOCTABJICHHBIC

HeyZ0o0CTBa M yKa3bIBaeTcs HMH(OpMaIus O MAJbHEHIIMX JEHCTBUSX, KOTOpPBIC
HEO0OXOIMMO COBEPILIUTD 3asIBUTENIO B LEJSAX MOTYUYEHUSI MyHULIUIIAIBHON YCIyTH.

B cnydae mnpusHaHus kanmoObl HE NOMAJEXKAlled YIOBJIETBOPEHUIO B OTBETE
3asBUTEIIIO JAIOTCSI apTYMEHTUPOBAHHBIE Pa3bACHEHUS O PUYMHAX MIPUHATOTO PELICHUS, a
Takke nHpopmaIus o mopsiaKe 00kaaoBaHUs IPUHATOTO PEIICHUS.

5.10. B ciy4yae ycTtaHOBJIEHHUSI B X0JIe WM IO pe3yjIbTaTaM PacCMOTPEHUS KaTOObI
OPU3HAKOB COCTaBa  aJMHHUCTPATUBHOIO MPABOHAPYIIEHUS WA  NPECTYIUICHUS
JIOJKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, pabOTHUK, HAJICTICHHBIC TIOTHOMOYUSMU 110
PAaCCMOTPEHHUIO Kajao0 B COOTBETCTBUU C IMYHKTOM 5.2 HACTOSIIETO aJIMHHHCTPATUBHOTO
perinaMeHTa, HE3aMEUIMTEIbHO HANpaBISIIOT HWMEIOIIUECS MaTepualbl B OpraHbl
MPOKYpPATYPHI.

5.11. 3asButenu BIpaBe 00KaJoOBaTh PEIICHUS, MPUHATHIE MPU MPEAOCTABICHUU
MYHULIMOAIBHON yCIIyTH, AedcTBUS (0e31eMCTBUE) TOKHOCTHBIX JIMIl, MYHHUITUTIATbHBIX
CIy)KalllUX  yIMOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX Jii MO®I], paboTHUKOB
OpraHu3alui, NpeycCMOTPeHHbIX YyacThio 1.1 ctateu 16 @eaepanbHoro 3axkoHa Ne 210-03,
B CyJIeOHOM TMOPSIAKE B COOTBETCTBUU € 3aKOHOJATENhCTBOM Poccuiickoit denepannu.

5.12. IlonokeHuss HaCTOSALIErO pa3/ieiia, yCTAaHABIMBAIOIINE NOPSIAOK PAaCCMOTPEHHUS
XKajno0 Ha HapylIeHWs TMpaB TpakJaH M OpraHu3auudid MOpU  MOPeJOCTaBICHHUU
MYHUIUIAIBHON yCIYyTH, HE pPACOpPOCTPAHAKOTCS HA OTHOUICHHS, PETYJIUPYyEMbIC
®enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mnopske paccMOTpeHHUs] 0OpalieHHi
rpaxad Poccuiickont @enepannmn.



[Tpunoxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTaBICHUS MYHUIIUITAIbHON yCITyTH
"[Ipu3Hanue caioBOroO JOoMa KUIbIM
JIOMOM H KHJIOrO JOMa CagOBBIM JTOMOM"

['maBe amMuHHMCTpaIUN
[{apHUIIbIHCKOTO CEIBCKOT0 MOCETCHUS
oT

azpec
Te.

3agaBieHue
0 MPHU3HAHUH CAJIOBOTO JIOMA YKUJIBIM JIOMOM HJIH JKHJIOTO JJOMa CaJ0BBIM JIOMOM

[Tpoury paccMOTpETh MPEACTABICHHBIC TOKYMEHTHI M IPU3HATH CAJOBBINA JOM (FKHIIOH JIOM)
pacIOI0KEHHBIN 10 apecy
C KaJIaCTPOBBIM HOMEPOM . , PacIIOJIOKEHHBII Ha 3eMeITbHOM
y4acTKe ¢ KaJacTPOBBIM HOMEPOM JKUJIBIM JIOMOM (CaIOBBIM JTOMOM)
- 00513y10Ch 00€eCIeYnTh CBOOOIHBIM JOCTYIT K CaJloBOMY JIOMY (JKHJIOMY JIOMY)

JNOJDKHOCTHBIX  JIUI] aJMUHHCTPAIIMN CEJIhCKOTO IIOCENICHUST W UICHOB MEXBEIOMCTBEHHOMN
KOMHCCHH.

K 3agBienuro npuiaararo CJICAyrmune J10KyMCHTBI:

Jaro cormacue Ha 0OpabOTKY MEPCOHAIBHBIX IAHHBIX, YKa3aHHBIX B HACTOSIIEM 3asBICHHH WU
MpUJIaraeMbIX JOKyMEHTaX, B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 27 utona 2006 roga Ne 152-D3
«O mepcoHaNbHBIX NaHHBIX». Coriiacue ACHCTBYET B TeueHUEe | roja co AHS MOJNMUCAHUS HACTOSIIETO
3asBiIeHUs. B ciydae OT3bpIBa HACTOSILETO COTrjacHs OO0s3yIOCh HANpaBUTh NMUCHBMEHHOE 3asBIICHUE B
agMUHUCTpanuio [{apuIbIHCKOTO CEeIhCKOTO TOCENICHHs] C YKa3aHWEM JaThl TMPEKpalleHUs JIeHCTBUS
coriacus.

Crioco6 monyudeHus ITOKYMEHTOB (B TOM 4YHCIIE PEIICHUS O MPU3HAHUHU CAJOBOTO JIOMa YKUJIBIM
JIOMOM WJIM KHJIOTO J0Ma CaJO0BBIM JIOMOM, KOIMHU PACIOPATUTENLHOTO akTa TiaBbl LlapuiibiHCKOTO
CEJILCKOTO MOCeNIeHHs 00 0TKa3e B MPU3HAHUM CaOBOTO JOMA JKUIIBIM JJOMOM WJIH KHJIOTO JIOMa CaJ0BBIM
JOMOM) (HY>KHOE TOAYEPKHYTH):

- JINYHO B JIMUHUCTPALIUH CEITbCKOTO MOCETICHUS;

- TUYHO B MHOTO()YHKIIMOHAIILHOM IIEHTPE;

- TIOYTOBBIM OTIIPABJICHUEM 10 aJIpecy:

- Ha aJipec dJEKTPOHHOM MOYTEHI.




Iloamuce numa, MoaaBIIErO 3asiBICHHUE:
« » 20 T

(moamuce) (pacmudpoBKa MOAMUCH
3asBUTEJIS)



[Tpunoxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEA0CTaBICHUS MYHUIIUITAIbHON yCITyTH
"[Ipu3Hanue caioBOroO JOoMa KUIbIM
JIOMOM H KHJIOrO JOMa CagOBBIM JTOMOM"

(dopma)
(bnaHk yrnosiHOMOYEHHOTO
OpraHa MeCTHOI'O CaMOYIIPaBJICHHUs)
ITocTanoBnenue
O IIPU3HAHUM CaJOBOTO JOMA KWJIBIM JIOMOM U KHJIOTO JIoMa CaJJOBBIM JOMOM
[ara, HoMep

B cBs13u ¢ oOpamennem
(®.N.0. Pusnveckoro nuia, HAMMEHOBAHHUE FOPUANUECKOTO JIUIIA - 3asIBUTEIIS)
O HAaMCPCHHUMH IIPU3HATH Ca)IOBBIfI A0M KHUJIBIM )IOMOM/)I(HHOﬁ JOM CaOBBIM JOMOM,

(HEeHY>KHOE 3a4ePKHYTh)
PaCIIOJIOKEHHBIH 1O aJpecy:

KaI[aCTpOBLIﬁ HOMCEP 3€MCJIBHOI'O Y4aCTKa, B MIPCACIIaX KOTOPOI'0 paCIOJIOKCH JOM:

Ha OCHOBaHUU
(HaMeHOBaHME U PEKBU3UTHI IIPABOYCTAHABIMBAIOLIETO TOKYMEHTA)

0 pe3yJIbTaTaM PacCMOTPEHUS PEICTABICHHBIX JOKYMEHTOB MPUHSATO pPEIICHUE:
IIpusnats
(caoBBIN AOM KHJIBIM TOMOM/KUJIOHN JI0M CaJIOBBIM JOMOM - HY>KHOE YKa3aTh)

(TOIKHOCTB)
(®.1.0. 10KHOCTHOTO JIMLIA OpraHa (moamMCh TOMKHOCTHOTO JIMIA OpraHa
MECTHOTO CaMOYIIPaBIICHUS MECTHOT'O CaMOYITPaBJICHUS
MYHHIIMIIAJIFHOTO 00pa3oBaHus, B MYHHIIMIIAIFHOTO 00pa3oBaHus, B
rpaHulax KOTOPOTO PACIOIO0KEH TPAHMIIAX KOTOPOI'O PacHoJIOKEH
CaJIOBBIH JIOM WITU JKUIION JIOM) CaJIOBBIM TOM WJIH JKUJIOU JOM)
M.IIL.
Homyuwmn: " " 20 . (3anomHsETCS B

(moamuch 3asiBUTENSA)  CIIydae MOJIydeHUs
pELIeHUs JTUYHO)
Pemenue HampasieHo B ajgpec 3asButens ' " 20 1.
(3amosHseTCs B Cy4ae HalpaBJICHUS PEIICHUs 110 M0YTe)

(®.1.0., noanuck 10HKHOCTHOTO JIUIIA,
HAIPABHBIIICTO PEIICHUE B a/IPEC 3aSBUTEIIS)
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